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RESOLUTION NO. 320.24 

 
TO RECOGNIZE THE INTRODUCTION OF INTRODUCTORY LOCAL LAW NO. __ 

OF 2024; TO REPEAL SECTION 150-22(J), OF THE CODE OF THE TOWN OF 
ROTTERDAM, FOR THE PURPOSE OF ALLOWING ICE CREAM TRUCKS WITHIN 

THE TOWN OF ROTTERDAM 
       

THEREFORE, UPON MOTION OF Councilmember  ____________________,  
 
seconded by Councilmember _______________________,  
 
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
 
       SECTION 1.  The Town Board of the Town of Rotterdam hereby recognizes the 
introduction of Introductory Local Law No. __ of 2024; To amend section 150-22(J) of the Code 
of the Town of Rotterdam, for the allowance of ice cream trucks within the Town of Rotterdam. 
 

SECTION 2.  The Town Board of the Town of Rotterdam hereby authorizes the Town 
Clerk to publish in the official newspaper of the Town of Rotterdam not less than ten (10) days 
prior to the date designated for the public hearing provided for hereby the following notice:  

 
TOWN OF ROTTERDAM 

NOTICE OF HEARING 

 
PLEASE TAKE NOTICE: That the Town Board of the Town of Rotterdam will hold a public 
hearing at the Rotterdam Junction Volunteer Fire Department, 1215 Main Street, Rotterdam, New 
York 12150 at 7:00p.m. on the 11th day of September, 2024 for the following purpose:  

 
To recognize the introduction of Introductory Local Law No. __ of 2024; To repeal 
section 150-22(J), of the Code of the Town of Rotterdam, for the allowance of ice 
cream trucks within the Town of Rotterdam.  

 
 

BY ORDER OF THE ROTTERDAM TOWN BOARD  
DIANE M. MARCO, TOWN CLERK 

 
 
DATED:  August 14, 2024 
Daily Gazette: Please publish once on August 16, 2024 
Town Clerk 
Post 
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SECTION 3.  This resolution shall become effective August 14, 2024. 
 

DATED: August 14, 2024 
                                   
 

 

          

 

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 
 

 
LEGISLATIVE REQUEST FORM 

 
 
DATE:       August  7, 2024       
 
TO:     Agenda      
 
FROM:      Courtney Heinel, Esq.  
 
TITLE OF REQUEST:    Town Board Member Schlag wishes to introduce a local law to 

repeal section 150-22(J) of the Town Code, to allow for ice cream 
trucks within the Town of Rotterdam  

       
TOWN BOARD MEETING:  August 14, 2024        
 
Background Information:    The Town has received inquiries from ice cream truck companies 

wishing to operate in the Town, however current local law section 
150-22(J) does not allow for such an activity within the Town.  

 
Evaluation/Analysis:  Section 150-22(J) prohibits ice cream trucks within the Town and 

repeal is the only option if the Town Board wishes to allow this 
activity. 

 
Recommendation(s):   N/A 
  
Attachment/Document(s):  Draft Local Law of the Year 2024 
      
 
Compliance with Purchasing Policy:  N/A    
 
Effect(s) on Existing Law(s):   Rotterdam Town Code Chapter 150-22(J) - repeal 
 
LEGISLATION WILL BE PREPARED BY:   Town Attorney  
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§ 150-22. Rules and regulations. 

A hawker, peddler or solicitor or solicitor of funds shall: 

A. Not falsely or fraudulently misrepresent the quality or quantity of any article or articles 

offered for sale nor offer for sale unwholesome, tainted or diseased provisions or 

merchandise. 

B. Keep the vehicle or receptacles used by him in a clean and sanitary condition and the 

foodstuffs and edibles offered for sale well-covered and protected from dirt, dust and insects. 

C. Not stand or permit the vehicle used by him to stand in one place for more than 10 minutes 

nor in front of any premises or business establishment if the owner, occupant or lessee 

objects. 

D. Not blow a horn, ring a bell or use any other noise or device to attract public attention to his 

wares nor shout or cry out his wares. 

E. Not permit any vehicle used by him to stop for any length of time so as to block or endanger 

vehicular or pedestrian traffic or to block a crosswalk. 

F. Not create or maintain a booth nor stand or place barrels, boxes or other obstructions upon 

any street or public place for the purpose of selling or exposing for sale any goods, wares or 

merchandise. 

G. Not hawk, peddle or solicit prior to 8:00 a.m. nor subsequent to 8:00 p.m. Monday through 

Friday nor prior to 9:00 a.m. nor subsequent to 5:00 p.m. on Saturday and Sunday. Home 

solicitations shall be only by appointment, with consent of an adult occupant to do so. 

H. Not enter any dwelling or residence without first obtaining the consent of an adult occupant 

to do so. 

I. Not stand, hawk, peddle or solicit or solicit funds on or near the premises of any business 

establishment, shopping center or mall without the written consent of the owner or 

individual, agency or organization responsible for the management and/or operation of the 

same. 

J. Not sell, offer for sale or dispense any food, confectionary or ice cream directly from a 

vehicle while said vehicle is on a public street. 

K. Not hawk, peddle, solicit, distribute samples, pamphlets, newspapers or any other materials 

while standing in or on any public roadway or right-of-way or in such proximity to such 

roadway or right-of-way as to hamper, distract or delay traffic or create a traffic hazard. 

Town of Rotterdam, NY

Downloaded from https://ecode360.com/RO0175 on 2024-08-07
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Cross-out
J. Not sell, offer for sale or dispense any food, confectionary or ice cream directly from a

vehicle while said vehicle is on a public street.





RESOLUTION NO. 321.24 

TO AUTHORIZE THE SUPERVISOR TO NEGOTIATE AND EXECUTE AN 
AGREEMENT WITH BRYCER, LLC. FOR IMPLEMENTATION OF THE 

COMPLIANCE ENGINE WITHIN THE TOWN OF ROTTERDAM 

 
      THEREFORE, UPON MOTION OF Councilmember  ____________________,  
 
seconded by Councilmember _______________________,  
 
BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
 
       SECTION 1.  The Town Board of the Town of Rotterdam hereby authorizes the 
Supervisor to negotiate and execute an agreement with Brycer, LLC for the implementation of the 
Compliance Engine within the Town of Rotterdam, at no cost, in a manner acceptable to the Town 
Attorney and the Town of Rotterdam. 
 
       SECTION 2.  This resolution shall become effective August 14, 2024. 
 
DATED: August 14, 2024 
 

                                   
 

 

          

 

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    

533 August 14, 2024

DRAFT



        
 
         

 
John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 
 

 
LEGISLATIVE REQUEST FORM 

 
 
DATE:       August  7, 2024       
 
TO:     Agenda      
 
FROM:      Courtney Heinel, Esq.  
 
TITLE OF REQUEST:    Town Board Member Schlag wishes the Town Supervisor to 

negotiate and sign an agreement with Brycer, LLC. to implement 
the compliance engine within the Town of Rotterdam.  

       
TOWN BOARD MEETING:  August 14, 2024        
 
Background Information:    Town staff have been approached by Brycer LLC. about 

implementing the Compliance Engine within the Town of 
Rotterdam to help Town Staff with fire safety inspections within 
the Town of Rotterdam.  

 
Evaluation/Analysis:   The Compliance Engine is a system that will help the Town staff 

implement, review, and inspect fire safety inspections within the 
Town of Rotterdam. 

 
Recommendation(s):   N/A 
  
Attachment/Document(s):  Brycer, LLC. contract 
      
 
Compliance with Purchasing Policy:  Yes     
 
Effect(s) on Existing Law(s):   N/A 
 
LEGISLATION WILL BE PREPARED BY:   Town Attorney  
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BRYCER, LLC 

4355 Weaver Parkway 
Suite 230 

Warrenville, IL  60555 
 
 

November 20, 2023 
 
 
Town of Rotterdam 
1100 Sunrise Boulevard   
Rotterdam, New York 12306 
  

Re: “The Compliance Engine” 
 
Dear Town of Rotterdam: 
 
 We look forward to providing you with “The Compliance Engine” (the “Solution”).  This 
proposal letter provides the basic terms by which Brycer, LLC (“Brycer”) will provide you, Town of 
Rotterdam (“Client”), with the Solution.  The use of the Solution and all matters between Brycer and 
Client will be subject to the standard “Terms and Conditions” attached to  this proposal as Exhibit A.  The 
basic terms are as follows: 
 
 1. Term:  Brycer will provide Client with the Solution for three years, commencing 
________________ (the “Initial Term”).  Thereafter, the Term shall automatically renew for successive 
three-year periods unless terminated by Brycer or Client in writing at least 90 days prior to the expiration 
of the then current Term (each, a “Renewal Term” and together with the Initial Term, the “Term”).  
Following the expiration or termination of the Term (as provided in the Terms and Conditions), Client shall 
stop using the Solution; provided, however, Brycer shall make available, and Client shall have the right to 
download, Client’s data from the Solution for a period of 60 days after the expiration or termination of the 
Term.  Client shall have the right to terminate this agreement upon giving 90 days written notice to Brycer. 
 

