
THIS MEETING IS BEING HELD AT THE ROTTERDAM SENIOR CITIZENS CENTER 
2369 HAMBURG STREET, ROTTERDAM, NY 12303 

1 
March 13, 2024 

 
MEETING OF THE 

ROTTERDAM TOWN BOARD 
March 13, 2024 

7:00 PM 
Agenda Review 6:30 PM 

 
CALL TO ORDER 
ROLL CALL 
PLEDGE OF ALLEGIANCE 
SUPERVISOR’S REMARKS:  Supervisor Mollie A. Collins 
EXECUTIVE SESSION 
PROCLAMATIONS 
PRESENTATIONS 
PUBLIC HEARING 

• To recognize the introduction of Introductory Local Law No. ____ of 2024; To amend Chapter 
270, Zoning, of the Town Code, for a change of zone of approximately ±0.35 acres from Single 
Family Residential (R-1) to Light Industrial (I-1), located at the corner of Tower Avenue and 
Chrisler Avenue (Tax Map No. 59.7-10-1.12), to facilitate the construction of a ±2,000 square 
foot storage garage. 
 

PUBLIC COMMENT – PRIVILEGE OF THE FLOOR: 
Those members of the public wishing to address the Town Board will be asked to sign in before the 
meeting is called to order on the sign-in sheets being provided.  Speakers will be called to the podium in 
the order of their signing in.  Persons recognized by the Chair to speak during privilege of the floor shall 
direct his/her comments to the Town Supervisor as Chair of the meeting.  Persons granted the privilege of 
the floor shall first clearly state his/her name and address for the record.  Persons so addressing the Chair 
through the use of a prepared written statement shall submit a copy of the same to the Town Clerk for the 
purpose of maintaining clear and accurate official minutes of the Town Board meeting. 

GENERAL RULES OF PROCEDURE FOR PUBLIC HEARINGS & PRIVILEGE OF THE 
FLOOR: 
Any person recognized by the Town Supervisor to speak during privilege of the floor shall direct his/her 
comments to the Town Supervisor as chair of the meeting.  Any person granted the privilege of the floor 
shall first clearly state his/her name and address for the record.  The purpose of privilege of the floor shall 
be for speakers to express their views, thoughts and speak freely.  Each speaker, who wishes to address 
the town board, shall have an equal and reasonable opportunity to be heard by the town board.  Each 
speaker shall be afforded a maximum of four (4) minutes to address the town board. 



INTRODUCTION OF MOTIONS, ORDERS AND RESOLUTIONS 
RESOLUTIONS 

121.24 To accept Town Board meeting minutes. Pg. 19 

122.24 To accept revenue for Town Clerk’s office for February 2024.  Pg. 51 

123.24 To approve budget transfers to the 2023 and 2024 budget.  Pg. 56 

124.24 To approve budget transfers of gas and diesel to the 2023 budget.  Pg. 60 

125.24 Call for bids for On-Call Fencing Construction and Repair Services. Pg. 62 

126.24 Call for bids for On-Call Maintenance Contract Services.  Pg. 87 

127.24 To accept bid and award contract for On-Call Plumbing Construction Services.  Pg. 112 

128.24 To accept bids and award contracts for Highway Materials: Crushed Limestone, Gravel & Sand.  
Pg. 149 

129.24 To accept bids and award contracts for Highway Materials: Manhole Frame and Grates & Manhole 
Round Risers.  Pg. 186 

130.24 To recognize the introduction of Introductory Local Law No. __ of 2024; To amend section 266-42, 
entitled “Schedule II: One-Way Streets” of the code of the Town of Rotterdam, eliminating one-
way traffic flow on Laura St. between Guilderland Ave. and Pauline St. and scheduling a public 
hearing thereon.  Pg. 210 

131.24 To authorize Change Orders No. 4 with Bunkoff General Contractors Inc. for the Rotterdam Town 
Hall Renovations.  Pg. 215 

132.24 To negotiate and execute amendment one to an existing agreement with Prime AE for the Water 
District No. 3 & No. 4 Water System Improvements.  Pg. 222 

133.24 To negotiate and execute an agreement with Prime AE for professional engineering services related 
to Rotterdam Water District No. 5 Lead Service Line Inventory Assistance.  Pg. 237 

134.24 To negotiate and execute an agreement with Phoenix Fence LLC.  Pg. 247 

135.24 To negotiate and execute an agreement with Landart Studio NY Landscape Architecture, PLLC for 
professional design services related to the Eunice Esposito Park pickleball courts.  Pg. 254 

136.24 To negotiate and execute an agreement with Landart Studio NY Landscape Architecture, PLLC for 
professional design services related to Juracka Park.  Pg. 263 

137.24 To negotiate and execute an agreement with Ultimate Roofing. Pg. 272 
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138.24 To authorize Change Order No. 2 with John W. Danforth Company for the Rotterdam Town Hall 
Renovations.  Pg. 282 

139.24 To authorize Change Order No. 1 with Empire Electric NY LLC for the Rotterdam Town Hall 
Renovations.  Pg. 290 

140.24 To declare Town Hall equipment obsolete.  Pg. 302 

141.24 To authorize the purchase two (2) Maggie Locators.  Pg. 305 

142.24 To negotiate and execute an agreement with Jason Hovak for an Information Technology 
Evaluation. Pg. 312

LIAISON REPORTS 
MISCELLANEOUS  
EXECUTIVE SESSION 
ADJOURNMENT 

Mollie A. Collins, Supervisor 
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PUBLIC HEARING #1 
3/13/24 

To recognize the introduction of 
Introductory Local Law No. ____ of 2024; 
To amend Chapter 270, Zoning, of the Town 
Code, for a change of zone of approximately 
±0.35 acres from Single Family Residential 
(R-1) to Light Industrial (I-1), located at the 
corner of Tower Avenue and Chrisler 
Avenue (Tax Map No. 59.7-10-1.12), to 
facilitate the construction of a ±2,000 square 
foot storage garage. 
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At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following resolution was duly adopted: 

RESOLUTION NO. 116.24 

TO CALL FOR A PUBLIC HEARING ON THE PROPOSED INTRODUCTORY LOCAL LAW 
__ OF 2024; TO AMEND CHAPTER 270, ZONING, OF THE TOWN CODE, RELATING TO A 

CHANGE OF ZONE FROM SINGLE FAMILY RESIDENTIAL (R-1) TO LIGHT 
INDUSTRIAL (I-1) FOR PROPERTY LOCATED AT TOWER AVENUE AND CHRISLER 

AVENUE  

WHEREAS, the Town Board passed Resolution No. 94.24 to recognize the introduction of 
Introductory Local Law __ of 2024; To amend Chapter 270, Zoning, of the Town Code, for a change of 
zone from Single Family Residential (R-1) to Light Industrial (I-1); and 

WHEREAS, the Planning Commission, on February 20, 2024 issued a positive recommendation 
on the change of zone requested by the applicant.; and 

WHEREAS, the Town Board Declared Lead Agency on the Change of Zone application under 
6NYCRR Part 617 State Environmental Quality Review (SEQR) on February 28, 2024; NOW 

THEREFORE, UPON MOTION OF Councilmember DODSON, seconded by Councilmember 
MASTROIANNI, 

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  The Town Board of the Town of Rotterdam hereby authorizes the Town Clerk to 
publish in the official newspaper of the Town of Rotterdam not less than ten (10) days prior to the date 
designated for the public hearing provided for hereby the following notice: 

TOWN OF ROTTERDAM 
NOTICE OF HEARING 

PLEASE TAKE NOTICE:  That the Town Board of the Town of Rotterdam will hold a public hearing 
at the Rotterdam Senior Citizens Center, 2639 Hamburg St, Schenectady, NY 12303, at 7:00 p.m. on 
the 13th day of March, 2024 for the following purpose: 

To recognize the introduction of Introductory Local Law No. ____ of 2024; To amend Chapter 
270, Zoning, of the Town Code, for a change of zone of approximately ±0.35 acres from Single 
Family Residential (R-1) to Light Industrial (I-1), located at the corner of Tower Avenue and 
Chrisler Avenue (Tax Map No. 59.7-10-1.12), to facilitate the construction of a ±2,000 square foot 
storage garage. 
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BY ORDER OF THE ROTTERDAM TOWN BOARD 
DIANE M. MARCO, TOWN CLERK 

DATED: February 28, 2024 
Daily Gazette:  Please publish once on March 1, 2024 
Town Clerk 
Post 

SECTION 2.  This resolution shall become effective February 28, 2024. 

DATED:  February 28, 2024 

I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, DO 
HEREBY CERTIFY that the foregoing resolution was approved by the Town Board Meeting of the 
Town of Rotterdam on February 28, 2024, and that the foregoing resolution is a true and correct 
transcript of the original resolution and of the whole thereof and that said resolution is on file in the 
Town Clerk’s office. 
           I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 
          IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024. 

________________________ 
Diane M. Marco, Town Clerk 

NAME AYES NOES ABSTAIN 
Dodson X 
Mastroianni X 
Gallucci (Absent) 
Schlag X 
Collins X 
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TOWER AVENUE

CHRISLER AVENUE

ingalls & associates, LLP

FAX: (518) 393-2324
PHONE: (518) 393-7725

SARATOGA SPRINGS, N.Y. 12866
116 WEST AVENUE UNIT 102

engineering, environmental, surveying

OWNER/APPLICANT:
GOVIN SARJU

2175 TOWER AVENUE
SCHENECTADY, NY 12304

TAX MAP ID:
59.7-10-1.12

SITE AREA:
0.35± ACRES
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RESOLUTION NO. 121.24 

TO ACCEPT TOWN BOARD MEETING MINUTES 

 
            THEREFORE, UPON MOTION OF Councilmember __________________________, 

seconded by Councilmember _____________________,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
 
SECTION 1. The Town Board of the Town of Rotterdam hereby adopts the minutes of 

the Special Town Board Meeting of February 26, 2024 and the Town Board Meeting of February 
28, 2024 as attached. 
 

SECTION 2. This resolution shall become effective March 13, 2024 
 
DATED: March 13, 2024 

 
  
 
 
           
 

 
  

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 

 
 
 

LEGISLATIVE REQUEST FORM 
 
 
DATE: March 1, 2024 
TO: Mollie A. Collins, Supervisor  
 
FROM:  Diane M. Marco, Town Clerk 
 
TITLE OF LEGISLATIVE REQUEST: To adopt meeting minutes from the February 26, 
2024 Town Board Special Meeting and the Town Board Meeting of February 28, 2024. 
 
TO BE PLACED ON TOWN BOARD AGENDA OF: March 13, 2024. 
 
TO BE PLACED ON TOWN BOARD MEETING OF: March 13, 2024. 
 
Background Information: Attached. To adopt the meeting minutes from the February 26, 
2024 Town Board Special Meeting and the Town Board Meeting of February 28, 2024. 
 
Evaluation/Analysis: N/A 
 
Recommendation(s): To place on Town Board agenda and Town Board meeting of March 
13, 2024. 
 
Attachment/Document(s): Attached 
  
Compliance with Purchasing Policy: N/A 
 
Effect(s) on Existing Law(s): N/A 
 
 
LEGISLATION WAS PREPARED BY: Town Clerk Diane M. Marco 
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TOWN OF ROTTERDAM 

DIANE M. MARCO 
Town Clerk 

 
John F. Kirvin Government Center * 1100 Sunrise Boulevard * Rotterdam, NY 12306 

Telephone: (518) 355-7575 Ext: 352 * Fax: (518)355-7837* Website: www.rotterdamny.org 
Email * dmarco@rotterdamny.org 

 
 
 
 
February 27, 2024 
 
Certified Resolution: #107 for the year 2024 was duly adopted at the Town Board Special Meeting held 
at J.F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, NY 12306 that was held 
Monday, February 26, 2024 at 7:00 p.m. The Town Board Agenda Meeting started at approximately 
6:45 p.m. and was adjourned at approximately 6:46 p.m. by Councilmember Dodson and seconded by 
Councilmember Schlag. All agreed to adjourn the Town Board Agenda. The Town Board Special 
Meeting started at approximately 7:00 p.m. and a motion was made by Councilmember Dodson and 
seconded by Councilmember Schlag to adjourn the Town Board Meeting at approximately 7:07 p.m. All 
agreed to adjourn the Town Board Meeting. 
 
 
 
 
 
 
 
Councilmembers Mastroianni and Gallucci were absent 
 
 
_________________________ 
 
Diane M. Marco, Town Clerk 
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SPECIAL MEETING OF THE 
ROTTERDAM TOWN BOARD 

February 26, 2024 
7:00 PM 

Agenda Review 6:30 PM 
 
CALL TO ORDER 

ROLL CALL 

PLEDGE OF ALLEGIANCE 

SUPERVISOR’S REMARKS:  Supervisor Mollie A. Collins 

EXECUTIVE SESSION 

PROCLAMATIONS 

PRESENTATIONS 

PUBLIC HEARING 

 
PUBLIC COMMENT – PRIVILEGE OF THE FLOOR: 
Those members of the public wishing to address the Town Board will be asked to sign in before the 
meeting is called to order on the sign-in sheets being provided.  Speakers will be called to the podium in 
the order of their signing in.  Persons recognized by the Chair to speak during privilege of the floor shall 
direct his/her comments to the Town Supervisor as Chair of the meeting.  Persons granted the privilege of 
the floor shall first clearly state his/her name and address for the record.  Persons so addressing the Chair 
through the use of a prepared written statement shall submit a copy of the same to the Town Clerk for the 
purpose of maintaining clear and accurate official minutes of the Town Board meeting. 

GENERAL RULES OF PROCEDURE FOR PUBLIC HEARINGS & PRIVILEGE OF THE 
FLOOR: 
Any person recognized by the Town Supervisor to speak during privilege of the floor shall direct his/her 
comments to the Town Supervisor as chair of the meeting.  Any person granted the privilege of the floor 
shall first clearly state his/her name and address for the record.  The purpose of privilege of the floor shall 
be for speakers to express their views, thoughts and speak freely.  Each speaker, who wishes to address 
the town board, shall have an equal and reasonable opportunity to be heard by the town board.  Each 
speaker shall be afforded a maximum of four (4) minutes to address the town board. 
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INTRODUCTION OF MOTIONS, ORDERS AND RESOLUTIONS 
 
RESOLUTION 
 
107.24 To appoint Sarah Hunt to the position of Payroll Audit Clerk Part Time. 
 
 
LIAISON REPORTS 

MISCELLANEOUS  

EXECUTIVE SESSION 

ADJOURNMENT 

Mollie A. Collins, Supervisor 
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TOWN OF ROTTERDAM  

 
TOWN BOARD SPECIAL 

MEETING  
Monday, February 26, 2024 at 7:00 

PM, 1100 Sunrise Blvd. 
 

For the purpose of hiring a Part Time Payroll Audit 
Clerk, and for any other purpose as may come 

before the Town Board. 

 
 

By Order of the Rotterdam Town 
Supervisor 

 
Diane M. Marco 

Town Clerk 
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At the Special public meeting of the Town Board of the Town of Rotterdam, held at the John F. Kirvin 
Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on Monday, February 26, 
2024, at 7:00 p.m., the following resolution was duly adopted: 

RESOLUTION NO. 107.24 

TO APPOINT SARAH HUNT TO THE POSITION OF PAYROLL AUDIT CLERK PART 
TIME 

    THEREFORE, UPON MOTION OF Councilmember DODSON, seconded by 
Councilmember SCHLAG,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

    SECTION 1.  Sarah Hunt, of Middleburgh, New York, is hereby appointed to the position of 
Payroll Audit Clerk, part time, with no employee benefits, and subject to pre-employment background 
checks for a 60-day term, at an hourly rate of thirty ($30.00) dollars, commencing February 27, 2024 and 
ending April 26, 2024.  

    SECTION 2.  This resolution shall become effective February 26, 2024. 

DATED: February 26, 2024 
 

 

 

 

 

             I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, DO 
HEREBY CERTIFY that the foregoing resolution was approved by the Special Town Board Meeting of 
the Town of Rotterdam on February 26, 2024, and that the foregoing resolution is a true and correct 
transcript of the original resolution and of the whole thereof and that said resolution is on file in the Town 
Clerk’s office. 
            I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 
            IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this February 27, 2024. 
                                                                         ________________________ 
                                                              Diane M. Marco, Town Clerk 
 

            

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni (Absent)    
Gallucci (Absent)    
Schlag X   
Collins X   
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TOWN OF ROTTERDAM 

DIANE M. MARCO 
Town Clerk 

 
John F. Kirvin Government Center * 1100 Sunrise Boulevard * Rotterdam, NY 12306 

Telephone: (518) 355-7575 Ext: 352 * Fax: (518)355-7837* Website: www.rotterdamny.org 
Email * dmarco@rotterdamny.org 

 
 
 
 
March 1, 2024 
 
Certified Resolutions: #108-#120 for the year 2024 was duly adopted at the Town Board Meeting held at 
J.F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, NY 12306 that was held 
Wednesday, February 28, 2024 at 7:00 p.m. The Town Board Agenda Meeting started at approximately 
6:30 p.m. and was adjourned at approximately 6:52 p.m. by Councilmember Mastroianni and seconded 
by Councilmember Dodson. All agreed to adjourn the Town Board Agenda Meeting. The Town Board 
Meeting started at approximately 7:00 p.m. Motion #12 was made by Councilmember Dodson and 
seconded by Councilmember Mastroianni. Motion #13 was made by Councilmember Dodson and 
seconded by Councilmember Schlag. Motion #14 was made by Councilmember Dodson and seconded 
by Councilmember Mastroianni. Motion #15 was made by Supervisor Collins and seconded by 
Councilmember Schlag. The executive session ended at approximately 10:14 p.m. The Town Board 
meeting continued and was adjourned at approximately 10:25 p.m. by Councilmember Dodson and 
seconded by Councilmember Mastroianni. All agreed to adjourn the Town Board Meeting. 
 
 
 
 
 
 
Councilmember Gallucci was absent 
 
_________________________ 
 
Diane M. Marco, Town Clerk 
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MEETING OF THE 

ROTTERDAM TOWN BOARD 
February 28, 2024 

7:00 PM 
Agenda Review 6:30 PM 

 
CALL TO ORDER 
ROLL CALL 
PLEDGE OF ALLEGIANCE 
SUPERVISOR’S REMARKS:  Supervisor Mollie A. Collins 
EXECUTIVE SESSION 
PROCLAMATIONS 
PRESENTATIONS 
PUBLIC HEARING 

• To recognize the introduction of Introductory Local Law ___ of 2024; a Change of Zone request 
on ±1.86 acres from Single Family Residential (R-1) and Retail Business (B-1) to General 
Business (B-2) to facilitate the construction of a ±3,975 square foot Stewart’s Convenience Store 
with four (4) fueling islands.  Property is located at Highbridge Road, Mercer Avenue, and 
Sherman Street and comprises 5 parcels of property known as Tax Map No. 59.16-2-10, 59.16-2-
9.2, 59.16-2-9.1, 59.16-2-40.2 and 59.16-2-40.1. Public Hearing kept open 

• For receipt of comment on the proposed Introductory Local Law No. __ of 2024; To amend 
§255-2 of Article I, Senior Citizens Exemptions; of the code of the Town of Rotterdam entitled, 
“Exceptions; implementation of statutory provisions” by increasing the exemption levels for 
Senior Citizens (RP-467). Public Hearing closed 

PUBLIC COMMENT – PRIVILEGE OF THE FLOOR: 
Those members of the public wishing to address the Town Board will be asked to sign in before the 
meeting is called to order on the sign-in sheets being provided.  Speakers will be called to the podium in 
the order of their signing in.  Persons recognized by the Chair to speak during privilege of the floor shall 
direct his/her comments to the Town Supervisor as Chair of the meeting.  Persons granted the privilege of 
the floor shall first clearly state his/her name and address for the record.  Persons so addressing the Chair 
through the use of a prepared written statement shall submit a copy of the same to the Town Clerk for the 
purpose of maintaining clear and accurate official minutes of the Town Board meeting. 

GENERAL RULES OF PROCEDURE FOR PUBLIC HEARINGS & PRIVILEGE OF THE 
FLOOR: 
Any person recognized by the Town Supervisor to speak during privilege of the floor shall direct his/her 
comments to the Town Supervisor as chair of the meeting.  Any person granted the privilege of the floor 
shall first clearly state his/her name and address for the record.  The purpose of privilege of the floor shall 
be for speakers to express their views, thoughts and speak freely.  Each speaker, who wishes to address 
the town board, shall have an equal and reasonable opportunity to be heard by the town board.  Each 
speaker shall be afforded a maximum of four (4) minutes to address the town board. 
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INTRODUCTION OF MOTIONS, ORDERS AND RESOLUTIONS 
 
MOTIONS 
 
12.24 Motion made to keep Public Hearing #1 open. 
 
13.24 Motion made to close Public Hearing #2. 
 
14.24 Motion made to go into executive session. 
 
15.24 Motion to exit executive session. 
 
RESOLUTIONS 
 
108.24 Accepting Town Board meeting minutes. Pg. 27 

109.24 To appoint Amanda Lawson to the position of Payroll Audit Clerk. Pg. 62 

110.24 To authorize Change Orders No. 1, 2 and 3 with Bunkoff General Contractors Inc. for the 
Rotterdam Town Hall Renovations. Pg. 68 

111.24 To authorize Change Order No. 1 with John W. Danforth Company for the Rotterdam Town Hall 
Renovations. Pg. 92 

112.24 To accept bid and award contract for Sartoli Avenue & Kings Road Drainage Improvements and 
Roadway Reconstruction. Pg. 100 

113.24 To accept bid and award contract for Generator Building Modifications. Pg. 161 

114.24 To accept bid and award contract for On Call Electrical Construction Services. Pg. 201 

115.24 To Declare Lead Agency for SEQR review on a change of zone request of 0.35 acres from Single 
Family Residential (R-1) to Light Industrial (I-1) for property located Tower Avenue and Chrisler 
Avenue. Pg. 257 

116.24 To call for a public hearing on the proposed Introductory Local Law __ of 2024; To amend Chapter 
270, Zoning, of the Town Code, relating to a change of zone from Single Family Residential (R-
1) to Light Industrial (I-1) for property located at Tower Avenue and Chrisler Avenue. Pg. 274 

117.24 To authorize an amendment to the agreement with Barton and Loguidice for Wastewater 
Treatment Plant Improvements-Supplement No. 3. Pg. 290 

118.24 To allow operation of a kiosk at Kiwanis Park Boat Launch by Cornell University Cooperative 
Extension Saratoga County. Pg. 315 

119.24 To enact Introductory Local Law No. 2 of 2024; To amend §255-2 of Article I, Senior Citizens 
Exemptions of the code of the Town of Rotterdam entitled, “Exceptions; Implementation of 
Statutory Provisions” by increasing the exemption levels for senior citizens (RP-467). Pg. 319 
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120.24 To accept a monetary donation from the Schenectady County Disabled Veterans Inc. for the 
Rotterdam Senior Citizens Center. Pg. 330 

 
 
LIAISON REPORTS 
MISCELLANEOUS  
 
 
 
EXECUTIVE SESSION 

• Personnel matter related to employee 02142024 with invited guest Nathaniel Nichols Esq. and 
Larry LaMora 

• Personnel matter related to employee 02282024 with invited guest Nathaniel Nichols Esq. 

ADJOURNMENT 

Mollie A. Collins, Supervisor 
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At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following motion passed: 
 

MOTION 12.24 

         THEREFORE, UPON MOTION OF Councilmember DODSON, seconded by Councilmember 
MASTROIANNI, 
 

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

       SECTION 1. I make a motion to keep Public Hearing #1 open. 

       SECTION 2. This motion shall become effective February 28, 2024. 

 DATED: February 28, 2024 

 
 
 
 
 

 
 
 

               I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, 
DO HEREBY CERTIFY that the foregoing motion was approved by the Town Board of the Town of 
Rotterdam on February 28, 2024 and that the foregoing motion is a true and correct transcript of the 
original motion and of the whole thereof and that said motion is on file in the Town Clerk’s office. 

             I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 

             IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024. 

                                                                         ________________________ 

                                                             Diane M. Marco, Town Clerk 

 

             

 

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni X   
Gallucci (Absent)    
Schlag  X   
Collins  X   

30 March 13, 2024



At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following motion passed: 
 

MOTION 13.24 

         THEREFORE, UPON MOTION OF Councilmember DODSON, seconded by Councilmember 
SCHLAG, 
 

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

       SECTION 1. I make a motion to close Public Hearing #2. 

       SECTION 2. This motion shall become effective February 28, 2024. 

 DATED: February 28, 2024 

 
 
 
 
 

 
 
 

               I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, 
DO HEREBY CERTIFY that the foregoing motion was approved by the Town Board of the Town of 
Rotterdam on February 28, 2024 and that the foregoing motion is a true and correct transcript of the 
original motion and of the whole thereof and that said motion is on file in the Town Clerk’s office. 

             I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 

             IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024. 

                                                                         ________________________ 

                                                             Diane M. Marco, Town Clerk 

 

             

 

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni X   
Gallucci (Absent)    
Schlag  X   
Collins  X   
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At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following motion passed: 
 

MOTION 14.24 

         THEREFORE, UPON MOTION OF Councilmember DODSON, seconded by Councilmember 
MASTROIANNI, 
 

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

       SECTION 1. I make a motion to go into executive session. 

       SECTION 2. This motion shall become effective February 28, 2024. 

 DATED: February 28, 2024 

 
 
 
 
 

 
 
 

               I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, 
DO HEREBY CERTIFY that the foregoing motion was approved by the Town Board of the Town of 
Rotterdam on February 28, 2024 and that the foregoing motion is a true and correct transcript of the 
original motion and of the whole thereof and that said motion is on file in the Town Clerk’s office. 

             I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 

             IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024. 

                                                                         ________________________ 

                                                             Diane M. Marco, Town Clerk 

 

             

 

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni X   
Gallucci (Absent)    
Schlag  X   
Collins  X   
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At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following motion passed: 
 

MOTION 15.24 

         THEREFORE, UPON MOTION OF Supervisor COLLINS, seconded by Councilmember 
SCHLAG, 
 

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

       SECTION 1. I make a motion to exit executive session. 

       SECTION 2. This motion shall become effective February 28, 2024. 

 DATED: February 28, 2024 

 
 
 
 
 

 
 
 

               I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, 
DO HEREBY CERTIFY that the foregoing motion was approved by the Town Board of the Town of 
Rotterdam on February 28, 2024 and that the foregoing motion is a true and correct transcript of the 
original motion and of the whole thereof and that said motion is on file in the Town Clerk’s office. 

             I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 

             IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024. 

                                                                         ________________________ 

                                                             Diane M. Marco, Town Clerk 

 

             

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni X   
Gallucci (Absent)    
Schlag  X   
Collins  X   

33 March 13, 2024



At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following resolution was duly adopted: 

 

RESOLUTION NO. 108.24 

ACCEPTING TOWN BOARD MEETING MINUTES 

 
 THEREFORE, UPON MOTION OF Councilmember DODSON, seconded by 
Councilmember MASTROIANNI, 
 

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
 
SECTION 1. The Town Board of the Town of Rotterdam hereby adopts the minutes of the 

February 14, 2024 Town Board meeting as attached. 
 

SECTION 2. This resolution shall become effective February 28, 2024 
 
DATED: February 28, 2024 

 
  
 
 
           
 
 

            
            I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, DO 
HEREBY CERTIFY that the foregoing resolution was approved by the Town Board Meeting of the 
Town of Rotterdam on February 28, 2024, and that the foregoing resolution is a true and correct 
transcript of the original resolution and of the whole thereof and that said resolution is on file in the 
Town Clerk’s office. 
           I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 
          IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024. 
                                                                                                                    
                                                                                                                     ________________________ 
                                                                                                                     Diane M. Marco, Town Clerk 
 

 

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni X   
Gallucci (Absent)    
Schlag X   
Collins X   

34 March 13, 2024



At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following resolution was duly adopted: 
 

RESOLUTION NO. 109.24 

TO APPOINT AMANDA LAWSON TO THE POSITION OF PAYROLL AUDIT CLERK 

    THEREFORE, UPON MOTION OF Councilmember SCHLAG, seconded by 
Councilmember DODSON,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

    SECTION 1. Amanda Lawson, of Rotterdam, New York 12306, is hereby appointed to the 
position of Payroll Audit Clerk, full time, provisionally, with full employee benefits, and subject to pre-
employment background checks, at an annual salary of fifty thousand nine hundred fifty-five and 59/100 
($50,955.59) dollars, commencing February 29, 2024.  

    SECTION 2.  This resolution shall become effective February 28, 2024. 

DATED: February 28, 2024 
 

 

 

 

 

 I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, DO 
HEREBY CERTIFY that the foregoing resolution was approved by the Town Board Meeting of the 
Town of Rotterdam on February 28, 2024, and that the foregoing resolution is a true and correct 
transcript of the original resolution and of the whole thereof and that said resolution is on file in the 
Town Clerk’s office. 
           I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 
          IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024. 
                                                                                                                    
                                                                                                                     ________________________ 
                                                                                                                     Diane M. Marco, Town Clerk 
 

 

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni X   
Gallucci (Absent)    
Schlag X   
Collins X   
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At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following resolution was duly adopted: 
 

RESOLUTION NO. 110.24 
 

TO AUTHORIZE CHANGE ORDERS NO. 1, 2 AND 3 WITH BUNKOFF GENERAL 
CONTRACTORS INC. FOR THE ROTTERDAM TOWN HALL RENOVATIONS 

 
              THEREFORE, UPON MOTION OF Councilmember DODSON, seconded by 
Councilmember SCHLAG,        
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
             SECTION 1. The Town Board of the Town of Rotterdam hereby authorizes the Supervisor to 
negotiate and execute Change Orders No. 1, 2 and 3 with Bunkoff General Contractors Inc, located at 790 
Watervliet Shaker Road, Latham, NY 12110, for the Rotterdam Town Hall Renovations, Contract 1 – 
General Construction, for a cost deduction of $1,185.00 for roof railing modifications, a cost increase of 
$2,886.00 for infill and gypsum patch as required to infill 5 abandoned air conditioner unit openings, and 
a cost increase of $955.00 for modifications to Vestibule 101 ceiling, for a total cost increase of two 
thousand six hundred fifty six and 00/100 ($2,656.00) dollars, and a new contract sum totaling one million, 
one hundred thirty thousand, six hundred fifty six and 00/100 ($1,130,656.00) dollars.             

SECTION 2. This resolution shall become effective February 28, 2024. 
DATED: February 28, 2024 

 
  
 
 
           
 
 

  I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, DO 
HEREBY CERTIFY that the foregoing resolution was approved by the Town Board Meeting of the 
Town of Rotterdam on February 28, 2024, and that the foregoing resolution is a true and correct 
transcript of the original resolution and of the whole thereof and that said resolution is on file in the 
Town Clerk’s office. 
           I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 
          IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024.                                                                                                                   
                                                                                                                     ________________________ 
                                                                                                                     Diane M. Marco, Town Clerk 

 

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni X   
Gallucci (Absent)    
Schlag X   
Collins X   
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At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following resolution was duly adopted: 
 

RESOLUTION NO. 111.24 
 

TO AUTHORIZE CHANGE ORDER NO. 1 WITH JOHN W. DANFORTH COMPANY FOR 
THE ROTTERDAM TOWN HALL RENOVATIONS 

 
              THEREFORE, UPON MOTION OF Councilmember DODSON, seconded by Supervisor 
COLLINS,        
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
             SECTION 1. The Town Board of the Town of Rotterdam hereby authorizes the Supervisor to 
negotiate and execute Change Order No. 1 with John W. Danforth, located at 5 Liebich Lane, Halfmoon, 
NY 12065, for the Rotterdam Town Hall Renovations, Contract 2 – Mechanical Construction, for the 
removal of four (4) abandoned air conditioner units and associated components within the Department of 
Public Works, for a cost increase of three thousand four hundred three and 90/100 ($3,403.90) dollars, 
and a new contract sum totaling one hundred eighty one thousand, three hundred three and 90/100 
($181,303.90) dollars.             

SECTION 2. This resolution shall become effective February 28, 2024. 
DATED: February 28, 2024 

 

 

 

 

 
 I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, DO 
HEREBY CERTIFY that the foregoing resolution was approved by the Town Board Meeting of the 
Town of Rotterdam on February 28, 2024, and that the foregoing resolution is a true and correct 
transcript of the original resolution and of the whole thereof and that said resolution is on file in the 
Town Clerk’s office. 
           I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 
          IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024.                                                                                                                  
                                                                                                                     ________________________ 
                                                                                                                     Diane M. Marco, Town Clerk 

 

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni X   
Gallucci (Absent)    
Schlag X   
Collins X   
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At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following resolution was duly adopted: 
 

RESOLUTION NO. 112.24 
 

TO ACCEPT BID AND AWARD CONTRACT FOR SARTOLI AVENUE & KINGS ROAD 
DRAINAGE IMPROVEMENTS AND ROADWAY RECONSTRUCTION 

 
 WHEREAS, Pursuant to notice duly published according to Section One Hundred Three of the 
General Municipal Law of the State of New York, the Town of Rotterdam on February 13, 2024 posted 
an official report of all bid submissions received to the Empire State Purchasing Group on BidNet 
(http://bidnetdirect.com/townofrotterdam). Additionally, the official bid report and all bids were made 
available in the Office of the Town Clerk for public inspection upon request, for the purchase by the Town 
of Rotterdam of the following: 

SARTOLI AVENUE & KINGS ROAD DRAINAGE IMPROVEMENTS AND ROADWAY 
RECONSTRUCTION 

 
              THEREFORE, UPON MOTION OF Supervisor COLLINS, seconded by Councilmember 
DODSON,      
 
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

 
 SECTION 1. The Town Board of the Town of Rotterdam does hereby accept and award the bid 
for Sartoli Avenue & Kings Road Drainage Improvements and Roadway Reconstruction for the Town of 
Rotterdam to Carver Construction Inc., located at PO Box 890, 2170 River Road, Coeymans, NY 12045, 
with a bid amount not to exceed one million four hundred fifty-eight thousand, one hundred forty-five and 
00/100 ($1,458,145.00) dollars. 

      SECTION 2. The Supervisor of the Town of Rotterdam is hereby authorized to execute a contract 
with said bidder in accordance with the terms of the bid proposal as submitted. Summary of bid prices are 
on file in the Town Clerk’s office. 

     SECTION 3. This resolution shall become effective February 28, 2024. 
 
DATED: February 28, 2024 

 
 
 

 

 

 

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni X   
Gallucci (Absent)    
Schlag  X   
Collins  X   
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 I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, DO 
HEREBY CERTIFY that the foregoing resolution was approved by the Town Board Meeting of the 
Town of Rotterdam on February 28, 2024, and that the foregoing resolution is a true and correct 
transcript of the original resolution and of the whole thereof and that said resolution is on file in the 
Town Clerk’s office. 
           I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 
          IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024. 
                                                                                                                    
                                                                                                                     ________________________ 
                                                                                                                     Diane M. Marco, Town Clerk 
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At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following resolution was duly adopted: 
 

RESOLUTION NO. 113.24 
 

TO ACCEPT BID AND AWARD CONTRACT FOR GENERATOR BUILDING 
MODIFICATIONS 

 
 WHEREAS, Pursuant to notice duly published according to Section One Hundred Three of the 
General Municipal Law of the State of New York, the Town of Rotterdam on February 13, 2024 posted 
an official report of all bid submissions received to the Empire State Purchasing Group on BidNet 
(http://bidnetdirect.com/townofrotterdam). Additionally, the official bid report and all bids were made 
available in the Office of the Town Clerk for public inspection upon request, for the purchase by the Town 
of Rotterdam of the following: 

GENERATOR BUILDING MODIFICATIONS 
 

              THEREFORE, UPON MOTION OF Councilmember DODSON, seconded by Supervisor 
COLLINS,      
 
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

 
 SECTION 1. The Town Board of the Town of Rotterdam does hereby accept and award the bid 
for Generator Building Modifications for the Town of Rotterdam to Bubonia Holding Corp., located at 18 
West Albany Drive, Albany, NY 12205, with a bid amount not to exceed forty-seven thousand eight 
hundred ninety and 00/100 ($47,890.00) dollars. 