2. Fees:  Client shall not pay any fees for use of the Solution.  Brycer will collect all fees due 
and payable by third party inspectors in connection with activities relating to the Solution.   
 

3. Brycer Responsibilities:  During the Term, Brycer shall be responsible for the following 
in connection with Client’s use of the Solution: 
 

• Availability.  Brycer shall make the Solution available to Client as set forth on Exhibit B.  
The maintenance schedule and minimum service levels for the Solution are set forth on 
Exhibit B.  

• Service Level.  Brycer shall provide commercially reasonable levels of customer service 
with respect to the Solution to all third parties who transact business with Client and access 
the Solution. 

• Backup.  Brycer shall backup the database used in connection with the Solution to a 
separate server located within the same web hosting firm which the Solution is being hosted 
on a real time basis.  Upon request by Client (which can be no more than once a month) or 
made prior to or within 60 days after the effective date of termination of the Term, Brycer 
will make available to Client a complete and secure (i.e. encrypted and appropriately 
authenticated) download file of Client data in XML format including all schema and 
attachments in their native format.  Brycer shall maintain appropriate administrative, 
physical and technical safeguards for protection of the security, confidentiality and 
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integrity of Client data.  Brycer shall not (a) modify Client data or (b) disclose Client data 
except as required by law. 

• Retention of Information.  Brycer will maintain all information entered into the database 
by third party inspectors for at least five years from the time such information is entered 
into the database. 

• Notices.  Brycer will be responsible for generating and delivering the following notices to 
third parties in connection with the Solution: (a) reminders of upcoming inspections that 
are due; (b) notices that an inspection is past due; and (c) notices of completed inspection 
reports which contain one or more deficiencies. 

• Call Center Phone calls by Brycer on behalf of the Client to the property for EACH 
life-safety system overdue for service based on dates automatically tracked within the 
TCE database. Brycer is not an agent of the Client and all scripts for the overdue calls will 
be approved by the Client. 

• Updates and Enhancements.  In the event Brycer releases any updates, corrections, or 
enhancements to the Solution during the Term, Brycer shall promptly provide such updates 
or corrections to Client free of any charge or fee. 

 
4. Client Responsibilities:  During the Term, Client shall be responsible for the following in 

connection with Client’s use of the Solution: 
 

• Operating System.  Client shall be solely responsible for providing a proper operating 
environment, including computer hardware or other equipment and software, for any 
portion of the Solution installed on the Client’s equipment (the “Client Access Software”) 
and for the installation of network connections to the Internet.  In addition to any other 
Client Access Software requirements, Client must use version Edge, Firefox version 76, 
Chrome 60 or Safari (or more recent versions), in addition to having a .pdf reader installed 
on machines to view attachments. 

• Training.  Client shall allow Brycer at Client’s facilities to train all applicable personnel 
of Client on the use of the Solution.   

• Information.  Client shall promptly provide Brycer with all appropriate information 
necessary for Brycer to create the database for the Solution, including without limitation: 
(a) all commercial building addresses within [CLIENT] for Brycer’s initial upload; and 
(b) quarterly updates to in a format acceptable to Brycer in its discretion.   

• Enforcement.  Client shall take all actions necessary to require (e.g. resolution, ordinance, 
fire policy, code amendment) the use of the Solution by third party inspection companies.   

• Reports. Client will require all compliant and deficient test results to be submitted.  
 

5. Ownership of Data.  Client owns all the data provided by Client and received from third 
party contractors for Client.  Brycer shall maintain appropriate administrative, physical and technical 
safeguards for protection of the security, confidentiality and integrity of Client’s data. 
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Please acknowledge your acceptance of this proposal and our standard Terms and Conditions by 

counter-signing this proposal below.  We look forward to a long-term and mutually beneficial relationship 
with you.   
 

Brycer, LLC 
 
 
By:       
Its:        
 
 

Acknowledged and Agreed to this 
___ day of ___________, 20____: 
 
[CLIENT] 
 
 
By:       
Its:        
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Exhibit A 
 

Terms and Conditions 
 

Any capitalized terms not defined in these Terms and Conditions shall have the meaning assigned to it in that certain Letter Agreement 
attached hereto by and between Brycer, LLC and Client (the “Agreement).   
 

1. Restrictions on Use.  Client shall not copy, distribute, create derivative 
works of or modify the Solution in any way.  Client agrees that: (a) it 
shall only permit its officers and employees (collectively, the 
“Authorized Users”) to use the Solution for the benefit of Client; (b) it 
shall use commercially reasonable efforts to prevent the unauthorized 
use or disclosure of the Solution; (c) it shall not sell, resell, rent or lease 
the Solution; (d) it shall not use the Solution to store or transmit 
infringing or otherwise unlawful or tortious material, or to store or 
transmit material in violation of third party rights; (e) it shall not 
interfere with or disrupt the integrity or performance of the Solution or 
third-party data contained therein; (f) it shall not reverse engineer, 
translate, disassemble, decompile or otherwise attempt to create any 
source code which is derived from the Solution (g) it shall not permit 
anyone other than the Authorized Users to view or use the Solution and 
any screen shots of the Solution and (h) it shall not disclose the features 
of the Solution to anyone other than the Authorized Users.  Client is 
responsible for all actions taken by the Authorized Users in connection 
with the Solution.      
 

2. Proprietary Rights.  All right, title and interest in and to the Solution, 
the features of the Solution and images of the Solution as well any and 
all derivative works or modifications thereof (the “Derivative Works”), 
and any accompanying documentation, manuals or other materials 
used or supplied under this Agreement or with respect to the Solution 
or Derivative Works (the “Documentation”), and any reproductions 
works made thereof, remain with Brycer.  Client shall not remove any 
product identification or notices of such proprietary rights from the 
Solution.  Client acknowledges and agrees that, except for the limited 
use rights established hereunder, Client has no right, title or interest in 
the Solution, the Derivative Works or the Documentation. 

 
3. Independent Contractor.  Nothing in the Agreement may be construed 

or interpreted as constituting either party hereto as the agent, principal, 
employee or joint venturer of the other.  Each of Client and Brycer is 
an independent contractor.  Neither may assume, either directly or 
indirectly, any liability of or for the other party.  Neither party has the 
authority to bind or obligate the other party and neither party may 
represent that it has such authority. 

 
4. Reservation of Rights.  Brycer reserves the right, in its sole discretion 

and with prior notice to Client, to discontinue, add, adapt, or otherwise 
modify any design or specification of the Solution and/or Brycer’s 
policies, procedures, and requirements specified or related hereto.  All 
rights not expressly granted to Client are reserved to Brycer, including 
the right to provide all or any part of the Solution to other parties. 

 
5. Use of Logos.  During the term of this Agreement, Brycer shall have 

the right to use Client’s logos for the purpose of providing the Solution 
to Client. 

 
6. Confidential Information.  Brycer and Client acknowledge and agree 

that in providing the Solution, Brycer and Client, as the case may be, 
may disclose to the other party certain confidential, proprietary trade 
secret information ("Confidential Information").  Confidential 
Information may include, but is not limited to, the Solution, computer 
programs, flowcharts, diagrams, manuals, schematics, development 
tools, specifications, design documents, marketing information, 
financial information or business plans.  Each party agrees that it will 
not, without the express prior written consent of the other party, 
disclose any Confidential Information or any part thereof to any third 
party.  Notwithstanding the foregoing, the parties acknowledge that 
Client and Brycer shall be permitted to comply with any all federal and 
state laws concerning disclosure provided that any such required 
disclosure will not include any of Brycer’s screen shots.  The disclosing 
party shall provide prior written notice of any required disclosure of 
the nondisclosing party’s Confidential Information to the 
nondisclosing party and shall disclose only the information that is 

required to be disclosed by law.  In the event that Client requests from 
Brycer any reports or other information for purposes of complying with 
federal and state disclosure laws, Brycer shall provide such information 
within five business day following such request.  Confidential 
Information excludes information:  (a) that is or becomes generally 
available to the public through no fault of the receiving party; (b) that 
is rightfully received by the receiving party from a third party without 
limitation as to its use; or (c) that is independently developed by 
receiving party without use of any Confidential Information.  At the 
termination of this Agreement, each party will return the other party all 
Confidential Information of the other party.  Each party also agrees that 
it shall not duplicate, translate, modify, copy, printout, disassemble, 
decompile or otherwise tamper with any Confidential Information of 
the other party or any firmware, circuit board or software provided 
therewith.  
 

7. Brycer Warranty.  Brycer represents and warrants to Client that Brycer 
has all rights necessary in and to any patent, copyright, trademark, 
service mark or other intellectual property right used in, or associated 
with, the Solution, and that Brycer is duly authorized to enter into this 
Agreement and provide the Solution to Client pursuant to this 
Agreement.   

 
8. Disclaimer.  All information entered into Brycer’s database is produced 

by third party inspectors and their agents. THEREFORE, BRYCER 
SPECIFICALLY DISCLAIMS ANY REPRESENTATION OR 
WARRANTY AS TO THE ACCURACY OR COMPLETENESS 
OF ANY INFORMATION ENTERED INTO BRYCER’S 
DATABASE BY EITHER CLIENT OR THIRD PARTY 
INSPECTORS.  EXCEPT AS SET FORTH IN SECTION 7, 
BRYCER MAKES NO OTHER WARRANTY, EXPRESS OR 
IMPLIED, WITH RESPECT TO THE SOLUTION OR ANY 
OTHER INFORMATION AND ALL OTHER WARRANTIES, 
WHETHER EXPRESS OR IMPLIED, ARE HEREBY 
DISCLAIMED, INCLUDING, WITHOUT LIMITATION, THE 
IMPLIED WARRANTIES OF MERCHANTABILITY AND 
FITNESS FOR A PARTICULAR PURPOSE.  BRYCER'S SOLE 
LIABILITY FOR BREACH OF THE REPRESENTATION AND 
WARRANTY SET FORTH IN SECTION 7, AND CLIENT'S 
SOLE REMEDY, SHALL BE THAT BRYCER SHALL 
INDEMNIFY AND HOLD RECIPIENT HARMLESS FROM 
AND AGAINST ANY LOSS, SUIT, DAMAGE, CLAIM OR 
DEFENSE ARISING OUT OF BREACH OF THE 
REPRESENTATION AND WARRANTY.  

 
9. LIMITATION ON DAMAGES. BRYCER SHALL ONLY BE 

LIABLE TO CLIENT FOR DIRECT DAMAGES PURSUANT 
TO THE AGREEMENT.  EXCEPT AS OTHERWISE 
PROVIDED IN SECTION 7, IN NO EVENT SHALL BRYCER 
BE LIABLE FOR OR OBLIGATED IN ANY MANNER FOR 
SPECIAL, CONSEQUENTIAL, OR INDIRECT DAMAGES, 
INCLUDING, BUT NOT LIMITED TO, LOSS OF USE, LOSS 
OF PROFITS OR SYSTEM DOWNTIME.  CLIENT 
ACKNOWLEDGES AND AGREES THAT IN NO CASE SHALL 
BRYCER 'S LIABILITY FOR ANY LOSS OF DATA OR DATA 
INTEGRITY EXCEED THE REPLACEMENT COST OF THE 
MEDIA ON WHICH THE DATA WAS STORED.    
 

10. Risks Inherent to Internet.  Client acknowledges that: (a) the Internet is 
a worldwide network of computers, (b) communication on the Internet 
may not be secure, (c) the Internet is beyond the control of Brycer, and 
(d) Brycer does not own, operate or manage the Internet.  Client also 
acknowledges that there are inherent risks associated with using the 
Solution, including but not limited to the risk of breach of security, the 
risk of exposure to computer viruses and the risk of interception, 
distortion, or loss of communications.  Client assumes these risks 
knowingly and voluntarily releases Brycer from all liability from all 
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such risks.  Not in limitation of the foregoing, Client hereby assumes 
the risk, and Brycer shall have no responsibility or liability of any kind 
hereunder, for: (1) errors in the Solution resulting from misuse, 
negligence, revision, modification, or improper use of all or any part of 
the Solution by any entity other than Brycer or its authorized 
representatives; (2) any version of the Solution other than the then-
current unmodified version provided to Client; (3) Client's failure to 
timely or correctly install any updates to the Client Access Software; 
(4) problems caused by connecting or failure to connect to the Internet; 
(5) failure to provide and maintain the technical and connectivity 
configurations for the use and operation of the Solution that meet 
Brycer’s recommended requirements; (6) nonconformities resulting 
from or problems to or caused by non-Brycer products or services; or 
(7) data or data input, output, accuracy, and suitability, which shall be 
deemed under Client’s exclusive control. 

 
11. Indemnity.  Brycer (the “Indemnifying Party”) will defend and 

indemnify Client against any damages, losses, liabilities, causes of 
action, costs or expenses arising from Brycer’s breach of this 
Agreement, gross negligence or intentional misconduct.  Client will 
defend and indemnify Brycer against any damages, losses, liabilities, 
costs or expenses (including reasonable attorneys’ fees) arising from 
Client’s breach of this Agreement, gross negligence or intentional 
misconduct.  Client acknowledges that Brycer does not create any of 
the data and information included in the Solution and is not responsible 
for and does not assess or make any suggestions or recommendations 
with respect to any such data or information.  Client will defend and 
indemnify Brycer against any damages, losses, liabilities, costs or 
expenses (including reasonable attorneys’ fees), claims, demands, suits 
or proceedings made or brought against Brycer by a third party in 
connection with Client’s or an Authorized User’s use of the Solution, 
or any action or inaction taken by a third party, including, but not 
limited to, third party inspectors, in connection with such third party 
providing services for Client or otherwise at Client’s or an Authorized 
User’s request or direction.   

 
12. Breach.  Brycer shall have the right to terminate or suspend this 

Agreement, and all of Client’s rights hereunder, immediately upon 
delivering written notice to Client detailing Client’s breach of any 
provision of this Agreement.  If Client cures such breach within 5 days 
of receiving written notice thereof, Brycer shall restore the Solution 
and Client shall pay any fees or costs incurred by Brycer in connection 
with the restoration of the Solution.   

 
13. Illegal Payments.  Client acknowledges and agrees that it has not 

received or been offered any illegal or improper bribe, kickback, 
payment, gift or anything of value from any employee or agent of 
Brycer in connection with the Agreement. 

 
14. Beneficiaries.  There are no third party beneficiaries to the Agreement.   
 
15. Force Majeure.  Neither party shall be responsible for any failure to 

perform due to unforeseen, non-commercial circumstances beyond its 
reasonable control, including but not limited to acts of God, war, riot, 
embargoes, acts of civil or military authorities, fire, floods, 
earthquakes, blackouts, accidents, or strikes.  In the event of any such 
delay, any applicable period of time for action by said party may be 
deferred for a period of time equal to the time of such delay, except 
that a party's failure to make any payment when due hereunder shall 
not be so excused. 

 
16. Notices.  All notices required in the Agreement shall be effective: (a) 

if given personally, upon receipt; (b) if given by facsimile or electronic 
mail, when such notice is transmitted and confirmation of receipt 
obtained; (c) if mailed by certified mail, postage prepaid, to the last 
known address of each party, three business days after mailing; or (d) 
if delivered to a nationally recognized overnight courier service, one 
business day after delivery. 

 
17. JURISDICTION AND VENUE.  THE AGREEMENT SHALL BE 

GOVERNED BY, CONSTRUED AND INTERPRETED IN 
ACCORDANCE WITH, AND ENFORCEABLE UNDER, THE 
LAWS OF THE STATE IN WHICH CLIENT EXISTS APPLICABLE 
TO CONTRACTS MADE IN SUCH STATE AND THAT ARE TO 
BE WHOLLY PERFORMED IN SUCH STATE WITHOUT 
REFERENCE TO THE CHOICE-OF-LAW PRINCIPLES OF SUCH 
STATE.  THE PARTIES IRREVOCABLY AGREE THAT ALL 
ACTIONS OR PROCEEDINGS IN ANY WAY, MANNER OR 
RESPECT ARISING OUT OF OR FROM OR RELATED TO THE 
AGREEMENT SHALL BE LITIGATED ONLY IN COURTS 
LOCATED WITHIN THE STATE IN WHICH CLIENT EXISTS.  
THE PARTIES HEREBY CONSENT AND SUBMIT TO THE 
EXCLUSIVE JURISDICTION OF ANY LOCAL, STATE OR 
FEDERAL COURT LOCATED WITHIN SAID STATE.  THE 
PARTIES HEREBY WAIVE ANY RIGHTS THEY MAY HAVE TO 
TRANSFER OR CHANGE VENUE OF ANY SUCH ACTION OR 
PROCEEDING ARISING OUT OF OR RELATING TO THIS 
AGREEMENT.  THE PARTIES WAIVE ANY RIGHT TO TRIAL 
BY JURY ON ANY ACTION OR PROCEEDING TO ENFORCE OR 
DEFEND ANY RIGHTS UNDER THE AGREEMENT, AND 
AGREE THAT ANY SUCH ACTION OR PROCEEDING SHALL 
BE TRIED BEFORE A COURT AND NOT BEFORE A JURY.   