      SECTION 2. The Supervisor of the Town of Rotterdam is hereby authorized to execute a contract 
with said bidder in accordance with the terms of the bid proposal as submitted. Summary of bid prices are 
on file in the Town Clerk’s office. 

     SECTION 3. This resolution shall become effective February 28, 2024. 
 
DATED: February 28, 2024 

 

 

 

 

 

 

 

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni X   
Gallucci (Absent)    
Schlag  X   
Collins  X   

40 March 13, 2024

http://bidnetdirect.com/townofrotterdam


 I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, DO 
HEREBY CERTIFY that the foregoing resolution was approved by the Town Board Meeting of the 
Town of Rotterdam on February 28, 2024, and that the foregoing resolution is a true and correct 
transcript of the original resolution and of the whole thereof and that said resolution is on file in the 
Town Clerk’s office. 
           I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 
          IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024. 
                                                                                                                    
                                                                                                                     ________________________ 
                                                                                                                     Diane M. Marco, Town Clerk 
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At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following resolution was duly adopted: 
 

RESOLUTION NO. 114.24 
 

TO ACCEPT BID AND AWARD CONTRACT FOR ON CALL ELECTRICAL 
CONSTRUCTION SERVICES 

 
 WHEREAS, Pursuant to notice duly published according to Section One Hundred Three of the 
General Municipal Law of the State of New York, the Town of Rotterdam on February 8, 2024 posted an 
official report of all bid submissions received to the Empire State Purchasing Group on BidNet 
(http://bidnetdirect.com/townofrotterdam). Additionally, the official bid report and all bids were made 
available in the Office of the Town Clerk for public inspection upon request, for the purchase by the Town 
of Rotterdam of the following: 

ON CALL ELECTRICAL CONSTRUCTION SERVICES 
 

              THEREFORE, UPON MOTION OF Councilmember DODSON, seconded by 
Councilmember MASTROIANNI,      
 
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

 
 SECTION 1. The Town Board of the Town of Rotterdam does hereby accept and award the bid 
for On Call Electrical Construction Services, as needed for the Town of Rotterdam to Spring Electric, 
located at 93 Blue Factory Road Averill Park, NY 12018, at the hourly rates, overhead and profit 
percentages per the attached spreadsheet, related to water and wastewater work only. 

 SECTION 2. The Town Board of the Town of Rotterdam does hereby accept and award the bids 
for On Call Electrical Construction Services, as needed for the Town of Rotterdam to Twin Electrical 
Solutions, located at 28 Clinton Court North Stillwater, NY 12170 and Comalli, located at 111 Exchange 
Street Albany, NY 12205, at the hourly rates, overhead and profit percentages per the attached 
spreadsheet, related to services needed for town buildings, residential and light commercial work only on 
a rotational basis. 

 SECTION 3. The Supervisor of the Town of Rotterdam is hereby authorized to execute a contract 
with said bidder in accordance with the terms of the bid proposal as submitted. Summary of bid prices are 
on file in the Town Clerk’s office. 

     SECTION 4. This resolution shall become effective February 28, 2024. 
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DATED: February 28, 2024 
 
 
 

 

 

 I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, DO 
HEREBY CERTIFY that the foregoing resolution was approved by the Town Board Meeting of the 
Town of Rotterdam on February 28, 2024, and that the foregoing resolution is a true and correct 
transcript of the original resolution and of the whole thereof and that said resolution is on file in the 
Town Clerk’s office. 
           I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 
          IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024. 
                                                                                                                    
                                                                                                                     ________________________ 
                                                                                                                     Diane M. Marco, Town Clerk 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni X   
Gallucci (Absent)    
Schlag  X   
Collins  X   
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At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following resolution was duly adopted: 

RESOLUTION NO. 115.24 
TO DECLARE LEAD AGENCY FOR SEQR REVIEW ON A CHANGE OF ZONE REQUEST 
OF 0.35 ACRES FROM SINGLE FAMILY RESIDENTIAL (R-1) TO LIGHT INDUSTRIAL (I-

1) FOR PROPERTY LOCATED TOWER AVENUE AND CHRISLER AVENUE 

              THEREFORE, UPON MOTION OF Councilmember DODSON, seconded by 
Councilmember MASTROIANNI,        
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS:            
 SECTION 1.  The Town Board of the Town of Rotterdam hereby declares the Town Board as 
Lead Agency under 6NYCRR Part 617 SEQR (State Environmental Quality Review) in connection to the 
proposed change of zone on 0.35 acres from Single Family Residential (R-1) to Light Industrial (I-1) to 
construct a ±2,000 square foot storage garage located at the corner of Tower Avenue and Chrisler Avenue 
(Tax Map No. 59.7-10-1.12). 

 SECTION 2.  The Town Board of the Town of Rotterdam hereby authorizes the Senior Planner 
to prepare, file, publish, and distribute all documents as necessary to comply with 6NYCRR Part 617 
SEQR.             
 SECTION 3. This resolution shall become effective February 28, 2024. 
DATED: February 28, 2024 

     
                                   
 

 

          

 

 I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, DO 
HEREBY CERTIFY that the foregoing resolution was approved by the Town Board Meeting of the 
Town of Rotterdam on February 28, 2024, and that the foregoing resolution is a true and correct 
transcript of the original resolution and of the whole thereof and that said resolution is on file in the 
Town Clerk’s office. 
           I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 
          IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024.                                                                                                                    
                                                                                                                     ________________________ 
                                                                                                                     Diane M. Marco, Town Clerk 

 

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni X   
Gallucci (Absent)    
Schlag X   
Collins X   
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At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following resolution was duly adopted: 
 

RESOLUTION NO. 116.24 

TO CALL FOR A PUBLIC HEARING ON THE PROPOSED INTRODUCTORY LOCAL LAW 
__ OF 2024; TO AMEND CHAPTER 270, ZONING, OF THE TOWN CODE, RELATING TO A 

CHANGE OF ZONE FROM SINGLE FAMILY RESIDENTIAL (R-1) TO LIGHT 
INDUSTRIAL (I-1) FOR PROPERTY LOCATED AT TOWER AVENUE AND CHRISLER 

AVENUE  

WHEREAS, the Town Board passed Resolution No. 94.24 to recognize the introduction of 
Introductory Local Law __ of 2024; To amend Chapter 270, Zoning, of the Town Code, for a change of 
zone from Single Family Residential (R-1) to Light Industrial (I-1); and 
 

WHEREAS, the Planning Commission, on February 20, 2024 issued a positive recommendation 
on the change of zone requested by the applicant.; and 

 
WHEREAS, the Town Board Declared Lead Agency on the Change of Zone application under 

6NYCRR Part 617 State Environmental Quality Review (SEQR) on February 28, 2024; NOW 
 

THEREFORE, UPON MOTION OF Councilmember DODSON, seconded by Councilmember 
MASTROIANNI, 

 
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
 

SECTION 1.  The Town Board of the Town of Rotterdam hereby authorizes the Town Clerk to 
publish in the official newspaper of the Town of Rotterdam not less than ten (10) days prior to the date 
designated for the public hearing provided for hereby the following notice: 
 

TOWN OF ROTTERDAM 
NOTICE OF HEARING 

 
 
PLEASE TAKE NOTICE:  That the Town Board of the Town of Rotterdam will hold a public hearing 
at the Rotterdam Senior Citizens Center, 2639 Hamburg St, Schenectady, NY 12303, at 7:00 p.m. on 
the 13th day of March, 2024 for the following purpose: 

 
To recognize the introduction of Introductory Local Law No. ____ of 2024; To amend Chapter 
270, Zoning, of the Town Code, for a change of zone of approximately ±0.35 acres from Single 
Family Residential (R-1) to Light Industrial (I-1), located at the corner of Tower Avenue and 
Chrisler Avenue (Tax Map No. 59.7-10-1.12), to facilitate the construction of a ±2,000 square foot 
storage garage. 
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BY ORDER OF THE ROTTERDAM TOWN BOARD 
             DIANE M. MARCO, TOWN CLERK 

 
DATED: February 28, 2024 
Daily Gazette:  Please publish once on March 1, 2024 
Town Clerk 
Post 
 
 SECTION 2.  This resolution shall become effective February 28, 2024. 
 
DATED:  February 28, 2024 

 
 

 

 

 

 

 I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, DO 
HEREBY CERTIFY that the foregoing resolution was approved by the Town Board Meeting of the 
Town of Rotterdam on February 28, 2024, and that the foregoing resolution is a true and correct 
transcript of the original resolution and of the whole thereof and that said resolution is on file in the 
Town Clerk’s office. 
           I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 
          IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024. 
                                                                                                                    
                                                                                                                     ________________________ 
                                                                                                                     Diane M. Marco, Town Clerk 
 

 
 

 

 

 

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni X   
Gallucci (Absent)    
Schlag X   
Collins X   
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At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following resolution was duly adopted: 

RESOLUTION NO. 117.24 
 

TO AUTHORIZE AN AMENDMENT TO THE AGREEMENT WITH BARTON AND 
LOGUIDICE FOR WASTEWATER TREATMENT PLANT IMPROVEMENTS-SUPPLEMENT 

NO. 3 

 THEREFORE, UPON MOTION OF Councilmember DODSON, seconded by 
Councilmember MASTROIANNI, 
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
             SECTION 1. The Town Board of the Town of Rotterdam hereby authorizes the Supervisor to 
negotiate and execute an agreement with Barton and Loguidice, located at 10 Airline Drive, Suite 200, 
Albany, New York 12205, for professional engineering services for the Wastewater Treatment Plant 
Improvements, for assistance submitting a NYSDEC WQIP Application and  Additional Treatment 
Processes Design Services (Dichlorination/Phosphorus removal) in an amount not to exceed two hundred 
forty five thousand and 00/100 ($245,000.00) dollars, for a new total contract amount not to exceed one 
million two hundred forty five thousand and 00/100 ($1,245,000.00) dollars. 
            SECTION 2. This resolution shall become effective February 28, 2024. 
DATED:  February 28, 2024 

 
 

 

 

 

 
 I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, DO 
HEREBY CERTIFY that the foregoing resolution was approved by the Town Board Meeting of the 
Town of Rotterdam on February 28, 2024, and that the foregoing resolution is a true and correct 
transcript of the original resolution and of the whole thereof and that said resolution is on file in the 
Town Clerk’s office. 
           I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 
          IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024. 
                                                                                                                  
                                                                                                                     ________________________ 
                                                                                                                     Diane M. Marco, Town Clerk 

 

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni X   
Gallucci (Absent)    
Schlag X   
Collins X   
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At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following resolution was duly adopted: 

RESOLUTION NO. 118.24 

TO ALLOW OPERATION OF A KIOSK AT KIWANIS PARK BOAT LAUNCH BY 
CORNELL UNIVERSITY COOPERATIVE EXTENSION SARATOGA COUNTY 

THEREFORE, UPON MOTION OF Councilmember SCHLAG, seconded by 
Councilmember MASTROIANNI,  

   BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  The Town Board of the Town of Rotterdam hereby approves the request of Cornell 
University Cooperative Extension Saratoga County, 50 West High Street, Ballston Spa, New York, 12020, 
to operate a kiosk at Kiwanis Park boat launch from May 23, 2024 through September 2, 2024, pursuant 
to the terms and conditions set forth in its request dated February 21, 2024, at no cost to the Town, on the 
following condition: that Cornell University Cooperative Extension Saratoga County provide proof of 
insurance covering the subject period and naming the Town of Rotterdam as an additional insured 
thereunder. 

 SECTION 2.  This resolution shall become effective February 28, 2024. 

DATED:  February 28, 2024 

 

 

 

 

 I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, DO 
HEREBY CERTIFY that the foregoing resolution was approved by the Town Board Meeting of the 
Town of Rotterdam on February 28, 2024, and that the foregoing resolution is a true and correct 
transcript of the original resolution and of the whole thereof and that said resolution is on file in the 
Town Clerk’s office. 
           I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 
          IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024. 
                                                                                                                    
                                                                                                                     ________________________ 
                                                                                                                     Diane M. Marco, Town Clerk 

 

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni X   
Gallucci (Absent)    
Schlag  X   
Collins  X   
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At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following resolution was duly adopted: 
 

RESOLUTION NO. 119.24 

TO ENACT INTRODUCTORY LOCAL LAW NO. 2 OF 2024; TO AMEND §255-2 OF 
ARTICLE I, SENIOR CITIZENS EXEMPTIONS OF THE CODE OF THE TOWN OF 
ROTTERDAM ENTITLED, “EXCEPTIONS; IMPLEMENTATION OF STATUTORY 

PROVISIONS” BY INCREASING THE EXEMPTION LEVELS FOR SENIOR CITIZENS (RP-
467) 

THEREFORE, UPON MOTION OF Councilmember DODSON, seconded by 
Councilmember SCHLAG, 

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  The Town Board hereby enacts Introductory Local Law No. 2 of 2024.  
SECTION 2.  The Town Clerk is directed, following consultation with the Attorney to the 

Town, to file said Local Law in final form with the New York State Department of State.  
 SECTION 3.  This resolution shall become effective February 28, 2024. 

DATED:  February 28, 2024 

 

 

 

 

 I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, DO 
HEREBY CERTIFY that the foregoing resolution was approved by the Town Board Meeting of the 
Town of Rotterdam on February 28, 2024, and that the foregoing resolution is a true and correct 
transcript of the original resolution and of the whole thereof and that said resolution is on file in the 
Town Clerk’s office. 
           I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 
          IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024.                                                                                                                   
                                                                                                                     ________________________ 
                                                                                                                     Diane M. Marco, Town Clerk 

 

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni X   
Gallucci (Absent)    
Schlag X   
Collins X   
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At the regularly scheduled public meeting of the Town Board of the Town of Rotterdam, held at the 
John F. Kirvin Government Center, 1100 Sunrise Boulevard, Rotterdam, New York 12306 on 
Wednesday, February 28, 2024, at 7:00 p.m., the following resolution was duly adopted: 
 

RESOLUTION NO. 120.24 

TO ACCEPT A MONETARY DONATION FROM THE SCHENECTADY COUNTY 
DISABLED VETERANS INC. FOR THE ROTTERDAM SENIOR CITIZENS CENTER 

THEREFORE, UPON MOTION OF Supervisor COLLINS, seconded by Councilmember 
DODSON,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  The Town Board of the Town of Rotterdam hereby accepts a monetary donation 
from the Schenectady County Disabled Veterans Inc., in the amount of five hundred and 00/100 
($500.00) dollars, for the Rotterdam Senior Center. 

SECTION 2. The funds shall be made available to the Rotterdam Senior Citizens Center by 
increasing the budget of “Programs For The Aging” (A-6772) by $500.00. 

 SECTION 3.  This resolution shall become effective February 28, 2024 

DATED: February 28, 2024 
 
 
 

 

 

 

 I, Diane M. Marco, Town Clerk of the Town of Rotterdam, Schenectady County, New York, DO 
HEREBY CERTIFY that the foregoing resolution was approved by the Town Board Meeting of the 
Town of Rotterdam on February 28, 2024, and that the foregoing resolution is a true and correct 
transcript of the original resolution and of the whole thereof and that said resolution is on file in the 
Town Clerk’s office. 
           I DO FURTHER CERTIFY that each of the members of the Town Board had due notice of the 
said Town Board meeting. 
          IN WITNESS WHEREOF, I have hereunto set my hand and the seal of the Town of Rotterdam 
this March 1, 2024.                                                                                                                   
                                                                                                                     ________________________ 
                                                                                                                     Diane M. Marco, Town Clerk 

 

NAME AYES NOES ABSTAIN 
Dodson X   
Mastroianni X   
Gallucci (Absent)    
Schlag  X   
Collins  X   

50 March 13, 2024



RESOLUTION NO. 122.24 
 

TO ACCEPT REVENUE FOR TOWN CLERK’S OFFICE FOR FEBRUARY 2024 
 

            THEREFORE, UPON MOTION OF Councilmember ___________________, 

seconded by Councilmember _______________,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
           
            SECTION 1. The Town Clerk’s report for the month of February 2024, has been placed 
on file and the Town Clerk’s check in the amount of four thousand four hundred ninety-six dollars 
and 26/100 ($4,496.26) has been submitted to the supervisor for deposit. 

 
SECTION 2.  This resolution shall become effective March 13, 2024 

 
DATED: March 13, 2024 
NAME AYES NOES ABSTAIN 
Dodson 

 
  

Mastroianni 
 

  
Gallucci 

 
  

Schlag 
 

  
Collins    
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 

 
 
 

LEGISLATIVE REQUEST FORM 
 
 
DATE: March 1, 2024 
 
TO: Mollie A. Collins, Supervisor 
 
FROM:  Diane M. Marco, Town Clerk 
 
TITLE OF LEGISLATIVE REQUEST: Revenue received for February $4,496.26 in the Town 
Clerks office. 
 
TO BE PLACED ON TOWN BOARD AGENDA OF: March 13, 2024  
 
TO BE PLACED ON TOWN BOARD MEETING OF: March 13, 2024   
 
Background Information:  Attached 
 
Evaluation/Analysis: Increase revenue for the Town. 
 
Recommendation(s): To place on the Town Board Agenda and Town Board meeting of 
March 13, 2024 
 
Attachment/Documents(s): Attached 
 
Compliance with Purchasing Policy:  N/A 
 
Effect(s) on Existing Law(s): N/A 
 
 
 
 
 
LEGISLATION WAS PREPARED BY: Diane M. Marco, Town Clerk 
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RESOLUTION NO. 123.24 

TO APPROVE BUDGET TRANSFERS TO THE 2023 AND 2024 BUDGET 

THEREFORE, UPON MOTION OF Councilmember _________________________, 

seconded by Councilmember __________________________,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  Pursuant to Section 36 of the General Municipal Law of the State of New 
York and Sections 102, 112 and 113 of Town Law of the State of New York, regarding the Uniform 
System of Accounts, the following transfers to the various accounts for 2023 are hereby audited 
and approved: 

Fund  Account No.   Title        Amount  

Hwy  DA5130 4145        FROM: Equip. Repair       -181.22 
Hwy  DA5130 4709        INTO: Hwy Machinery Misc.    +181.22 
Hwy  DA5130 4145        FROM: Equipment Repair      -2,379.30 
Hwy  DA5130 4712        INTO: Hwy Grease Oil Lube.    +2,379.30 

 

SECTION 2.  Pursuant to Section 36 of the General Municipal Law of the State of New 
York and Sections 102, 112 and 113 of Town Law of the State of New York, regarding the Uniform 
System of Accounts, the following transfers to the various accounts for 2024 are hereby audited 
and approved: 

Fund  Account No.   Title        Amount  

General A6772 4270        FROM: Misc. Expense       -500.00 
General A6772 4305        INTO: Auto Maint. & Repairs    +500.00 

SECTION 2.  This resolution shall become effective March 13, 2024. 

DATED:  March 13, 2024                                   
 
 
 
 

 

          

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 
 

 
 

LEGISLATIVE REQUEST FORM 
 
 
DATE:   March 8, 2024          
    
TO:  Mollie A. Collins, Supervisor             
 
FROM:  Comptroller’s Office     
        
      
TITLE OF REQUEST:   To approve budget transfers to the 2024 budget.    

       
 
TOWN BOARD MEETING:  To be placed on the Town Board Meeting of March 13, 2024  
   
 
Background Information: Budget transfers are needed to correct lines. 
 
Evaluation/Analysis:               Lines with expenditures currently being appropriated to them need to be 
                                                funded properly and budget transfers need to be made in order to do so. 
 
Recommendation(s): To be placed on the Town Board meeting of March 13, 2024 and approve 

the transfer. 
  
Attachment/Document(s): Memo: Linda Testa, Larry LaMora  
      
Compliance with Purchasing Policy:    N/A    
 
 
Effect(s) on Existing Law(s):  Town Law 102, 113 & 113  
 
 
LEGISLATION WILL BE PREPARED BY:   Supervisor’s Office   
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Memorandum 
 
 
 
 
 
To:  Mollie Collins   
 
From:  Linda Testa, Project Coordinator, Office of The Aging 
 
Subject: Budget Transfer 
 
Date:  March 1, 2024 
 
Please transfer the following funds to cover expenses: 

 
From:   A6772 4270 Misc. Expense       Amount $500.00 

  
To:  A6772 4305 Auto Maintenance & Repairs                           Amount   $500.00 

 
 
  
       
 
 
Thank you! 
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RESOLUTION NO. 124.24 

TO APPROVE BUDGET TRANSFERS OF GAS AND DIESEL TO THE 2023 BUDGET 

 

    THEREFORE, UPON MOTION OF Councilmember _________________________, 

seconded by Councilmember __________________________,  

 

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS:   

SECTION 1.  Pursuant to Section 36 of the General Municipal Law of the State of New 
York and Sections 102, 112 and 113 of Town Law of the State of New York, regarding the Uniform 
System of Accounts, the following GAS transfers to the various accounts for 2023 are hereby 
audited and approved: 

Fund  Account No.   Title    Amount 

General A3120 4302           FROM: Patrol Vehicle Gas                      -18,696.96 
 General A3310 4302        FROM: Traffic Control Gas      -581.76 
 General A3620 4302        FROM: Safety Insp Gas      - 0 
 General A7110 4302        FROM: Parks Gas       -2,143.88 
 General           A1355-4302           FROM:    Assessor                                      - 0      
 General A3410 4302        FROM: Fire Fight Gas       -3,233.58
 General A5132 4304        INTO: Central Gas Expenditure    +24,656.18 

 Highway DA5110 4304        FROM: Fuel General                   -1,682.62 
 Highway DA5140 4304        FROM: Fuel Brush & Weed      -1,832.56 
 General A5132 4304        INTO: Central Gas Expenditure     +3,515.18 

S2  S28120 4302        FROM: S2 Gas Oil Lube       -2,036.85 
General A5132 4304        INTO: Central Gas Expenditure     +2,036.85 

W5  W58340 4302        FROM: W5 Gas Oil Lube       -1,914.37 
General A5132 4304        INTO: Central Gas Expenditure     +1,914.37 

 
SECTION 2. .  Pursuant to Section 36 of the General Municipal Law of the State of New 

York and Sections 102, 112 and 113 of Town Law of the State of New York, regarding the Uniform 
System of Accounts, the following DIESEL transfers to the various accounts for 2023 are hereby 
audited and approved: 

 Fund  Account No.   Title    Amount 
 
General A8189 4302        FROM: Landfill Gas       -2,576.99 
General           A4160-4162           FROM:    Compost Tub Grinder                 - 0  

 General A3410 4302        FROM: Fire Fight Gas       -2,051.46 
 Highway DA5148 4304        INTO: Central Diesel Expenditure    +4,628.45 

 Highway DA5110 4304        FROM: Fuel General                    -7,353.84 
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 Highway DA5140 4304        FROM: Fuel Brush & Weed      -8,189.01 
 Highway A5132 4304        INTO: Central Diesel Expenditure    +15,542.85 

  
S2  S28120 4302        FROM: S2 Gas Oil Lube      -819.42 

 Highway DA5148 4304        INTO: Central Diesel Expenditure    +819.42 

W5  W58340 4302        FROM: W5 Gas Oil Lube      -806.42 
Highway DA5148 4304        INTO: Central Diesel Expenditure    +806.42 

 

SECTION 3.  This resolution shall become effective March 13, 2024 

DATED:  March 13, 2024 
 
                                   
 

 

          

 

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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RESOLUTION NO. 125.24 

CALL FOR BIDS FOR ON-CALL FENCING CONSTRUCTION AND REPAIR 
SERVICES 

 
THEREFORE, UPON MOTION OF Councilmember ___________________, 

seconded by Councilmember ___________________, 

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  The Town Board of the Town of Rotterdam hereby authorizes the 
Supervisor to call for bids for On-Call Fencing Construction and Repair Services.  

SECTION 2.  The Town Clerk of the Town of Rotterdam shall cause the following public 
notice to be published in the official newspaper of the Town of Rotterdam, and the Supervisor of 
the Town of Rotterdam shall cause the following public notice be published to the Empire State 
Purchasing Group on BidNet (http://www.bidnetdirect.com/townofrotterdam) at least five (5) days 
before the date of reception of bid proposals:  

TOWN OF ROTTERDAM  
NOTICE TO BIDDERS  

            PLEASE TAKE NOTICE: That all bids received by the Town Board of the Town of 
Rotterdam, by Wednesday, the 3rd day of April, 2024, at 10:30 A.M., will be opened electronically 
and in person at that time. The Town Board will subsequently post an official report to the Empire 
State Purchasing Group on BidNet (http://www.bidnetdirect.com/townofrotterdam) by the close 
of business the next day, of all bid submissions received pursuant to this notice. Additionally, the 
official bid report and all bids shall be available in the office of the Town Clerk for public 
inspection during regular business hours, for the purchase by the Town of Rotterdam of the 
following: 

ON-CALL FENCING CONSTRUCTION AND REPAIR SERVICES 

Digital Copies of Specifications may be obtained from the Empire State Purchasing Group on 
BidNet at http://www.bidnetdirect.com/townofrotterdam.  Copies of RFP documents obtained 
from any other source are not considered official copies. The Town of Rotterdam cannot guarantee 
the accuracy of any information not obtained from the BidNet Direct website and is not responsible 
for any errors contained by any information received from an alternate source. Only those vendors 
who obtain ITB, RFP or RFQ documents from the BidNet system are guaranteed to receive 
addendum information, if such information is issued. If you obtain the document from a source 
other than the source indicated, it is recommended that you register on the Empire State Purchasing 
Group website, http://www.bidnetdirect.com/new-york and obtain an official copy.  
   
ALL BID PROPOSALS MUST BE SUBMITTED ELECTRONICALLY, OR IN PERSON 

TO THE TOWN CLERK PRIOR TO 10:30 A.M., WEDNESDAY, APRIL 3, 2024 

ALL HANDLING COSTS (MAIL, DELIVERY SERVICES, PRINTING ETC.) SHALL 
BE THE RESPONSIBILITY OF THE BIDDER 
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The Town Board reserves the right to reject any and all bids or proposals or any specific part of 
any item of any bid.  

   
BY ORDER OF THE ROTTERDAM TOWN BOARD  

DIANE M. MARCO, TOWN CLERK  
 
 

DATED: March 13, 2024 
BidNet: Please publish on March 14, 2024 
Daily Gazette: Please publish on March 15, 2024 
Town Clerk Post 
 
 SECTION 3.  This resolution shall become effective March 13, 2024.  
 
DATED: March 13, 2024 

                                   
 

 

          

 

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 

 
LEGISLATIVE REQUEST FORM 

 
DATE:      March 5, 2024        
       
TO:     Town Board             
 
FROM:  Fred Mastroianni, P.E.,  Town Consultant Engineer       
          
TITLE OF REQUEST:   To authorize the Town Board to obtain sealed bids for on-call 

fencing construction and repair services.  
    
TOWN BOARD MEETING:  March 13, 2024      
 
Background Information: The Town’s Department of Public Works would like to have a list 

of qualified contractors to replace or repair as needed fencing on 
town properties. The intent is to have a list of no more than three 
contractors. The selection of contractors will be based upon “Best 
Value” methodology that includes qualifications, experience, 
references, hourly rates, overhead and profit percentages. 

 
Evaluation/Analysis:              Once bids are received, the Town can evaluate if this on-call 

method is preferred with respect to time and cost. 
 
Recommendation(s): I recommend that the Town Board approve obtaining sealed 

construction bids for on-call fencing construction and repair 
services. Depending upon the bids received, the Town has the 
option to reject all bids if the cost does not appear to be reasonable. 

  
Attachment/Document(s):  Bid Documents 
         
Compliance with Purchasing Policy: N/A  
 
Effect(s) on Existing Law(s):              N/A  
 
LEGISLATION WILL BE PREPARED BY: Supervisor’s Office   
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Town of Rotterdam 

Request for Bids (RFB) 
 
 

 On-Call Fencing Construction  
and Repair Services  

 
 

Bid Opening: 
April 3, 2024   
@ 10:30 AM. 
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TOWN OF ROTTERDAM 

 
ADVERTISEMENT FOR BIDS 

Sealed bids for the furnishing of all labor and material necessary for the Town of Rotterdam On-
Call Fencing Contractor Services will be received by the Town of Rotterdam Town Clerk at 1100 
Sunrise Boulevard, Rotterdam, New York 12306 10:30 AM local time on Wednesday, April 3, 
2024, at which time and place they will be publicly opened and read aloud. 
 
Bids will be received for the following Contract: 
 
On-Call Fencing Contractor Services: The work shall include providing all labor, materials and 
equipment, and other means of construction necessary and incidental for the removal, repair or 
replacement of fencing that are damaged as determined by the Town, on an as needed basis. 

 
Digital copies of Bidding Documents may be obtained from the Empire State Purchasing Group 
on BidNet at http://www.bidnetdirect.com/townofrotterdam. Copies of Bidding Documents 
obtained from any other source are not considered official copies. Neither Owner nor Engineer can 
guarantee the accuracy, and are not responsible for any errors contained in documents obtained 
from an alternate source. Only those vendors who obtain documents from the BidNet system are 
guaranteed to receive addendum information, if such information is issued. 

 
Each Bid must be submitted on the prescribed Bid Form and subject to the conditions provided in 
the Information for Bidders. No Bidder may withdraw the bid within forty-five (45) days after the 
actual date of opening thereof. The bid shall be for the year 2024 construction season. 

 
There will be no formal Pre-Bid Meeting held, but any Bidder that has any questions shall contact 
Jim Keith of the Department of Public Works at (518) 355-7575 extension 340 to discuss this on-
call electrical contractor services. 

 
Bidders shall not include in their bid sales and compensating use taxes on the cost of any materials 
which are to be incorporated into the work and which are to be separately sold by the Contractor 
to the Town of Rotterdam prior to incorporation into the work of the Contract. 

 
The attention of Bidders is particularly called to the requirements as to conditions of employment 
to be observed and minimum wage rates to be paid under the Contract. 

 
The right is reserved to waive any informalities in the Bid and to reject any or all Bids. 
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TOWN OF ROTTERDAM 

BID FORM 

The undersigned has read, understands, and agrees to all conditions of this proposal and will 
furnish material as follows: 

On-Call Fencing Construction and Repair Services 
A. QUALIFICATIONS, EXPERIENCE AND REFERENCES 
Section 1: Previous Experience in providing a superior level of service on like-sized public and/or 
private projects:  
 
Answer the following:  
1. How many years has your company been in business under its present business name? ___________ 
 
2. Describe your previous experience providing fencing contractor construction, maintenance and repair 
services to like-sized public agencies and/or private 
companies:__________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
3. Provide five (5) Client References (Name, address, phone number and E-Mail address): 
 
Client 1  ____________________________________________________________________________ 
 

Client 2_____________________________________________________________________________ 

 
Client 3  ____________________________________________________________________________ 
 

Client 4_____________________________________________________________________________ 

 

Client 5_____________________________________________________________________________ 

 

4. Names of Staff to be assigned to the on-call contract and number of years of fencing installation 
experience: 

a. Fencing Supervisor _______________________________________________________________ 

b. Fencing Laborer _________________________________________________________________ 

c. Fencing Equipment Operator_________________________________________________ 
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B. LABOR RATES 
The following labor rates are to be listed by craft and classification and are to include base wages, 
benefits, taxes, insurance, and payroll costs complete. Overhead and profit are not to be included: 
 
1. Fencing Labor Rate (8 hours)    Hourly Rate ___________________ 

 
2. Fencing Labor Rate (weekdays OT)   Hourly Rate____________________ 

 
3. Fencing Labor Rate (weekends & holidays)  Hourly Rate ___________________ 
 
4. Fencing Supervisor Rate (8 hours)   Hourly Rate ___________________ 

 
5. Fencing Supervisor Rate (weekdays OT)   Hourly Rate ___________________ 
 
6. Fencing Supervisor Rate (weekends & holidays)  Hourly Rate ___________________ 
 
7. Fencing Equipment Operator (8 hours)   Hourly Rate____________________ 

 
8. Fencing Equipment Operator (weekdays OT)  Hourly Rate____________________ 
 
9. Fencing Equipment Operator (weekends & holidays) Hourly Rate____________________ 

 
If there are any other laborer rates that may be needed on a project for a particular project, the 
Town and Contractor will agree on an approved rate prior to the start of the project. 

 
C. OVERHEAD AND PROFIT 
Overhead and profit mark-up shall be based upon the total cost of labor, material and equipment 
needed to install new fencing or replace deteriorated fencing for each project. Below provide a 
percentage of the overall overhead and profit to be charged to the Town.  

Percentage ______________ 

 
D. MATERIALS 
The Material cost will not be part of the bid evaluation. The contractor shall provide the Town as 
part of the overall cost of the project, with a listing of all materials needed for the fence installation 
and their associated cost. The contractor, by submitting this bid, agrees not to include any markup 
to the material cost.  

In submitting this Bid, BIDDER represents as more fully set forth in the Agreement, that BIDDER 
has examined and carefully studied the Bidding Documents and the following Addenda receipt of 
all which is hereby acknowledged: (List Addenda by Addendum Number and Date) 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
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By signing and dating below, the contractor understands and accepts all terms, condition and cost 
associated with each fencing repair or replacement project: 
 
 
SUBMITTED on __________________________________________________ 2024. 
 
 

The entire bid is strictly in accordance with the specification set forth in the bid documents 
herein. 

 

     __________________  
Signature 

 
     __________________  

Name of Company or Corporation 
 

     __________________  
Address 

 
     __________________  

City     State  Zip 
 

_____________________________ 
Email 

 

I understand if I am chosen as the lowest responsible bidder, that I must comply with all federal, 
state, and local laws, as well as rules, regulations, policies and guidance, including the State of 
New York’s newly released guidance on sexual harassment.  By submitting a bid, I acknowledge 
receipt of the Town of Rotterdam “Non-Discrimination and Harassment (Including Sexual 
Harassment) in the Workplace” Policy. 
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SECTION 1: INSTRUCTIONS TO BIDDERS (ITB) 

1. All bids must be submitted before 10:30 a.m. on Wednesday April 3, 2024, the day of 
opening. 

2. Electronic and in person proposals for the furnishing and delivery of goods/services as required 
for the Town of Rotterdam, as set forth in the specifications prepared by the Town Board and 
received by 10:30 a.m. on Wednesday April 3, 2024 will be opened electronically and in 
person at that time, via Empire State Purchasing Group on the BidNet website 
(http://www.bidnetdirect.com/townofrotterdam). The Town Board will subsequently post an 
official report to the Empire State Purchasing Group on BidNet by the close of business the 
same day, of all bid submissions received.  Additionally, the official bid report and all bids 
shall be available in the Office of the Town Clerk for public inspection during regular business 
hours.  

3. Digital Copies of this Request for Bid may be obtained from the Empire State Purchasing 
Group on BidNet at http://www.bidnetdirect.com/townofrotterdam.  Copies of RFB documents 
obtained from any other source are not considered official copies. The Town of Rotterdam 
cannot guarantee the accuracy of any information not obtained from the BidNet Direct website 
and is not responsible for any errors contained by any information received from an alternate 
source. Only those vendors who obtain ITB, RFB or RFQ documents from the BidNet system 
are guaranteed to receive addendum information, if such information is issued. If you obtain 
the document(s) from a source other than the source indicated, it is recommended that you 
register on the Empire State Purchasing Group website, http://www.bidnetdirect.com/new-
york and obtain an official copy. 