 
18. Attorneys’ Fees.  The prevailing party in any proceeding in connection 

with the Agreement shall be entitled to recover from the non-prevailing 
party all costs and expenses, including without limitation, reasonable 
attorneys’ and paralegals’ fees and costs incurred by such party in 
connection with any such proceeding. 
 

19. Entire Agreement.  The Agreement sets out the entire agreement 
between the parties relative to the subject matter hereof and supersedes 
all prior or contemporaneous agreements or representations, oral or 
written.   

 
20. Amendment.  The Agreement may not be altered or modified, except 

by written amendment which expressly refers to the Agreement and 
which is duly executed by authorized representatives of both parties. 
The waiver or failure by either party to exercise or enforce any right 
provided for in the Agreement shall not be deemed a waiver of any 
further right under the Agreement.  Any provision of the Agreement 
held to be invalid under applicable law shall not render the Agreement 
invalid as a whole, and in such an event, such provision shall be 
interpreted so as to best accomplish the intent of the parties within the 
limits of applicable law.  The Agreement may be executed by facsimile 
and in counterparts, each of which shall be deemed an original, and all 
of which together shall constitute one and the same instrument. 

 
21. Expiration.  The rights and obligations contained in these Terms and 

Conditions shall survive any expiration or termination of the 
Agreement.  
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Exhibit B 
 

Maintenance Schedule and Minimum Service Levels 
 

1. Uptime and Maintenance.  

The Solution shall be available 24 hours per day during the term of this Agreement.  The 
Solution shall be fully functional, timely and accessible by Client at least 99.5% of the 
time or better and Brycer shall use reasonable efforts to provide Client with advance 
notice of any unscheduled downtime. 

2. Response Time.   

Brycer shall respond to telephone calls from Client within two hours of the call and/or 
message and all emails from Client within two hours of the receipt of the email. 

3. Customer Support 

Customer support hours are 24/7/365.   The number is 630-413-9511 

Brycer will assign client a dedicated customer representative with direct access to their 
email and work number.   
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BRYCER LLC. 

THE COMPLIANCE ENGINE  4355 Weaver Pkwy. St 230. Warrenville, IL 60555 

THE COMPLIANCE ENGINE 
IMPLEMENTATION PLAN 
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THE COMPLIANCE ENGINE 

The Compliance Engine is a simple, internet-based tool for code officials to track and drive code 
compliance, reduce false alarm activity and provide a safer community. It provides a secure cloud 
environment in which third party contractors who inspect, test, and maintain fire protections 
systems, submit their reports via Brycer’s web portal directly to the AHJ. This facilitates a more 
efficient review, tracking and follow-up process with occupants to correct deficiencies and 
maintain systems. In addition to the web-based technology, our services include a team to 
administer hard and soft copy notifications and perform follow up calls to help increase testing 
and maintenance activity in a given jurisdiction. The end result is a comprehensive and accurate 
aggregation of data around which buildings have what types of systems, when they were last 
tested, and if there are any open deficiencies that could jeopardize their successful deployment 
in the event of an incident. With The Compliance Engine, the AHJ will be better equipped to do 
more with less in their mission to drive 100% code compliance with fire and life safety laws. 

Current Landscape: 
• 40% of life safety systems go uninspected or maintained every year 
• 32.5% of false alarms are due lack of maintenance and testing 
• 29% of fire code official’s time is spent administering 3rd Party ITM reports 
• 95% of AHJs do not have the resources to enforce their adopted fire code 
• Current Process is manual, paper based, reactionary, inefficient and expensive 

 
The Compliance Engine Benefits: 

• Drives 100% Compliance with fire & life safety code  
• Electronically collects, organizes and tracks fire and life safety test results  
• Offers API Services with RMS and software inspection companies 
• Maximizes limited resources, saves time and streamlines communication 
• Built to ensure a safer environment for firefighters, citizens and guests 
• Saves AHJs money while strengthening life safety and offers cost recovery  

 
Revenue Model: 

• Free for Fire Department 
• Zero charge to the building owners 
• Fee paid by 3rd party contractors on per system, per premises, per annum basis 
• Delivers Compliance resulting in new business and maintenance revenue for 3rd 

party contractors 
• Endorsed by IKECA, Arizona Fire Alarm Assoc. and Western Fire Chiefs Assoc 

 
Learn more at www.thecomplianceengine.com or 630-413-9511 

Collect.  Connect.  Comply. 
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Notable National Partners: 
 

Los Angeles, CA 
Chicago, IL 

Phoenix, AZ 
San Diego, CA 
San Jose, CA 

Austin, TX 
Seattle, WA 

Oklahoma City, OK 
Albuquerque, NM 
Kansas City, MO 

Colorado Springs, CO 
Raleigh, NC 

Long Beach, CA 
Wichita, KS 

Corpus Christi, TX 
Greensboro, NC 

Laredo, TX 
Boise, ID 

Tacoma, WA 
Iowa City, IA 

Charleston, SC 
Naperville, IL 
Syracuse, NY 

Scottsdale, AZ 
Ft. Lauderdale, FL 

State of Mississippi 
State of Maryland 
State of Nevada 
State of Kansas
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IMPLEMENTATION TASK LIST 

TCE will do majority of the work to ensure the Fire Department goes live and runs efficiently. However, we 
kindly ask that the following list of tasks is completed by the Fire Department, in order to complete the 

implementation process. Completing these in a timely manner will allow for the simplest and smoothest 
transition into our system. 

 

Implementation Tasks Responsible Party Completed 
Send Main Contact Info 

(Name, Phone, Email, Title) AHJ ☐ 

Send Copy of Department Logo AHJ ☐ 

Send Copy of Electronic Signature AHJ ☐ 

Send List of Top Inspection Companies TCE ☐ 

Send Data Extraction of Properties 
(Address, Name, City, State, Postal, 

Contact Info, Systems) 
TCE & AHJ ☐ 

Approve Notifications AHJ ☐ 

Send AHJ Press Release  TCE ☐ 

Send ITM Letter TCE ☐ 

Call Top ITMs TCE ☐ 

Set AHJ Training Prior to Go Live TCE ☐ 

Go Live TCE & AHJ ☐ 
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LIST OF S   STEMS TCE TRACKS 
 

System Type 

Air Sampling System 
Automatic Closing Fire Assemblies 

Chemical Storage Room 
Clean Agent 

Commercial Kitchen Exhaust Cleaning 
Emergency Power Battery / Unit Lighting 

Emergency Power Generator 
Emergency Responder Radio Coverage System 

Fire Alarm 
Fire Escape 
Fire Pump 

Foam System 
Gas Detection Systems 

Hood Suppression System 
Leak Detection 

Paint / Spray Booth Suppression 
Pressure Reducing Valves (PRV’s) 

Private Fire Hydrant 
Rental Property Inspection 

Rescue Air System 
Smoke Management Systems 
Special Suppression System 

Sprinkler System (Dry & Wet) 
Standpipe 

Water Monitor 
Water Tank 

 
 
 
 

Additional tracking for backflow and elevator available. 
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YOUR DEPARTMENT NAME 
1234 STREET ADDRESS 
CITYOF, XX 99999 
 
 
MONTH DAY, YEAR 
 
 
BUILDING IN YOUR CITY 
1234 MAIN RD 
YOUR CITY, IL 60540 
 

 

 

Re: SYSTEM TYPE INSPECTION RENEWAL - 1234 MAIN RD, YOUR CITY, STATE ZIP CODE 

 
Dear Building Occupant/Owner: 
 
In accordance with the YOUR CODE, our records indicate the SYSTEM TYPE is coming due for inspection by a licensed 
company and must be tested within the month of your renewal date which is DATE. 
 
It is the responsibility and requirement of the inspection company testing your system to submit all test reports to us 
via the web at www.thecomplianceengine.com. 