4. Purchases made for the Town of Rotterdam are not subject to State or local taxes or Federal 
excise taxes.  Exemption certificates will be furnished upon request. 

5. An “Affidavit of Non-Collusion” is attached and forms a part of this bid. By submission of this 
bid, each bidder and each person signing on behalf of any bidder, certifies under penalty of 
perjury, that to the best of his/her knowledge and belief that the prices of the bid have been 
arrived at independently without collusion, consultation, communication or agreement, for the 
purpose of restricting competition, as to any matter related to such prices with any other bidder 
or competitor; that the prices quoted have not and will not be disclosed prior to opening, 
directly or indirectly, to any other bidder or competitor; that no attempt has been or will be 
made to induce any other person, partnership or corporation to submit or not submit a bid for 
the purpose of restricting competition. Each bidder must state that no officer of the Town of 
Rotterdam or member of the Town Board is directly or indirectly interested in the proposal.  
Failure to sign this statement will constitute grounds for rejection of bid. 

6. Each bidder must acknowledge receipt of and comply with the Town’s Non-Discrimination 
and Harassment (Including Sexual Harassment) in the Workplace policy. 
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7. Bid proposals shall remain firm, pending bid award, for the year 2024 construction season. 

8. The Town Board reserves the right to reject any or all bids and re-advertise. 

9. All bids are to be on the basis of delivery prepaid to destination, which shall be buildings and/or 
grounds of the Town of Rotterdam as specified (if applicable).  

10. Delivery(if applicable):  Time is of the essence.  Material is required as soon as possible and 
guaranteed date of delivery may be taken into consideration in making award.  Upon failure to 
make delivery as promised, the Town Board of the Town of Rotterdam, New York, may 
consider the contract breached and will then feel free to go into the open market and to maintain 
an action against the contractor to recover any differences which the Town Board might stand 
to lose between the contract price and the market price. 

11. Where items or articles or equipment or supplies are designated as manufactured by a specific 
manufacturer, it is to be understood that the articles as specified represent an accepted standard. 
Where certain brands of materials, apparatus, or equipment are specified, such goods have 
been selected in order to establish a standard for the particular service required, but it is not the 
intention to limit competition thereby.  If the bidder proposes to furnish the article which is 
specified, he is to fill in the amount on the line indicated. If he desires to bid on a substitute for 
the article specified, which is claimed to be equivalent to the standard specified, the amount 
should be recorded and also identified as “substitute” bid and furnish the required information 
relating to the manufacturer.  In cases where the bid is based upon a substitute article, the 
bidder will be asked to submit a sample. Samples will be returned, if desired, as soon as the 
award is made. 

12. The Town Board of the Town of Rotterdam reserves the right to waiver any informalities on 
bids received, and to accept reasonable substitutes for specified items as long as such 
substitutes in no way affect the performance of the item for which the bid has been requested. 

13. The approximate quantities shown in the bidding documents are not meant to imply that said 
quantities will in fact be purchased. Payment will be based on an “as delivered” basis at the 
facilities listed using actual quantities received. 

14. Failure to adequately and fully complete the bid packet and/or questions contained in the RFB 
shall be disqualified and the bid shall be rejected. 
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SECTION 2: NON-COLLUSION BIDDING CERTIFICATION 
A. By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, 

an in the case of a joint bid, each party thereto certifies as to its own organization, under penalty 
of perjury, that to the best of knowledge and belief: 
1) The prices in this bid have been arrived at independently without collusion, consultation, 

communication, or agreement, for the purposes of restricting competition, as to any matter 
relating to such prices with any other bidder or with any competitor; 

2) Unless otherwise required by law, the prices which have been quoted in this bid have not 
been knowingly disclosed by the bidder and will not knowingly be disclosed by the bidder 
prior to opening, directly or indirectly, to any other bidder or to any competitor; and 

3) No attempt has been made or will be made by the bidder to induce any other person, 
partnership or corporation to submit or not to submit a bid for the purpose of restricting 
competition. 

B. A bid shall not be considered for award nor shall any award be made where (A), (1), (2), and 
(3) above have not been complied with; provided however, that if in any case the bidder cannot 
make the foregoing certificating, the bidder shall so state and shall furnish with the bid a signed 
statement which sets forth in detail the reason therefore.  Where (A), (1), (2), and (3) above 
have not been complied with, the bid shall not be considered for award nor shall any award be 
made unless the head of the purchasing unit of the political subdivision, public department, 
agency or official thereof to which the bid is made or his designee, determines that such 
disclosure was not made for the purpose of restricting competition. 

C. The fact that the bidder (A) has published price lists, rates or tariffs governing items being 
procured, (B) has informed prospective customers of proposed or pending publication of new 
or revised price lists for such items or (C) has sold the same item to other customers at the same 
prices being bid, does not constitute, without more, a disclosure within the meaning 
subparagraph (A)(1). 

D. Any bid hereafter made to any political subdivision of the state or any public department, 
agency or official thereof by a corporate bidder for work or state services performed or to be 
performed or goods sold or to be sold, where competitive bidding is required by statute, rule, 
regulation, or local law, and where such bid contains the certification referred to in subdivision 
one (1) of this section, shall be deemed to have been authorized by the board of directors of the 
bidder, and such authorization shall be deemed to include the signing and submission of the 
bid and the inclusion therein of the certificate as to non-collusion as the act and deed of the 
corporation. 

 

Name of Company: __________________________________________________________ 

Signed by:_____________________________ Title:________________________________ 

Signature: ________________________________________ Date:_____________________ 

Email: ___________________________________________ 
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SECTION 3: RESOLUTION AUTHORIZING SUBMISSION OF BIDS BY 
CORPORATION AND EXECUTION OF NON-COLLUSION CERTIFICATE AND 

WAIVER OF IMMUNITY CLAUSE 

 Resolved that        be authorized to sign and submit the 
bid or proposal of this corporation for         Town of 
Rotterdam, New York, Schenectady County, and to include in such bid or proposal the certificate 
as to non-collusion and waiver of immunity clause required by Section 103 of the General 
Municipal Law as the act and deed of such corporation, and for any inaccuracies or misstatements 
in such certificate this corporate bidder shall be liable under the penalties of perjury. 

 The foregoing is a true and correct copy of the resolution adopted by    
   corporation at a meeting of its board of directors held on the   day of  
 ___________, 20__.  

(SEAL OF THE CORPORATION) 

       

Signature of Secretary 

______________________________________________________________________________ 

INDIVIDUAL EXECUTION OF NON-COLLUSION 
CERTIFICATE AND WAIVER OF IMMUNITY CLAUSE 

 I,     __________ hereby sign and submit this bid or proposal for 
   _   Town of Rotterdam, New York, Schenectady County, and 
to include in such bid or proposal the certificate as to non-collusion and waiver of immunity clause 
required by Section 103 of the General Municipal Law as the act and deed of this individual, and 
for any inaccuracies or misstatements in such certificate this individual bidder shall be liable under 
the penalties of perjury. 

________________________________________   __________________  

Signature of Individual       Date 

______________________________________________________________________________ 

TOWN OF ROTTERDAM 
WAIVER ON IMMUNITY CLAUSE 

The undersigned bidder agrees to sign a Waiver of Immunity Clause agreeing if called before a 
Grand Jury to testify concerning the bid or contract, to sign a Waiver of Immunity against Criminal 
transaction, bid or contract: 

Name of Firm:_________________________________________________________________ 

Signed by:_________________________________ Title: ______________________________ 

Signature:_________________________________________ Date:_______________________ 
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SECTION 4: NON-DESCRIMINATION AND HARRASSMENT (Including Sexual 
Harassment) IN THE WORKPLACE 

Policy Statement – It is the policy of the Town of Rotterdam to promote a productive work 
environment and to prohibit conduct by any Elected Official or employee (as defined in Section 
104 of the Employee Handbook) that disrupts or interferes with another’s work performance or 
that creates an intimidating, offensive, or hostile work environment. In keeping with this goal, the 
Town is committed to educate Elected Officials and employees in the recognition and prevention 
of workplace discrimination and harassment, including sexual harassment, and to provide an 
effective means of eliminating such discrimination and harassment from the workplace. In short, 
the Town does not tolerate any form of discrimination or harassment, including sexual harassment, 
and will take all steps necessary to prevent and stop the occurrence of such activity in the 
workplace. The accompanying complaint procedure is intended to provide an effective mechanism 
for reporting, and resolving promptly, complaints of discrimination and harassment, including 
sexual harassment, without any risk of repercussion to any individual covered by this policy who, 
in good faith, files such complaint. 

Applicability of Policy – This policy applies to all Elected Officials, Appointed Members of 
Boards and Commissions, employees, supervisors, and Department Heads, whether employed full 
or part-time, temporary or seasonal, paid or unpaid interns, volunteers, and those employed by 
companies contracting to provide services in the workplace. Depending on the extent of the 
Town’s exercise of control, this policy may be applied to the conduct of non-Town employees 
with respect to harassment of Town employees in the workplace. 

Prohibited harassment (including sexual harassment) is not limited to the physical workplace itself. 
It can occur while Elected Officials, employees or other individuals covered by this policy are 
traveling for Town business or at Town sponsored events or parties. Calls, texts, emails, and social 
media usage by employees or other individuals covered by this policy can constitute workplace 
harassment, even if they occur away from the workplace premises, on personal devices, or during 
non-work hours. 

Prohibited Activity – No Elected Official, employee or other individuals covered by this policy 
shall engage in any of the following: 

• Harassment: Unwanted, unreasonable verbal or physical conduct directed toward or 
affecting another person that disturbs, frightens, insults, threatens, intimidates, demeans, 
or offends that other person, that continues or is repeated after a request to cease, and that: 
1) has the purpose or effect of creating an intimidating, hostile, or offensive work 
environment; 2) has the purpose or effect of unreasonably interfering with an individual’s 
work performance; or 3) otherwise  adversely affects an individual’s  employment 
opportunities. Harassment includes offensive or inappropriate images or written materials 
or electronic communications (e.g. letters, e-mail, text messages, or graffiti) as well as bias-
based harassment and sexual harassment (see below). 

• Bias-Based Harassment: Harassment that denigrates, offends or shows hostility or aversion 
toward an individual on the basis of sex, (including gender identity and the status of being 
transgender), sexual orientation, race, color, national origin, religion, disability, pregnancy, 

74 March 13, 2024



age, marital status, veteran status, military status, arrest or conviction record, genetic 
information or predisposing characteristics, domestic violence victim status, or any other 
protected status. Bias-based harassment includes, but is not limited to: epithets, slurs or 
negative stereotyping; threatening, intimidating, or hostile acts; denigrating jokes; and 
written, electronic, or graphic material that denigrates, ridicules, objectifies, or shows 
hostility, aversion or contempt toward an individual or group and that is placed on walls, 
bulletin boards, lockers or elsewhere on or in the Town’s premises, vehicles, or equipment, 
or is circulated in the workplace, including through electronic means. 

• Discrimination: The Town of Rotterdam is an Equal Opportunity Employer.  The Town 
does not unlawfully discriminate on the basis of sex, (including gender identity and the 
status of being transgender), sexual orientation, race, color, national origin, religion, 
disability, pregnancy, age, marital status, veteran status, military status, arrest or conviction 
record, genetic information or predisposing characteristics, domestic violence victim 
status, or any other protected status. Unlawful discrimination based on membership in these 
categories is prohibited by applicable federal, state, or local laws. This policy applies to all 
terms and conditions of employment, including, but not limited to, hiring, placement, 
assignments, compensation, promotion, transfer, training, leave of absence, and 
termination. 

Definition of Sexual Harassment – This policy places special attention on the prohibition of 
sexual harassment in the workplace. 

Sexual harassment is a form of sex discrimination and is unlawful under federal, state, and (where 
applicable) local law. Sexual harassment includes harassment on the basis of sex, sexual 
orientation, self-identified or perceived sex, gender expression, gender identity and the status of 
being transgender. 

Sexual harassment includes unwelcome conduct which is either of a sexual nature, or which is 
directed at an individual because of that individual’s sex when: 

• Such conduct has the purpose or effect of unreasonably interfering with an individual’s 
work performance or creating an intimidating, hostile or offensive work environment, even 
if the reporting individual is not the intended target of the sexual harassment; 

• Such conduct is made either explicitly or implicitly a term or condition of employment; or 

• Submission to or rejection of such conduct is used as the basis for employment decisions 
affecting an individual’s employment. 

A sexually harassing hostile work environment includes, but is not limited to, words, signs, jokes, 
pranks, intimidation, or physical violence which are of a sexual nature, or which are directed at an 
individual because of that individual’s sex. Sexual harassment also consists of any unwanted 
verbal or physical advances, sexually explicit derogatory statements or sexually discriminatory 
remarks made by someone which are offensive or objectionable to the recipient, which cause the 
recipient discomfort or humiliation, or which interfere with the recipient’s job performance. 
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Sexual harassment also occurs when a person in authority tries to trade job benefits for sexual 
favors. This can include hiring, promotion, continued employment or any other terms, conditions 
or privileges of employment. This is also called “quid pro quo” harassment. 

Any employee who feels harassed should report so that any violation of this policy can be corrected 
promptly. Any harassing conduct, even a single incident, can be addressed under this policy. 

Examples of Sexual Harassment - The following describes some of the types of acts that may be 
unlawful sexual harassment and that are strictly prohibited: 

• Physical acts of a sexual nature, such as: 

o Touching, pinching, patting, kissing, hugging, grabbing, brushing against another 
employee’s body or poking another employee’s body; 

o Rape, sexual battery, molestation or attempts to commit these assaults. 

• Unwanted sexual advances or propositions, such as: 

o Requests for sexual favors accompanied by implied or overt threats concerning the 
target’s job performance evaluation, a promotion or other job benefits or detriments; 

o Subtle or obvious pressure for unwelcome sexual activities. 

• Sexually oriented gestures, noises, remarks or jokes, or comments about a person’s 
sexuality or sexual experience, which create a hostile work environment. 

• Sex stereotyping occurs when conduct or personality traits are considered inappropriate 
simply because they may not conform to other people's ideas or perceptions about how 
individuals of a particular sex should act or look. 

• Sexual or discriminatory displays or publications anywhere in the workplace, such as: 

o Displaying pictures, posters, calendars, graffiti, objects, promotional material, reading 
materials or other materials that are sexually demeaning or pornographic. This includes 
such sexual displays on workplace computers or cell phones and sharing such displays 
while in the workplace. 

• Hostile actions taken against an individual because of that individual’s sex, sexual 
orientation, gender identity and the status of being transgender, such as: 

o Interfering with, destroying or damaging a person’s workstation, tools or equipment, 
or otherwise interfering with the individual’s ability to perform the job; 

o Sabotaging an individual’s work; 

o Bullying, yelling, name-calling. 

Prohibition Against Retaliation – Unlawful retaliation can be any action that could discourage 
an employee from coming forward to make or support a claim of discrimination or harassment, 
including sexual harassment. Adverse action need not be job-related or occur in the workplace to 
constitute unlawful retaliation (e.g., threats of physical violence outside of work hours). 
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Unlawful retaliation against any employee who has engaged in “protected activity” is strictly 
prohibited by this policy as well as (where applicable) federal, state, and local law. Protected 
activity occurs when a person has: 

• made a complaint of harassment or discrimination, either internally or with any anti- 
discrimination agency; 

• opposed harassment or discrimination by making a verbal or informal complaint to 
management, or by simply informing a supervisor or management of harassment or 
discrimination; 

• reported that another employee has been subjected to harassment or discrimination; 

• encouraged a fellow employee to report harassment or discrimination; 

• participated in a workplace investigation regarding harassment or discrimination; 

• testified or assisted in a proceeding involving harassment or discrimination under the 
Human Rights Law or other anti-discrimination laws. 

Even if the alleged discrimination or harassment does not turn out to rise to the level of a violation 
of law, the individual is protected from retaliation if the person had a good faith belief that the 
practices were unlawful. However, the retaliation provision is not intended to protect persons 
making intentionally false charges of discrimination or harassment. 

Reporting of Discrimination and Harassment (including Sexual Harassment) – Reports of 
alleged discrimination and/or harassment (including sexual harassment) or retaliation may be made 
verbally or in writing. A form for the submission of a written complaint is attached to this policy 
and individuals are encouraged to use this form. If an individual chooses to submit a verbal 
complaint, such complaint will be recorded by the receiver of this complaint on this form. 
Employees are encouraged to report incidents of discrimination, harassment (including sexual 
harassment), or retaliation to their Department Head and/or the Town Supervisor as soon as 
possible after their occurrence. If the employee’s Department Head is believed to be involved in 
the incident, or if the employee is not comfortable in addressing the incident with the Department 
Head, the report should be made directly to the Town Supervisor. If the Town Supervisor is 
believed to be involved in the incident or the employee is not comfortable reporting the incident 
to the Town Supervisor, the employee should report the incident to a member of the Town Board. 
Employees who believe they have been discriminated against or harassed and would like to obtain 
guidance as to how to proceed in filing a complaint, should contact their immediate supervisor, 
their Department Head, the Town Supervisor, or any member of the Town Board. Employees who 
work during off-hours are encouraged to contact their supervisor, their Department Head, the 
Town Supervisor, or any member of the Town Board at home if these individuals do not work 
during the employee’s shift. Non-employees are encouraged to report incidents of alleged 
discrimination and harassment (including sexual harassment) to either the Department Head of the 
department where services are being provided, the Town Supervisor, or a member of the Town 
Board. 
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Supervisory Responsibility – Supervisory personnel must make every effort to ensure a work 
environment that is free from discrimination and harassment, including sexual harassment. Any 
Department Head or supervisor who receives a complaint or information about suspected 
prohibited activity (as outlined above), observes behavior that may constitute prohibited activity, 
or for any reason suspects that prohibited activity is occurring, is required to report such suspected 
prohibited activity to the Town Supervisor, or any member of the Town Board. 

In addition to being subject to corrective action or discipline if they engaged in prohibited activity 
themselves, supervisory personnel will be subject to discipline for failing to report suspected 
prohibited activity or otherwise knowingly allowing prohibited activity to continue. Supervisory 
personnel will also be subject to corrective action or discipline for engaging in any form of 
retaliation prohibited by this policy. 

Investigation of Complaint – The Town Supervisor, in consultation with the Town Board, will 
determine the appropriate individual(s) to conduct the investigation. All complaints pursuant to 
this policy, whether reported in verbal or written form, will be investigated promptly, thoroughly, 
and in as impartial a manner as possible. The investigation will normally include conferring with 
the parties involved and any named or apparent witnesses. All employees are required to cooperate 
in an investigation, if so directed. All persons involved, including complainants, witnesses and 
alleged perpetrators will be accorded due process to protect their rights to a fair and impartial 
investigation. All relevant materials, including all electronic communications, documents, emails 
or phone records that are relevant to the allegations will also be considered. A written report will 
be prepared documenting the results of the investigation. The individual who reported the 
complaint and the individual about whom the complaint was made will be notified of the final 
determination. 

Confidentiality – Complaints of discrimination and harassment, including sexual harassment, will 
be handled and investigated promptly and in a manner that is as impartial and confidential as 
possible. In no event will information concerning a complaint be released by the Town to third 
parties or to anyone within the Town employment who is not directly involved in the investigation 
or handling of the complaint unless otherwise required by law. 

Corrective Action and Discipline – Any employee who is found to have violated any aspect of 
this policy will be subject to corrective or disciplinary action, up to and including termination of 
employment, as provided by Town operating procedures, including Civil Service Law Section 75, 
or a collective bargaining agreement. Any Elected Official who violates this policy will be subject 
to remedial action as provided for and/or allowed under NYS Public Officers Law, as well as any 
other applicable statutes. Any vendor, supplier, visitor, customer, or other non-employee who 
violates this policy will be subject to remedial action, to the extent that the Town is empowered to 
take such action. 

Legal Protections and External Remedies – Nothing in this policy should be construed as in any 
way limiting employees’ rights to file a formal complaint with the appropriate state or federal 
agencies responsible for administering anti-discrimination laws. Complainants should be aware 
that time restrictions may apply and need to be considered.  
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Harassment (including sexual harassment) is not only prohibited by Town policy but is also 
prohibited by federal, state, and (where applicable) local law. Aside from the Town’s internal 
process, employees may also choose to pursue legal remedies with the following governmental 
entities at any time. 

New York State Division of Human Rights (DHR) 

The Human Rights Law (HRL) applies to employers in New York State with regard to harassment 
and protects employees and non-employees regardless of immigration status.  A complaint alleging 
violation of the Human Rights Law may be filed either with DHR or in New York State Supreme 
Court. Complaints with DHR may be filed any time within one year of the harassment. If an 
individual did not file at DHR, they can sue directly in state court under the HRL, within three 
years of the alleged discrimination. An individual may not file with DHR if they have already filed 
an HRL complaint in state court. Filing an internal complaint with the Town does not extend the 
time limits to file with DHR or in court. The one year or three years is counted from date of the 
most recent incident of harassment. An attorney is not needed to file a complaint with DHR, and 
there is no cost to file with DHR. DHR will investigate the complaint and determine whether there 
is probable cause to believe that discrimination has occurred. Probable cause cases are forwarded 
to a public hearing before an administrative law judge. If discrimination is found after a hearing, 
DHR has the power to award relief, which varies but may include requiring the Town to take action 
to stop the harassment, or redress the damage caused, including paying monetary damages, 
attorney’s fees and civil fines. 

DHR’s main office contact information is: NYS Division of Human Rights, One Fordham Plaza, 
Fourth Floor, Bronx, New York 10458, (718) 741-8400. Contact DHR at (888) 392- 3644 or visit 
dhr.ny.gov/complaint for more information about filing a complaint. The website has a complaint 
form that can be downloaded, filled out, notarized and mailed to DHR. The website also contains 
contact information for DHR’s regional offices across New York State. 

United States Equal Employment Opportunity Commission (EEOC) 

The EEOC enforces federal anti-discrimination laws, including Title VII of the 1964 federal Civil 
Rights Act (codified as 42 U.S.C. § 2000e et seq.). An individual can file a complaint with the 
EEOC anytime within 300 days from the harassment. There is no cost to file a complaint with the 
EEOC. The EEOC will investigate the complaint and determine whether there is reasonable cause 
to believe that discrimination has occurred, at which point the EEOC will issue a Right to Sue 
letter permitting the individual to file a complaint in federal court. The EEOC does not hold 
hearings or award relief but may take other action including pursuing cases in federal court on 
behalf of complaining parties. Federal courts may award remedies if discrimination is found to 
have occurred. If an employee believes that he/she has been discriminated against at work, he/she 
can file a “Charge of Discrimination.” The EEOC has district, area, and field offices where 
complaints can be filed. Contact the EEOC by calling 1-800-669-4000 (1-800-669-6820 (TTY)), 
visiting their website at www.eeoc.gov or via email at info@eeoc.gov. If an individual filed an 
administrative complaint with DHR, DHR will file the complaint with the EEOC to preserve the 
right to proceed in federal court. 
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Local Protections 

Many localities enforce laws protecting individuals from sexual harassment and discrimination. 
An individual should contact the county, city or town in which they live to find out if such a law 
exists. 

Contact the Rotterdam Police Department 

If the harassment involves physical touching, coerced physical confinement or coerced sex acts, 
the conduct may constitute a crime. Contact the Rotterdam Police Department. 

SECTION 5: TERM OF THE BID 
The bid shall be in effect from the date of the contract’s execution until completion of all work 
under the contract. Prices shall remain firm until work is completed and the entire year 2024. If 
the project extends beyond the year 2024, prices shall not change. 
 

SECTION 6: GENERAL PROVISIONS OF LAWS COVERING WORKERS ON 
PUBLIC WORKS CONTRACT 

The Labor Law requires public work contractors and subcontractors to pay laborers, workers, or 
mechanics employed in the performance of a public work contract not less than the prevailing rate 
of wage and supplements (fringe benefits) in the locality where the work is performed. The 
contractor shall comply with the labor law that includes the prevailing wage rate payment of all 
employees. The contractor shall provide supporting documentation of wages paid for each 
employer via certified payroll and supporting documentation. 
 

SECTION 7: BONDS 
No Bonds are required upon entering into this on-call contract. However, bonds will be required 
for Work Orders of more than $25,000. 
 

SECTION 8: INSURANCE 
The successful Bidder will be required to procure and maintain, at its own expense, the 
following insurance coverage: 

(a) Workers’ Compensation and Employers Liability Insurance: A policy or policies 
providing protection for employees in the event of job-related injuries. 

(b) Automobile Liability Insurance: A policy or policies with the limits of not less than 
$1,000,000 combined for each accident because of bodily injury, sickness, or disease, 
sustained by any person, caused by accident, and arising out of the ownership, 
maintenance, or use of any automobile for damages because of injury to or destruction 
of property, including the loss of use thereof. 

(c) General Liability Insurance: A policy or policies of comprehensive all-risk 
insurance with limits of not less than: 

Liability For: Combined Single Limit 
Property Damage $1,000,000 per occurrence/$2,000,000 aggregate 
Bodily Injury $1,000,000 per occurrence/$2,000,000 aggregate Personal Injury 
$1,000,000 per occurrence/$2,000,000 aggregate 

(d) Umbrella/Excess Liability Insurance: A policy or policies with Umbrella/Excess 
Coverage with limits of not less than: 

Liability For: Combined Single Limit 
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All Other Circumstances $1,000,000 
(e) Disability Insurance: A policy or policies providing appropriate disability benefits 

in accordance with Section 220 Subdivision 8 of the Disability Benefits Law (DBL). 
 
Each policy of insurance required shall be of form and content satisfactory to the Town 
Attorney. 

(a) The Town shall be named as an additional named insured on all liability policies. The 
bid number must appear on policy. 

(b) The policy shall not be changed or cancelled until the expiration of thirty (30) days 
after written notice to the Town of Rotterdam. It shall be automatically renewed upon 
expiration and continued in force unless the Town is given at least thirty (30) days 
written notice to the contrary. 

 
No work shall be commenced under the contract or purchase order until the successful Bidder 
has delivered to the Town proof of issuance of all policies of insurance required by the contract 
to be procured by the successful Bidder. If at any time, any of said policies shall expire or 
become unsatisfactory to the Town, the successful Bidder shall promptly obtain a new policy 
and submit proof of issuance of the same to the Town for approval. Upon failure of the 
successful Bidder to furnish, deliver and maintain such insurance as above provided, the 
contract or purchase order may, at the election of the Town, be forthwith declared suspended, 
discontinued, or terminated. Failure of the successful Bidder to procure and maintain any 
required insurance shall not relieve the successful Bidder from any liability under the contract, 
nor shall the insurance requirements be construed to conflict with the obligations of the 
successful Bidder concerning indemnification. 
 

SECTION 9: INDEMNIFICATION 
The successful Bidder shall defend, indemnify and save harmless the Town, its employees and 
agents, from and against all claims, damages, losses and expenses (including, without 
limitation, reasonable attorneys’ fees) arising out of, or in consequence of, any negligent or 
intentional act or omission of the successful Bidder, its employees or agents, to the extent of its 
or their responsibility for such claims, damages, losses and expenses. 
 

SECTION 10: BID FORM 
(a) The Bid Form is provided herein; additional copies may be obtained from the Town. 
(b) Bids must be made on the Bid Form provided by the Town. The Bid Form must be 

completed manually in black ink or typed. The Bid Form must also be signed by an 
authorized representative of the bidder. 

(c) Bids by corporations must be executed in the corporate name by the president or a vice-
president (or other corporate officer accompanied by evidence of authority to sign on behalf 
of the corporation) and the corporate seal must be affixed by the secretary or an assistant 
secretary. The corporate address and state of incorporation must be shown below the 
signature. 

(d) Bids by partnerships must be executed in the partnership name and signed by a partner, 
whose title must appear under the signature. The official address of the partnership must 
be shown below the signature. 

(e) All names must be printed or typed below the signature. 
(f) The bid must contain an acknowledgement of receipt of all Addenda (the number of which 
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will be filled in on the Bid Form). 
(g) The address and email address to which communications regarding the bid are to be 

directed must be included on the Bid Form. 
 

SECTION 11: AWARD OF BID 
(a) After the award has been approved by the Town governing authority, the successful bidder 

will be issued a Notice of Award.  A notice of contract award shall not be binding upon the 
Town until the contract has been fully executed by both parties. The following documents 
shall be incorporated, to the extent deemed appropriate in the sole discretion of the Town, 
within the contract between the Town of Rotterdam and the apparent successful Bidder: the 
successful Bidder’s bid, this Request for Bids and any written Addenda issued by the Town 
of Rotterdam in response to inquiries of prospective bidders. 

(b) No successful bidder to whom a contract or purchase order is let, granted or awarded, shall 
assign, transfer, convey, sublet, or otherwise dispose of same, or of its right, title, and 
interest herein, including the performance of the contract or purchase order or the right to 
receive monies due or to become due, or of its power to execute the contract or purchase 
order without the prior written consent of the Town of Rotterdam Supervisor.  In the event 
the contractor shall without prior written consent assign, transfer, convey, sublet or 
otherwise dispose of the contract or purchase order or of its right, title and interest therein, 
including the performance of this contract or purchase order, or the right to receive monies 
due or to become due, or its power to execute such contract or purchase order to any other 
person or corporations, or upon receipt by the Town of Rotterdam of an attachment against 
the successful bidder, the Town of Rotterdam shall be relieved and discharged from any 
and all liability and obligation growing out of such contract or purchase order to such 
contractor, and the person or corporation to which such contract or purchase order shall 
have been assigned, its assignees, transferees or sub lessees shall forfeit and lose all monies 
theretofore assigned under the contract or purchase order, except so much as may be 
required to pay its employees. 

 
SECTION 12: REMEDY FOR BREACH 

In the event of a breach by the Contractor, the Contractor shall pay to the Town all direct and 
consequential damages caused by such breach, including, but not limited to, all sums expended 
by the Town to procure a substitute contractor to satisfactorily complete the contract work, 
together with the Town’s own costs incurred in procuring a substitute contractor. 
 

SECTION 13: DELIVERY AND PAYMENT 
(a) Prior to payment, the items furnished and/or work performed will be inspected by the Town 

to determine their conformity to specification.  No payment will be made for items or work 
not meeting specifications. 

(b) Payment will be made upon the submission of a completed payment request and supporting 
documentation.   

(c) The Town of Rotterdam is not subject to federal, state, or local taxes.  
(d) Pursuant to NYS Finance Law §139-F, the contractor shall periodically, in accordance with 

the terms of the contract, submit to the Town a request for a progress payment for the work 
performed and/or materials furnished to the date of the request, less any amount previously 
paid against contract to the contractor. In accordance with the terms of the contract, the 
Town shall approve and promptly pay the request less any amount necessary to satisfy any 
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claims, liens or judgements which have not been suitably discharged as well as a retainage 
of 5 percent (5%) of each progress payment. If there is no requirement by the Town for a 
performance bond as well as a labor and material bond in the full amount of the contract, 
the retainage will be in excess of 5 percent (5%) but no more than 10 percent (10%).  

(e) When the work as stated in the terms of the contract are substantially completed, the 
contractor shall request a final and complete inspection of all work to be completed as 
defined by the bid specifications as well as any approved change orders, after which the 
contractor will submit to the public owner and/or his agent a request for payment of the 
remaining amount of the contract balance. The Town shall pay the contractor the requested 
amount due less two times the value of any remaining items to be completed and an amount 
necessary to satisfy any claims, liens or judgments against the contractor which have not 
been suitably discharged.  

 
SECTION 14:  OCCUPATIONAL SAFETY AND HEALTH ADMINISTRATION 

(OSHA) CONSTRUCTION SAFETY AND HEALTH COURSE 
In compliance with NYS Labor Law Sec. 220-h, the contract required for the construction, 
reconstruction, maintenance and/or repair of the public work herein described, where the total 
cost of all work to be performed is at least TWO HUNDRED THOUSAND ($200,000.00) 
DOLLARS, shall require that all laborers, workers, and mechanics employed in the 
performance of the work on the public work site either by the Contractor, Sub-Contractor or 
other person doing or contracting to do the whole or a part of the work herein described, shall 
be certified prior to performing any work on the project as having successfully completed a 
course in construction safety and health approved by the U.S. Department of Labor’s 
Occupational Safety and Health Administration that is at least ten hours in duration. 
 

SECTION 15:  SAMPLES AND SHOP DRAWINGS 
Prior to commencing work under this Contract, the Contractor shall furnish such samples of 
materials proposed for use in the work, along with manufacturers' certificates, shop drawings, 
test results made by independent testing facilities and any other information as may be required 
by the Town or specified herein. 
 

SECTION 16: SUBCONTRACTORS 
Subcontractors will not be allowed to work on any project without prior written approval from 
the Town. All costs and contract language agreed upon between the Town and Contractor shall 
apply to any subcontractors that have been approved by the Town. 
 

SECTION 17: ETHICS 
The bidder shall not accept or offer any gifts of anything of value nor enter any business 
arrangement with any employee, official or agent of the Town of Rotterdam. Any contract 
between a Bidder and Town employees, board members, other than with the Department Head 
responsible for the bid, shall be grounds for disqualification. 
 

SECTION 18:  CLAIMS AGAINST THE TOWN 
The claims by the Contractor against the Town for damages from any cause shall be reported 
to the Town, in writing, at the time such alleged damage occurs. All such claims, if continuous, 
must also be presented at the end of the month in which such damages or claims occur and if 
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the same continues during more than one month, at the end of each month of the continuance 
of such claimed damages. Any provisions relative to extra work and claim therefore and reports 
thereof appearing elsewhere in this Contract shall not be superseded by the provisions of this 
section but will be in addition thereto. 
 

SECTION 19:  LAWS AND ORDINANCES 
On all operations connected with the work herein specified, the Contractor shall keep fully 
informed of all Federal, State and Town Laws, Ordinances, rules and regulations, including but 
not limited to OSHA, controlling or limiting in any way the actions of those engaged on the 
work of affecting the materials and equipment used, and shall strictly comply in every way with 
such laws, ordinances, rules and regulations.  
 

SECTION 20:  PROTECTION OF EXISTING STRUCTURES 
When work is to be done around existing structures, the Contractor will exercise every 
precaution against possible injury to them. In case any structure is damaged, the total cost of 
such work shall be borne by the Contractor at no cost to the Town. The Contractor shall be held 
responsible for all materials and work during the progress of construction and for all injury to 
existing structures met with in the execution of the work. The Contactor will be required to 
make good at their own cost any injury or damages which said materials, work or structures 
may sustain from any source or cause before the acceptance of the work on the Contract.  
 

SECTION 21:  HEALTH AND SAFETY REQUIREMENTS 
(a) Pursuant to the General Duty Clause of the U.S. Occupational Safety and Health Act of 

1970 (OSHA), Public Law 91-596, Section 5, the contractor is directly responsible for the 
health and safety of their staff, subcontractors, and other firms working for the contractor, 
Department staff on the site, and the affected pubic. The Town of Rotterdam does not have 
the authority to enforce OSHA regulations, but the Town of Rotterdam does have the 
authority to enforce the contract. 

(b) Pursuant to 29 CFR 1926 Subpart C, contractors entering a contract with the Town of 
Rotterdam are expected to provide the Town of Rotterdam with a safety and health plan that 
incorporates the following safety elements, when applicable to the scope of work: 
(1) High Visibility Apparel/ Personal Protective Equipment per 29 CFR 1926 Subpart E. 
(2) Accident Reporting per 29 CFR 1926 Subpart C 
(3) Imminent Danger Situations and Emergency Actions per 29 CFR 1926 Subpart P 
(4) Fall Protection per 29 CFR 1926 Subpart M 
(5) Working Over Water per 29 CFR 1926 Subpart O 
(6) Electrical Safety per 29 CFR 1926 Subpart K 
(7) Open Excavations and Trenches per 29 CFR 1926 Subpart P 
(8) Hazardous Materials per 29 CFR 1926 Subpart Z 
(9) Involving Radioactive Materials per 1926 CFR Subpart D/12 NYCRR 38 
(10) Silica protection per 29 CFR 1926, 29 CFR 1926.55/ Subpart D. 
(11) Demolition of Buildings and Structures 29 CFR 1926, Subpart T 
(12) Drilling and blasting per 29 CFR 1926, Subpart U 
(13) Equipment Safety Procedures per 29 CFR 1926, Subpart O 
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(14) Lifting per 29 CFR 1926, Subpart N 
(15) Confined Spaces per 29 CFR 1910, Subpart J 
(16) Fire and Explosion Prevention per 29 CFR 1926, Subpart F 

 
SECTION 22: CONTRACTOR(S) SELECTION CRITERIA 

The Town will be awarding up to three (3) contracts using a “Best Value” methodology including 
evaluation of price, responses of contractor questionnaire and references. Points will be awarded 
based on the following categories:  

1. 50 points for Qualifications, Experience, References  
2. 50 points for On-Call Fencing Contractor Rates. 
3. 50 points for overhead and profit mark-up as percentage of construction cost. 

 
Points scoring for category 1 will be as follows: 
 15 points - previous experience in providing a superior level of fence construction, 

maintenance, and repair services at like-sized public and/or private facilities.  
 15 points - assessments of work quality, performance and working relationships by current 

and recent clients that indicate high levels of satisfaction and effectiveness as evidenced 
by references.  

 10 points - qualifications of staff proposed to provide on-call fencing contractor services 
at Town Facilities. Experience and background of those who will be providing services for 
the Town.  

 10 points - well-organized communication systems that demonstrate an ability to complete 
tasks efficiently and effectively and do not require constant supervision by the Town. 

 
Points scoring for category 2 will be as follows: 
 10 points - Fencing Supervisor rate for Monday through Friday from 8:00 am to 5:00 pm 
 10 points - Fencing Supervisor rate for Monday through Friday from 5:01 pm to 12:00 pm 
 5 points - Fencing Supervisor rate for Saturdays, Sundays and Holidays 
 10 points - Fencing Labor rate for Monday through Friday from 8:00 am to 5:00 pm 
 10 points - Fencing Labor rate for Monday through Friday from 5:01 pm to 12:00 pm 
 5 points - Fencing Labor rate for Saturdays, Sundays and Holidays 

 
Points scoring for category 3 will be as follows: 
 The scoring will be based upon the number of bids received with the highest score for the 

lowest overhead and profit percentage. 
 

The winning bids will be selected based on the total combined points.  
 

SECTION 23: WORK SITE CLEANUP 
(a) The Contractor shall exercise great care not to damage public or private property. Any 

damage done shall be repaired or replaced by the Contractor at his own cost and expense. 
(b) As the work progresses, all rubbish, refuse and unused materials, tools and equipment shall 

be removed at once. After final inspections of the work have been made the Contractor shall 
remove all stakes, boards, sticks and similar obstructions whether used for grade, reference, 
or other purposes upon this Contract. The Contractor shall restore the work site and adjacent 
properties affected by the construction work to the same condition as they were before the 
work was commenced. 

85 March 13, 2024



SECTION 24: GENERAL DESCRIPTION OF WORK 
1. General - The selected contractor(s) shall provide labor, materials and equipment as 

needed to repair or replace fencing that has been damaged on an on-call basis as 
requested by the Town. The extent of fence construction work is not known currently. 
No work shall be subcontracted to another contractor without written approval from 
the Town. It is anticipated that the Town will have on-call a maximum of three (3) 
contractors for this on-call construction services. 

 
2. On-Call Construction Services Procedure and Response – Upon notification of a 

pending fencing project, the selected contractor(s) shall: 
 Coordinate with the Town to meet with DPW staff to discuss the project and 

conduct a site visit to the project area within two (2) business days from the 
notification date. 

 Submit a written cost and schedule to perform the work within five (5) calendar 
days from the notification date. 

 Once cost is finalized and approved, commence construction work within five (5) 
business days and complete the work as per agreed upon schedule. 

 Failure to respond to an on-call fencing project notification, meeting with the town 
and conducting a site visit, or to submit a cost and schedule within the timeframes 
stated above, unless an extension is approved in advance by the Town, more than 
two (2) times during the contract term shall be grounds of termination of the on-
call contract for cause by the Town. 

 
Only qualified fencing installation contractors shall be considered. 

 
SECTION 25: SPECIFICATIONS 

The work shall include providing all labor, materials and equipment, and other means of 
construction necessary and incidental to the removal, repair or replacement of existing fencing that 
is damaged. New fencing material shall comply with NYSDOT Item 607.0511. The new fence 
material shall be black vinyl coated and 4 feet high. Details for the fence are as per NYSDOT 
Standard Sheet 607-04; For further specifications information, refer to the latest edition of the 
NYSDOT Standard Specifications Sections 607 (fences) and 501 (concrete for fence posts) which 
is available online at:  

- https://www.dot.ny.gov/main/business-center/engineering/specifications/updated-
standard-specifications-us.  

 
The Town may elect to substitute the above specifications to match with the existing fence for 
repair type projects. If that is the case, the contractor shall provide the Town of any material cost 
changes and come to an agreement on the price for the fencing. 
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RESOLUTION NO. 126.24  

CALL FOR BIDS FOR ON CALL MAINTENANCE CONTRACT SERVICES 

 

THEREFORE, UPON MOTION OF Councilmember _________________________, 

seconded by Councilmember __________________________,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  The Town Board of the Town of Rotterdam hereby authorizes the 
Supervisor to call for bids for On call Maintenance Contract Services. 

 SECTION 2.    The Town Clerk of the Town of Rotterdam shall cause the following public 
notice to be published in the official newspaper of the Town of Rotterdam, and the Supervisor of 
the Town of Rotterdam shall cause the following public notice be published to the Empire State 
Purchasing Group on BidNet (http://www.bidnetdirect.com/townofrotterdam) at least five (5) days 
before the date of reception of bid proposals:  

TOWN OF ROTTERDAM  
NOTICE TO BIDDERS 

 
PLEASE TAKE NOTICE: That all bids received by the Town Board of the Town of 

Rotterdam, by Wednesday, the 3rd day of April, 2024, at 11:00 A.M., will be opened electronically 
and in person at that time. The Town Board will subsequently post an official report to the Empire 
State Purchasing Group on BidNet (http://www.bidnetdirect.com/townofrotterdam) by close of 
business the next day, of all bid submissions received pursuant to this notice. Additionally, the 
official bid report and all bids shall be available in the office of the Town Clerk for public 
inspection during regular business hours, for the purchase by the Town of Rotterdam of the 
following: 

ON CALL MAINTENANCE CONTRACT SERVICES 

Digital Copies of Specifications may be obtained from the Empire State Purchasing Group on 
BidNet at http://www.bidnetdirect.com/townofrotterdam. Copies of RFP documents obtained 
from any other source are not considered official copies. The Town of Rotterdam cannot guarantee 
the accuracy of any information not obtained from the BidNet Direct website and is not responsible 
for any errors contained by any information received from an alternate source. Only those vendors 
who obtain ITB, RFP or RFQ documents from the BidNet system are guaranteed to receive 
addendum information, if such information is issued. If you obtain the document from a source 
other than the source indicated, it is recommended that you register on the Empire State Purchasing 
Group website, http://www.bidnetdirect.com/new-york and obtain an official copy. 
 
ALL BID PROPOSALS MUST BE SUBMITTED ELECTRONICALLY, OR IN PERSON 

TO THE TOWN CLERK PRIOR TO 11:00 A.M., WEDNESDAY, APRIL 3, 2024 

ALL HANDLING COSTS (MAIL, DELIVERY SERVICES, PRINTING ETC.) SHALL 
BE THE RESPONSIBILITY OF THE BIDDER   
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 The Town Board reserves the right to accept or reject any and all bids or proposals or any 
specific part of any item of any bid. 

 BY ORDER OF THE ROTTERDAM TOWN BOARD 
DIANE M. MARCO, TOWN CLERK 

DATED: March 13, 2024 
BidNet: Please publish on March 14, 2024 
Daily Gazette: Please publish once on March 15, 2024 
Town Clerk Post 
 
 SECTION 3. This resolution shall become effective March 13, 2024 
 

DATED:  March 13, 2024 

                                   
 

 

          

 

 

 

 

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 

 
LEGISLATIVE REQUEST FORM 

 
DATE:      March 5, 2024        
       
TO:     Town Board             
 
FROM:      Fred Mastroianni, P.E., Town Consultant Engineer    
          
TITLE OF REQUEST:   To authorize the Town Board to obtain sealed bids for on-call 

contractors for maintenance services.  
    
TOWN BOARD MEETING:  March 13, 2024      
 
Background Information: The Town’s Department of Public Works would like to have a list 

of qualified maintenance contractors for town or private properties. 
The intent is to have a list of no more than three contractors. The 
selection of contractors will be based upon “Best Value” 
methodology that includes qualifications, experience, references, 
hourly rates, overhead and profit percentages. 

 
Evaluation/Analysis:              Once bids are received, the Town can evaluate if this on-call 

method is preferred with respect to time and cost. 
 
Recommendation(s): I recommend that the Town Board approve obtaining sealed bids 

for on-call maintenance services contractors. Depending upon the 
bids received, the Town has the option to reject all bids if the cost 
does not appear to be reasonable. 

  
Attachment/Document(s):  Bid Documents 
         
Compliance with Purchasing Policy: N/A  
 
Effect(s) on Existing Law(s):              N/A  
 
LEGISLATION WILL BE PREPARED BY: Supervisor’s Office   

89 March 13, 2024



 
Town of Rotterdam 

Request for Bids (RFB) 
 
 

 On-Call Maintenance  
Contract Services  

 
 

Bid Opening: 
April 3, 2024   
@ 11:00 AM 
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TOWN OF ROTTERDAM 

 
ADVERTISEMENT FOR BIDS 

Sealed bids for the furnishing of all labor and material necessary for the Town of Rotterdam On-
Call Maintenance Contract Services will be received by the Town of Rotterdam Town Clerk at 
1100 Sunrise Boulevard, Rotterdam, New York 12306 until 11:00 AM local time on Wednesday, 
April 3, 2024, at which time and place they will be publicly opened and read aloud. 
 
Bids will be received for the following Contract: 
 

On-Call Maintenance Contract Services: The work shall include providing all labor, 
materials and equipment, and other means necessary and incidental for the removal of 
debris, grass mowing, tree and brush trimming, and other incidental work related to public 
or private properties, as needed by the Town. 

 
Digital copies of Bidding Documents may be obtained from the Empire State Purchasing Group 
on BidNet at http://www.bidnetdirect.com/townofrotterdam. Copies of Bidding Documents 
obtained from any other source are not considered official copies. Neither Owner nor Engineer can 
guarantee the accuracy and are not responsible for any errors contained in documents obtained 
from an alternate source. Only those vendors who obtain documents from the BidNet system are 
guaranteed to receive addendum information if issued. 

 
Each Bid must be submitted on the prescribed Bid Form and subject to the conditions provided in 
the Information for Bidders. No Bidder may withdraw the bid within forty-five (45) days after the 
actual date of opening thereof. The bid shall be in effect until end of  year 2024. 

 
There will be no formal Pre-Bid Meeting held, but any Bidder that has any questions shall contact 
Jim Keith of the Department of Public Works at (518) 355-7575 extension 340 to discuss this on-
call Maintenance Contract Services. 

 
Bidders shall not include in their bid sales and compensating use taxes on the cost of any materials 
which are to be incorporated into the work and which are to be separately sold by the Contractor 
to the Town of Rotterdam prior to incorporation into the work of the Contract. 

 
The attention of Bidders is particularly called to the requirements as to conditions of employment 
to be observed and minimum wage rates to be paid under the Contract. 

 
The right is reserved to waive any informalities in the Bid and to reject any or all Bids. 
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TOWN OF ROTTERDAM 

BID FORM 

The undersigned has read, understands, and agrees to all conditions of this proposal and will 
furnish material as follows: 

On-Call Maintenance Services 
A. QUALIFICATIONS, EXPERIENCE AND REFERENCES 
Section 1: Previous Experience in providing a superior level of service on like-sized public and/or 
private projects:  
 
Answer the following:  
1. How many years has your company been in business under its present business name? ___________ 
 
2. Describe your previous experience providing maintenance and repair services to like-sized public 
agencies and/or private companies:_______________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
3. Provide five (5) Client References (Name, address, phone number and E-Mail address): 
 
Client 1  ____________________________________________________________________________ 
 

Client 2_____________________________________________________________________________ 

 
Client 3  ____________________________________________________________________________ 
 

Client 4_____________________________________________________________________________ 

 

Client 5_____________________________________________________________________________ 

 

4. Names of Staff to be assigned to the on-call contract and number of years of plumbing experience: 

a. Maintenance Supervisor____________________________________________________________ 

b. Maintenance Worker______________________________________________________________ 

c. Equipment Operator________________________________________________________ 

d. Truck Driver_____________________________________________________________ 
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B. LABOR RATES 
The following labor rates are to be listed by craft and classification and are to include base wages, 
benefits, taxes, insurance, and payroll costs complete. Overhead and profit are not to be included: 
 
1. Maintenance Supervisor (weekdays - 8 hours)  Hourly Rate ___________________ 

 
2. Maintenance Supervisor (weekdays OT)   Hourly Rate ___________________ 

 
3. Maintenance Supervisor (weekends & holidays)  Hourly Rate ___________________ 
 
4. Maintenance Worker (weekdays - 8 hours  Hourly Rate ___________________ 

 
5. Maintenance Worker (weekdays OT)    Hourly Rate ___________________ 
 
6. Maintenance Worker (weekends & holidays)   Hourly Rate ___________________ 
 
7. Equipment Operator (weekdays - 8 hours)  Hourly Rate____________________ 

 
8. Equipment Operator (weekdays OT)    Hourly Rate ___________________ 
 
9. Equipment Operator (weekends & holidays)  Hourly Rate____________________ 

 
10. Truck Driver (weekdays - 8 hours)   Hourly Rate____________________ 

 
11. Truck Driver (weekdays OT)    Hourly Rate____________________ 

 
12. Truck Driver (weekends & holidays)   Hourly Rate____________________ 
 

If there are any other laborer rates that may be needed on a project, the Town and Contractor will 
agree on an approved rate prior to the start of the work. 

 
C. OVERHEAD AND PROFIT 
Overhead and profit mark-up shall be based upon the total cost of labor, material and equipment 
needed to provide maintenance contract services. Below provide a percentage of the overall 
overhead and profit to be charged to the Town.  

Percentage ______________ 

 
D. MATERIALS 
The Material cost will not be part of the bid evaluation. The contractor shall provide the Town as 
part of the overall cost of the work, a listing of all materials needed for maintenance and their 
associated cost. The contractor, by submitting this bid, agrees not to include any markup to the 
material cost.  
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In submitting this Bid, BIDDER represents as more fully set forth in the Agreement, that BIDDER 
has examined and carefully studied the Bidding Documents and the following Addenda receipt of 
all which is hereby acknowledged: (List Addenda by Addendum Number and Date) 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 

By signing and dating below, the contractor understands and accepts all terms, condition and cost 
associated with each fencing repair or replacement project: 
 
 
SUBMITTED on __________________________________________________ 2024. 
 

The entire bid is strictly in accordance with the specification set forth in the bid documents 
herein. 

 

     __________________  
Signature 

 
     __________________  

Name of Company or Corporation 
 

     __________________  
Address 

 
     __________________  

City     State  Zip 
 

_____________________________ 
Email 

 

I understand if I am chosen as a responsible bidder, that I must comply with all federal, state, and local 
laws, as well as rules, regulations, policies and guidance, including the State of New York’s newly released 
guidance on sexual harassment.  By submitting a bid, I acknowledge receipt of the Town of Rotterdam 
“Non-Discrimination and Harassment (Including Sexual Harassment) in the Workplace” Policy. 

If submitting bid in person or by mail, please write bid title on the outside envelope and submit in a sealed 
envelope to the Town Clerks Office, 1100 Sunrise Blvd, Rotterdam, NY 12306, during regular business 
hours, Monday – Friday 8am- 4pm. 
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SECTION 1: INSTRUCTIONS TO BIDDERS (ITB) 
1. All bids must be submitted before 11:00 a.m. on Wednesday April 3, 2024, the day of 

opening. 

2. Electronic and in person proposals for the furnishing and delivery of goods/services as required 
for the Town of Rotterdam, as set forth in the specifications prepared by the Town Board and 
received by 11:00 a.m. on Wednesday April 3, 2024 will be opened electronically and in 
person at that time, via Empire State Purchasing Group on the BidNet website 
(http://www.bidnetdirect.com/townofrotterdam). The Town Board will subsequently post an 
official report to the Empire State Purchasing Group on BidNet by the close of business the 
same day, of all bid submissions received.  Additionally, the official bid report and all bids 
shall be available in the Office of the Town Clerk for public inspection during regular business 
hours.  

3. Digital Copies of this Request for Bid may be obtained from the Empire State Purchasing 
Group on BidNet at http://www.bidnetdirect.com/townofrotterdam.  Copies of RFB documents 
obtained from any other source are not considered official copies. The Town of Rotterdam 
cannot guarantee the accuracy of any information not obtained from the BidNet Direct website 
and is not responsible for any errors contained by any information received from an alternate 
source. Only those vendors who obtain ITB, RFB or RFQ documents from the BidNet system 
are guaranteed to receive addendum information, if such information is issued. If you obtain 
the document(s) from a source other than the source indicated, it is recommended that you 
register on the Empire State Purchasing Group website, http://www.bidnetdirect.com/new-
york and obtain an official copy. 

4. Purchases made for the Town of Rotterdam are not subject to State or local taxes or Federal 
excise taxes.  Exemption certificates will be furnished upon request. 

5. An “Affidavit of Non-Collusion” is attached and forms a part of this bid. By submission of this 
bid, each bidder and each person signing on behalf of any bidder, certifies under penalty of 
perjury, that to the best of his/her knowledge and belief that the prices of the bid have been 
arrived at independently without collusion, consultation, communication or agreement, for the 
purpose of restricting competition, as to any matter related to such prices with any other bidder 
or competitor; that the prices quoted have not and will not be disclosed prior to opening, 
directly or indirectly, to any other bidder or competitor; that no attempt has been or will be 
made to induce any other person, partnership or corporation to submit or not submit a bid for 
the purpose of restricting competition. Each bidder must state that no officer of the Town of 
Rotterdam or member of the Town Board is directly or indirectly interested in the proposal.  
Failure to sign this statement will constitute grounds for rejection of bid. 

6. Each bidder must acknowledge receipt of and comply with the Town’s Non-Discrimination 
and Harassment (Including Sexual Harassment) in the Workplace policy. 

7. Bid proposals shall remain firm, pending bid award, for the year 2024 construction season. 

8. The Town Board reserves the right to reject any or all bids and re-advertise. 

9. All bids are to be on the basis of delivery prepaid to destination in the Town of Rotterdam.  
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10. Delivery (if applicable):  Time is of the essence.  Material is required as soon as possible and 
guaranteed date of delivery may be taken into consideration in making award.  Upon failure to 
make delivery as promised, the Town Board of the Town of Rotterdam, New York, may 
consider the contract breached and will then feel free to go into the open market and to maintain 
an action against the contractor to recover any differences which the Town Board might stand 
to lose between the contract price and the market price. 

11. Where items or articles or equipment or supplies are designated as manufactured by a specific 
manufacturer, it is to be understood that the articles as specified represent an accepted standard. 
Where certain brands of materials, apparatus, or equipment are specified, such goods have 
been selected in order to establish a standard for the particular service required, but it is not the 
intention to limit competition thereby.  If the bidder proposes to furnish the article which is 
specified, he is to fill in the amount on the line indicated. If he desires to bid on a substitute for 
the article specified, which is claimed to be equivalent to the standard specified, the amount 
should be recorded and also identified as “substitute” bid and furnish the required information 
relating to the manufacturer.  In cases where the bid is based upon a substitute article, the 
bidder will be asked to submit a sample. Samples will be returned, if desired, as soon as the 
award is made. 

12. The Town Board of the Town of Rotterdam reserves the right to waiver any informalities on 
bids received, and to accept reasonable substitutes for specified items as long as such 
substitutes in no way affect the performance of the item for which the bid has been requested. 

13. The approximate quantities shown in the bidding documents are not meant to imply that said 
quantities will in fact be purchased. Payment will be based on an “as delivered” basis at the 
facilities listed using actual quantities received. 

14. Failure to adequately and fully complete the bid packet and/or questions contained in the RFB 
shall be disqualified and the bid shall be rejected. 
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SECTION 2: NON-COLLUSION BIDDING CERTIFICATION 
A. By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, 

an in the case of a joint bid, each party thereto certifies as to its own organization, under penalty 
of perjury, that to the best of knowledge and belief: 
1) The prices in this bid have been arrived at independently without collusion, consultation, 

communication, or agreement, for the purposes of restricting competition, as to any matter 
relating to such prices with any other bidder or with any competitor; 

2) Unless otherwise required by law, the prices which have been quoted in this bid have not 
been knowingly disclosed by the bidder and will not knowingly be disclosed by the bidder 
prior to opening, directly or indirectly, to any other bidder or to any competitor; and 

3) No attempt has been made or will be made by the bidder to induce any other person, 
partnership or corporation to submit or not to submit a bid for the purpose of restricting 
competition. 

B. A bid shall not be considered for award nor shall any award be made where (A), (1), (2), and 
(3) above have not been complied with; provided however, that if in any case the bidder cannot 
make the foregoing certificating, the bidder shall so state and shall furnish with the bid a signed 
statement which sets forth in detail the reason therefore.  Where (A), (1), (2), and (3) above 
have not been complied with, the bid shall not be considered for award nor shall any award be 
made unless the head of the purchasing unit of the political subdivision, public department, 
agency or official thereof to which the bid is made or his designee, determines that such 
disclosure was not made for the purpose of restricting competition. 

C. The fact that the bidder (A) has published price lists, rates or tariffs governing items being 
procured, (B) has informed prospective customers of proposed or pending publication of new 
or revised price lists for such items or (C) has sold the same item to other customers at the same 
prices being bid, does not constitute, without more, a disclosure within the meaning 
subparagraph (A)(1). 

D. Any bid hereafter made to any political subdivision of the state or any public department, 
agency or official thereof by a corporate bidder for work or state services performed or to be 
performed or goods sold or to be sold, where competitive bidding is required by statute, rule, 
regulation, or local law, and where such bid contains the certification referred to in subdivision 
one (1) of this section, shall be deemed to have been authorized by the board of directors of the 
bidder, and such authorization shall be deemed to include the signing and submission of the 
bid and the inclusion therein of the certificate as to non-collusion as the act and deed of the 
corporation. 

 

Name of Company: __________________________________________________________ 

Signed by:_____________________________ Title:________________________________ 

Signature: ________________________________________ Date:_____________________ 

Email: ___________________________________________ 
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SECTION 3: RESOLUTION AUTHORIZING SUBMISSION OF BIDS BY 
CORPORATION AND EXECUTION OF NON-COLLUSION CERTIFICATE AND 

WAIVER OF IMMUNITY CLAUSE 

 Resolved that        be authorized to sign and submit the 
bid or proposal of this corporation for         Town of 
Rotterdam, New York, Schenectady County, and to include in such bid or proposal the certificate 
as to non-collusion and waiver of immunity clause required by Section 103 of the General 
Municipal Law as the act and deed of such corporation, and for any inaccuracies or misstatements 
in such certificate this corporate bidder shall be liable under the penalties of perjury. 

 The foregoing is a true and correct copy of the resolution adopted by    
   corporation at a meeting of its board of directors held on the   day of  
 ___________, 20__.  

(SEAL OF THE CORPORATION) 

       

Signature of Secretary 

______________________________________________________________________________ 

INDIVIDUAL EXECUTION OF NON-COLLUSION 
CERTIFICATE AND WAIVER OF IMMUNITY CLAUSE 

 I,     __________ hereby sign and submit this bid or proposal for 
   _   Town of Rotterdam, New York, Schenectady County, and 
to include in such bid or proposal the certificate as to non-collusion and waiver of immunity clause 
required by Section 103 of the General Municipal Law as the act and deed of this individual, and 
for any inaccuracies or misstatements in such certificate this individual bidder shall be liable under 
the penalties of perjury. 

________________________________________   __________________  

Signature of Individual       Date 

______________________________________________________________________________ 

TOWN OF ROTTERDAM 
WAIVER ON IMMUNITY CLAUSE 

The undersigned bidder agrees to sign a Waiver of Immunity Clause agreeing if called before a 
Grand Jury to testify concerning the bid or contract, to sign a Waiver of Immunity against Criminal 
transaction, bid or contract: 

Name of Firm:_________________________________________________________________ 

Signed by:_________________________________ Title: ______________________________ 

Signature:_________________________________________ Date:_______________________ 
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SECTION 4: NON-DESCRIMINATION AND HARRASSMENT (Including Sexual 
Harassment) IN THE WORKPLACE 

Policy Statement – It is the policy of the Town of Rotterdam to promote a productive work 
environment and to prohibit conduct by any Elected Official or employee (as defined in Section 
104 of the Employee Handbook) that disrupts or interferes with another’s work performance or 
that creates an intimidating, offensive, or hostile work environment. In keeping with this goal, the 
Town is committed to educate Elected Officials and employees in the recognition and prevention 
of workplace discrimination and harassment, including sexual harassment, and to provide an 
effective means of eliminating such discrimination and harassment from the workplace. In short, 
the Town does not tolerate any form of discrimination or harassment, including sexual harassment, 
and will take all steps necessary to prevent and stop the occurrence of such activity in the 
workplace. The accompanying complaint procedure is intended to provide an effective mechanism 
for reporting, and resolving promptly, complaints of discrimination and harassment, including 
sexual harassment, without any risk of repercussion to any individual covered by this policy who, 
in good faith, files such complaint. 

Applicability of Policy – This policy applies to all Elected Officials, Appointed Members of 
Boards and Commissions, employees, supervisors, and Department Heads, whether employed full 
or part-time, temporary or seasonal, paid or unpaid interns, volunteers, and those employed by 
companies contracting to provide services in the workplace. Depending on the extent of the 
Town’s exercise of control, this policy may be applied to the conduct of non-Town employees 
with respect to harassment of Town employees in the workplace. 

Prohibited harassment (including sexual harassment) is not limited to the physical workplace itself. 
It can occur while Elected Officials, employees or other individuals covered by this policy are 
traveling for Town business or at Town sponsored events or parties. Calls, texts, emails, and social 
media usage by employees or other individuals covered by this policy can constitute workplace 
harassment, even if they occur away from the workplace premises, on personal devices, or during 
non-work hours. 

Prohibited Activity – No Elected Official, employee or other individuals covered by this policy 
shall engage in any of the following: 

• Harassment: Unwanted, unreasonable verbal or physical conduct directed toward or 
affecting another person that disturbs, frightens, insults, threatens, intimidates, demeans, 
or offends that other person, that continues or is repeated after a request to cease, and that: 
1) has the purpose or effect of creating an intimidating, hostile, or offensive work 
environment; 2) has the purpose or effect of unreasonably interfering with an individual’s 
work performance; or 3) otherwise  adversely affects an individual’s  employment 
opportunities. Harassment includes offensive or inappropriate images or written materials 
or electronic communications (e.g. letters, e-mail, text messages, or graffiti) as well as bias-
based harassment and sexual harassment (see below). 

• Bias-Based Harassment: Harassment that denigrates, offends or shows hostility or aversion 
toward an individual on the basis of sex, (including gender identity and the status of being 
transgender), sexual orientation, race, color, national origin, religion, disability, pregnancy, 
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age, marital status, veteran status, military status, arrest or conviction record, genetic 
information or predisposing characteristics, domestic violence victim status, or any other 
protected status. Bias-based harassment includes, but is not limited to: epithets, slurs or 
negative stereotyping; threatening, intimidating, or hostile acts; denigrating jokes; and 
written, electronic, or graphic material that denigrates, ridicules, objectifies, or shows 
hostility, aversion or contempt toward an individual or group and that is placed on walls, 
bulletin boards, lockers or elsewhere on or in the Town’s premises, vehicles, or equipment, 
or is circulated in the workplace, including through electronic means. 

• Discrimination: The Town of Rotterdam is an Equal Opportunity Employer.  The Town 
does not unlawfully discriminate on the basis of sex, (including gender identity and the 
status of being transgender), sexual orientation, race, color, national origin, religion, 
disability, pregnancy, age, marital status, veteran status, military status, arrest or conviction 
record, genetic information or predisposing characteristics, domestic violence victim 
status, or any other protected status. Unlawful discrimination based on membership in these 
categories is prohibited by applicable federal, state, or local laws. This policy applies to all 
terms and conditions of employment, including, but not limited to, hiring, placement, 
assignments, compensation, promotion, transfer, training, leave of absence, and 
termination. 

Definition of Sexual Harassment – This policy places special attention on the prohibition of 
sexual harassment in the workplace. 

Sexual harassment is a form of sex discrimination and is unlawful under federal, state, and (where 
applicable) local law. Sexual harassment includes harassment on the basis of sex, sexual 
orientation, self-identified or perceived sex, gender expression, gender identity and the status of 
being transgender. 

Sexual harassment includes unwelcome conduct which is either of a sexual nature, or which is 
directed at an individual because of that individual’s sex when: 

• Such conduct has the purpose or effect of unreasonably interfering with an individual’s 
work performance or creating an intimidating, hostile or offensive work environment, even 
if the reporting individual is not the intended target of the sexual harassment; 

• Such conduct is made either explicitly or implicitly a term or condition of employment; or 

• Submission to or rejection of such conduct is used as the basis for employment decisions 
affecting an individual’s employment. 

A sexually harassing hostile work environment includes, but is not limited to, words, signs, jokes, 
pranks, intimidation, or physical violence which are of a sexual nature, or which are directed at an 
individual because of that individual’s sex. Sexual harassment also consists of any unwanted 
verbal or physical advances, sexually explicit derogatory statements or sexually discriminatory 
remarks made by someone which are offensive or objectionable to the recipient, which cause the 
recipient discomfort or humiliation, or which interfere with the recipient’s job performance. 
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Sexual harassment also occurs when a person in authority tries to trade job benefits for sexual 
favors. This can include hiring, promotion, continued employment or any other terms, conditions 
or privileges of employment. This is also called “quid pro quo” harassment. 

Any employee who feels harassed should report so that any violation of this policy can be corrected 
promptly. Any harassing conduct, even a single incident, can be addressed under this policy. 

Examples of Sexual Harassment - The following describes some of the types of acts that may be 
unlawful sexual harassment and that are strictly prohibited: 

• Physical acts of a sexual nature, such as: 

o Touching, pinching, patting, kissing, hugging, grabbing, brushing against another 
employee’s body or poking another employee’s body; 

o Rape, sexual battery, molestation or attempts to commit these assaults. 

• Unwanted sexual advances or propositions, such as: 

o Requests for sexual favors accompanied by implied or overt threats concerning the 
target’s job performance evaluation, a promotion or other job benefits or detriments; 

o Subtle or obvious pressure for unwelcome sexual activities. 

• Sexually oriented gestures, noises, remarks or jokes, or comments about a person’s 
sexuality or sexual experience, which create a hostile work environment. 

• Sex stereotyping occurs when conduct or personality traits are considered inappropriate 
simply because they may not conform to other people's ideas or perceptions about how 
individuals of a particular sex should act or look. 

• Sexual or discriminatory displays or publications anywhere in the workplace, such as: 

o Displaying pictures, posters, calendars, graffiti, objects, promotional material, reading 
materials or other materials that are sexually demeaning or pornographic. This includes 
such sexual displays on workplace computers or cell phones and sharing such displays 
while in the workplace. 

• Hostile actions taken against an individual because of that individual’s sex, sexual 
orientation, gender identity and the status of being transgender, such as: 

o Interfering with, destroying or damaging a person’s workstation, tools or equipment, 
or otherwise interfering with the individual’s ability to perform the job; 

o Sabotaging an individual’s work; 

o Bullying, yelling, name-calling. 

Prohibition Against Retaliation – Unlawful retaliation can be any action that could discourage 
an employee from coming forward to make or support a claim of discrimination or harassment, 
including sexual harassment. Adverse action need not be job-related or occur in the workplace to 
constitute unlawful retaliation (e.g., threats of physical violence outside of work hours). 
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Unlawful retaliation against any employee who has engaged in “protected activity” is strictly 
prohibited by this policy as well as (where applicable) federal, state, and local law. Protected 
activity occurs when a person has: 

• made a complaint of harassment or discrimination, either internally or with any anti- 
discrimination agency; 

• opposed harassment or discrimination by making a verbal or informal complaint to 
management, or by simply informing a supervisor or management of harassment or 
discrimination; 

• reported that another employee has been subjected to harassment or discrimination; 

• encouraged a fellow employee to report harassment or discrimination; 

• participated in a workplace investigation regarding harassment or discrimination; 

• testified or assisted in a proceeding involving harassment or discrimination under the 
Human Rights Law or other anti-discrimination laws. 

Even if the alleged discrimination or harassment does not turn out to rise to the level of a violation 
of law, the individual is protected from retaliation if the person had a good faith belief that the 
practices were unlawful. However, the retaliation provision is not intended to protect persons 
making intentionally false charges of discrimination or harassment. 

Reporting of Discrimination and Harassment (including Sexual Harassment) – Reports of 
alleged discrimination and/or harassment (including sexual harassment) or retaliation may be made 
verbally or in writing. A form for the submission of a written complaint is attached to this policy 
and individuals are encouraged to use this form. If an individual chooses to submit a verbal 
complaint, such complaint will be recorded by the receiver of this complaint on this form. 
Employees are encouraged to report incidents of discrimination, harassment (including sexual 
harassment), or retaliation to their Department Head and/or the Town Supervisor as soon as 
possible after their occurrence. If the employee’s Department Head is believed to be involved in 
the incident, or if the employee is not comfortable in addressing the incident with the Department 
Head, the report should be made directly to the Town Supervisor. If the Town Supervisor is 
believed to be involved in the incident or the employee is not comfortable reporting the incident 
to the Town Supervisor, the employee should report the incident to a member of the Town Board. 
Employees who believe they have been discriminated against or harassed and would like to obtain 
guidance as to how to proceed in filing a complaint, should contact their immediate supervisor, 
their Department Head, the Town Supervisor, or any member of the Town Board. Employees who 
work during off-hours are encouraged to contact their supervisor, their Department Head, the 
Town Supervisor, or any member of the Town Board at home if these individuals do not work 
during the employee’s shift. Non-employees are encouraged to report incidents of alleged 
discrimination and harassment (including sexual harassment) to either the Department Head of the 
department where services are being provided, the Town Supervisor, or a member of the Town 
Board. 
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Supervisory Responsibility – Supervisory personnel must make every effort to ensure a work 
environment that is free from discrimination and harassment, including sexual harassment. Any 
Department Head or supervisor who receives a complaint or information about suspected 
prohibited activity (as outlined above), observes behavior that may constitute prohibited activity, 
or for any reason suspects that prohibited activity is occurring, is required to report such suspected 
prohibited activity to the Town Supervisor, or any member of the Town Board. 