 
If you have questions regarding this notification, please contact our Compliance Program Partner BRYCER LLC at 630-
413-9511 or via email at support@mybrycer.com 
 
Sincerely Yours in Life & Fire Safety, 

 
Digital Signature  
 
YOUR NAME 
YOUR TITLE 
YOUR DEPARTMENT NAME 
 
 
 

  

 

 

System Type - Contractor of Record: 

SYSTEM TESTING COMPANY 
(555) 555-5555 

EMAIL@COMPANY.COM 
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YOUR DEPARTMENT NAME 
1234 STREET ADDRESS 
CITYOF, XX 99999 
 
 
MONTH DAY, YEAR 
 
BUILDING IN YOUR CITY 
1234 MAIN RD 
YOUR CITY, IL 60540 
 

Re: SYSTEM TYPE INSPECTION OVERDUE - 1234 MAIN RD, YOUR CITY, STATE ZIP CODE 

 

Dear Building Occupant/Owner: 
 
Our records indicate the SYSTEM TYPE is now overdue and was to be tested within the month of your renewal date 
which was DATE. In order to avoid penalties, as provided by law for such violations, you must take immediate action. 
 
Actions Required: 

1. Have your SYSTEM TYPE inspected, tested and maintained by a licensed company and, 

2. Upon completion, have your inspection company submit the test results to us at 
www.thecomplianceengine.com. 

3. If this inspection has been completed you must notify your testing company that a copy of this report must be 
submitted to us at www.thecomplianceengine.com. It is the contractor’s responsibility to submit the 
documentation. 

 
If you have questions regarding this notification, please contact our Compliance Program Partner BRYCER LLC at 630-
413-9511 or via email at support@mybrycer.com  
 
Sincerely Yours in Life Fire Safety, 
 

Digital Signature  
 
YOUR NAME 
YOUR TITLE 
YOUR DEPARTMENT NAME 

System Type - Contractor of Record: 

SYSTEM TESTING COMPANY 
(555) 555-5555 

THEIREMAIL@COMPANY.COM 
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YOUR DEPARTMENT NAME 
1234 STREET ADDRESS 
CITYOF, XX 99999 
 
 
MONTH DAY, YEAR 
 
 
BUILDING IN YOUR CITY 
1234 MAIN RD 
YOUR CITY, IL 60540 
 

Re: SYSTEM TYPE INSPECTION DEFICIENCIES FOUND - 1234 MAIN RD, YOUR CITY, STATE ZIP CODE 

 
Dear Building Occupant/Owner: 
 
A recent inspection of your SYSTEM TYPE at PREMISE ADDRESS on DATE by ITM COMPANY revealed the violations 
listed below. 

This notice is an ORDER TO COMPLY.  Your failure to comply with this notice before re-inspection (30 days from date of 
letter) may make you liable for the penalties provided for by law for such violation(s). 

DEFICIENCIES 

Deficiency Found:  

Deficiency Found:  

 
It is the responsibility and requirement of the inspection company to submit all corrections to us via the web at 
www.thecomplianceengine.com. 

 
If you have questions regarding this notification, please contact our Compliance Program Partner BRYCER LLC at 630-
413-9511 or via email at support@mybrycer.com 
 
Sincerely Yours in Life & Fire Safety, 
 
Digital Signature  
 
YOUR NAME 
YOUR TITLE 
YOUR DEPARTMENT NAME 
 
 

System Type - Contractor of Record: 

SYSTEM TESTING COMPANY 
(555) 555-5555 

THEIREMAIL@COMPANY.COM 
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Requirement Letter to Fire Protection Contractors 

 

 
 
        
Dear Service Provider,  
 
The AHJ Name has instituted a new process for service providers who inspect and test fire protection systems.   Effective 
Go Live Date all compliant & non-compliant fire protection systems test reports are required to be sent to the AHJ 
Name electronically by your respective organization via The Compliance Engine’s online system at 
www.thecomplianceengine.com. 

The AHJ Name is dedicated to delivering 100% compliance with our adopted Fire Code. This web-based service will 
aggregate, track and streamline the collection of compliance data of our jurisdiction’s systems. Property owners will 
receive timely proactive notifications of their testing requirements, and the AHJ Name will gain the ability to better 
mitigate the risk in our community by improving public safety to our citizens.  

All service providers who inspect or test fire protection systems within the AHJ Name’s jurisdiction are required to 
register and submit all test, inspection, and service reports via The Compliance Engine.  All reports must be submitted in 
accordance with the testing schedule and requirements outlined in our adopted fire code.   

Benefits to you: 

• Increases market opportunity and demand for your fire protection services 
• Ensures all reports arrive, affording you the ability to track our department’s follow up 
• Enhances maintenance revenue and timeliness of deficiency corrections 
• Improves customer retention with renewal notifications identifying you as company of record 
• Minimizes non licensed contractors from working in your market 

This proven process requires the service provider pay a nominal filing fee at the time of submittal. There is no fee to 
register your company with The Compliance Engine. Once registered, pricing is viewable under AHJ Name icon in The 
Compliance Engine. If you are a licensed fire protection system contractor and are not currently registered with Brycer, 
please do so at www.thecomplianceengine.com. 

We look forward to partnering with you to better protect and serve our community.  We are confident this will benefit 
us ALL. 

Sincerely, 

Digital Signature 
YOUR NAME 
YOUR TITLE 
YOUR DEPARTMENT NAME 
P.  
E. 
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TCE OVERVIEW 

Keys to Getting Started: 

• Register at www.thecomplianceengine.com 
• Sign up for training  
• Complete account set up by entering all inspectors, inspector licenses, and company licenses 
• Add Users and company logo for brand awareness  
• Add TCE link to your webpage 

 Key Processes to Know: Check the TCE HELP Portal for Direction Visuals  

• Select correct template for each report submitted: Fire Alarm, Sprinkler, Kitchen Hood, etc. 
• Enter all test reports and type out deficiencies  
• Attach pdf version of inspection report when using short form (fire protection systems only) 
• Ensure all reports entered are submitted for payment 
• Update deficiency tracking to inform AHJ that violations have been corrected 
• Check notifications icon to track sent out by AHJ 
• Open inspection reports are saved reports not yet submitted to AHJ, if not submitting these to 

AHJ delete 
• Submit a new-premises when necessary (if you cannot locate the premises in the existing 

database) 
• View your transaction list to confirm correct payment 
• Create new users when necessary 
• Update credit card information 

  

 Systems Tracked: 

(*CUSTOMIZED PER AHJ*) 
 

· Automatic Fire Sprinkler  
· Automatic Closing Fire Assemblies  
· 5yr Sprinkler System 
· Fire Alarm System 
· Commercial Kitchen Hood Suppression  
· Commercial Kitchen Hood Cleaning 
· Standpipe  
· Active Smoke Control 
· Private Hydrant System  
· Fire Pump 
· Fire Escape 
· Gas Detection System 
· Paint/Spray Booth  
· Emergency Generator  
· Emergency Radio Responder Coverage System  
· Special Suppression 
· Portable Fire Extinguishers 
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Business Model: There is no cost to the jurisdiction for implementation, annual or ongoing maintenance, 
licensing or other services offered by BRYCER. At no time will there be an invoice addressed to the jurisdiction 
for implementation of TCE. BRYCER’s system for collecting and processing orders is simple, an Inspection 
company registers with TCE, which requires their payment card to be recorded and stored by our payment 
processing partner. We meet and exceed all PCI DSS standards. An inspection company submits a report to the 
jurisdiction at which point their payment card is billed at the agreed upon rate, frequency (e.g. per system, per 
building) and posted against the jurisdiction. The inspection company receives an email receipt along with an 
audit log of their transactions recorded in their custom site. The jurisdiction and the property Owner are never 
billed or required to make payments. 

551 August 14, 2024

DRAFT



9 
 

Extent of Fees: BRYCER charges the inspection companies on a per system, per building basis. However, TCE 
will accept submission of reports done on all frequencies (e.g. annually, semi-annually, quarterly, monthly, 
weekly and on a daily basis). 

Revenue Share Option: BRYCER’s revenue share option is a way for the jurisdiction to recover costs for 
administering your Bureau of Fire Prevention’s fire and life safety compliance goals. BRYCER will collect all fees 
due and payable by third party inspectors, and remit the jurisdiction’s remuneration on a quarterly basis via 
Check or ACH Direct Deposit Transfer. 
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BRYCER LLC. 

THE COMPLIANCE ENGINE  4355 Weaver Pkwy. St 230. Warrenville, IL 60555 

THE COMPLIANCE ENGINE 
IMPLEMENTATION PLAN 

 

  

BACKFLOW COMPLIANCE PROGRAM 
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IMPLEMENTATION TASK LIST  

TCE will do the majority of the work to ensure your Water Purveyor goes live and runs efficiently. However, 
we kindly ask that the following list of tasks is completed by the Water Purveyor, in order to complete the 
implementation process. Completing these in a timely manner will allow for the simplest and smoothest 

transition into our system. 