In addition to being subject to corrective action or discipline if they engaged in prohibited activity 
themselves, supervisory personnel will be subject to discipline for failing to report suspected 
prohibited activity or otherwise knowingly allowing prohibited activity to continue. Supervisory 
personnel will also be subject to corrective action or discipline for engaging in any form of 
retaliation prohibited by this policy. 

Investigation of Complaint – The Town Supervisor, in consultation with the Town Board, will 
determine the appropriate individual(s) to conduct the investigation. All complaints pursuant to 
this policy, whether reported in verbal or written form, will be investigated promptly, thoroughly, 
and in as impartial a manner as possible. The investigation will normally include conferring with 
the parties involved and any named or apparent witnesses. All employees are required to cooperate 
in an investigation, if so directed. All persons involved, including complainants, witnesses and 
alleged perpetrators will be accorded due process to protect their rights to a fair and impartial 
investigation. All relevant materials, including all electronic communications, documents, emails 
or phone records that are relevant to the allegations will also be considered. A written report will 
be prepared documenting the results of the investigation. The individual who reported the 
complaint and the individual about whom the complaint was made will be notified of the final 
determination. 

Confidentiality – Complaints of discrimination and harassment, including sexual harassment, will 
be handled and investigated promptly and in a manner that is as impartial and confidential as 
possible. In no event will information concerning a complaint be released by the Town to third 
parties or to anyone within the Town employment who is not directly involved in the investigation 
or handling of the complaint unless otherwise required by law. 

Corrective Action and Discipline – Any employee who is found to have violated any aspect of 
this policy will be subject to corrective or disciplinary action, up to and including termination of 
employment, as provided by Town operating procedures, including Civil Service Law Section 75, 
or a collective bargaining agreement. Any Elected Official who violates this policy will be subject 
to remedial action as provided for and/or allowed under NYS Public Officers Law, as well as any 
other applicable statutes. Any vendor, supplier, visitor, customer, or other non-employee who 
violates this policy will be subject to remedial action, to the extent that the Town is empowered to 
take such action. 

Legal Protections and External Remedies – Nothing in this policy should be construed as in any 
way limiting employees’ rights to file a formal complaint with the appropriate state or federal 
agencies responsible for administering anti-discrimination laws. Complainants should be aware 
that time restrictions may apply and need to be considered.  
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Harassment (including sexual harassment) is not only prohibited by Town policy but is also 
prohibited by federal, state, and (where applicable) local law. Aside from the Town’s internal 
process, employees may also choose to pursue legal remedies with the following governmental 
entities at any time. 

New York State Division of Human Rights (DHR) 

The Human Rights Law (HRL) applies to employers in New York State with regard to harassment 
and protects employees and non-employees regardless of immigration status.  A complaint alleging 
violation of the Human Rights Law may be filed either with DHR or in New York State Supreme 
Court. Complaints with DHR may be filed any time within one year of the harassment. If an 
individual did not file at DHR, they can sue directly in state court under the HRL, within three 
years of the alleged discrimination. An individual may not file with DHR if they have already filed 
an HRL complaint in state court. Filing an internal complaint with the Town does not extend the 
time limits to file with DHR or in court. The one year or three years is counted from date of the 
most recent incident of harassment. An attorney is not needed to file a complaint with DHR, and 
there is no cost to file with DHR. DHR will investigate the complaint and determine whether there 
is probable cause to believe that discrimination has occurred. Probable cause cases are forwarded 
to a public hearing before an administrative law judge. If discrimination is found after a hearing, 
DHR has the power to award relief, which varies but may include requiring the Town to take action 
to stop the harassment, or redress the damage caused, including paying monetary damages, 
attorney’s fees and civil fines. 

DHR’s main office contact information is: NYS Division of Human Rights, One Fordham Plaza, 
Fourth Floor, Bronx, New York 10458, (718) 741-8400. Contact DHR at (888) 392- 3644 or visit 
dhr.ny.gov/complaint for more information about filing a complaint. The website has a complaint 
form that can be downloaded, filled out, notarized and mailed to DHR. The website also contains 
contact information for DHR’s regional offices across New York State. 

United States Equal Employment Opportunity Commission (EEOC) 

The EEOC enforces federal anti-discrimination laws, including Title VII of the 1964 federal Civil 
Rights Act (codified as 42 U.S.C. § 2000e et seq.). An individual can file a complaint with the 
EEOC anytime within 300 days from the harassment. There is no cost to file a complaint with the 
EEOC. The EEOC will investigate the complaint and determine whether there is reasonable cause 
to believe that discrimination has occurred, at which point the EEOC will issue a Right to Sue 
letter permitting the individual to file a complaint in federal court. The EEOC does not hold 
hearings or award relief but may take other action including pursuing cases in federal court on 
behalf of complaining parties. Federal courts may award remedies if discrimination is found to 
have occurred. If an employee believes that he/she has been discriminated against at work, he/she 
can file a “Charge of Discrimination.” The EEOC has district, area, and field offices where 
complaints can be filed. Contact the EEOC by calling 1-800-669-4000 (1-800-669-6820 (TTY)), 
visiting their website at www.eeoc.gov or via email at info@eeoc.gov. If an individual filed an 
administrative complaint with DHR, DHR will file the complaint with the EEOC to preserve the 
right to proceed in federal court. 
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Local Protections 

Many localities enforce laws protecting individuals from sexual harassment and discrimination. 
An individual should contact the county, city or town in which they live to find out if such a law 
exists. 

Contact the Rotterdam Police Department 

If the harassment involves physical touching, coerced physical confinement or coerced sex acts, 
the conduct may constitute a crime. Contact the Rotterdam Police Department. 

SECTION 5: TERM OF THE BID 
The bid shall be in effect from the date of the contract’s execution until completion of all work 
under the contract. Prices shall remain firm until work is completed in the entire year 2024. If 
the project/task extends beyond the year 2024, prices shall not change. 
 

SECTION 6: GENERAL PROVISIONS OF LAWS COVERING WORKERS ON 
PUBLIC WORKS CONTRACT 

The Labor Law requires public work contractors and subcontractors to pay laborers, workers, or 
mechanics employed in the performance of a public work contract not less than the prevailing rate 
of wage and supplements (fringe benefits) in the locality where the work is performed. The 
contractor shall comply with the labor law that includes the prevailing wage rate payment of all 
employees. The contractor shall provide supporting documentation of wages paid for each 
employer via certified payroll and supporting documentation. 
 

SECTION 7: BONDS 
No Bonds are required upon entering into this on-call contract. However, bonds will be required 
for Work Orders of more than $25,000. 
 

SECTION 8: INSURANCE 
The successful Bidder will be required to procure and maintain, at its own expense, the 
following insurance coverage: 

(a) Workers’ Compensation and Employers Liability Insurance: A policy or policies 
providing protection for employees in the event of job-related injuries. 

(b) Automobile Liability Insurance: A policy or policies with the limits of not less than 
$1,000,000 combined for each accident because of bodily injury, sickness, or disease, 
sustained by any person, caused by accident, and arising out of the ownership, 
maintenance, or use of any automobile for damages because of injury to or destruction 
of property, including the loss of use thereof. 

(c) General Liability Insurance: A policy or policies of comprehensive all-risk 
insurance with limits of not less than: 

Liability For: Combined Single Limit 
Property Damage $1,000,000 per occurrence/$2,000,000 aggregate 
Bodily Injury $1,000,000 per occurrence/$2,000,000 aggregate Personal Injury 
$1,000,000 per occurrence/$2,000,000 aggregate 

(d) Umbrella/Excess Liability Insurance: A policy or policies with Umbrella/Excess 
Coverage with limits of not less than: 

Liability For: Combined Single Limit 
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All Other Circumstances $1,000,000 
(e) Disability Insurance: A policy or policies providing appropriate disability benefits 

in accordance with Section 220 Subdivision 8 of the Disability Benefits Law (DBL). 
 
Each policy of insurance required shall be of form and content satisfactory to the Town 
Attorney. 

(a) The Town shall be named as an additional named insured on all liability policies.  
(b) The policy shall not be changed or cancelled until the expiration of thirty (30) days 

after written notice to the Town of Rotterdam. It shall be automatically renewed upon 
expiration and continued in force unless the Town is given at least thirty (30) days 
written notice to the contrary. 

 
No work shall be commenced under the contract or purchase order until the successful Bidder 
has delivered to the Town proof of issuance of all policies of insurance required by the contract 
to be procured by the successful Bidder. If at any time, any of said policies shall expire or 
become unsatisfactory to the Town, the successful Bidder shall promptly obtain a new policy 
and submit proof of issuance of the same to the Town for approval. Upon failure of the 
successful Bidder to furnish, deliver and maintain such insurance as above provided, the 
contract or purchase order may, at the election of the Town, be forthwith declared suspended, 
discontinued, or terminated. Failure of the successful Bidder to procure and maintain any 
required insurance shall not relieve the successful Bidder from any liability under the contract, 
nor shall the insurance requirements be construed to conflict with the obligations of the 
successful Bidder concerning indemnification. 
 

SECTION 9: INDEMNIFICATION 
The successful Bidder shall defend, indemnify and save harmless the Town, its employees and 
agents, from and against all claims, damages, losses and expenses (including, without 
limitation, reasonable attorneys’ fees) arising out of, or in consequence of, any negligent or 
intentional act or omission of the successful Bidder, its employees or agents, to the extent of its 
or their responsibility for such claims, damages, losses and expenses. 
 

SECTION 10: BID FORM 
(a) The Bid Form is provided herein; additional copies may be obtained from the Town. 
(b) Bids must be made on the Bid Form provided by the Town. The Bid Form must be 

completed manually in black ink or typed. The Bid Form must also be signed by an 
authorized representative of the bidder. 

(c) Bids by corporations must be executed in the corporate name by the president or a vice-
president (or other corporate officer accompanied by evidence of authority to sign on behalf 
of the corporation) and the corporate seal must be affixed by the secretary or an assistant 
secretary. The corporate address and state of incorporation must be shown below the 
signature. 

(d) Bids by partnerships must be executed in the partnership name and signed by a partner, 
whose title must appear under the signature. The official address of the partnership must 
be shown below the signature. 

(e) All names must be printed or typed below the signature. 
(f) The bid must contain an acknowledgement of receipt of all Addenda (the number of which 

will be filled in on the Bid Form). 
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(g) The address and email address to which communications regarding the bid are to be 
directed must be included on the Bid Form. 
 

SECTION 11: AWARD OF BID 
(a) After the award has been approved by the Town governing authority, the successful bidder 

will be issued a Notice of Award.  A notice of contract award shall not be binding upon the 
Town until the contract has been fully executed by both parties. The following documents 
shall be incorporated, to the extent deemed appropriate in the sole discretion of the Town, 
within the contract between the Town of Rotterdam and the apparent successful Bidder: the 
successful Bidder’s bid, this Request for Bids and any written Addenda issued by the Town 
of Rotterdam in response to inquiries of prospective bidders. 

(b) No successful bidder to whom a contract or purchase order is let, granted or awarded, shall 
assign, transfer, convey, sublet, or otherwise dispose of same, or of its right, title, and 
interest herein, including the performance of the contract or purchase order or the right to 
receive monies due or to become due, or of its power to execute the contract or purchase 
order without the prior written consent of the Town of Rotterdam Supervisor.  In the event 
the contractor shall without prior written consent assign, transfer, convey, sublet or 
otherwise dispose of the contract or purchase order or of its right, title and interest therein, 
including the performance of this contract or purchase order, or the right to receive monies 
due or to become due, or its power to execute such contract or purchase order to any other 
person or corporations, or upon receipt by the Town of Rotterdam of an attachment against 
the successful bidder, the Town of Rotterdam shall be relieved and discharged from any 
and all liability and obligation growing out of such contract or purchase order to such 
contractor, and the person or corporation to which such contract or purchase order shall 
have been assigned, its assignees, transferees or sub lessees shall forfeit and lose all monies 
theretofore assigned under the contract or purchase order, except so much as may be 
required to pay its employees. 

 
SECTION 12: REMEDY FOR BREACH 

In the event of a breach by the Contractor, the Contractor shall pay to the Town all direct and 
consequential damages caused by such breach, including, but not limited to, all sums expended 
by the Town to procure a substitute contractor to satisfactorily complete the contract work, 
together with the Town’s own costs incurred in procuring a substitute contractor. 
 

SECTION 13: DELIVERY AND PAYMENT 
(a) Prior to payment, the items furnished and/or work performed will be inspected by the Town 

to determine their conformity to specification.  No payment will be made for items or work 
not meeting specifications. 

(b) Payment will be made upon the submission of a completed payment request and supporting 
documentation.   

(c) The Town of Rotterdam is not subject to federal, state, or local taxes.  
(d) Pursuant to NYS Finance Law §139-F, the contractor shall periodically, in accordance with 

the terms of the contract, submit to the Town a request for a progress payment for the work 
performed and/or materials furnished to the date of the request, less any amount previously 
paid against contract to the contractor. In accordance with the terms of the contract, the 
Town shall approve and promptly pay the request less any amount necessary to satisfy any 
claims, liens or judgements which have not been suitably discharged as well as a retainage 
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of 5 percent (5%) of each progress payment. If there is no requirement by the Town for a 
performance bond as well as a labor and material bond in the full amount of the contract, 
the retainage will be in excess of 5 percent (5%) but no more than 10 percent (10%).  

(e) When the work as stated in the terms of the contract are substantially completed, the 
contractor shall request a final and complete inspection of all work to be completed as 
defined by the bid specifications as well as any approved change orders, after which the 
contractor will submit to the public owner and/or his agent a request for payment of the 
remaining amount of the contract balance. The Town shall pay the contractor the requested 
amount due less two times the value of any remaining items to be completed and an amount 
necessary to satisfy any claims, liens or judgments against the contractor which have not 
been suitably discharged.  

 
SECTION 14:  OCCUPATIONAL SAFETY AND HEALTH ADMINISTRATION 

(OSHA) CONSTRUCTION SAFETY AND HEALTH COURSE 
In compliance with NYS Labor Law Sec. 220-h, the contract required for the construction, 
reconstruction, maintenance and/or repair of the public work herein described, where the total 
cost of all work to be performed is at least TWO HUNDRED THOUSAND ($200,000.00) 
DOLLARS, shall require that all laborers, workers, and mechanics employed in the 
performance of the work on the public work site either by the Contractor, Sub-Contractor or 
other person doing or contracting to do the whole or a part of the work herein described, shall 
be certified prior to performing any work on the project as having successfully completed a 
course in construction safety and health approved by the U.S. Department of Labor’s 
Occupational Safety and Health Administration that is at least ten hours in duration. 
 

SECTION 15:  SAMPLES AND SHOP DRAWINGS 
Prior to commencing work under this Contract, the Contractor shall furnish such samples of 
materials proposed for use in the work, along with manufacturers' certificates, shop drawings, 
test results made by independent testing facilities and any other information as may be required 
by the Town or specified herein. 
 

SECTION 16: SUBCONTRACTORS 
Subcontractors will not be allowed to work on any project without prior written approval from 
the Town. All costs and contract language agreed upon between the Town and Contractor shall 
apply to any subcontractors that have been approved by the Town. 
 

SECTION 17: ETHICS 
The bidder shall not accept or offer any gifts of anything of value nor enter any business 
arrangement with any employee, official or agent of the Town of Rotterdam. Any contract 
between a Bidder and Town employees, board members, other than with the Department Head 
responsible for the bid, shall be grounds for disqualification. 
 

SECTION 18:  CLAIMS AGAINST THE TOWN 
The claims by the Contractor against the Town for damages from any cause shall be reported 
to the Town, in writing, at the time such alleged damage occurs. All such claims, if continuous, 
must also be presented at the end of the month in which such damages or claims occur and if 
the same continues during more than one month, at the end of each month of the continuance 
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of such claimed damages. Any provisions relative to extra work and claim therefore and reports 
thereof appearing elsewhere in this Contract shall not be superseded by the provisions of this 
section but will be in addition thereto. 
 

SECTION 19:  LAWS AND ORDINANCES 
On all operations connected with the work herein specified, the Contractor shall keep fully 
informed of all Federal, State and Town Laws, Ordinances, rules and regulations, including but 
not limited to OSHA, controlling or limiting in any way the actions of those engaged on the 
work of affecting the materials and equipment used, and shall strictly comply in every way with 
such laws, ordinances, rules and regulations.  
 

SECTION 20:  PROTECTION OF EXISTING STRUCTURES 
When work is to be done around existing structures, the Contractor will exercise every 
precaution against possible injury to them. In case any structure is damaged, the total cost of 
such work shall be borne by the Contractor at no cost to the Town. The Contractor shall be held 
responsible for all materials and work during the progress of construction and for all injury to 
existing structures met with in the execution of the work. The Contactor will be required to 
make good at their own cost any injury or damages which said materials, work or structures 
may sustain from any source or cause before the acceptance of the work on the Contract.  
 

SECTION 21:  HEALTH AND SAFETY REQUIREMENTS 
(a) Pursuant to the General Duty Clause of the U.S. Occupational Safety and Health Act of 

1970 (OSHA), Public Law 91-596, Section 5, the contractor is directly responsible for the 
health and safety of their staff, subcontractors, and other firms working for the contractor, 
Department staff on the site, and the affected pubic. The Town of Rotterdam does not have 
the authority to enforce OSHA regulations, but the Town of Rotterdam does have the 
authority to enforce the contract. 

(b) Pursuant to 29 CFR 1926 Subpart C, contractors entering a contract with the Town of 
Rotterdam are expected to provide the Town of Rotterdam with a safety and health plan that 
incorporates the following safety elements, when applicable to the scope of work: 
(1) High Visibility Apparel/ Personal Protective Equipment per 29 CFR 1926 Subpart E. 
(2) Accident Reporting per 29 CFR 1926 Subpart C 
(3) Imminent Danger Situations and Emergency Actions per 29 CFR 1926 Subpart P 
(4) Fall Protection per 29 CFR 1926 Subpart M 
(5) Working Over Water per 29 CFR 1926 Subpart O 
(6) Electrical Safety per 29 CFR 1926 Subpart K 
(7) Open Excavations and Trenches per 29 CFR 1926 Subpart P 
(8) Hazardous Materials per 29 CFR 1926 Subpart Z 
(9) Involving Radioactive Materials per 1926 CFR Subpart D/12 NYCRR 38 
(10) Silica protection per 29 CFR 1926, 29 CFR 1926.55/ Subpart D. 
(11) Demolition of Buildings and Structures 29 CFR 1926, Subpart T 
(12) Drilling and blasting per 29 CFR 1926, Subpart U 
(13) Equipment Safety Procedures per 29 CFR 1926, Subpart O 
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(14) Lifting per 29 CFR 1926, Subpart N 
(15) Confined Spaces per 29 CFR 1910, Subpart J 
(16) Fire and Explosion Prevention per 29 CFR 1926, Subpart F 

 
SECTION 22: CONTRACTOR(S) SELECTION CRITERIA 

The Town will be awarding up to three (3) contracts using a “Best Value” methodology including 
evaluation of price, responses of contractor questionnaire and references. Points will be awarded 
based on the following categories:  

1. 50 points for Qualifications, Experience, References  
2. 100 points for On-Call Maintenance Service Contractor Rates. 
3. 50 points for overhead and profit mark-up as percentage of construction cost. 

 
Points scoring for category 1 will be as follows: 
 15 points - previous experience in providing superior plumbing construction, maintenance, 

and repair services at like-sized public and/or private facilities.  
 15 points - assessments of work quality, performance and working relationships by current 

and recent clients that indicate high levels of satisfaction and effectiveness as evidenced 
by references.  

 10 points - qualifications of staff proposed to provide on-call plumbing contractor services 
at Town Facilities. Experience and background of those who will be providing services for 
the Town.  

 10 points - well-organized communication systems that demonstrate an ability to complete 
tasks efficiently and effectively and do not require constant supervision by the Town. 

 
Points scoring for category 2 will be as follows: 
 10 points – Maintenance Supervisor rate for Monday through Friday from 8:00 am to 5:00 

pm 
 10 points - Maintenance Supervisor rate for Monday through Friday overtime (OT) 
 5 points - Maintenance Supervisor rate for Saturdays, Sundays and Holidays 
 10 points – Maintenance Worker rate for Monday through Friday from 8:00 am to 5:00 pm 
 10 points - Maintenance Worker rate for Monday through Friday overtime (OT) 
 5 points - Maintenance Worker rate for Saturdays, Sundays and Holidays 
 10 points – Equipment Operator rate for Monday through Friday from 8:00 am to 5:00 pm 
 10 points - Equipment Operator rate for Monday through Friday overtime (OT) 
 5 points - Equipment Operator rate for Saturdays, Sundays and Holidays 
 10 points - Truck Driver rate for Monday through Friday from 8:00 am to 5:00 pm 
 10 points - Truck Driver rate for Monday through Friday overtime (OT) 
 5 points - Truck Driver rate for Saturdays, Sundays and Holidays 

 
Points scoring for category 3 will be as follows: 
 The scoring will be based upon the number of bids received with the highest score for the 

lowest overhead and profit percentage. 
 

The winning bids will be selected based on the total combined points.  
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SECTION 23: WORK SITE CLEANUP 

(a) The Contractor shall exercise great care not to damage public or private property. Any damage 
done shall be repaired or replaced by the Contractor at his own cost and expense. 

(b) As the work progresses, all rubbish, refuse and unused materials, tools and equipment shall be 
removed at once. After final inspections of the work have been made the Contractor shall 
remove all stakes, boards, sticks and similar obstructions whether used for grade, reference, or 
other purposes upon this Contract. The Contractor shall restore the work site and adjacent 
properties affected by the construction work to the same condition as they were before the 
work was commenced. 
 

SECTION 24: GENERAL DESCRIPTION OF WORK 
1. General - The selected contractor(s) shall provide labor, materials and equipment as needed to 

provide maintenance services on an on-call basis as requested by the Town. The extent of work 
is not known currently. No work shall be subcontracted to another contractor without written 
approval from the Town. It is anticipated that the Town will have on-call a maximum of three 
(3) contractors for this on-call service. 

 
2. On-Call Maintenance Procedure and Response – Upon notification of a pending project, the 

selected contractor(s) shall: 
 Coordinate with the Town to meet with DPW staff to discuss the project and conduct a site 

visit to the project area within two (2) business days from the notification date. 
 Submit a written cost and schedule to perform the work within five (5) calendar days from 

the notification date. 
 Once cost is finalized and approved, commence construction work within five (5) business 

days and complete the work as per agreed upon schedule. 
 Failure to respond to an on-call maintenance notification, meeting with the town and 

conducting a site visit, or to submit a cost and schedule within the timeframes stated above, 
unless an extension is approved in advance by the Town, more than two (2) times during 
the contract term shall be grounds of termination of the on-call contract for cause by the 
Town. 

 
Only qualified maintenance services contractors shall be considered. 
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RESOLUTION NO. 127.24 
 

TO ACCEPT BID AND AWARD CONTRACT FOR ON CALL PLUMBING 
CONSTRUCTION SERVICES 

 
 WHEREAS, Pursuant to notice duly published according to Section One Hundred Three 
of the General Municipal Law of the State of New York, the Town of Rotterdam on March 4, 2024 
posted an official report of all bid submissions received to the Empire State Purchasing Group on 
BidNet (http://bidnetdirect.com/townofrotterdam). Additionally, the official bid report and all bids 
were made available in the Office of the Town Clerk for public inspection upon request, for the 
purchase by the Town of Rotterdam of the following: 

ON CALL PLUMBING CONSTRUCTION SERVICES 
 

              THEREFORE, UPON MOTION OF Councilmember ___________________,  
 
seconded by Councilmember _____________________,      
 
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

 
 SECTION 1. The Town Board of the Town of Rotterdam does hereby accept and award 
the bid for On Call Plumbing Construction Services for the Town of Rotterdam to BPI Mechanical 
Service, located at 95 Hudson River Road, Waterford, NY 12188, at the hourly rates, overhead 
and profit percentages per the attached spreadsheet. 

      SECTION 2. The Supervisor of the Town of Rotterdam is hereby authorized to execute a 
contract with said bidder in accordance with the terms of the bid proposal as submitted. Summary 
of bid prices are on file in the Town Clerk’s office. 

     SECTION 3. This resolution shall become effective March 13, 2024. 
 
DATED: March 13, 2024 

 
 
 

 

 

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag     
Collins     
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 

 
LEGISLATIVE REQUEST FORM 

 
DATE:      March 5, 2024        
       
TO:     Town Board             
 
FROM:  Fred Mastroianni, P.E.,  Town Consultant Engineer       
          
TITLE OF REQUEST:   On-Call Plumbing and Mechanical Services Bid Acceptance 
    
TOWN BOARD MEETING:  March 13, 2024       
 
Background Information: Bid was received on March 1, 2024, for Plumbing and Mechanical 

contractor services on an as-needed basis. The work may include 
providing all labor, materials and equipment, and other means of 
removal, repair or replacement of plumbing and mechanical 
systems that are damaged as determined by the Town on an as 
needed basis. 

 
Evaluation/Analysis:              The labor rates and overhead and profit percentages are reasonable 

for the proposed work when/if needed. 
 
Recommendation(s): I recommend that the Town Board approve the hourly rates, 

overhead and profit percentages the contractor provided.  
  
Attachment/Document(s): See tabulation spreadsheet and contractor bid sheets. 
         
Compliance with Purchasing Policy: Yes   
 
Effect(s) on Existing Law(s):             None  
 
LEGISLATION WILL BE PREPARED BY: Supervisor’s Office   
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  BID FOR ON CALL PLUMBING CONSTRUCTION SERVICES
BID FOR: On Call Plumbing Construction Services DATE PUBLISHED IN NEWSPAPER: 2/16/2024
DATE OF TB MTG. & RESOLUTION #: 2/14/2024 Res #99.24 DATE & TIME BIDS TO BE OPENED: 3/1/2024 @ 11:15am
DATE BID PACKETS BECOME AVAILABLE: 2/16/2024

# Rec

Dropped off & 
Time Received 
@TC Office Initials Company/Firm/Email Address Contact Phone # Contract #s

BID 
Amount Comments

1 2/29/24-8:25 AM JB BPI Mechanical Service
95 Hudson River Road         
Waterford, NY 12188 Joe Burnish 518-365-0478 Per Attached

BidPacketelatedItems/AllBidDoc/BidSheetTemplate
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RESOLUTION NO. 128.24  

TO ACCEPT BIDS AND AWARD CONTRACTS FOR HIGHWAY MATERIALS: 
CRUSHED LIMESTONE, GRAVEL & SAND 

 WHEREAS, Pursuant to notice duly published according to Section One Hundred Three of 
the General Municipal Law of the State of New York, the Town of Rotterdam on Monday, March 
1, 2024, posted an official report of all bid submissions received to the Empire State Purchasing 
Group on BidNet (http://bidnetdirect.com/townofrotterdam). Additionally, the official bid report and 
all bids were made available in the Office of the Town Clerk for public inspection upon request, for 
the purchase by the Town of Rotterdam of the following: 

CRUSHED LIMESTONE, GRAVEL & SAND 

THEREFORE, UPON MOTION OF Councilmember _________________________, 

seconded by Councilmember __________________________,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  The Town Board of the Town of Rotterdam does hereby accept and award 
the unit price per ton bid for Highway Material: Crushed Limestone (Size 1) and Fill Sand to 
Carver Sand & Gravel LLC. of P.O Box 890 2170 River Road, Coeymans, N.Y. 12045, pursuant 
to attached schedule. 

 SECTION 2.    The Town Board of the Town of Rotterdam does hereby accept and award 
the unit price per ton bids for Highway Materials: Crushed Limestone (1A, 1B, 2, 3, & Rubble) 
to Cushing Stone Co., Inc. of 725 State Highway 5S, Amsterdam, N.Y. 12010, pursuant to the 
attached schedule. 

 SECTION 3. The Town Board of the Town of Rotterdam does hereby accept and award 
the unit price per ton bids for Highway Materials: Gravel and Road Sand to Wm. Larned & Sons 
Inc., of 544 Burdeck Street, Schenectady, N.Y. 12306, pursuant to the attached schedule.  

SECTION 4.  The Supervisor of the Town of Rotterdam is hereby authorized to execute a 
contract with said bidders in accordance with the terms of the bid proposals as submitted. Summary 
of bid prices are on file in the Town Clerk’s office; 

 SECTION 5. This resolution shall become effective March 13, 2024. 

DATED:  March 13, 2024 

                                   
 

 

          

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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DATE:         
  

     March 6, 2024 

TO:           
  

    Town Board  

FROM:          
  

    Larry Lamora, Highway Superintendent 

TITLE OF REQUEST:  
  

  To Accept Bids and Award Contracts for Highway 
Materials: Crushed Limestone, Gravel & Sand 
 

TOWN BOARD MEETING:   
  

     March 13, 2024 

Background Information:  

  

  The Town Board called for bids for Highway 
Materials: Crushed Limestone, Gravel & Sand on 
March 1, 2024.  

Evaluation/Analysis:  

  

  Proper Bidding Process 
 

Recommendation(s):  

  
  

  To Accept Bids and Award Contracts for Highway 
Materials: Crushed Limestone, Gravel & Sand to the 
following companies, as each provided the lowest 
responsible bids: Carver Sand & Gravel LLC., 
William Larned & Sons Inc., and Cushing Stone Co.  

Attachment/Document(s):  

  

   Bid Results 
 

Compliance with Purchasing Policy:   
  

  Yes 

Effect(s) on Existing Law(s):     
  

  General Municipal Law 103 & Town Purchasing 
Policy 
 

LEGISLATION WILL BE PREPARED BY:   Town Attorney 
     

                
  
                  

  
John F. Kirvin Government Center       Sunrise Boulevard 1100      Rotterdam, NY 12306   
Telephone: 518 - 355 - 7575       Fax: 518 - 355 - 7976      Website: www.rotterdamny.org   

  
LEGISLATIVE REQUEST FORM   
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Carver Larned Callanan Industries Inc. CUSHING STONE CO. 
HIGHWAY MATERIALS

CRUSHED LIMESTONE SIZE 1, PER TON $13.25/$20.25 DEL NB $13.50/$20.30 DEL $17.50/$23.25 DEL
CRUSHED LIMESTONE SIZE 1A, PER TON $18.25/$25.25 DEL NB $19.00/$25.80 DEL $18.00/$23.75 DEL
CRUSHED LIMESTONE SIZE 1B, PER TON $13.25/$20.25 DEL NB $13.50/$20.30 DEL $10.50/$16.25 DEL
CRUSHED LIMESTONE SIZE 2, PER TON $13.25/$20.25 DEL $16.25/$21.25 DEL $12.25/$19.05 DEL $10.50/$16.25 DEL
CRUSHED LIMESTONE SIZE 3, PER TON $13.25/$20.25 DEL $16.25/$21.25 DEL $12.25/$19.05 DEL $11.50/$17.25 DEL
CRUSHED LIMESTONE SIZE RUBBLE, PER TON $9.50/$16.50 DEL $14.50/$18.50 DEL $10.25/$17.05 DEL $8.45/$14.20 DEL

GRAVEL SIZE #1 STONE, PER TON NB NB NB NB
GRAVEL SIZE #2 STONE, PER TON NB NB NB NB
GRAVEL SIZE #3 STONE, PER TON NB NB NB NB
GRAVEL SIZE RUBBLE, PER TON NB NB NB NB
GRAVEL SIZE ITEM #4 (CRUSHED BANK RUN) PER TON NB $15.00/$15.00 DEL NB NB
GRAVEL SIZE BANK RUN, PER TON NB $13.00/$13.00 DEL NB NB

SAND, TYPE FILL SAND, PER TON $14.50 DEL $16.00/$16.00 DEL NB NB
SAND, TYPE ROAD SAND, PER TON $14.50 DEL $13.35/$13.35 DEL NB NB

Green = AWARDED
Red = NOT AWARDED
Yellow = NO BID
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RESOLUTION NO. 129.24  

TO ACCEPT BIDS AND AWARD CONTRACTS FOR HIGHWAY MATERIALS: 
MANHOLE FRAME AND GRATES & MANHOLE ROUND RISERS 

WHEREAS, Pursuant to notice duly published according to Section One Hundred Three of the 
General Municipal Law of the State of New York, the Town of Rotterdam on Monday, March 1, 
2024, posted an official report of all bid submissions received to the Empire State Purchasing Group 
on BidNet (http://bidnetdirect.com/townofrotterdam). Additionally, the official bid report and all 
bids were made available in the Office of the Town Clerk for public inspection upon request, for the 
purchase by the Town of Rotterdam of the following: 

MANHOLE FRAME AND GRATES & MANHOLE ROUND RISERS 

THEREFORE, UPON MOTION OF Councilmember _________________________, 

seconded by Councilmember __________________________,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  The Town Board of the Town of Rotterdam does hereby accept and award 
the unit price/delivery bids for Highway Material: Manhole Round Risers to Chemung Supply 
Corp., of 2040 Corning Road, Elmira, New York 14903, pursuant to attached schedule. 

 SECTION 2.    The Town Board of the Town of Rotterdam does hereby accept and award 
the unit price/delivery bids for Highway Materials: Manhole Frames & Grates and Manhole 
Frames Square Risers to Guardian Concrete Products Inc. of 2140 Maxon Road Ext., 
Schenectady, New York 12308, pursuant to the attached schedule. 

SECTION 3.  The Supervisor of the Town of Rotterdam is hereby authorized to execute a 
contract with said bidders in accordance with the terms of the bid proposals as submitted. Summary 
of bid prices are on file in the Town Clerk’s office; 

 SECTION 4. This resolution shall become effective March 13, 2024. 
 

DATED:  March 13, 2024 

 
 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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DATE:         
  

     March 7, 2024 

TO:           
  

    Town Board  

FROM:          
  

    Larry Lamora, Highway Superintendent 

TITLE OF REQUEST:  
  

  To Accept Bids and Award Contracts for Highway 
Materials: Manhole Frame and Grates & Manhole 
Round Risers 
 

TOWN BOARD MEETING:   
  

     March 13, 2024 

Background Information:  

  

  The Town Board called for bids for Highway 
Materials: Manhole Frame and Grates & Manhole 
Round Risers on March 1, 2024. 

Evaluation/Analysis:  

  

  Proper Bidding Process 

Recommendation(s):  

  
  

  Accept Bid and Award Contract for Highway 
Materials: Manhole Frame and Grates & Manhole 
Round Risers to Chemung Supply Co. & Guardian 
Concrete Products Inc. 
 
 

Attachment/Document(s):  

  

   Bid Results  

Compliance with Purchasing Policy:   
  

  Yes 

Effect(s) on Existing Law(s):     
  

   General Municipal Law § 103 & Town Purchasing 
Policy 

LEGISLATION WILL BE PREPARED BY:   Supervisors Office 
     

                
  
                  

  
John F. Kirvin Government Center       Sunrise Boulevard 1100      Rotterdam, NY 12306   
Telephone: 518 - 355 - 7575       Fax: 518 - 355 - 7976      Website: www.rotterdamny.org   

  
LEGISLATIVE REQUEST FORM   
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Chemung Supply Corp. GUARDIAN CONCRETE TOWN & COUNTRY B.R.
HIGHWAY MATERIALS UNIT COST/DEL COST UNIT COST/DEL COST UNIT COST/DEL COST

MANHOLE FRAMES AND GRATES 26" x 26" EACH #1 $795.00 $485.00 $547.00
MANHOLE FRAMES AND GRATES 26" x 26" EACH #2 $825.00 $445.00 $487.00

MANHOLE FRAMES SQUARE RISERS:
       26 1/4" X 26 1/4" X 1 $369.00 $276.00 NB
       26 1/4" X 26 1/4" X 2 $387.00 $276.00 NB

MANHOLE ROUND RISERS
24" ROUND X 1" $169.00 $256.00 NB
26" ROUND X 1" $212.00 $256.00 NB

$150 Freight for 10 units or less
over $6,000 freight free

Green = AWARDED
Red = NOT AWARDED
Yellow = NO BID
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RESOLUTION NO. 130.24 
 
TO RECOGNIZE THE INTRODUCTION OF INTRODUCTORY LOCAL LAW NO. __ 

OF 2024; TO AMEND SECTION 266-42, ENTITLED “SCHEDULE II: ONE-WAY 
STREETS” OF THE CODE OF THE TOWN OF ROTTERDAM, ELIMINATING ONE-

WAY TRAFFIC FLOW ON LAURA ST. BETWEEN GUILDERLAND AVE. AND 
PAULINE ST.  AND SCHEDULING A PUBLIC HEARING THEREON 

 
             THEREFORE, UPON MOTION OF Councilmember ___________________,  
 
seconded by Councilmember _____________________,       
 
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
 
             SECTION 1.  The Town Board of the Town of Rotterdam hereby recognizes the 
introduction of Introductory Local Law No. __ of 2024; To amend section 266-42, entitled 
“Schedule II: One-Way Streets” of the Code of the Town of Rotterdam, eliminating one-way 
traffic flow on Laura St. between Guilderland Ave. and Pauline St.   
 

SECTION 2.  The Town Board of the Town of Rotterdam hereby authorizes the Town 
Clerk to publish in the official newspaper of the Town of Rotterdam not less than ten (10) days 
prior to the date designated for the public hearing provided for hereby the following notice: 

 
TOWN OF ROTTERDAM 

NOTICE OF HEARING 
 
PLEASE TAKE NOTICE: That the Town Board of the Town of Rotterdam will hold a 

public hearing at the John F. Kirvin Government Center, Town Hall, 1100 Sunrise Boulevard, 
Rotterdam, New York 12306 at 7:00p.m. on the 27th day of March, 2024 for the following purpose: 

 
To recognize the introduction of Introductory Local Law No. __ of 2024; To amend 
section 266-42, entitled “Schedule II: One-Way Streets” of the Code of the Town 
of Rotterdam, eliminating one-way traffic flow on Laura St. between Guilderland 
Ave. and Pauline St.   

 
BY ORDER OF THE ROTTERDAM TOWN BOARD 

DIANE M. MARCO, TOWN CLERK 
 
 
DATED:  March 13, 2024 
Daily Gazette: Please publish once on March 15, 2024 
Town Clerk 
Post 
 
SECTION 3.  This resolution shall become effective March 13, 2024. 
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DATED:  March 13, 2024 
 
                                   
 

 

          

 

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 

 
 
 

LEGISLATIVE REQUEST FORM 
 
 
DATE:  February 15, 2024          
   
TO:  Legislative Review Board            
 
FROM:   Deputy Chief William Male        
        
      
TITLE OF REQUEST:   Recommend the elimination of one way traffic flow on Laura St. between  
                                                Guilderland Ave. and Pauline St.   
 
        
TOWN BOARD MEETING:   February 28, 2024 
 
      March 13, 2024: Call for public hearing 
      March 27, 2024: Hold public hearing 
      March 27, 2024: Adopt local law   
       
 
Background Information: Received complaints from neighboring residents regarding the one way 

traffic restriction on Laura St. between Guilderland Ave. and Pauline St.  
This stretch of road was made a one way due to the increased volume of 
traffic when Napa Auto Parts was housed at this intersection.  Napa Auto 
Parts has since moved from this location.  Blue Ocean Bottle and Cans is 
now at this intersection and does not create a large volume of vehicle 
traffic. The residents of this area find the one way restriction to be an 
inconvenience.   

 
 
Evaluation/Analysis:               A visual traffic survey was completed as well as a review of Blue Ocean 
                                                Bottle and Cans’ surveillance video on Saturday July 17, 2021.  There was  
                                                very little vehicle traffic related to the business.   
 
Recommendation(s):  Recommend the elimination of one way traffic flow on Laura St. between 

Guilderland Ave. and Pauline St.   
  
Attachment/Document(s):  Memorandum prepared by Sgt. Reilly.    
 
Effect(s) on Existing Law(s):  266-42 of the Rotterdam Town Code 
 
 
LEGISLATION WILL BE PREPARED BY:  RPD  
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RESOLUTION NO. 131.24 
 

TO AUTHORIZE CHANGE ORDERS NO. 4 WITH BUNKOFF GENERAL 
CONTRACTORS INC. FOR THE ROTTERDAM TOWN HALL RENOVATIONS 

 
              THEREFORE, UPON MOTION OF Councilmember ___________________, 
 
seconded by Councilmember _____________________,        
 
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
 
             SECTION 1. The Town Board of the Town of Rotterdam hereby authorizes the 
Supervisor to negotiate and execute Change Orders No. 4 with Bunkoff General Contractors Inc, 
located at 790 Watervliet Shaker Road, Latham, NY 12110, for the Rotterdam Town Hall 
Renovations, Contract 1 – General Construction, for a cost increase of $18,021.00 for the removal 
of existing carpet and installation of new carpet in the Board Room, for a new contract sum totaling 
one million, one hundred forty eight thousand, six hundred seventy seven and 00/100 
($1,148,677.00) dollars. 
             

SECTION 2. This resolution shall become effective March 13, 2024. 
 
DATED: March 13, 2024 

 
  
 
 
           
 

 
  

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 

 
LEGISLATIVE REQUEST FORM 

 
 
DATE:       March 1, 2024 
 
TO:        Mollie Collins, Town Supervisor 
 
FROM:        Charles Jack Dodson, Deputy Supervisor 
 

TITLE OF REQUEST: Change Orders #4, Bunkoff General Contractors, Inc. 

 
TOWN BOARD MEETING:    March 13, 2024 
 
Background Information: Bunkoff General Contractors Inc. is the General 

Contractor for the Rotterdam Town Hall 
Renovations. 

 
Evaluation/Analysis: Barton & Loguidice has submitted a change order 

for Bunkoff General Contractors, Inc. for the 
Rotterdam Town Hall Renovations.  Change order 
#4 is for the removal of existing carpet and 
installation of carpet tile in the board room. 

 
Recommendation(s): Authorize the Supervisor to enter into an agreement 

with Bunkoff General Contractors, Inc.  in amount 
not to exceed $18,021.00. 

 
Attachment/Document(s): Barton & Loguidice Change Order dated March 1, 

2024. 
     
Compliance with Purchasing Policy:    
 
Effect(s) on Existing Law(s):     
 
LEGISLATION WILL BE PREPARED BY:  Supervisors Office   
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Nathan Bunkoff - President

3/1/24

Josh Conley - Project Architect

03/01/2024
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  BUNKOFF GENERAL CONTRACTORS, INC.

           790 WATERVLIET-SHAKER ROAD

  LATHAM, NEW YORK  12110

            518-786-8666  -  FAX 518-786-0896

CHANGE ORDER

REQUEST NO:   006

DATE:  2/27/24

JOB:   Rotterdam Town Hall Building Renovations 

        

BUNKOFF JOB NO.:  711

To:  Barton & Loguidice, D.P.C

10 Airline Drive, Suite 200

Albany, NY 12205

Attn: Joshua D. Conley, RA

Per RFP No.005 - Remove existing carpet, and provide and install carpet tile in Board Room 223. Carpet Tile to 

be Mohawk Group, Learn and Live Collection or approved equal.

TOTAL CHANGE:  $ 18,021.00

Work regarding this change will not begin until approval is received in writing.  Quote is valid for 15 days 

unless noted otherwise.  Only the specific work noted herein is included.  This Change is the subject of 

additional cost & time under the contract. This shall constitute a Notice of Claim for additional compensation 

and time of performance under the contract documents. The full cost & additional contract time will be 

forwarded when identifiable.

Schedule Impact: TBD

cc:  

The work covered by this order shall be performed under the same Terms and Conditions as that included in the Original Contract.

CHANGES APPROVED

_________________________________

Firm Name

REQUEST NO: 006

_________________________________

Title

__________________________________

Date By_________________________________________________

     Nathan Bunkoff, President
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BUNKOFF GENERAL CONTRACTORS, INC
CHANGE ORDER SUMMARY BGC701

PROJECT: BGC JOB #: 711 BGC CHANGE REQ #:

DESCRIPTION: Board Room Carpet Replacement 

Part A:  Labor (includes all required fringes, insurance, taxes, etc.) As detailed in BGC702

Hours from Cost per Total Labor

Class BGC702 Hour Costs

Carpenter $77.66

Mason $83.86

Ironworker $87.37

Carpenter Foreman $89.66

Laborer $79.37

Painter / Taper $69.18
Labor Cost

Overhead @ 10%
Subtotal

Profit @ 10%
TOTAL FOR PART A:

Part B:  Miscellaneous Costs, as detailed in BGC702=====> Miscellaneous Cost
Overhead @ 10%

Subtotal
Profit @ 10%

TOTAL FOR PART B:

Part C:  Material, as detailed in BGC703====================> Material Cost
Overhead @ 10%

Subtotal
Profit @ 10%

TOTAL FOR PART C:

Part D:  Equipment, as detailed in BGC703================> Equipment Cost
Overhead @ 10%

Subtotal
Profit @ 10%

TOTAL FOR PART D:

Part E:  Subcontractor Quotes

Landmark Flooring 

Subcontractors Cost
Profit @ 10%

DAYS TOTAL FOR PART E:

DELAYED
SUBTOTAL

3% bonds and insurance
TOTAL FOR THIS CHANGE:

Project Manager - Jenniffer Wright Date

$0.000

$495.00
$45.00

$1,904.88

$209.54
$2,304.90

$450.00

$190.49
$2,095.37

0

0

24

$0.00

$0.00

$1,904.88

Rotterdam Town Hall Building Reno. 6

$0.00

$0.00

0

0

$49.50
$544.50

$0.00

$0.00
$0.00
$0.00

$0.00

$0.00

$0.00
$0.00

$0.00
$0.00

$13,315.00
$1,331.50

$14,646.50

$13,315.00

This Change in Condition is the subject of additional cost & time under the contract. This shall constitute a Notice of Claim for additional compensation and time of performance 

under the contract documents. The full cost & additional contract time will be forwarded when identifiable.

tbd
$17,495.90

$524.88
$18,020.78

February 27, 2024
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BUNKOFF GENERAL CONTRACTORS, INC.
LABOR & MISC. TAKE-OFF SHEET  BGC702

PROJECT: BGC JOB #: 711 BGC CHANGE #:

DESCRIPTION: Board Room Carpet Replacement 

LABOR COSTS  -- PART A --

Description of Work Carpenter Mason Ironworker
Carpenter 
Foreman Laborer Paint/Taper

1 Demo Existing Carpet and Cove Base (8hrs x3 laborers) 24
2
3
4
5
6
7
8
9

10
11
12
13
14
15

Total Labor Hours: 0 0 0 0 24 0
Oper C Mason Ironworker Carpenter Laborer Paint/Taper

MISCELLANEOUS COSTS  -- PART B --
Take-Off Labor Costs Material Costs Equipment Costs

Unit Labor Unit Material Unit Equipment
Quantity Unit Cost Costs Cost Cost Cost Costs

Layout
Surveying
Testing
Mobilize Equipment
Demobilize Equipment
Pick Up & Deliver Materials
Daily Cleaning
Phone and Fax Usage
Caulking
Dust Partitions
On-Site Material Handling
As-Builts
Additional Drwgs & Spec's
Snow Removal
Temporary Heat
Haul Trash to Dumpster 1 LS $200
Dumpster Charges 5 cy  $50

Subtotals for Labor Material & Equipment: 
Total Costs:

$0.00
$0.00
$0.00
$0.00

$0.00
$0.00
$0.00
$0.00

$0.00
$0.00
$0.00
$0.00

$0.00
$0.00

$0.00
$0.00

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$0.00
$0.00
$0.00

$200.00
$0.00
$0.00

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$0.00
$0.00
$0.00
$0.00

$0.00
$0.00

6

$450.00

Rotterdam Town Hall Building Reno.

$250.00
$0.00

$200.00 $0.00 $250.00

$0.00
$0.00
$0.00
$0.00

$0.00
$0.00
$0.00
$0.00

F:\blank forms\attached to form BGC 701
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February 27, 2024 

Bunkoff General Contractors  

790 Watervliet-Shaker Rd.  

Latham, NY 12110 

ATTN: Jennifer Wright    

  

PROPOSAL – Rotterdam Town Hall  

          

Supply and Install:  

Mohawk Carpet Tile – Learn & Live Collection  

Prep floors to accept new Carpet Tile  

4” Vinyl Cove Base  

 

     Material:   $  9,550.00 

     Labor:        $  3,765.00 

     Total:        $13,315.00 

 

Exclusions:  

➢ Removal of existing carpet  

➢ Sales Tax  

 

 

Proposed by:  
 

Tony Torani  nm 

Tony Torani – President 
  

Tony Torani – President 

Landmark Flooring Concepts, Inc. 

5 Interstate Ave., Albany NY 12205  

518-459-3030 

518-459-3080 

ttorani@landmarkflooring.com 
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RESOLUTION NO. 132.24 
 

TO NEGOTIATE AND EXECUTE AMENDMENT ONE TO AN EXISTING 
AGREEMENT WITH PRIME AE FOR THE WATER DISTRICT NO. 3 & NO. 4 

WATER SYSTEM IMPROVEMENTS 

 
              THEREFORE, UPON MOTION OF Councilmember ___________________,  
 
seconded by Councilmember _____________________,        
 
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
 
             SECTION 1. The Town Board of the Town of Rotterdam hereby authorizes the 
Supervisor to negotiate and execute amendment one to an existing agreement with Prime AE, 
located at 100 Great Oaks Boulevard, Suite 114, Albany, NY 12203, for professional engineering 
services for the Water District No. 3 & No. 4 Water System Improvements, for funding application 
assistance through the DWSRF & Water Infrastructure Initiative Act (WIIA) Programs, in an 
amount not to exceed five thousand eight hundred and 00/100 ($5,800.00) dollars, for a new total 
agreement amount not to exceed ninety seven thousand and 00/100 ($97,000.00) dollars. 
 
            SECTION 2. This resolution shall become effective March 13, 2024. 
 
DATED:  March 13, 2024 

 
                                   
 

 

          

 

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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Trust is Built. 
www.primeeng.com 

Albany Office 

100 Great Oaks Boulevard, Suite 114, Albany, NY 12203 

P: 1.833.723.4768 

March 4, 2024 

 

 

Mollie Collins, Supervisor 

Town of Rotterdam 

1100 Sunrise Blvd.; Town Hall 

Rotterdam, NY  12306 

 

Re: Water District #3 & #4 Water System Improvements 

 Amendment #1 - Funding Application Assistance 

 Proposal for Engineering Services 

 GNY02WD-23351 

  

Dear Supervisor Collins: 

 

KB Group of NY, Inc. dba PRIME AE Group of NY (PRIME AE) is pleased to present this proposed amendment 

to our professional engineering services related to funding application preparation for the Water District #3 

& #4 Water System Improvements Project. As you know, PRIME AE recently completed the Preliminary 

Engineering Report for the above-mentioned project. 

A. Base Services 

The project is eligible for potential funding through the DWSRF & Water Infrastructure Initiative Act (WIIA) 

Programs. In order to be ready for the WIIA Grant Application that is due of June 14, 2024, the following items 

need to be completed as part of the application process: 

1. PRIME AE will fill out the required forms to get the project listed on the Drinking Water State Revolving 

Fund (DWSRF) Intended Use Plan (IUP) Annual List. 

2. PRIME AE will prepare the SRF financing full application (15 pages) and the NYS WIIA application (11 

pages). The Town will have to adopt a resolution authorizing the Town Supervisor to sign the funding 

application. 

3. As part of the funding application, it will be necessary for the Town to complete and submit the SEQRA 

review of the project. Required elements include Lead Agency Resolution, Full Environmental Assessment 

Form Parts 1, 2 & 3, Negative Declaration Resolution, Negative Declaration Statement, NYSDEC 

Environmental Notice Bulletin (ENB) Proof of Publication, SEQRA package submitted to involved agencies, 

and all SEQRA response letters (including State Historic Preservation Office (SHPO) letter). PRIME AE will 

assist the Town in completing these items, however, the Town Board will need to adopt the resolutions 

and provide certified copies within the required timelines. 
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Supervisor Collins 

Proposal for Engineering Services 

March 4, 2024 – Page 2 

Trust is Built. 
www.primeeng.com 

4. The Town Board will need to adopt a bonding resolution based on the total project cost and provide a 

certified copy, along with the Estoppel Notice and proof of publication. Please note that the adoption of 

the bond resolution does not commit the Town to actually borrowing or spending any money. 

5. PRIME AE will prepare all draft resolutions required as part of the funding application, except the Bond 

Resolution that needs to be prepared by the Bond Counsel. 

Prior rounds of the funding program provided up to a 60% grant and required a 40% local match or EFC loan 

for eligible applicants.  The next round of EFC WIIA grant funding is due June 14, 2024, and there is not much 

time to complete the above scope of work prior to the submission deadline.  Therefore, it is imperative to 

begin the application process as soon as possible as the State is looking to fund projects that meet their 

“readiness” criteria. 

B. Fee 

For the services described in this proposal, PRIME AE proposes to complete the work for a lump sum fee total 

amount of $5,800.00, billed monthly on a percent complete basis. 

C. Exceptions and Limitations 

a. The Town will need to retain bond counsel for resolution preparation. 

D. Additional Services 

Additional projects and services will be the subject of a mutually agreed and separately executed Change 

Order. In the event that you request additional routine services that substantively relate to the subject of this 

Proposal and which in our judgement do not rise to the level of a Change Order or require a new proposal, 

(“Out-of-Scope Services”), our fees for such services will be based on the time required for the work 

performed at our standard rates, plus expenses. All such services will be subject to the terms of this Proposal, 

including PRIME AE’s Standard Terms and Conditions, attached hereto. 

E. Access to Client Facilities. 

In providing the Services, PRIME AE may from time to time need to test, access, or use the Client’s systems, 

applications, or hardware (collectively, “Client Network”). Client shall provide PRIME AE in advance of the 

commencement of the affected Services with a copy of Client’s safety, security, and facilities policies which 

are applicable to the use of, and access to, the Client Network and PRIME AE shall use commercially reasonable 

efforts to abide by such communicated policies as appropriate under the circumstances. If compliance with 

such policies will prevent or impair PRIME AE from performing the Services or its obligations under this 

Agreement, the Parties shall work in good faith to develop reasonable exceptions to such policies. If such 

exceptions cannot be agreed upon, the applicable Statement(s) of Work will be modified to excuse PRIME 

AE’s performance of the affected Services. If PRIME AE’s adherence to Client’s policies increases PRIME AE’s 

costs of providing the Services, PRIME AE shall notify Client of the foregoing and Client shall pay PRIME AE for 

the increased costs associated with adherence to such policies. 

F. Terms & Conditions 

Our work under this Proposal shall be performed in accordance with PRIME AE’s Standard Terms and 

Conditions, attached hereto and hereby incorporated herein and made a part of this Proposal for all purposes 

as if fully set forth herein.  
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If you agree with this Proposal, please return an executed copy of this Proposal & the attached Engineering 

Amendment #1. If you have any questions, please feel free to contact me. 

 

Sincerely, 

KB Group of NY, Inc. dba PRIME AE Group of NY 

 

 

 

Douglas P. Cole, P.E. 

Senior Director of Engineering 

 

cc:  Jack Dodson, Deputy Supervisor 

 

Enclosure: Standard Terms & Conditions 

     Engineering Amendment #1 

 

 

AGREED TO BY TOWN OF ROTTERDAM: 

 

 

 

 AGREED TO BY KB GROUP OF NY, INC. DBA 

PRIME AE GROUP OF NY: 

 

Mollie Collins, Town Supervisor  Douglas P. Cole, P.E. – Senior Director of 

Engineering - NY 

 

DATE: 

  

DATE:  3/4/2024 
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AGREEMENT MODIFICATION #1 

KB GROUP OF NY, INC. and 

TOWN OF ROTTERDAM 

This Agreement Modification #1 (hereinafter referred to as the “Amendment 1”) is made and entered into 

this 4th day of March 2024, by and between KB GROUP OF NY, Inc. dba PRIME AE Group of NY 

having an address at 100 Great Oaks, Boulevard., Suite 114, Albany, NY 12203 (“KB Group”) and 

TOWN OF ROTTERDAM, having an address at 1100 Sunrise Blvd., Rotterdam, NY 12306 collectively 

referred to as “Parties”. 

RECITALS 

A. WHEREAS, the Parties have entered into an Agreement dated February 22, 2023 (hereinafter 
referred to as the “Agreement”) for KB Group to provide engineering services; 

B. WHEREAS KB provided the Town of Rotterdam a proposal dated February 22, 2023 for 
engineering services for the Rotterdam Junction Water District No. 3 & No. 4 System 
Evaluation (“Project”) for a fee not to exceed $91,200.00; 

C. WHEREAS, the Parties hereby further agree to amend the said Agreement in accordance with the 
terms and conditions contained in this Amendment 1. 

AMENDMENT 

NOW THEREFORE, in consideration of the mutual agreement of the Parties to amend the Agreement 

and for other good and valuable consideration, which is acknowledged by the Parties, the Parties agree 

that the Agreement be amended as follows: 

1. CLIENT has requested funding application assistance for this Project, and the additional 

scope of work not included in the original contract agreement, and agrees to increase funds 

by $5,800.00; 

2. KB Group agrees to provide additional services for the Project as follows: 
Additional work related to assisting the Town with funding application assistance work, and 

additional scope of work not included in the original contract agreement for an additional 

$5,800.00. 

Page 1 of 2
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TERMS & CONDITIONS 

The Parties agree that all of the terms and conditions of the Agreement shall remain in full force and 

effect. 
 

 

ENTIRE AGREEMENT 
 

The Agreement, as amended by this Amendment 1, contains the entire agreement of the Parties hereto 

with respect to the subject matter hereof. Any representations, inducements, or agreements, oral or 

otherwise, between the Parties not contained in this Amendment 1 shall be of any force and effect. This 

Amendment 1 may not be modified, changed or terminated, in whole or in part, in any manner other 

than by an agreement in writing signed by duly authorized representatives of the Parties. 

IN WITNESS WHEREOF, the Parties hereto have caused this instrument to be duly executed as of the 

day and year hereinbefore first written. 

 
 

KB GROUP OF NY, Inc. 
 
 
 

 

By: Douglas P. Cole, PE        

Title: Senior Director of 

Engineering 

 
 

TOWN OF ROTTERDAM 
 
 
 

 
By: 

 

Title: 

 
 
 
 
 
 
 
 

 
Page 2 of 2 
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RESOLUTION NO. 133.24 

TO NEGOTIATE AND EXECUTE AN AGREEMENT WITH PRIME AE FOR 
PROFESSIONAL ENGINEERING SERVICES RELATED TO ROTTERDAM WATER 

DISTRICT NO. 5 LEAD SERVICE LINE INVENTORY ASSISTANCE 

THEREFORE, UPON MOTION OF Councilmember _________________________, 

seconded by Councilmember __________________________,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  The Town Board of the Town of Rotterdam hereby authorizes the 
Supervisor to negotiate and execute an agreement with Prime AE, located at 100 Great Oaks 
Boulevard, Suite 114, Albany, NY 12203, to provide Professional Engineering Services related to 
Rotterdam Water District No. 5 Lead Service Line Inventory Assistance, in the amount not to 
exceed one hundred seventy-five thousand, five hundred and 00/100 ($175,500.00) dollars. 

    SECTION 2. This resolution shall become effective on March 13, 2024.  

DATED: March 13, 2024 

                                   
 

 

          

 

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    

237 March 13, 2024



        
 
         

 
John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 

 
LEGISLATIVE REQUEST FORM 

 
DATE:       March 6, 2024 
 
TO:        Mollie Collins, Town Supervisor 
 
FROM:        Charles Jack Dodson, Deputy Supervisor 

TITLE OF REQUEST: Proposal for Engineering Services-WD 5 Lead 
Service Line Inventory Assistance 

 
TOWN BOARD MEETING:    March 13, 2024 
 
Background Information: Water Districts No. 5 is served by an extensive 

water distribution system that consists of water 
mains, valves, hydrants, and water services of 
various age and materials.  The Town must comply 
with the EPA Lead and Copper Rule (LCR) to 
protect public health and reduce exposure to lead 
and copper in drinking water.  EPA has mandated 
that a comprehensive material inventory be 
completed by October 16, 2024.. 

 
Evaluation/Analysis: Prime AE is familiar with the Town’s water systems 

and is currently performing a comparable inventory 
for the Rotterdam Junction water system.  

  
 
Recommendation(s): Authorize the Supervisor to negotiate and execute 

an agreement with Prime AE for professional 
engineering services relating to Rotterdam WD#5 
Lead Service Line Inventory Assistance 

 
Attachment/Document(s): Prime AE agreement dated February 16, 2024. 
    
Compliance with Purchasing Policy: Yes   

 

Effect(s) on Existing Law(s):    N/A 

 
LEGISLATION WILL BE PREPARED BY:  Supervisors Office   
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February 16, 2024 

 

 

Mollie Collins, Supervisor 

Town of Rotterdam 

1100 Sunrise Blvd., Town Hall 

Rotterdam, NY  12306 

 

Re: Town of Rotterdam 

 Rotterdam WD#5 Lead Service Line Inventory Assistance 

 Proposal for Engineering Services 

 

Dear Mrs. Collins:      

 

KB Group of NY, Inc. dba PRIME AE Group of NY (PRIME AE) is pleased to present this proposal for 

professional engineering services related to assisting the Town with compliance with the EPA Lead and Copper 

Rule (LCR) to protect public health and reduce exposure to lead and copper in drinking water.  The most 

common sources of lead in drinking water are from lead service lines and the solder in brass or bronze faucets 

and fixtures.  As such, the EPA has mandated that a comprehensive service material inventory be 

completed by October 16, 2024.  A more detailed description of the Engineering Assistance components are 

as follows:  

 

A. Base Services 

 

We envision the Lead Service Line Inventory Assistance consisting of the following elements through October 

of 2024: 

1. PRIME AE will review existing Town water system mapping, the Town Water Rules and Regulations, 

user list all as provided by the Town. 

2. PRIME AE will utilize Town records of building construction dates to compare with lead material ban 

dates to help reduce the number of properties that need to complete a questionnaire/survey.  

3. PRIME AE will provide program coordination for a period of eight (8) months. 

4. PRIME AE will assist the Town in developing a plan to inventory the service lines throughout the 

Town’s WD#5, following EPA & NYSDOH guidelines.  Some elements of the plan are as follows: 

a. Determine the elements to include in the inventory. 

b. Determine the approach for developing the inventory and procedures for collecting 

information. 

c. Review of historical records (Town personnel). 

d. Identify service line investigation methods. 

e. Provide recommendations for classifying service line materials, planning investigations and 

setting up the inventory format. 

f. Discuss ways to provide public accessibility to the information collected. 

5. PRIME AE will use an online survey to collect owner service line information. PRIME AE will 

coordinate the launch of the survey along with data collection and data curation of the survey results. 

For those residents who respond by paper copies, PRIME AE will input a limited number of paper 

copies of the survey into the inventory (40 hours included in the budget).    
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6. PRIME AE will provide field confirmation services of up to 5% of the interior water service pipe 

types for properties that do not respond to the survey (600 hours in budget).  Town to coordinate our 

access. 

7. PRIME AE will assist the Town in populating the NYSDOH template LSL Inventory list based on 

the information collected for the System Side and Owner Side. 

8. PRIME AE will assist the Town in the final assembly of the final LSL Inventory package & letter report 

to be submitted to NYSDOH/EPA. 

9. PRIME AE will draft a Preliminary Engineering Report or Lead Service Line Replacement Plan.  

10. PRIME AE will research and advise on funding options available for the inventory and replacement of 

lead service lines. 

11. PRIME AE will conduct two informational meetings at Town Hall to inform the board and general 

public about the EPA Lead and Copper Rule (LCR) and Lead Service Line Replacement (LSLR) 

Program requirements. These two informational meetings will include a presentation of the guidelines 

for the residents on how to complete the resident online survey (used to collect the Owner Side service 

line details).  

 

B. Fee 

 

For the services described in this proposal, PRIME proposes to complete the work for a lump sum fee 

total amount of $175,500.00, billed monthly on a percent complete basis. 

The recently announced Bipartisan Infrastructure Law (BIL) provides for funding of Lead Service 

Line Inventories and Lead Service Line Replacements through the Drinking Water State Revolving 

Fund (DWSRF).  Projects that do not meet the States Disadvantaged Community (DAC) eligibility 

criteria are eligible for BIL-LSLR interest-free financing only (no grant).  As noted above, PRIME AE 

will assist with the funding application to cover a portion of the Inventory costs, however, there is no 

guarantee the Town will be selected. 

C. Exceptions and Limitations 

 

a. Limited existing records search and field work (600 hours) is included in this proposal for field 

verification of owner side service line. 

b. Limited number of paper survey response entry is included in the fee (40 hours). 

c. This fee does not include field verification of system side service lines.  

d. Lead Service Line Inventory(LSLI) funding application preparation assistance is not included in 

this proposal, but can be provided as an amendment.  

e. Lead Service Line Replacement (LSLR) funding application preparation assistance is not included 

in this proposal, but can be provided as an amendment, once the Town selects the option or options 

to proceed with after the LSL Inventory is complete. 

 

D. Additional Services 

 

Additional projects and services will be the subject of a mutually agreed and separately executed Change Order. 

In the event that you request additional routine services that substantively relate to the subject of this Proposal 

and which in our judgement do not rise to the level of a Change Order or require a new proposal, (“Out-of-

Scope Services”), our fees for such services will be based on the time required for the work performed at our 
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standard rates, plus expenses. All such services will be subject to the terms of this Proposal, including PRIME 

AE’s Standard Terms and Conditions, attached hereto. 

 

E. Access to Client Facilities. 

 

In providing the Services, PRIME AE may from time to time need to test, access, or use the Client’s systems, 

applications, or hardware (collectively, “Client Network”). Client shall provide PRIME AE in advance of the 

commencement of the affected Services with a copy of Client’s safety, security, and facilities policies which 

are applicable to the use of, and access to, the Client Network and PRIME AE shall use commercially reasonable 

efforts to abide by such communicated policies as appropriate under the circumstances. If compliance with such 

policies will prevent or impair PRIME AE from performing the Services or its obligations under this 

Agreement, the Parties shall work in good faith to develop reasonable exceptions to such policies. If such 

exceptions cannot be agreed upon, the applicable Statement(s) of Work will be modified to excuse PRIME 

AE’s performance of the affected Services. If PRIME AE’s adherence to Client’s policies increases PRIME 

AE’s costs of providing the Services, PRIME AE shall notify Client of the foregoing and Client shall pay 

PRIME AE for the increased costs associated with adherence to such policies. 

 

 

F. Terms & Conditions 

 

Our work under this Proposal shall be performed in accordance with PRIME AE’s Standard Terms and 

Conditions, attached hereto and hereby incorporated herein and made a part of this Proposal for all purposes as 

if fully set forth herein.  

 

If you agree with this Proposal, please return an executed copy of this Proposal. If you have any questions, 

please feel free to contact me. 

 

 

Sincerely, 

KB Group of NY, Inc. dba PRIME AE Group of NY 

 

 

Jeffrey D. Trzeciak, P.E. 

Senior Project Manager II 

 

cc:  Jack Dodson, Deputy Supervisor 

 

Enclosure: Standard Terms & Conditions 
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AGREED TO BY TOWN OF ROTTERDAM: 

 

 

 

 AGREED TO BY KB GROUP OF NY, INC. 

DBA PRIME AE GROUP OF NY: 

 

Mollie Collins, Supervisor  Jeffrey D. Trzeciak, P.E. - Senior Project 

Manager II 

 

DATE: 

  

DATE: 2/16/2024 
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1. General. These Standard Terms & Conditions 

(“ST&C”), together with the accompanying proposal, 

constitute the full and complete Agreement between 

PRIME AE Group, Inc. (and its affiliates and 

subsidiaries) (“PRIME AE”) and the entity or person to 

whom the proposal is addressed (“Client”) to perform 

basic or additional services as set forth in the proposal. 

PRIME AE and Client may be referred to collectively 

herein as "the parties", and any one of them may be 

referred to as "a party". The technical and pricing 

information in the proposal is the confidential and 

proprietary property of PRIME AE and shall not be 

disclosed or made available to third parties without the 

written consent of PRIME AE.  Unless otherwise 

specified in the proposal, the proposal fees and 

schedule constitute PRIME AE’s best estimate of the 

charges and time required to complete the project. As 

the project progresses, site conditions, changes in the 

law, or other unknown facts or events may dictate 

revisions in scope and fee.  PRIME AE will inform Client 

of such situations so that proposal revisions can be 

accomplished. The parties agree to negotiate such 

revisions in good faith. 

2. Performance of Services. PRIME AE’s services will 

be performed in accordance with generally accepted 

practices and ordinary skill and care of architects, 

engineers, scientists and/or technical professionals 

providing similar services at the same time, in the 

same locale, and under like circumstances (“Standard 

of Care”).  Client agrees that PRIME AE has been 

engaged to provide professional services only, and that 

PRIME AE does not owe a fiduciary duty or 

responsibility to Client.  There are no intended third-

party beneficiaries to this Agreement.  No other 

warranty, express or implied, is included or intended by 

the Agreement. PRIME AE is an independent contractor 

and nothing in this Agreement shall be construed to 

create a partnership, joint venture, or create a 

relationship of employer/employee or principal/agent 

between PRIME AE and Client or its subcontractors or 

consultants. PRIME AE does not represent or warrant 

that any permit or approval will be issued by any 

governmental body in view of the complexity and the 

frequent changes in applicable rules and regulations 

and interpretations by authorities.   

3. Right of Entry. Client shall be responsible for 

obtaining all legal right-of-entry, and associated costs, 

onto properties required by the project. 

4. Modification. This Agreement may be changed, 

amended, added to, superseded, or waived only if both 

parties specifically agree in writing to such amendment 

of the Agreement. In the event of any inconsistency 

between these ST&C and any proposal, contract, 

purchase order, requisition, notice to proceed, or like 

document, these ST&C shall govern.   

5. Compensation. Fees are quoted for present 

calendar year and will be subject to escalation on 

January 1st each year thereafter as determined by 

PRIME AE. The Client shall pay PRIME AE pursuant to 

the rates and charges set forth in the proposal. 

Invoices terms are net cash, due and payable upon 

receipt of invoice.  Full payment of all invoices will be 

due before release of final deliverables. The Client 

shall notify PRIME AE in writing of any disputed amount 

within seven (7) days from date of the invoice, give 

reasons for the objection, and promptly pay the 

undisputed amount. If Client fails to make any 

payment due to PRIME AE for services and expenses 

within thirty (30) days after receipt of PRIME AE’s 

statement therefor, the amounts due PRIME AE will be 

increased at the rate of 1.5% per month from said 

thirtieth day, and in addition, PRIME AE may, upon 

written notice to Client, suspend services under this 

Agreement. In the event of a suspension of services, 

PRIME AE shall have no responsibility to Client for 

delay or damage caused Client because of such 

suspension of services. Upon suspension, Client shall 

pay all undisputed fees before PRIME AE continues any 

performance of services or delivery of any deliverables. 