 

Implementation Tasks Responsible Party Completed 
Send Main Contact Info 

(Name, Phone, Email, Title) Water Purveyor ☐ 

Send Copy of Department Logo Water Purveyor ☐ 

Send Copy of Electronic Signature Water Purveyor ☐ 

Send List of Top Testing Companies Water Purveyor ☐ 

Send Data Extraction of Properties 
(Address, Name, City, State, Postal, Contact Info, 

Systems) 
TCE & Water Purveyor ☐ 

Approve Notifications Water Purveyor ☐ 

Send Press Release TCE ☐ 

Send Letter to Testing Companies TCE ☐ 

Call Top Testing Companies TCE ☐ 

Set Water Purveyor Training Prior to Go Live TCE ☐ 

Go Live TCE & Water Purveyor ☐ 
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Renewal Notification Template  
 
Name of Water Purveyor 
Street Address 
City, State, Zip Code 

      
Month/Day/Year  

 
 
Premises Location 
Address 
City, State Zip Code 
 
 
Dear Building Occupant/Owner: 
 
In accordance with the (YOUR CODE), our records indicate the BACKFLOW ASSEMBLY(S) are coming due for 
TEST by a licensed company and must be tested within the month of your renewal date which is DATE 
 
It is the responsibility and requirement of the testing company testing your backflow assembly(s) to submit all test reports 
to us via the web at www.thecomplianceengine.com.The backflow prevention assembly(s) information if available is 
below. 

Renewal/Anniversary 
Date 

Hazard ID Serial # Manufacturer Model Size Location 

       
 
If you have questions regarding this notification, please contact our Compliance Program Partner BRYCER LLC at  
630-413-9511 or via email at support@mybrycer.com 
 
 
Sincerely,  

Digital Signature 
Name 
Title 
Department 
 
 
 
 
 
 
 
 

NID ### IRN #### 

Department 
Logo 

Backflow- Contractor of Record: 

SYSTEM TESTING COMPANY 
(555) 555-5555 

THEIREMAIL@COMPANY.COM 
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Overdue Notification Template  
 

Water Purveyor Name 
Street Address 
City, State, Zip Code 
 
 
 
Month/Day/Year 
 
Premises Location 
Address 
City, State Zip Code 
 
 
Dear Building Occupant/Owner: 
 
Our records indicate the BACKFLOW ASSEMBLY(S) is now overdue and was to be tested within the month of your 
renewal date which was DATE. In order to avoid penalties, as provided by law for such violations, you must take 
immediate action. The backflow prevention assembly(s) information if available are below. 
 

Renewal/Anniversary 
Date 

Hazard ID Serial # Manufacturer Model Size Location 

       
 
Actions Required: 

1. Have your BACKFLOW ASSEMBLY(S) inspected, tested and maintained by a licensed company and, 
2. Upon completion, have your inspection company submit the test results to us at www.thecomplianceengine.com. 
3. If this inspection has been completed you must notify your testing company that a copy of this report must be 

submitted to us at www.thecomplianceengine.com. It is the contractor’s responsibility to submit the 
documentation. 

 
If you have questions regarding this notification, please contact our Compliance Program Partner BRYCER LLC at 630-
413-9511 or via email at support@mybrycer.com  
 
Sincerely,  

Digital Signature 
Name 
Title 
Department 
 

 

 

NID ### IRN #### 

Department 
Logo 

Backflow- Contractor of Record: 

SYSTEM TESTING COMPANY 
(555) 555-5555 

EMAIL@COMPANY.COM 
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Deficiency Notification Template 
   
 
Water Purveyor Name     
Street Address 
City, State, Zip Code 

  
Month/Day/Year 
 
 
Premises Location 
Address 
City, State Zip Code 
 
 
A recent test of your backflow prevention assembly, at property address on month/date/year by (Testing Company) 
revealed the violations listed below. 
 
This is an ORDER TO COMPLY.  Your failure to comply with this notice before re-inspection on (30 days from date 
of letter) may make you liable for the penalties provided for by law for such violation(s) under the city’s Building and 
Plumbing Codes. 
 

Deficiency found during ITM service:  Deficiency Description 
Deficiency found during ITM service:  Deficiency Description  
Deficiency found during ITM service:  Deficiency Description  
Deficiency found during ITM service:  Deficiency Description 

 
If you have corrected all deficiencies, please have your contractor provide documentation of the repair & retest at 
www.thecomplianceengine.com.  
     
Sincerely,  

Digital Signature 
Name 
Title 
Department 
 

 

 

 

NID ### IRN #### 

Department 
Logo 

Backflow- Contractor of Record: 

SYSTEM TESTING COMPANY 
(555) 555-5555 

THEIREMAIL@COMPANY.COM 
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Water Purveyor Sample Requirement Letter to Contractors 

 

 

Dear Service Provider,  
 
The AHJ NAME has instituted a new process for service providers who test and repair backflow prevention assemblies. 
Effective GO LIVE DATE all compliant and non-compliant backflow prevention assembly test reports are required to be 
sent to the AHJ NAME electronically by your respective organization via The Compliance Engine’s online system at 
www.thecomplianceengine.com. 

The AHJ NAME is dedicated to delivering 100% compliance with our adopted plumbing code. This web-based service will 
aggregate, track, and streamline the collection of compliance data of our jurisdiction’s systems. Property owners will 
receive timely proactive notifications of their testing requirements, and the AHJ NAME will gain the ability to better 
mitigate the risk in our community by improving public safety to our citizens.  

All service providers who test and repair backflow prevention assemblies within the AHJ NAME are required to register 
and submit all test and repair reports via The Compliance Engine. All reports must be submitted in accordance with the 
testing schedule and requirements outlined in our adopted plumbing code.   

Benefits to you: 

• Increases market opportunity and demand for your backflow prevention assembly testing services. 
• Ensures all reports arrive, affording you the ability to track our department’s follow up. 
• Enhances maintenance revenue and timeliness of deficiency corrections. 
• Improves customer retention with renewal notifications identifying you as company of record. 
• Minimizes non licensed contractors from working in your market. 

This proven process requires the service provider pay a nominal filing fee at the time of submittal. There is no fee to 
register your company with The Compliance Engine. Once registered, pricing is viewable under the AHJ NAME icon in 
The Compliance Engine. If you are a licensed backflow prevention assembly tester and are not currently registered with 
Brycer, please do so at www.thecomplianceengine.com. 

We look forward to partnering with you to better protect and serve our community.  We are confident this will benefit 
us ALL. 

Sincerely, 

Digital Signature 

Name 
Title 
Department 
P.  
E. 

Department 
Logo 
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TCE OVERVIEW 

Keys to Getting Started: 

• Register at www.thecomplianceengine.com 

• Sign up for training. 

• Complete account set up by entering all inspectors, inspector licenses, and company licenses. 

• Add Users and company logo for brand awareness. 

 

 Key Processes to Know: 

• Select correct template for each report submitted: L Form or S Form. 

• Enter all test reports and type out deficiencies. 

• Attach PDF version of the test report when using the short form. 

• Ensure all reports entered are submitted for payment. 

• Update deficiency tracking to inform the AHJ that violations have been corrected. 

• Check notifications icon to track sent out by the AHJ. 

• Open test reports are saved reports not yet submitted to the AHJ, if not submitting these to the AHJ, then delete. 

• Submit a new premise when necessary. (If you cannot locate the premises in the existing database) 

• View your transaction list to confirm correct payment. 

• Create new users when necessary. 

• Update credit card information. 

561 August 14, 2024

DRAFT

http://www.thecomplianceengine.com/


RESOLUTION NO. 322.24 
 

TO ACCEPT REVENUE FOR TOWN CLERK’S OFFICE FOR JULY 2024 
 

            THEREFORE, UPON MOTION OF Councilmember ____________________, 

seconded by Councilmember _______________,   

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
           
            SECTION 1. The Town Clerk’s report for the month of July 2024, has been placed on file 
and the Town Clerk’s check in the amount of seven thousand fifty-eight dollars and 89/100 
($7,058.89) has been submitted to the Supervisor for deposit. 

 
SECTION 2.  This resolution shall become effective August 14, 2024 

 
DATED: August 14, 2024 
 
NAME AYES NOES ABSTAIN 
Dodson 

 
  

Mastroianni 
 

  
Gallucci 

 
  

Schlag 
 

  
Collins    
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 

 
 
 

LEGISLATIVE REQUEST FORM 
 
 
DATE: August 6, 2024 
 
TO: Mollie A. Collins, Supervisor 
 
FROM:  Diane M. Marco, Town Clerk 
 
TITLE OF LEGISLATIVE REQUEST: Revenue received for July $7,058.89 in the Town 
Clerks office. 
 
TO BE PLACED ON TOWN BOARD AGENDA OF: August 14, 2024  
 
TO BE PLACED ON TOWN BOARD MEETING OF: August 14, 2024   
 
Background Information:  Attached 
 
Evaluation/Analysis: Increase revenue for the Town. 
 