In the event PRIME AE employs the services of any 

attorney or collection agency to collect any sums due 

hereunder or to enforce any terms contained herein, 

Client agrees to pay reasonable attorney's fees and 

court costs incurred by PRIME AE to collect 

outstanding fees. 

6. Insurance. PRIME AE will maintain workers’ 

compensation insurance as required under the laws of 

the state in which the services will be performed. 

PRIME AE agrees to provide at its own expense, 

Comprehensive General Liability insurance with a 

combined single limit of $1,000,000 per occurrence 

and $2,000,000 in the aggregate; Professional Liability 

insurance in the amount of $1,000,000 per claim and 

$2,000,000 in the aggregate; Automobile Liability 

insurance with a combined single of $1,000,000 per 

occurrence; and will, upon request, furnish insurance 
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certificates to Client reflecting PRIME AE’s standard 

coverages and providing thirty (30) days prior written 

notice in the event of cancellation in coverage.   

7. Confidentiality. PRIME AE will hold confidential all 

business and technical information obtained from 

Client or generated in performing services under this 

Agreement, except to the extent required for: (1) 

performance of services under this Agreement; (2) 

compliance with professional standards of conduct; 

(3) the preservation of the public safety, health, and 

welfare; (4) compliance with any court order, statute, 

law, or governmental directive; and/or (5) protection of 

PRIME AE against claims or liabilities arising from the 

performance of services under this Agreement.  PRIME 

AE’s obligations hereunder shall not apply to 

information in the public domain or lawfully obtained 

on a non-confidential basis from others. 

8. Ownership of Documents. All reports, notes, 

drawings, specifications, data, intellectual property, 

inventions, discoveries, processes, calculations, and 

other documents, including those in electronic form, 

obtained, created or prepared by PRIME AE in 

performing services under this Agreement are 

instruments of PRIME AE’s service (“Instruments”), 

and all rights, copyrights, titles and interests in the 

Instruments shall remain PRIME AE's property, 

whether or not the project is completed. Client agrees 

not to use Instruments for marketing purposes, for 

projects other than the project for which the 

documents were prepared by PRIME AE, for future 

modifications to this project, or for any other purpose 

than the purpose intended under this Agreement, 

without first obtaining PRIME AE's express written 

permission for a written specific use license.  Any 

reuse or distribution of Instruments to third parties, 

without such express written specific use license will 

be at Client’s sole risk and without liability to PRIME AE 

or its employees, affiliates, subsidiaries, independent 

contractors, and subcontractors. Client shall 

indemnify, defend, and hold harmless PRIME AE and its 

employees, affiliates, subsidiaries, independent 

contractors, and subcontractors from all claims, 

damages, losses, and expenses, including attorney’s 

fees, arising out of or resulting from use without a 

written special use license. Any such verification or 

project-specific adaptation shall entitle PRIME AE to 

additional compensation.  

9. Suspension of Services and Termination. Either 

party may, at any time, suspend further services or 

terminate this Agreement.  Suspension or termination 

shall be by written notice. PRIME AE may terminate this 

Agreement immediately upon giving Client a written 

notice of termination upon occurrence of any of the 

following: (a) an event of Force Majeure has been 

continuing during more than thirty (30) days or (b) 

prevented, hindered, or delayed performance due to 

disease, epidemic, pandemic, quarantine, or acts of 

government (foreign or domestic). Client agrees to 

compensate PRIME AE for all services performed and 

commitments made prior to the suspension or 

termination, together with reimbursable expenses 

including those of subcontractors, subconsultants and 

vendors.  Where payment is based on lump sum 

contract, Client agrees that the final invoice after 

Client’s suspension or termination of services will be 

based on the percentage of work completed as of the 

date of suspension or termination, plus reasonable 

suspension or termination charges including, but not 

limited to, personnel and equipment rescheduling and 

all other related costs and charges directly attributable 

to suspension or termination. In the event of 

suspension of services or termination by Client, PRIME 

AE shall have no liability to Client or others. Client 

agrees to indemnify, defend and hold PRIME AE 

harmless from any claim or liability resulting from any 

suspension or termination. 

10. Force Majeure. Except for Client’s obligation to 

pay for services rendered by PRIME AE, including those 

of its’ subcontractors, subconsultants and vendors, no 

liability will attach to either party from delay in 

performance or nonperformance caused by 

circumstances or events beyond the reasonable 

control of the party affected, including, but not limited 

to, acts of God, cyber-attacks, disease, epidemic, 

pandemic, quarantine, acts of government (foreign or 

domestic), fire, flood, unanticipated site, building or 

subsurface conditions, regulatory permitting, 

terrorism, explosion, war, request or intervention of a 

government authority (foreign or domestic), court order 

(whether at law or in equity), labor relations, accidents, 

delays or inability to obtain materials, equipment, fuel 

or transportation. Delays within the scope of this 

article that cumulatively exceed thirty (30) calendar 

days shall, at the option of either party, make this 

Agreement subject to termination or renegotiation. 

Should Client require PRIME AE to maintain its 
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personnel and equipment available during the delay 

period, Client agrees to compensate PRIME AE for 

additional labor, equipment, and any and all other 

costs associated with PRIME AE in maintaining its 

personnel during the delay period. 

11. Mutual Waiver of Consequential Damages. 

Neither Client nor PRIME AE, nor their affiliates or 

subsidiaries, nor the officers, directors, agents, 

employees, or their subcontractors, subconsultants, 

or vendors, shall be liable to the other, third parties, or 

shall make any claim for any incidental, indirect, 

special, collateral, exemplary, punitive or 

consequential damages arising out of, or connected in 

any way to the services or this Agreement, whether the 

action in which recovery of damages is sought is based 

upon contract, tort, including, to the greatest extent 

permitted by law, the sole, concurrent or other 

negligence, whether active or passive, strict liability, 

breach of contract and breach of warranty. 

Consequential damages include, but is not limited to, 

damages related to loss of use, loss of profits, loss of 

income, loss of reputation, unrealized savings or 

diminution of property value and shall apply to any 

cause of action. 

12. Design Services During Construction (DSDC). If 

PRIME AE provides DSDC during the construction 

phase of the project, it is understood that the purpose 

of such services, including project site visits, will be to 

determine, in general, if construction is proceeding in 

a manner indicating that the completed work of others 

will generally conform to the contract documents.  

PRIME AE shall not, during such visits or as a result of 

observations of construction, supervise, direct, or 

have control over others’ work nor shall PRIME AE have 

authority over, or responsibility for, the means, 

methods, sequences or procedures of construction 

selected by others or safety precautions and programs 

incidental to the work of others or for any failure of 

others to comply with laws, rules, regulations, 

ordinances, codes or orders applicable to others 

furnishing and performing their work.  PRIME AE does 

not guarantee the performance of the construction 

work or contract by others and does not assume 

responsibility for others’ failure to furnish and perform 

their work. If PRIME AE’s DSDC includes shop drawing 

review or requests for information as set forth in PRIME 

AE’s proposal, PRIME AE will review (or take other 

appropriate action with respect to) shop drawings, 

samples, and other data which PRIME AE’s proposal 

and scope of services require PRIME AE to review, but 

only for conformance with PRIME AE’s design concept 

of the project and compliance with the information set 

forth in contract documents.  Such review or other 

actions shall not extend to means, methods, 

techniques, sequences, or procedures of manufacture 

(including the design of manufactured products) or 

construction, or to safety precautions and programs 

incident thereto.  PRIME AE’s review or other actions 

shall not constitute approval of construction, an 

assembly or product of which an item is a component, 

nor shall it relieve others of (a) their obligations 

regarding review and approval of any such submittals, 

and (b) their exclusive responsibility for the means, 

methods, sequences and procedures of 

constructions, including safety of construction. If 

DSDC is not included in the proposal, and the Client 

requests DSDC from PRIME AE, PRIME AE shall be 

entitled to additional compensation at its standard 

rates and fees. 

13. Certifications. PRIME AE shall not be required to 

sign any documents, no matter by whom requested, 

including for Client to obtain financing, that would 

result in PRIME AE's having to provide certification, a 

guarantee, or a warranty, or agree to terms that are in 

conflict with these ST&C. 

14. Reliance. PRIME AE shall be entitled to rely, 

without limitation or liability, on the accuracy and 

completeness of any and all information provided by 

Client, Client’s employees, representatives, agents, 

independent contractors, construction managers, 

consultants and contractors, and information from 

public records, without the need for PRIME AE’s 

independent verification.  Any opinions rendered by 

PRIME AE pursuant to this Agreement are for the sole 

and exclusive use of Client, and are not intended for 

the use of, or reliance upon, by any third parties 

without the prior written approval of PRIME AE.  Client 

agrees to indemnify, defend and hold harmless PRIME 

AE to the fullest extent permitted by law for any claims, 

losses, or damages allegedly suffered by PRIME AE or 

others due to PRIME AE’s reliance on such information 

contemplated under this Section 14. 

15. Opinion of Probable Costs. When required as part 

of its scope of services outlined in its proposal, PRIME 

AE will furnish opinions of probable cost, but does not 
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guarantee the accuracy of such estimates. Opinions of 

probable cost, financial evaluations, feasibility 

studies, economic analyses of alternate solutions, and 

utilitarian considerations of operations and 

maintenance costs prepared by PRIME AE hereunder 

will be made on the basis of PRIME AE's experience and 

qualifications and will represent PRIME AE's judgment 

in accordance with the Standard of Care. However, 

users of the probable cost opinions must recognize 

that PRIME AE does not have control over the cost of 

labor, material, equipment, or services furnished by 

others or over market conditions or contractors' 

methods of determining prices or performing the 

services.  

16. Limitation of Liability. Client and PRIME AE have 

discussed the risks, rewards, and anticipated outcome 

of the project and an estimated total fee for PRIME AE’s 

scope of services, and agree that to the fullest extent 

permitted by law, the total liability, in the aggregate, of 

PRIME AE, its’ parent company, officers, directors, 

employees, agents, and consultants to Client and 

anyone claiming by, through or under Client, for any 

and all injuries, claims, losses, expenses, or damages 

whatsoever arising out of or in any way related to 

PRIME AE’s scope of services, the project or this 

Agreement, from any cause or causes whatsoever, 

including but not limited to, negligence, errors, 

omissions, strict liability or contract, regulatory fines or 

court judgments shall be limited to an amount of 

$50,000 or PRIME AE’s fee, whichever is greater.  

PRIME AE’s calculation of fees, however set forth in the 

proposal, is based upon and conditioned on Client’s 

acceptance of and enforcement before a mediator or a 

court of this limitation of liability.  A request by Client 

to increase this limitation of liability must be made to 

PRIME AE in writing prior to Client’s acceptance of the 

proposal. PRIME AE may increase the limit of liability in 

consideration of additional payment by Client.  The 

increased limit of liability will become effective only 

upon a specific modification to these ST&C by an 

authorized representative of PRIME AE.  

17. Dispute Resolution. If a dispute arises out of or 

relates to this Agreement or breach thereof, the parties 

will attempt in good faith to resolve the dispute through 

negotiation. If the dispute is not resolved by these 

negotiations, prior to the initiation of legal proceedings, 

Client and PRIME AE agree to submit all claims and 

disputes arising out of this Agreement to non-binding 

mediation with a mutually agreed upon mediator. The 

parties agree that they will participate in the mediation 

in good faith, that they will share equally in its costs, 

and that neither party will commence a civil action with 

respect to the matters submitted to mediation until 

after the completion of the initial mediation session. 

This provision shall survive completion or termination 

of this Agreement; however, neither party shall seek 

mediation of any claim or dispute arising out of this 

Agreement beyond the period of time that would bar 

the initiation of legal proceedings to litigate such claim 

or dispute under the applicable law. 

18. Precedence. These ST&C shall take precedence 

over any inconsistent or contradictory provisions 

contained in, or referenced by, any proposal, contract, 

purchase order, requisition, notice to proceed, or 

similar or like document. 

19. Severability. If any of these ST&C are finally 

determined to be invalid or unenforceable in whole or 

in part, the remaining provisions shall remain in full 

force and effect and be binding upon the parties.  The 

parties agree to reform these ST&C to replace any such 

invalid or unenforceable provision with a valid and 

enforceable provision that comes as close as possible 

to the intention of the stricken provision. 

20. Survival. These ST&C shall survive the completion 

of PRIME AE’s services on the project and the 

suspension or termination of services for any cause. 

21. Governing Law. The laws of the state in which the 

project is located shall govern the validity and 

interpretation of this Agreement. Client agrees that any 

legal action or proceeding arising out of the provision 

of services by PRIME AE pursuant to the proposal or 

any modification thereof may be submitted by PRIME 

AE to a State Court in the State of Maryland or State of 

Ohio without regard to the choice of law provision. 

Client irrevocably consents to jurisdiction of (and 

waives dispute of venue in) the aforementioned 

venues. 

22. Assignment. No assignments by Client of this 

Agreement or of any monies due or to become due 

hereunder shall be binding upon PRIME AE until PRIME 

AE’s written consent thereto is obtained.  Any 

assignment by Client to anyone of any right under this 

Agreement without the written consent of PRIME AE 

shall be null and void and without effect. 
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RESOLUTION NO. 134.24 
 

TO NEGOTIATE AND EXECUTE AN AGREEMENT WITH PHOENIX FENCE LLC 
 

THEREFORE, UPON MOTION OF Councilmember ___________________,  
 
seconded by Councilmember _______________________,  
 
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
 

SECTION 1.  The Town Board of the Town of Rotterdam hereby authorizes the 
Supervisor to negotiate and execute and agreement with Phoenix Fence LLC, located at 11071 
Mariaville Road, Pattersonville, NY 12137 for the purchase and installation of nine (9) six-foot 
galvanized fencing gates at Leonard C. White Park (Carmen Park), in the amount not to exceed 
four thousand seven hundred fifty and 00/100 ($4,750.00) dollars. 
  

SECTION 2.  This resolution shall become effective March 13, 2024. 
 
DATED: March 13, 2024 

 
  
 
 
           
 

 
            

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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Phoenix Fence LLC 

11071 Mariaville Rd 

Pattersonville, NY 12137 US 

+1 5186463293 

Phoenixfencingllc@gmail.com 

https: / /phoenix! encing518. com 

Estimate 

ADDRESS 

Parks 

1100 Sunrise Blvd Rotterdam Ny 12306 

SERVICE 

6' galvanized C/L 

labor 

Installation 

DESCRIPTION 

Custom make 9 6' galvanized C/L gates to work in preexisting gate openings. 

Accepted By 

Accepted Date 

TOTAL 

Page 1 of 1 

ESTIMATE 

DATE 

QTY 

1018 

02/08/2024 

RATE 

2,250.00 

2,000.00 

500.00 

AMOUNT 

2,250.00 

2,000.00 

500.00 

$4,750.00 
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RESOLUTION NO. 135.24 

TO NEGOTIATE AND EXECUTE AN AGREEMENT WITH LANDART STUDIO NY 
LANDSCAPE ARCHITECTURE, PLLC FOR PROFESSIONAL DESIGN SERVICES 

RELATED TO THE EUNICE ESPOSITO PARK PICKLEBALL COURTS 

THEREFORE, UPON MOTION OF Councilmember _________________________, 

seconded by Councilmember __________________________,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  The Town Board of the Town of Rotterdam hereby authorizes the 
Supervisor to negotiate and execute an agreement with LAndArt Studio NY LANDSCAPE 
ARCHITECTURE, PLLC, located at 1118 Morningside Avenue, Schenectady, New York 12309, 
to provide Professional Design Services related to the Eunice Esposito Park Pickleball Courts, in 
the amount not to exceed five thousand six hundred fifty five 00/100 ($5,655.00) dollars. 

    SECTION 2. This resolution shall become effective on March 13, 2024.  

DATED: March 13, 2024 

                                   
 

 

          

 

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 

 
LEGISLATIVE REQUEST FORM 

 
DATE:      March 6, 2024        
       
TO:     Town Board             
 
FROM:      Fred Mastroianni, P.E., Town Consultant Engineer   
           
TITLE OF REQUEST:   Esposito Park Pickleball Courts 
    
TOWN BOARD MEETING:  March 13, 2024  
     
Background Information: The parks committee would like to have pickleball courts built at 

Esposito Park where the tennis courts are currently in place. The 
intent is to convert one of the tennis courts into pickleball courts. A 
site meeting was held with Joe Mastroianni, Park committee 
chairperson and a Landscape Architect to discuss this project. A 
proposal was provided from the Landscape Architect of LandArt 
Studio for preparation of the design plans and construction bid 
documents. 

 
Evaluation/Analysis:              A review of the proposal was performed of the scope of services 

and lump sum cost for preparation of the design plans and 
construction bid documents. The lump sum cost is reasonable for 
the effort involved in preparing the design plans and bid 
documents. 

 
Recommendation(s): I recommend that the Town Board award the design and bid 

documents to LandArt Studio in the lump sum amount of 
$5,655.00. 

 
Attachment/Document(s):  Proposal dated February 15, 2024.      
 
Compliance with Purchasing Policy: Yes  
 
Effect(s) on Existing Law(s):              N/A  
 
LEGISLATION WILL BE PREPARED BY: Supervisor’s Office   
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LAnd
r
tS Rotterdam, New York

Proposal for Design Services
Town of Rotterdam

February 15, 2023

Eunice Esposito Park Pickleball
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LAndArt Studio
1118 Morningside Avenue

Schenectady, New York 12309
518.952.0531

mmwallinger@landartstudiony.com

Esposito Park Pickleball Courts
Proposal for Design Services
Town of Rotterdam
March 4, 2024
Page 1

LAnd
r
tSMarch 4, 2024

Joseph Mastroianni
Rotterdam Town Council

RE: 	 Esposito Park Pickleball
	

Dear Joe:

Thank you to for reaching out to LAndArt Studio for providing design services for converting the tennis courts at Eunice 
Esposito Park to pickleball courts. Pickleball is an ever-increasing popular recreation activity and should complement the 
existing offerings at Esposito Park. I commend you and your colleagues for recognizing the importance of updating and 
improving public parks. I appreciate the opportunity to assist you in making this change to meet the needs and goals of 
your community. 

The professional services outlined in the following pages reflect my understanding of my role in this project. Should you 
require any changes, please do not hesitate to contact me. If the terms outlined in this proposal are agreeable to you, 
please sign where indicated and deliver back to LAndArt Studio at your earliest convenience. 

Sincerely,

									       
Mary Moore Wallinger, RLA
Principal
LAndArt Studio NY LANDSCAPE ARCHITECTURE, PLLC

							     

257 March 13, 2024



LAndArt Studio
1118 Morningside Avenue

Schenectady, New York 12309
518.952.0531

mmwallinger@landartstudiony.com

Esposito Park Pickleball Courts
Proposal for Design Services
Town of Rotterdam
March 4, 2024
Page 2

 SCOPE OF WORK
General Project Understanding:
•	 The Town of Rotterdam is interested in converting one or both of the tennis courts in Eunice Esposito Park into 

pickleball courts.

This following Scope of Work encompasses the role of LAndArt Studio as the Landscape Architect; LAndArt Studio will 
provide the following services: 

TASK 1: PROJECT KICKOFF
LAndArt Studio will review existing aerial imagery and materials provided by the Town of Rotterdam and attend a meeting with the 
Parks Committee and its community partners to review the scope goals for the project. The meeting will take place on site and 
include a site walk to examine the existing court. The site visit will need to be scheduled for a time when there is no snow on the 
existing court.

TASK 2: DESIGN OPTIONS
LAndArt Studio will reach out to a local installer and/or contractor and help coordinate with the Town to get a sense of the current 
court surface condition and determine whether the existing surface would need milling and/or repaving to proceed with the pickleball 
court modifications. In addition, based on discussions with the Parks Committee, LAndArt Studio will prepare multiple options for 
adding pickleball courts. Each tennis court can be altered to include 1-4 pickleball courts and each configuration has different 
requirements and associated costs. Once the court assessment and design options have been compiled, LAndArt Studio will meet 
with the Parks Committee and Town Engineer to discuss potential cost implications and to determine a final direction for making 
the improvements. 

TASK 3: CONSTRUCTION DRAWINGS
Based on final direction, LAndArt Studio will prepare construction drawings for making the improvements, including a layout plan 
and construction details for any new surfacing, fencing, posts and nets, and painting and striping. It is assumed that the drainage 
will be similar to the existing conditions and can be handled with notes related to required slope and that a survey and full grading 
plan will be unnecessary. Should either be required, LAndArt Studio can provide a separate proposal. It is also assumed that no 
electrical or plumbing work will be required as part of this project. Using previous project "front end" examples provided by the 
Town, LAndArt Studio will coordinate with the Town Engineer and the Parks Committee to prepare a full bid package that can be 
used for soliciting bids for implementation, including technical specifications, which will be provided by LAndArt Studio. This phase 
included two meetings.

TASK 4: CONSTRUCTION PHASE SERVICES
•	 Construction Phase Services are billed hourly and, should the Town request services, a separate proposal can be prepared based 

on the final scope of construction work. 

In performing construction observation visits to the job site, LAndArt Studio shall have no control over nor responsibility for the Contractor’s 
means, methods, sequences, techniques or procedures in performing the work. These are the sole responsibility of the Contractor, who 
is also responsible for complying with all health and safety precautions as required by regulatory agencies. 
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LAndArt Studio
1118 Morningside Avenue

Schenectady, New York 12309
518.952.0531

mmwallinger@landartstudiony.com

Esposito Park Pickleball Courts
Proposal for Design Services
Town of Rotterdam
March 4, 2024
Page 3

ADDITIONAL SERVICES

The following services are not provided as part of the Basic Services outlined above. Should any of the below services be required, 
LAndArt Studio will furnish a fee proposal upon your request:

SERVICES NOT INCLUDED

•	 Survey.
•	 Report writing.
•	 Civil Engineering services related to site utilities such as water, storm and/or sewer infrastructure.
•	 Structural Engineering services related to footings, etc.
•	 Lighting Design Services
•	 Hazardous materials (i.e. asbestos, lead, contaminated soils, etc.) consultation, identification of hazardous materials in the 

project area, or design of hazardous materials abatement.
•	 Reproduction and distribution of contract documents.
•	 Testing services.
•	 Contractor solicitation.

TERMS & CONDITIONS
THIS AGREEMENT (this “Agreement”), effective as of ______________________________ (the “Effective Date”), is between 
the Town of Rotterdam, with offices at 1100 Sunrise Blvd, Rotterdam,  New York  12306 (hereinafter referred to as the “Client”), 
and LAndArt Studio NY LANDSCAPE ARCHITECTURE, PLLC, a New York professional limited liability company with offices at 1118 
Morningside Avenue Schenectady, New York 12309 (hereinafter referred to as “Design Professional”).

COMMENCEMENT DATE: 
This agreement will become effective upon receipt of a signed copy of this contract.    

INITIATION OF WORK:
Signing this Proposal Agreement signifies the intent of the Client to contract Design Professional for professional services. In contracting 
with Design Professional, Client warrants that funds are available to compensate Design Professional for the total amount of services 
and expenses contracted, and that these funds are neither encumbered nor contingent upon subsequent approvals, permits, or 
financing commitments by lending institutions or other parties. Client may initiate work described above by signing where indicated as 
an agreement and acceptance of this proposal as Design Professional’s authorization to proceed.

SCHEDULE:
It is understood that the goal is to construct this project during the 2024 construction season and preferably, in the Spring if possible.

SCOPE OF SERVICES: 
The Scope of Work shall be as described herein.

259 March 13, 2024



LAndArt Studio
1118 Morningside Avenue

Schenectady, New York 12309
518.952.0531

mmwallinger@landartstudiony.com

Esposito Park Pickleball Courts
Proposal for Design Services
Town of Rotterdam
March 4, 2024
Page 4

PROPOSED COMPENSATION:
LAndArt Studio will provide the Client with these Professional Services as detailed herein for an LUMP SUM FEE of 
Five Thousand Six HUNDRED AND FIFTY-FIVE Dollars ($5,655.00) as detailed below. A total of $5,655.00 will not be 
exceeded without written permission from the Client.

	 Task 1: Project Kickoff (Approx. 2 hrs.)	 		    		  $435
	 Task 2: Design Options (Approx. 12 hrs.)		    			   $1740
	 Task 3: Construction Drawings And Bid Package(Approx. 24 hrs.)	 	 $3480*
	 Task 4: Construction Phase Services 					     Hourly by Separate 		
											           Contract

*This project assumes up to 5 meetings. Additional meetings shall be billed hourly.	
	 	
WORK NOT INCLUDED:
Work shall not include any survey, test pits, storm water calculations, location of existing utilities, or recommendations regarding 
environmental hazards. Work listed under the Scope of Work as not included shall not be included. 

ADDITIONAL SERVICES AND HOURLY RATES:
Any Additional Services, as mutually agreed upon, shall be approved in writing by the Client  and will be billed at an hourly rate of $145.00 
per hour or, if preferable, LAndArt Studio will provide a new proposal upon request. 

REIMBURSABLE EXPENSES:
All reasonably and actually incurred direct, reimbursable expenses will be billed to the Client. Reimbursable expenses will be 
limited to the following, if applicable: document printing, mileage outside of the Capital Region, etc. A total of $150 will not be exceeded 
without written direction from the Client.

BILLING AND PAYMENT POLICIES:
LAndArt Studio will three invoices as per Exhibit A, Prime Agreement, that will be due and payable upon receipt and become delinquent 
if not paid in full thirty (30) days after their date. Client shall notify Design Professional of any dispute regarding invoices received within 
seven (7) days of receipt of invoice. Only the disputed portion of the payment may be withheld. Account delinquency longer than forty-
five (45) days will result in the stoppage of work on the job by Design Professional and any sub-consultants. Seven (7) days notice will 
be given prior to stoppage of work to enable accounts to be brought current. Work will recommence upon payment of all fees and service 
charges due. In some cases additional fees will be required to stop and start work because of account delinquency.

INSTRUMENTS OF SERVICE:  
Designs, architectural works, technical drawings, specifications and all other documents, including those in electronic form, prepared by 
the Design Professional are Instruments of Service for use solely with respect to this project. The Design Professional shall be deemed 
the authors and owners of their respective Instruments of Service and shall retain all common law, statutory and other reserved rights, 
including copyrights. Design Professional grants to Client license to reproduce these Instruments of Service solely for purposes of 
constructing and maintaining the Project, provided that Client shall comply with all obligations, including prompt payment of all sums 
when due, under this Agreement. Client is permitted to reproduce applicable portions of the documents appropriate to and for use in their 
execution of the Work by license granted above. Design Professional’s designs, architectural works, technical drawings, specifications 
or other documents shall not be used by Client or other agents on other projects, for additions to this Project, or for the completion of 
this Project by others, except by agreement in writing and with appropriate compensation to Design Professional. 

INSURANCE:
The Design Professional shall procure and maintain throughout the period of this Agreement, at the Design Professional’s own cost, 
insurance for protection from claims under workers compensation, temporary disability and other similar insurance required by law. 
Certificates of insurance shall be provided to the CLIENT upon written request. LAndArt Studio NY Landscape Architecture, PLLC shall 
not be responsible for any loss, damage or liability beyond the amounts, limits and conditions of such insurance.
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LAndArt Studio
1118 Morningside Avenue

Schenectady, New York 12309
518.952.0531

mmwallinger@landartstudiony.com

Esposito Park Pickleball Courts
Proposal for Design Services
Town of Rotterdam
March 4, 2024
Page 5

LIMITATION OF LIABILITY: 
In recognition of the relative risks and benefits of the project to both the Client and the Design Professional, the risks have been 
allocated such that the Client agrees, to the fullest extent permitted by Law, to limit the liability of the Design Professional and his or her 
subconsultants to the Client and to all construction contractors and subcontractors on the project for any and all claims, losses, costs, 
damages of any nature whatsoever or claims expenses from any cause or causes, so that the total aggregate liability of the Design 
Professional and his or her subconsultants to all those named shall not exceed the Design Professional’s total fee for services rendered 
on this project. Such claims and causes include, but are not limited to negligence, professional errors or omissions, strict liability, breach 
of contract or warranty.

LIMITATIONS OF COST ESTIMATES: Any estimate of the cost of the project or any part thereof is not to be construed, 
nor is it intended, as a guarantee of the total cost.

INDEMNIFICATION: The Client agrees to indemnify and hold harmless LAndArt Studio NY Landscape Architecture, PLLC 
from all claims and costs (including attorney’s fees) arising out of this Agreement except when such claims and costs are caused by the 
negligent acts, errors or omissions of LAndArt Studio NY Landscape Architecture, PLLC.
The Design Professional agrees to defend, indemnify and keep harmless the Client and its officers, employees and agents, from and 
against all claims, actions, causes of action, injuries, damages, losses, liabilities and expenses (including, without limitation, reasonable 
attorney’s fees and court costs) arising out of, or in consequence of, any negligent or intentional act or omission of Design Professional 
to the extent of its or their responsibility for such claims, actions, causes of action, injuries, damages, losses, liabilities and expenses.  
The provisions of this Article shall survive any termination or expiration of this AGREEMENT.

CERTIFICATE OF MERIT: 
The Client shall make no claim for professional negligence, either directly or in a third-party claim, against the Design Professional 
unless the Client has first provided the Design Professional with a written certification executed by an independent Design Professional 
currently practicing in the same discipline as the Design Professional and licensed in the State of New York. This certification shall: a) 
identify the name and license number of the certifier; b) specify each and every act or omission that the certifier contends is a violation 
of the standard of care expected of a Design Professional performing professional services under similar circumstances; and c) state 
in complete detail the basis for the certifier’s opinion that each such act or omission constitutes such a violation. This certificate shall 
be provided to the Design Professional not less than thirty (30) calendar days prior to the presentation of any claim or the institution of 
any arbitration or judicial proceeding.

PRECEDENCE: 
The Client agrees that this AGREEMENT for professional services along with those contained in the specific LAndArt Studio NY 
Landscape Architecture PLLC Proposal for Services for this project take precedence over standard terms and conditions printed on 
purchase order forms.

SEVERABILITY: 
If any portion of these Terms & Conditions of the Proposal for Services for this project shall for any reason be deemed invalid or 
unenforceable, such a determination shall not affect the other provisions of this Agreement and the Agreement shall be construed in all 
respects as though the invalid or unenforceable portion were omitted.

SUSPENSION OF SERVICES:
In the event of a suspension of services caused by the Client, the Design Professional shall have no liability to the Client for delay or 
damage caused the Client because of such suspension of services. Before resuming services, the Design Professional shall be paid all 
sums due prior to suspension and any expenses incurred in the interruption and resumption of the Design Professionals’s services. The 
Design Professional’s fees for the remaining services and the time schedules shall be equitably adjusted.  

TERMINATION OF WORK:
Either party may terminate this agreement without cause upon 15 days written notice to the other party. Payment will be due only for 
work to date of termination.
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LAndArt Studio
1118 Morningside Avenue

Schenectady, New York 12309
518.952.0531

mmwallinger@landartstudiony.com

Esposito Park Pickleball Courts
Proposal for Design Services
Town of Rotterdam
March 4, 2024
Page 6

SIGNATURES:
IN WITNESS WHEREOF, the parties executed this Agreement on the day and year first above written.

TOWN OF ROTTERDAM

By: _______________________________________    Date: ___________________________
Name
Title

LANDART STUDIO NY LANDSCAPE ARCHITECTURE, PLLC

By: _______________________________________    Date: ___________________________
Mary Moore Wallinger
Principal
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RESOLUTION NO. 136.24 

TO NEGOTIATE AND EXECUTE AN AGREEMENT WITH LANDART STUDIO NY 
LANDSCAPE ARCHITECTURE, PLLC FOR PROFESSIONAL DESIGN SERVICES 

RELATED TO JURACKA PARK 

THEREFORE, UPON MOTION OF Councilmember _________________________, 

seconded by Councilmember __________________________,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  The Town Board of the Town of Rotterdam hereby authorizes the 
Supervisor to negotiate and execute an agreement with LAndArt Studio NY LANDSCAPE 
ARCHITECTURE, PLLC, located at 1118 Morningside Avenue, Schenectady, New York 12309, 
to provide Professional Design Services related to a Master Plan for Juracka Park, in the amount 
not to exceed five thousand six hundred fifty five 00/100 ($5,655.00) dollars. 

    SECTION 2. This resolution shall become effective on March 13, 2024.  

DATED: March 13, 2024 

                                   
 

 

          

 

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 

 
LEGISLATIVE REQUEST FORM 

 
DATE:      March 6, 2024        
       
TO:     Town Board             
 
FROM:      Fred Mastroianni, P.E., Town Consultant Engineer   
           
TITLE OF REQUEST:   Juracka Park Master Plan 
    
TOWN BOARD MEETING:  March 13, 2024  
     
Background Information: Based upon a meeting with the chairperson of the parks committee, 

Joe Mastroianni, it was discussed that a Master Plan be developed 
for Juracka Park that will consider making improvements to the 
existing facilities including a circulation path, seating and other site 
amenities, beach volleyball, a dog park, opportunities for 
community art, missing elements, elements that may need to be 
upgraded or improved, better entry signage, increased parking, and 
other improvements that could add programming opportunities and 
ways for residents to enjoy the park. The intent of the project is to 
engage residents in the process, create a master plan that can easily 
be executed in phases over time, and build community excitement 
about the possible new improvements. 

Evaluation/Analysis:              A review of the proposal was performed of the scope of services 
and lump sum cost for preparation of the design plans and 
construction bid documents. The lump sum cost is reasonable for 
the effort involved in preparing the design plans and bid 
documents. 

 
Recommendation(s): I recommend that the Town Board award the preparation of the 

Master Plan to LandArt Studio in the lump sum amount of 
$5,655.00. 

 
Attachment/Document(s):  Proposal dated February 15, 2024.      
 
Compliance with Purchasing Policy: Yes  
 
Effect(s) on Existing Law(s):              N/A  
 
LEGISLATION WILL BE PREPARED BY: Supervisor’s Office   
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LAndArt Studio
1118 Morningside Avenue

Schenectady, New York 12309
518.952.0531

mmwallinger@landartstudiony.com

Juracka Park Master Plan
Proposal for Design Services
Town of Rotterdam
February 15, 2024
Page 1

LAnd
r
tSFebruary 15, 2024

Joseph Mastroianni
Rotterdam Town Council

RE: 	 Juracka Park
	

Dear Joe:

Thank you to for reaching out to LAndArt Studio for providing assistance in designing a master plan for Juracka Park. 
Parks have the potential to play critical roles in building community and increasing quality of life for residents and Juracka 
Park is ideally sitauated to provide a range of recreation opportunities and amenities for the surrounding community. 
I commend you and your colleagues for recognizing the importance of public space and improving it with input from 
the community. I appreciate the opportunity to assist you in creating a the vision for how this park can better serve its 
community.

The professional services outlined in the following pages reflect my understanding of my role in this project. Should you 
require any changes, please do not hesitate to contact me. If the terms outlined in this proposal are agreeable to you, 
please sign where indicated and deliver back to LAndArt Studio at your earliest convenience. 

Sincerely,

									       
Mary Moore Wallinger, RLA
Principal
LAndArt Studio NY LANDSCAPE ARCHITECTURE, PLLC
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LAndArt Studio
1118 Morningside Avenue

Schenectady, New York 12309
518.952.0531

mmwallinger@landartstudiony.com

Juracka Park Master Plan
Proposal for Design Services
Town of Rotterdam
February 15, 2024
Page 2

 SCOPE OF WORK
General Project Understanding:
•	 The master plan for Juracka Park will consider making improvements to the existing facilities including a circulation 

path, seating and other site amenites, beach volleyball, a dog park, opportunities for community art, missing elements, 
elements that may need to be upgraded or improved, better entry signage, improved parking, and other improvements 
that could increase programming opportunities and ways for residents to enjoy the park.