Recommendation(s): To place on the Town Board Agenda and Town Board meeting of 
August 14, 2024 
 
Attachment/Documents(s): Attached 
 
Compliance with Purchasing Policy:  N/A 
 
Effect(s) on Existing Law(s): N/A 
 
 
 
 
 
LEGISLATION WAS PREPARED BY: Diane M. Marco, Town Clerk 
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RESOLUTION 323.24 

CERTIFICATION OF A SECTION 211 APPLICATION  

 
            THEREFORE, UPON MOTION OF Councilmember __________________________, 

seconded by Councilmember _____________________,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 
 
SECTION 1. The Town Board of the Town of Rotterdam hereby certifies that information 

provided on a Section 211 application submitted are true and correct, to the best of the Town 
Board’s knowledge, and that they have determined that the applicable criteria prescribed for 
approval under section 211 have been satisfied and appropriate documentation has been provided. 

 
SECTION 2. This resolution shall become effective August 14, 2024. 

 
DATED: August 14, 2024 
 

 
  
 
 
           
 

 
  

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 

 
 
 

LEGISLATIVE REQUEST FORM 
 
 
DATE: August 7, 2024           
   
TO: Mollie A. Collins, Town Supervisor 
 Town Board           
 
FROM:  Alison Grace, Town Comptroller 
        
      
TITLE OF REQUEST:  To certify that information provided on Section 211 are true and correct, to the 

best of the Board’s knowledge, and that they have determined that the 
applicable criteria prescribed for approval under section 211 have been satisfied 
and appropriate documentation has been provided  

    
 
TOWN BOARD MEETING: August 14, 2024      
 
Background Information:  Project Coordinator at the Senior Center was appointed to an individual as 

a part-time position within the Town. Due to increased hours required by 
the Project Coordinator after the Senior Center became short-staffed at the 
beginning of the summer, this individual, who is currently collecting 
retirement from New York State, is in danger of exceeding the earnings  
limitation for the 2024 calendar year ($35,000). In order for the current 
Project Coordinator to maintain employment within the Town, while still 
being able to collect retirement, the Town will need to file a Section 211 
application for approval. 

  
  
Attachment/Document(s): Section 211 application(confidential personnel)    
     
 
 
LEGISLATION WILL BE PREPARED BY:  Supervisor’s Office   
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RESOLUTION NO. 324.24 

CALL FOR BIDS FOR FIRE HYDRANTS 
  

THEREFORE, UPON MOTION OF Councilmember _________________________, 

seconded by Councilmember __________________________,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  The Town Board of the Town of Rotterdam hereby authorizes the 
Supervisor to call for bids for Fire Hydrants for the Town of Rotterdam. 

 SECTION 2. The Town Clerk of the Town of Rotterdam shall cause the following public 
notice to be published in the official newspaper of the Town of Rotterdam, and the Supervisor of 
the Town of Rotterdam shall cause the following public notice be published to the Empire State 
Purchasing Group on BidNet (http://www.bidnetdirect.com/townofrotterdam) at least five (5) days 
before the date of reception of bid proposals:  

TOWN OF ROTTERDAM 
NOTICE TO BIDDERS 

 
PLEASE TAKE NOTICE: That all bids received by the Town Board of the Town of Rotterdam, 
by Tuesday the 3rd day of September, 2024, at 11:00 A.M., will be opened electronically and in 
person at that time. The Town Board will subsequently post an official report to the Empire State 
Purchasing Group on BidNet (http://www.bidnetdirect.com/townofrotterdam) by the close of 
business the next day, of all bid submissions received pursuant to this notice. Additionally, the 
official bid report and all bids shall be available in the office of the Town Clerk for public 
inspection during regular business hours, for the purchase by the Town of Rotterdam of the 
following: 

FIRE HYDRANTS 

Digital Copies of Specifications may be obtained from the Empire State Purchasing Group on 
BidNet at http://www.bidnetdirect.com/townofrotterdam. Copies of RFB documents obtained 
from any other source are not considered official copies. The Town of Rotterdam cannot guarantee 
the accuracy of any information not obtained from the BidNet Direct website and is not responsible 
for any errors contained by any information received from an alternate source. Only those vendors 
who obtain ITB, RFB or RFQ documents from the BidNet system are guaranteed to receive 
addendum information, if such information is issued. If you obtain the document from a source 
other than the source indicated, it is recommended that you register on the Empire State Purchasing 
Group website, http://www.bidnetdirect.com/new-york and obtain an official copy. 

ALL BID PROPOSALS MUST BE SUBMITTED TO THE TOWN CLERKS OFFICE AT 
1100 SUNRISE BLVD. PRIOR TO 11:00 A.M., TUESDAY SEPTEMBER 3, 2024 

ALL HANDLING COSTS (MAIL, DELIVERY SERVICES, PRINTING ETC.) SHALL 
BE THE RESPONSIBILITY OF THE BIDDER 
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 The Town Board reserves the right to accept or reject any and all bids or proposals or any 
specific part of any item of any bid. 

 BY ORDER OF THE ROTTERDAM TOWN BOARD 
DIANE M. MARCO, TOWN CLERK 

DATED: August 14, 2024 
BidNet: Please publish on August 16, 2024 
Daily Gazette: Please publish once on August 16, 2024 
Town Clerk Post 
 
 SECTION 3. This resolution shall become effective August 14, 2024 
 

DATED: August 14, 2024 
                                   

 

 

          

 

 

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 

 
 
 

LEGISLATIVE REQUEST FORM 
 
 
DATE:    August 7, 2024        
      
TO:    Town Board           
 
FROM:     Mollie A. Collins, Supervisor    
        
      
TITLE OF REQUEST:   Requesting Bids for Fire Hydrants 
    
 
TOWN BOARD MEETING: August 14, 2024         
 
Background Information: Replacement of inventory   
    
Evaluation/Analysis:              Pursuant to Town Standard Specifications. 
 
Recommendation(s): Bid Fire Hydrants to be opened on August 30, 2024, at 1100 am, with the 

intent to award at the September 11, 2024 Town Board Meeting. 
  
Attachment/Document(s): Bid packet with specifications for Fire Hydrants     
 
Compliance with Purchasing Policy:    Yes     
 
Effect(s) on Existing Law(s):   N/A               
 
 
LEGISLATION WILL BE PREPARED BY:  Supervisor’s Office  
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Town of Rotterdam 
Request for Bids 

 
 

Fire Hydrants  
 
 

Bid Opening: 
Tuesday September 3, 2024   

@ 11:00 A.M. 
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TOWN OF ROTTERDAM 

BID FORM 

The undersigned has read, understands, and agrees to all conditions of this proposal and will 
furnish material as follows: 

 

Fire Hydrants 

 
The entire bid is strictly in accordance with the specification set forth in the bid documents 

herein. 

 

 

     __________________  
Signature 

 
     __________________  

Name of Company or Corporation 
 

     __________________  
Address 

 
     __________________  

City     State  Zip 
 

_____________________________ 
Email 

 

I understand if I am chosen as the lowest responsible bidder, that I must comply with all federal, 
state, and local laws, as well as rules, regulations, policies and guidance, including the State of 
New York’s newly released guidance on sexual harassment.  By submitting a bid, I acknowledge 
receipt of the Town of Rotterdam “Non-Discrimination and Harassment (Including Sexual 
Harassment) in the Workplace” Policy. 

If submitting bid in person or by mail, please write bid title on the outside envelope and submit in a sealed 
envelope to the Town Clerks Office, 1100 Sunrise Blvd, Rotterdam, NY 12306, during regular business 
hours, Monday – Friday 8am- 4pm. 

NOTE:  Questions should be submitted in writing to Matt Lupi mlupi@rotterdamny.org or  
James Keith, Senior Building Inspector at  jkeith@rotterdamny.org, or by calling 518-355-
7575 Ext. 395. 
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Town of Rotterdam 

Detailed Specifications: 

FIRE HYDRANTS, VALVES AND ACCESSORIES   

FIRE HYDRANTS, FLAGS, AND VALVES 
QTY UNIT COST DEL. COST TOTAL 

COST 

Waterous Pacer WB 67-250 10       

1 Pumper Nozzle  4” W/Storz        

Hose Connection - 2 – 2 ½” w/2.5” 5-sided nut        

NH/NST          

5-6 Bury        

Open Right w/2.5” 5-sided nut         

5 ¼ Main Valve        

MJ w/accessories and stainless-steel bolts        

Red with Blue Caps        

AWWA C-111/502, FM/UL Approved         

Waterous Pacer WB 67-250 5    

1 Pumper Nozzle  4” W/Storz        

Hose Connection - 2 – 2 ½” w/2.5” 5-sided nut     

Double Higsbee       

5-6 Bury     

Open Right w/2.5” 5-sided nut      

5 ¼ Main Valve     

MJ w/accessories and stainless-steel bolts     

Red with White Caps     

AWWA C-111/502, FM/UL Approved      
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INSTRUCTIONS TO BIDDERS 
1. All bids must be submitted before 11:00 a.m. on September 3, 2024, the day of opening. 