•	 The intent of the project is to engage residents in the process, create a master plan that can easily be executed in 
phases over time, and build community excitement about new improvements.

This following Scope of Work encompasses the role of LAndArt Studio as the Landscape Architect; LAndArt Studio will 
provide the following services: 

TASK 1: PROJECT KICKOFF
LAndArt Studio will review existing aerial imagery and materials provided by the Town of Rotterdam and will facilitate a discussion 
with the Parks Committee and its community partners to review the scope and discuss initial ideas and goals. We will also discuss 
opportunities for community participation and programming and an approach to the project. 
The meeting will take place on site and include a site walk to hear and see first hand some of the challenges and opportunities to 
be addressed in the master plan.

TASK 2: CONCEPT PLANS
Based on the feedback from the Parks Committee and its community partners, LAndArt Studio will prepare two conceptual layouts 
for making improvements to Juracka Park. Each concept will consist of a color-rendered plan and conceptual images representative 
of the different proposed elements within each concept. 

TASK 3: COMMUNITY ENGAGEMENT MATERIALS AND PARK EVENT PARTICIPATION
LAndArt Studio will provide outreach materials for soliciting input on the two concepts and will attend a public outreach event in the 
park to facilitate input on the two concepts and gain insight for the final master plan. Graphics and outreach materials will include 
the concept plans and concept images that are thought-provoking and can be used to inspire and solicit ideas from community 
members about potential improvements to the park and what ideas they have for elements that should be prioritized in the master 
plan. LAndArt Studio will also prepare a set of outreach materials for the Parks Committee and its community partners to use at 
other public outreach events and for canvassing visitors to the park. 

TASK 4: JURACKA PARK MASTER PLAN
Following the community outreach on the two proposed concepts, LAndArt Studio will meet with the Parks Committee to determine 
the direction for the final master plan. LAndArt Studio will use this direction to provide the final master plan for the park, which may 
be one of the two concepts, a hybrid of both, or possibly a hybrid with something new that came out of the public outreach. LAndArt 
Studio will then provide a final color-rendered and labeled plan for Juracka Park that also incorporates a series of concept images 
representative of the desired improvements. 
LAndArt Studio will also prepare a high level opinion of costs that can be used for budgeting and/or soliciting additional funds for 
making improvements to the park. LAndArt Studio will meet with the Parks Committee to review the opinion of costs and discuss 
potential phasing strategies for implementing the recommendations.

ADDITIONAL SERVICES

The following services are not provided as part of the Basic Services outlined above. Should any of the below services be required, 
LAndArt Studio will furnish a fee proposal upon your request:
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•	 While lighting and water improvements may be considered, any recommendations would be at the master plan level and 
would not include the related engineering.

SERVICES NOT INCLUDED

•	 Survey.
•	 Report writing.
•	 Civil Engineering services related to site utilities such as water, storm and/or sewer infrastructure.
•	 Structural Engineering services related to footings, etc.
•	 Lighting Design Services
•	 Hazardous materials (i.e. asbestos, lead, contaminated soils, etc.) consultation, identification of hazardous materials in the 

project area, or design of hazardous materials abatement.
•	 Preparation of construction documents.
•	 Preparation of specified boilerplate or technical specifications.
•	 Bid package preparation.
•	 Reproduction and distribution of contract documents.
•	 Testing services.
•	 Contractor solicitation.

TERMS & CONDITIONS
THIS AGREEMENT (this “Agreement”), effective as of ______________________________ (the “Effective Date”), is between 
the Town of Rotterdam, with offices at 1100 Sunrise Blvd, Rotterdam,  New York  12306 (hereinafter referred to as the “Client”), 
and LAndArt Studio NY LANDSCAPE ARCHITECTURE, PLLC, a New York professional limited liability company with offices at 1118 
Morningside Avenue Schenectady, New York 12309 (hereinafter referred to as “Design Professional”).

COMMENCEMENT DATE: 
This agreement will become effective upon receipt of a signed copy of this contract.    

INITIATION OF WORK:
Signing this Proposal Agreement signifies the intent of the Client to contract Design Professional for professional services. In contracting 
with Design Professional, Client warrants that funds are available to compensate Design Professional for the total amount of services 
and expenses contracted, and that these funds are neither encumbered nor contingent upon subsequent approvals, permits, or 
financing commitments by lending institutions or other parties. Client may initiate work described above by signing where indicated as 
an agreement and acceptance of this proposal as Design Professional’s authorization to proceed.

SCHEDULE:
The project shall begin in Spring 2024 and may extend into the Summer, depending upon the outreach schedule.

SCOPE OF SERVICES: 
The Scope of Work shall be as described herein.
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PROPOSED COMPENSATION:
LAndArt Studio will provide the Client with these Professional Services as detailed herein for an LUMP SUM FEE of  FIVE 
Thousand SIX HUNDRED AND FIFTY-FIVE Dollars ($5,655.00) as detailed below. A total of $5,655 will not be exceeded 
without written permission from the Client.

	 Task 1: Project Kickoff (Approx. 3 hrs.)	 				      $435
	 Task 2: Concept Plans (Approx. 12 hrs.)		    			   $1740
	 Task 3: Community Engagement (Approx. 12 hrs.)	 			   $1740
	 Task 4: Juracka Park Master Plan (Approx. 12 hrs.) 			   $1740
	
	 	
WORK NOT INCLUDED:
Work shall not include any survey, test pits, storm water calculations, location of existing utilities, or recommendations regarding 
environmental hazards. Work listed under the Scope of Work as not included shall not be included. 

ADDITIONAL SERVICES AND HOURLY RATES:
Any Additional Services, as mutually agreed upon, shall be approved in writing by the Client  and will be billed at an hourly rate of $145.00 
per hour or, if preferable, LAndArt Studio will provide a new proposal upon request.

REIMBURSABLE EXPENSES:
All reasonably and actually incurred direct, reimbursable expenses will be billed to the Client. Reimbursable expenses will be 
limited to the following, if applicable: document printing, mileage outside of the Capital Region, etc. A total of $150 will not be exceeded 
without written direction from the Client.

BILLING AND PAYMENT POLICIES:
LAndArt Studio will three invoices as per Exhibit A, Prime Agreement, that will be due and payable upon receipt and become delinquent 
if not paid in full thirty (30) days after their date. Client shall notify Design Professional of any dispute regarding invoices received within 
seven (7) days of receipt of invoice. Only the disputed portion of the payment may be withheld. Account delinquency longer than forty-
five (45) days will result in the stoppage of work on the job by Design Professional and any sub-consultants. Seven (7) days notice will 
be given prior to stoppage of work to enable accounts to be brought current. Work will recommence upon payment of all fees and service 
charges due. In some cases additional fees will be required to stop and start work because of account delinquency.

INSTRUMENTS OF SERVICE:  
Designs, architectural works, technical drawings, specifications and all other documents, including those in electronic form, prepared by 
the Design Professional are Instruments of Service for use solely with respect to this project. The Design Professional shall be deemed 
the authors and owners of their respective Instruments of Service and shall retain all common law, statutory and other reserved rights, 
including copyrights. Design Professional grants to Client license to reproduce these Instruments of Service solely for purposes of 
constructing and maintaining the Project, provided that Client shall comply with all obligations, including prompt payment of all sums 
when due, under this Agreement. Client is permitted to reproduce applicable portions of the documents appropriate to and for use in their 
execution of the Work by license granted above. Design Professional’s designs, architectural works, technical drawings, specifications 
or other documents shall not be used by Client or other agents on other projects, for additions to this Project, or for the completion of 
this Project by others, except by agreement in writing and with appropriate compensation to Design Professional. 

INSURANCE:
The Design Professional shall procure and maintain throughout the period of this Agreement, at the Design Professional’s own cost, 
insurance for protection from claims under workers compensation, temporary disability and other similar insurance required by law. 
Certificates of insurance shall be provided to the CLIENT upon written request. LAndArt Studio NY Landscape Architecture, PLLC shall 
not be responsible for any loss, damage or liability beyond the amounts, limits and conditions of such insurance.
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LIMITATION OF LIABILITY: 
In recognition of the relative risks and benefits of the project to both the Client and the Design Professional, the risks have been 
allocated such that the Client agrees, to the fullest extent permitted by Law, to limit the liability of the Design Professional and his or her 
subconsultants to the Client and to all construction contractors and subcontractors on the project for any and all claims, losses, costs, 
damages of any nature whatsoever or claims expenses from any cause or causes, so that the total aggregate liability of the Design 
Professional and his or her subconsultants to all those named shall not exceed the Design Professional’s total fee for services rendered 
on this project. Such claims and causes include, but are not limited to negligence, professional errors or omissions, strict liability, breach 
of contract or warranty.

LIMITATIONS OF COST ESTIMATES: Any estimate of the cost of the project or any part thereof is not to be construed, 
nor is it intended, as a guarantee of the total cost.

INDEMNIFICATION: The Client agrees to indemnify and hold harmless LAndArt Studio NY Landscape Architecture, PLLC 
from all claims and costs (including attorney’s fees) arising out of this Agreement except when such claims and costs are caused by the 
negligent acts, errors or omissions of LAndArt Studio NY Landscape Architecture, PLLC.
The Design Professional agrees to defend, indemnify and keep harmless the Client and its officers, employees and agents, from and 
against all claims, actions, causes of action, injuries, damages, losses, liabilities and expenses (including, without limitation, reasonable 
attorney’s fees and court costs) arising out of, or in consequence of, any negligent or intentional act or omission of Design Professional 
to the extent of its or their responsibility for such claims, actions, causes of action, injuries, damages, losses, liabilities and expenses.  
The provisions of this Article shall survive any termination or expiration of this AGREEMENT.

CERTIFICATE OF MERIT: 
The Client shall make no claim for professional negligence, either directly or in a third-party claim, against the Design Professional 
unless the Client has first provided the Design Professional with a written certification executed by an independent Design Professional 
currently practicing in the same discipline as the Design Professional and licensed in the State of New York. This certification shall: a) 
identify the name and license number of the certifier; b) specify each and every act or omission that the certifier contends is a violation 
of the standard of care expected of a Design Professional performing professional services under similar circumstances; and c) state 
in complete detail the basis for the certifier’s opinion that each such act or omission constitutes such a violation. This certificate shall 
be provided to the Design Professional not less than thirty (30) calendar days prior to the presentation of any claim or the institution of 
any arbitration or judicial proceeding.

PRECEDENCE: 
The Client agrees that this AGREEMENT for professional services along with those contained in the specific LAndArt Studio NY 
Landscape Architecture PLLC Proposal for Services for this project take precedence over standard terms and conditions printed on 
purchase order forms.

SEVERABILITY: 
If any portion of these Terms & Conditions of the Proposal for Services for this project shall for any reason be deemed invalid or 
unenforceable, such a determination shall not affect the other provisions of this Agreement and the Agreement shall be construed in all 
respects as though the invalid or unenforceable portion were omitted.

SUSPENSION OF SERVICES:
In the event of a suspension of services caused by the Client, the Design Professional shall have no liability to the Client for delay or 
damage caused the Client because of such suspension of services. Before resuming services, the Design Professional shall be paid all 
sums due prior to suspension and any expenses incurred in the interruption and resumption of the Design Professionals’s services. The 
Design Professional’s fees for the remaining services and the time schedules shall be equitably adjusted.  

TERMINATION OF WORK:
Either party may terminate this agreement without cause upon 15 days written notice to the other party. Payment will be due only for 
work to date of termination.
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SIGNATURES:
IN WITNESS WHEREOF, the parties executed this Agreement on the day and year first above written.

TOWN OF ROTTERDAM

By: _______________________________________    Date: ___________________________
Name
Title

LANDART STUDIO NY LANDSCAPE ARCHITECTURE, PLLC

By: _______________________________________    Date: ___________________________
Mary Moore Wallinger
Principal
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RESOLUTION NO. 137.24 
 

TO NEGOTIATE AND EXECUTE AN AGREEMENT WITH ULTIMATE ROOFING  
 

THEREFORE, UPON MOTION OF Councilmember ___________________,  
 
seconded by Councilmember _______________________,  
 
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
 

SECTION 1.  The Town Board of the Town of Rotterdam hereby authorizes the 
Supervisor to negotiate and execute and agreement with Ultimate Roofing, located at 207 East 
Campbell Road, Schenectady, New York 12303, for the repair of the Senior Citizens Center 
auditorium roof entrance, in the amount not to exceed three thousand two hundred and 00/100 
($3,200.00) dollars. 
  

SECTION 2.  This resolution shall become effective March 13, 2024. 
 
DATED: March 13, 2024 

 
  
 
 
           
 

 
            

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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RESOLUTION NO. 138.24 
 

TO AUTHORIZE CHANGE ORDER NO. 2 WITH JOHN W. DANFORTH COMPANY 
FOR THE ROTTERDAM TOWN HALL RENOVATIONS 

 
              THEREFORE, UPON MOTION OF Councilmember ___________________, 
 
seconded by Councilmember _____________________,        
 
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
 
             SECTION 1. The Town Board of the Town of Rotterdam hereby authorizes the 
Supervisor to negotiate and execute Change Order No. 2 with John W. Danforth, located at 5 
Liebich Lane, Halfmoon, NY 12065, for the Rotterdam Town Hall Renovations, Contract 2 – 
Mechanical Construction, to insulate the horizontal portion of the stormwater drain piping, for a 
cost increase of one thousand eight hundred eighty six and 69/100 ($1,886.69) dollars, and a new 
contract sum totaling one hundred eighty three thousand, one hundred ninety and 59/100 
($183,190.59) dollars. 
             

SECTION 2. This resolution shall become effective March 13, 2024. 
 
DATED: March 13, 2024 

 
  
 
 
           
 

 
  

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 

 
LEGISLATIVE REQUEST FORM 

 
 
DATE:       March 8, 2024 
 
TO:        Mollie Collins, Town Supervisor 
 
FROM:        Charles Jack Dodson, Deputy Supervisor 
 

TITLE OF REQUEST: Town Hall Renovations-Change Order #2, John W. 
Danforth Company 

 
TOWN BOARD MEETING:    March 13, 2024 
 
Background Information: John W. Danforth Company is the Mechanical 

Contractor for the Rotterdam Town Hall 
Renovations. 

 
Evaluation/Analysis: Barton & Loguidice has submitted a change order 

for John W. Danforth Company for the Rotterdam 
Town Hall Renovations.  The change order is to 
insulate the horizontal portion of the stormwater 
drain piping,  

 
Recommendation(s): Authorize the Supervisor to enter into an agreement 

with John W. Danforth Company in an amount not 
to exceed $1,886.69. 

 
Attachment/Document(s): Barton & Loguidice Change Order dated March 7 

2024. 
     
Compliance with Purchasing Policy:   N/A   
 
Effect(s) on Existing Law(s):    N/A 
 
LEGISLATION WILL BE PREPARED BY:  Supervisors Office   
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RESOLUTION NO. 139.24 
 

TO AUTHORIZE CHANGE ORDER NO. 1 WITH EMPIRE ELECTRIC NY LLC FOR 
THE ROTTERDAM TOWN HALL RENOVATIONS 

 
              THEREFORE, UPON MOTION OF Councilmember ___________________, 
 
seconded by Councilmember _____________________,        
 
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
 
             SECTION 1. The Town Board of the Town of Rotterdam hereby authorizes the 
Supervisor to negotiate and execute Change Order No. 1 with Empire Electric NY LLC, located 
at PO Box 13082, Albany, New York 12212, for the Rotterdam Town Hall Renovations, Contract 
3 – Electrical Construction, for the removal of rooftop sirens and antennas and an addition of pull 
station, for a cost increase of one thousand five hundred ninety two and 54/100 ($1,592.54) dollars, 
and a new contract sum totaling one hundred sixteen thousand, eight hundred ninety two and 
54/100 ($116,892.54) dollars. 
             

SECTION 2. This resolution shall become effective March 13, 2024. 
 
DATED: March 13, 2024 

 
  
 
 
           
 

 
  

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 

 
LEGISLATIVE REQUEST FORM 

 
 
DATE:       March 8, 2024 
 
TO:        Mollie Collins, Town Supervisor 
 
FROM:        Charles Jack Dodson, Deputy Supervisor 
 

TITLE OF REQUEST: Town Hall Renovations-Change Order #1, Empire 
Electric NY, LLC 

 
TOWN BOARD MEETING:    March 13, 2024 
 
Background Information: Empire Electric NY, LLC is the Contractor for the 

Rotterdam Town Hall Renovations. 
 
Evaluation/Analysis: Barton & Loguidice has submitted a change order 

for Empire Electric NY, LLC for the Rotterdam 
Town Hall Renovations.  The change order is for the 
electrical removal of rooftop sirens and antenna and 
addition of pull station. 

 
Recommendation(s): Authorize the Supervisor to enter into an agreement 

with Empire Electric NY, LLC in an amount not to 
exceed $1,592.54. 

 
Attachment/Document(s): Barton & Loguidice Change Order dated March 7, 

2024. 
     
Compliance with Purchasing Policy:    
 
Effect(s) on Existing Law(s):     
 
LEGISLATION WILL BE PREPARED BY:  Supervisors Office   
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Michael Winkler VP

3/7/2024

Josh Conley - Project Architect

03/07/2024
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3/5/2024

Joshua D. Conley
Project Architect
Barton & Loguidice

EENY#1 EC RFQ 1 Removal of Rooftop Sirens and Antenna

Materials 0 -$                     
Labor Hrs: 4 402.44$              
Quote 0 -$                     
Quote 0 -$                     
Sub-Total 402.44$             
15% Markup 0.15 60.37$                
Bond 2.50% 11.57$                
Total 474.38$              

Best Regards

Michael Winkler
mwinkler@empireelectricny.com
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Project:

Job ID:

Bid Brief Form Report

5 Mar 2024  13:18:18

JOB-0251

ROTTERDAM TOWN HALL RENOVATIONS

Tax Rate status: Default Bid Name: EENY#1 EC RFQ 1 REMOVAL OF RO Bid Template: BASIC (EXPANDED O&P)

 0.00

 0.00

 0.00

 4.00

 402.44

 0.00

 0.00

 0.00

 402.44

Description Amount Subtotal

Material

Estimated Material

Material Adjustment

Material Total:

Labor

Direct Labor Hours

Labor Dollars

Indirect Labor

Labor Escalation

Labor Adjustments

Labor Total:

Quotes

 0.00

 0.00

Quote Adjustments

Quotes Total:

 10.06

 10.06

 0.00

Direct Job Costs

Estimated DJC

DJC Adjustments

Direct Job Costs Total:

 0.00

 0.00

 0.00

 0.00

 0.00

Taxes

Material Tax (0.0000%)

Labor Tax (0.0000%)

Equipment Tax (0.0000%)

SubContract Tax (0.0000%)

Taxes Total:

Quote Tax (0.0000%)  0.00

 412.50Pre-Overhead and Profit  Subtotal:

 61.88

 0.00

 0.00

 60.37

 0.00

 0.00

 1.51

Overhead

Material Overhead (15.00% markup)

Quotes Overhead (15.00% markup)

Labor Overhead (15.00% markup)

Equipment Overhead (15.00% markup)

SubContracts Overhead (15.00% markup)

DJC Overhead (15.00% markup)

Overhead Total:

 0.00

 0.00

 0.00

 0.00

 0.00

 0.00

 0.00

Profit

Material Profit (0.00% markup)

Quotes Profit (0.00% markup)

Labor Profit (0.00% markup)

Equipment Profit (0.00% markup)

SubContracts Profit (0.00% markup)

DJC Profit (0.00% markup)

Profit Total:

,   

EMPIRE ELECTRIC NY LLC Phone: 

Web: 

Page 1 of 2ConEst Software Systems
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5 Mar 2024  1:18PMBid Brief Form Report: ROTTERDAM TOWN HALL RENOVATIONS

 0.00

Miscellaneous

Job Tax (0.00%)

 12.16

 12.16Miscellaneous Total:

Bond (2.56%)

 486.54Bid Total:

,   

EMPIRE ELECTRIC NY LLC Phone: 

Web: 

Page 2 of 2ConEst Software Systems
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3/5/2024

Joshua D. Conley
Project Architect
Barton & Loguidice

EENY#2 Added Pullstation FA Submittal Response 

Materials 23.37 23.37$                
Labor Hrs: 2.8 281.51$              
Quote 643.72 643.72$              
Quote 0 -$                     
Sub-Total 948.60$             
15% Markup 0.15 142.29$              
Bond 2.50% 27.27$                

Total 1,118.16$           

Best Regards

Michael Winkler
mwinkler@empireelectricny.com
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Project:

Job ID:

Bid Brief Form Report

5 Mar 2024  13:28:41

JOB-0251

ROTTERDAM TOWN HALL RENOVATIONS

Tax Rate status: Default Bid Name: EENY#2 ADDED PULLSTATION SUB Bid Template: BASIC (EXPANDED O&P)

 23.37

 0.00

 23.37

 2.80

 281.51

 0.00

 0.00

 0.00

 281.51

Description Amount Subtotal

Material

Estimated Material

Material Adjustment

Material Total:

Labor

Direct Labor Hours

Labor Dollars

Indirect Labor

Labor Escalation

Labor Adjustments

Labor Total:

Quotes

FIRE ALARM

[no vendor name]  643.72

 643.72FIRE ALARM Total:

 0.00

 643.72

Quote Adjustments

Quotes Total:

 0.00

 0.00

 0.00

Direct Job Costs

Estimated DJC

DJC Adjustments

Direct Job Costs Total:

 0.00

 0.00

 0.00

 0.00

 0.00

Taxes

Material Tax (0.0000%)

Labor Tax (0.0000%)

Equipment Tax (0.0000%)

SubContract Tax (0.0000%)

Taxes Total:

Quote Tax (0.0000%)  0.00

 948.60Pre-Overhead and Profit  Subtotal:

 142.29

 3.51

 96.56

 42.23

 0.00

 0.00

 0.00

Overhead

Material Overhead (15.00% markup)

Quotes Overhead (15.00% markup)

Labor Overhead (15.00% markup)

Equipment Overhead (15.00% markup)

SubContracts Overhead (15.00% markup)

DJC Overhead (15.00% markup)

Overhead Total:

,   

EMPIRE ELECTRIC NY LLC Phone: 

Web: 

Page 1 of 2ConEst Software Systems
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5 Mar 2024  1:28PMBid Brief Form Report: ROTTERDAM TOWN HALL RENOVATIONS

 0.00

 0.00

 0.00

 0.00

 0.00

 0.00

 0.00

Profit

Material Profit (0.00% markup)

Quotes Profit (0.00% markup)

Labor Profit (0.00% markup)

Equipment Profit (0.00% markup)

SubContracts Profit (0.00% markup)

DJC Profit (0.00% markup)

Profit Total:

 0.00

Miscellaneous

Job Tax (0.00%)

 27.97

 27.97Miscellaneous Total:

Bond (2.56%)

 1,118.86Bid Total:

,   

EMPIRE ELECTRIC NY LLC Phone: 

Web: 

Page 2 of 2ConEst Software Systems
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Project:

Job ID: JOB-0251

ROTTERDAM TOWN HALL RENOVATIONS

Summary by Item Number

5 Mar 2024  13:26:13

EENY#2 SUMMARY

Item # DescriptionSize Q/M Quantity U/M Mat Unit Mat Result Lab Unit Quo Unit Quo ResultLab Result

 100137 EA 4.00MWIRE-NUT SML -YELLOW#18 to 10  0.1303  0.52  0.00 0.0000 0.20 0.0500

 161269 EA 2.00MTEK SCREW#10 x 1"  0.0508  0.10  0.00 0.0000 0.05 0.0240

 630307 EA 1.00MMETAL STUD EASY SNAP GROMMET  0.2644  0.26  0.00 0.0000 0.07 0.0700

 630316 EA 1.00MNM 4-CBL GRIPPER WD/ MTL-STD  0.4887  0.49  0.00 0.0000 0.07 0.0700

 630333 EA 5.00MROMEX HAMMER-ON 1/4-FLANGE HGR PSH-IN14 & 12-2  1.4524  7.26  0.00 0.0000 0.35 0.0700

 1080262 EA 1.00MSTUD-WALL SCREW-ON NEW-WORK BRKT1G LV OUTLET  1.5355  1.54  0.00 0.0000 0.60 0.6000

 3070059 EA 1.00MFIRE ALARM MANUAL STATION ADDRESSABLE  0.0000  0.00  0.00 0.0000 0.50 0.5000

 3070586 FT 40.00MFA CBL PLENUM SHLD ADDRSSBL (FPLP)#18   2/C  Red  0.3300  13.20  0.00 0.0000 0.96 0.0240

 23.37Phase/Group totals:  0.00 2.80

Job totals:  23.37  0.00 2.80

 23.37Grand Material, Quote, Equipment, and Subcontract Total:

,   

EMPIRE ELECTRIC NY LLC Phone: 

Web: 

Page 1 of 1
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Johnson Controls Inc

6175 Shamrock Ct

Dublin, Ohio   43017

JCI Project Number
650461120 614-555-1212

PROJECT NAME

LOCATION OF WORK

CONTRACT NO. 23-149
CHANGE PROPOSAL 

NO.

REQUESTING PARTY Electrician DATE OF REQUEST

PROJECT MANAGER Mike Winkler CONTRACTOR

OWNER Town of Rotterdam ENGINEER

REASON FOR CHANGE

SPECIFICATIONS

ORIGINAL PRICE ORIGINAL TIME IN DAYS

NET CHANGES OF PREVIOUS 

CHANGE ORDERS

NET CHANGES OF PREVIOUS 

CHANGE ORDERS IN DAYS

NET INCREASE / DECREASE $643.72
NET INCREASE / DECREASE IN 

DAYS
0

RECOMMENDED BY: Chad Phoenix ACCEPTED BY:

DATE: 2/26/2024 DATE:

REVIEWED BY: APPROVED BY:

DATE DATE

CHANGE IN CONTRACT TIMES

TOTAL CONTRACT TIME WITH 

APPROVED CHANGES

DESCRIPTION OF CHANGES provide additional pull station.  Price includes the necessary material and labor.

design change during engineer submittal review to meet code

email, reviewed submittal package

TOTAL CONTRACT PRICE WITH 

APPROVED CHANGES
$643.72 0

CHANGE PROPOSAL

CHANGE PROPOSAL OVERVIEW

SUPPORT & JUSTIFICATION 

DOCUMENTS

CHANGE IN CONTRACT PRICE

Rotterdam Town Hall

Rotterdam, NY

2/13/24

Empire Electric

300 March 13, 2024



It is hereby agreed the changes and additions in the Scope of Work noted below shall constitute an Extra to the contract  in the amount noted on this 

form. The sum shall be added to the original value of the above numbered contract and at Extras heretofore approved.  This quotation is valid for 30 

days.   
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RESOLUTION NO. 140.24 

TO DECLARE TOWN HALL EQUIPMENT OBSOLETE 

 THEREFORE, UPON MOTION OF Councilmember _________________________, 

seconded by Councilmember __________________________,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  The Town Board, of the Town of Rotterdam, on the advice and 
recommendation of the Town Senior Building Inspector, hereby declares the following equipment 
obsolete and no longer needed by the Town and authorizes their proper disposal: 

-1 Desk 
-2 Tall/Wide File Cabinets 

-3 Short/Wide File Cabinets 
-1 Medium/Wide File Cabinet 
-3 Tall Skinny File Cabinets 

-4 Rolling File Cabinets 
-1 File Cabinet w/Door 

-Multiple Broken Chairs 
-2 Glass Doors 

 
 SECTION 2.  This resolution shall become effective March 13, 2024. 

DATED:  March 13, 2024 

 
  
 
 
           
 

 
            

 

 

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org 

 
LEGISLATIVE REQUEST FORM 

 
 
DATE:       March 8, 2024 
 
TO:        Mollie Collins, Town Supervisor 
 
FROM:        James Keith, Sr. Building Inspector 
 
TITLE OF REQUEST: Authorization to Declare Equipment Obsolete 
 
TOWN BOARD MEETING:    March 13, 2024 
 
Background Information: Declare the attached equipment obsolete due to 

needing repairs that are not cost effective to the 
Town. 

 
Evaluation/Analysis: Equipment listed is no longer operational and would 

not be cost effective to repair. 
 
Recommendation(s): Town Board to authorize the disposal of the 

equipment.   
 
Attachment/Document(s): List of Obsolete equipment 

 
Compliance with Purchasing Policy:   N/A 
 
Effect(s) on Existing Law(s):    N/A 
 
LEGISLATION WILL BE PREPARED BY:  Supervisors Office 
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OBSOLETE EQUIPMENT 
 

 

-1 Desk 

-2 Tall/Wide File Cabinets 

-3 Short/Wide File Cabinets 

-1 Medium/Wide File Cabinet 

-3 Tall Skinny File Cabinets 

-4 Rolling File Cabinets 

-1 File Cabinet w/Door 

-Multiple Broken Chairs 

-2 Glass Doors 
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RESOLUTION NO. 141.24 

TO AUTHORIZE THE PURCHASE TWO (2) MAGGIE LOCATORS  

THEREFORE, UPON MOTION OF Councilmember ___________________,  

seconded by Councilmember _______________________,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  The Town Board of the Town of Rotterdam hereby authorizes the 
purchase of two (2) Maggie Magnetic Locators from Ferguson Enterprises LLC #3326 – DBA 
Pollardwater, located at 709 City Center Blvd, Ste A101, Newport News, VA 23606, for the 
price of each locator not to exceed one thousand ninety-five and 00/100 ($1,095.00) dollars.   

SECTION 2.  This resolution shall become effective March 13, 2024. 

DATED: March 13, 2024 

NAME AYES NOES ABSTAIN 
Dodson 
Mastroianni 
Gallucci 
Schlag 
Collins 
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RESOLUTION NO. 142.24 

TO NEGOTIATE AND EXECUTE AN AGREEMENT WITH JASON HOVAK FOR AN 
INFORMATION TECHNOLOGY EVALUATION  

THEREFORE, UPON MOTION OF Councilmember _________________________, 

seconded by Councilmember __________________________,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  The Town Board of the Town of Rotterdam hereby authorizes the 
Supervisor to negotiate and execute an agreement with Jason Hovak, located at 150 Clizbe 
Avenue, Amsterdam, New York 12010, for consulting services to evaluate the current state of the 
Town’s Information Technology environment, for a 12-week term, in the amount not to exceed 
thirteen thousand four hundred forty 00/100 ($13,440.00) dollars. 

    SECTION 2. This resolution shall become effective on March 13, 2024.  

DATED: March 13, 2024 

                                   
 

 

          

 

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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Town of Rotterdam Technology Assessment – Page 1 of 3 

Town of Rotterdam Technology Assessment 
Town of Rotterdam 

March 11, 2024 

Overview 
The Town of Rotterdam has asked Jason Hovak to provide consulting services to evaluate the current 
state of its Information Technology environment, as well as provide advanced engineering services for 
remediation of identified areas of concern and provide recommendations for continuing maintenance 
and support.  This document outlines the scope of work for this engagement and related terms. 

Scope 
This project consists of the following tasks: 

Assessment – An initial high-level review of the environment will be conducted to provide an 

overview of specific business requirements and services.  Local resources and existing vendors will 

be engaged as necessary to facilitate a comprehensive examination of the current health and status 

and an exhaustive review of all aspects of the IT organization will be conducted including, but not 

limited to: 

• Infrastructure and Equipment 

• Personnel 

• Processes and Documentation 

• Vendors and Service Contracts 

• Business Continuity 

• Security Posture 

Remediation – During the course of the project identified areas of concern will be classified and 

prioritized to address critical issues.  Urgent matters will be delt with immediately, while lower 

priority issues will be reviewed with the customer to determine the preferred course of action. 

Recommendations – On completion of the project recommendations will be outlined for 

continuing maintenance of the environment with an emphasis on maximizing efficiency while 

providing robust quality of service.    

This engagement will serve as a pilot program providing a proof of concept for ongoing maintenance 

and support.  The time will be utilized to identify any strengths or weakness and provide a 

foundation for successful support of the Town of Rotterdam and its short- and long-term technology 

goals. 

Successful completion of this project relies on cooperation from current vendors in the form of 

unrestricted administrative access and site-specific documentation for town systems under their 

management.  No significant alterations to configurations will be performed without first consulting 

vendors currently holding responsibility for system maintenance.  Services will be scheduled and 

coordinated to ensure minimal impact to town employees or operational requirements. 
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Town of Rotterdam Technology Assessment – Page 2 of 3 

Cost 
This engagement will span a 12-week period and consist of 96 hours of engineering time invoiced at a 

reduced hourly rate of $140/hour.  The total cost of the project shall not exceed $13,440 without 

written customer consent. 

Services will be scheduled and rendered during normal business hours, 8AM-6PM Monday through 

Friday.  Beyond the initial 96 hours, there is no commitment to additional time.  On written request the 

engagement may be extended at the negotiated rate of $140/hour.  The customer is not responsible for 

travel expenses. 

Executed time will be invoiced monthly and upon project completion.  Payment terms are net 30 days 
from date of invoice.  All overdue payments shall bear interest from the first day of the month following 
the month in which the payment was due, at the rate of fifteen percent (15%), or the highest 
contractual rate permitted by applicable law, whichever is lower. 

Terms 
The following terms are associated with this engagement: 

• All services performed by Jason Hovak are in the manner of an independent contractor.  He will 
be responsible for all applicable employee taxes. 

• All services will be provided in a skillful manner according to those standards generally 
prevailing among consultants performing similar services.  Any warranty with regard to product 
(hardware or software) will be provided by the manufacturer of same. 

• The client will provide all hardware necessary for this engagement. 
• The client will provide all necessary software and licensing for this engagement. 
• The customer shall be held harmless from any claims, liabilities, losses, expenses, or damages 

caused by the services performed by Jason Hovak or the work delivered under these terms 
infringing any copyright, trade secret, or any other proprietary right of any third party. 

• Jason Hovak will not be liable for incidental, special, punitive, indirect, or consequential 
damages including loss of data, its use, or lost profits or other economic damages. 

• Jason Hovak, at his sole expense, shall procure and maintain such policies for commercial 
liability, malpractice, and other insurance as shall be necessary, a certificate of which the client 
has been provided a copy of, to protect against a claim of liability. 

• Each party acknowledges that in the course of work there will be exposure to information that is 
proprietary and confidential in nature. Such information shall be held in the strictest confidence 
and not discussed or disclosed to any third party. 

• Either party may terminate this Agreement at any time upon thirty (30) days prior written 
notice, upon five (5) days written notice of default, or immediately upon a party’s filing for 
bankruptcy or insolvency protection. 

• These terms and the accompanying scope set forth the understanding of both parties with 
respect to subject matter hereof and is binding upon both parties.  The agreement may only be 
amended by signature of both parties. 

• These terms shall be governed by and construed in accordance with the laws of the State of 
New York. 

• Neither party will be held liable to the other for failures or delays arising out of conditions 
beyond each party’s control including fire, riots, storms, electrical failures, and acts of God or 
similar occurrences. 
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Town of Rotterdam Technology Assessment – Page 3 of 3 

Approval 
Please indicate acceptance of this scope of work and its terms as outlined in this document. 

 

Date 

Jason Hovak 

Date 

Client Signature 

Print Name 

Title 

Jason Hovak 

150 Clizbe Avenue 

Amsterdam, New York 12010 

(518) 595-9550 

jhovak@hovak.com 

3/11/2024 

This document is confidential, and shall not be used or disclosed, in whole or in part, for any purpose 

other than evaluation within the client organization. 
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