2. Electronic and in person proposals for the furnishing and delivery of goods/services as required 
for the Town of Rotterdam, as set forth in the specifications prepared by the Town Board and 
received by 11:00 a.m. September 3, 2024 will be opened in person at that time, and 
electronically via Empire State Purchasing Group on the BidNet website 
(http://www.bidnetdirect.com/townofrotterdam). The Town Board will subsequently post an 
official report to the Empire State Purchasing Group on BidNet by the close of business the 
same day, of all bid submissions received.  Additionally, the official bid report and all bids 
shall be available in the Office of the Town Clerk for public inspection during regular business 
hours.  

3. Digital Copies of Drawings and Specifications may be obtained from the Empire State 
Purchasing Group on BidNet at http://www.bidnetdirect.com/townofrotterdam.  Copies of RFP 
documents obtained from any other source are not considered official copies. The Town of 
Rotterdam cannot guarantee the accuracy of any information not obtained from the BidNet 
Direct website and is not responsible for any errors contained by any information received 
from an alternate source. Only those vendors who obtain ITB, RFP or RFQ documents from 
the BidNet system are guaranteed to receive addendum information, if such information is 
issued. If you obtain the document(s) from a source other than the source indicated, it is 
recommended that you register on the Empire State Purchasing Group website, 
http://www.bidnetdirect.com/new-york and obtain an official copy. 

4. Purchases made by the Town of Rotterdam are not subject to State or local taxes or Federal 
excise taxes.  Exemption certificates will be furnished upon request. 

5. An “Affidavit of Non-Collusion” is attached and forms a part of this bid proposal. By 
submission of this bid, each bidder and each person signing on behalf of any bidder, certifies 
under penalty of perjury, that to the best of his/her knowledge and belief that the prices of the 
bid have been arrived at independently without collusion, consultation, communication or 
agreement, for the purpose of restricting competition, as to any matter related to such prices 
with any other bidder or competitor; that the prices quoted have not and will not be disclosed 
prior to opening, directly or indirectly, to any other bidder or competitor; that no attempt has 
been or will be made to induce any other person, partnership or corporation to submit or not 
submit a bid for the purpose of restricting competition. Each bidder must state that no officer 
of the Town of Rotterdam or member of the Town Board is directly or indirectly interested in 
the proposal.  Failure to sign this statement will constitute grounds for rejection of bid. 

6. Each bidder must acknowledge receipt of and comply with the Town’s Non-Discrimination 
and Harassment (Including Sexual Harassment) in the Workplace policy. 

7. Bid proposals shall remain firm, pending bid award, for a period not to exceed thirty (30) days 
from the bid opening date. 

8. The Town Board reserves the right to reject any or all bids and re-advertise. 
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9. All bids are to be on the basis of delivery prepaid to destination, which shall be buildings of 
the Town of Rotterdam as specified (if applicable).  

10. Delivery(if applicable):  Time is of the essence.  Material is required as soon as possible and 
guaranteed date of delivery may be taken into consideration in making award.  Upon failure to 
make delivery as promised, the Town Board of the Town of Rotterdam, New York, may 
consider the contract breached and will then feel free to go into the open market and to maintain 
an action against the contractor to recover any differences which the Town Board might stand 
to lose between the contract price and the market price. 

11. Where items or articles or equipment or supplies are designated as manufactured by a specific 
manufacturer, it is to be understood that the articles as specified represent an accepted standard. 
Where certain brands of materials, apparatus, or equipment are specified, such goods have 
been selected in order to establish a standard for the particular service required, but it is not the 
intention to limit competition thereby.  If the bidder proposes to furnish the article which is 
specified, he is to fill in the amount on the line indicated. If he desires to bid on a substitute for 
the article specified, which is claimed to be equivalent to the standard specified, the amount 
should be recorded and also identified as “substitute” bid and furnish the required information 
relating to the manufacturer.  In cases where the bid is based upon a substitute article, the 
bidder will be asked to submit a sample. Samples will be returned, if desired, as soon as the 
award is made. 

12. The Town Board of the Town of Rotterdam reserves the right to waiver any informalities on 
bids received, and to accept reasonable substitutes for specified items as long as such 
substitutes in no way affect the performance of the item for which the bid has been requested. 

13. The approximate quantities shown in the bidding documents are not meant to imply that said 
quantities will in fact be purchased. Payment will be based on an “as delivered” basis at the 
facilities listed using actual quantities received. 

14. Failure to adequately and fully complete the bid packet and/or questions contained in the RFP 
shall be disqualified and the bid shall be rejected. 
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NON-COLLUSION BIDDING CERTIFICATION 

A. By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, 
an in the case of a joint bid, each party thereto certifies as to its own organization, under penalty 
of perjury, that to the best of knowledge and belief: 

1) The prices in this bid have been arrived at independently without collusion, consultation, 
communication, or agreement, for the purposes of restricting competition, as to any matter 
relating to such prices with any other bidder or with any competitor; 

2) Unless otherwise required by law, the prices which have been quoted in this bid have not 
been knowingly disclosed by the bidder and will not knowingly be disclosed by the bidder 
prior to opening, directly or indirectly, to any other bidder or to any competitor; and 

3) No attempt has been made or will be made by the bidder to induce any other person, 
partnership or corporation to submit or not to submit a bid for the purpose of restricting 
competition. 

B. A bid shall not be considered for award nor shall any award be made where (A), (1), (2), and 
(3) above have not been complied with; provided however, that if in any case the bidder cannot 
make the foregoing certificating, the bidder shall so state and shall furnish with the bid a signed 
statement which sets forth in detail the reason therefore.  Where (A), (1), (2), and (3) above 
have not been complied with, the bid shall not be considered for award nor shall any award be 
made unless the head of the purchasing unit of the political subdivision, public department, 
agency or official thereof to which the bid is made or his designee, determines that such 
disclosure was not made for the purpose of restricting competition. 

C. The fact that the bidder (A) has published price lists, rates or tariffs governing items being 
procured, (B) has informed prospective customers of proposed or pending publication of new 
or revised price lists for such items or (C) has sold the same item to other customers at the same 
prices being bid, does not constitute, without more, a disclosure within the meaning 
subparagraph (A)(1). 

D. Any bid hereafter made to any political subdivision of the state or any public department, 
agency or official thereof by a corporate bidder for work or state services performed or to be 
performed or goods sold or to be sold, where competitive bidding is required by statute, rule, 
regulation, or local law, and where such bid contains the certification referred to in subdivision 
one (1) of this section, shall be deemed to have been authorized by the board of directors of the 
bidder, and such authorization shall be deemed to include the signing and submission of the 
bid and the inclusion therein of the certificate as to non-collusion as the act and deed of the 
corporation. 

Name of Firm: ______________________________________________________________ 

Signed by:_____________________________ Title:________________________________ 

Signature: ________________________________________ Date:_____________________ 

Email: ___________________________________________ 
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RESOLUTION AUTHORIZING SUBMISSION OF BIDS BY 
CORPORATION AND EXECUTION OF NON-COLLUSION CERTIFICATE AND 

WAIVER OF IMMUNITY CLAUSE 

 Resolved that        be authorized to sign and submit the 
bid or proposal of this corporation for         Town of 
Rotterdam, New York, Schenectady County, and to include in such bid or proposal the certificate 
as to non-collusion and waiver of immunity clause required by Section 103 of the General 
Municipal Law as the act and deed of such corporation, and for any inaccuracies or misstatements 
in such certificate this corporate bidder shall be liable under the penalties of perjury. 

 The foregoing is a true and correct copy of the resolution adopted by    
   corporation at a meeting of its board of directors held on the   day of  
 ___________, 20__.  

(SEAL OF THE CORPORATION) 

       

Signature of Secretary 

______________________________________________________________________________ 

INDIVIDUAL EXECUTION OF NON-COLLUSION 
CERTIFICATE AND WAIVER OF IMMUNITY CLAUSE 

 I,     __________ hereby sign and submit this bid or proposal for 
   _   Town of Rotterdam, New York, Schenectady County, and 
to include in such bid or proposal the certificate as to non-collusion and waiver of immunity clause 
required by Section 103 of the General Municipal Law as the act and deed of this individual, and 
for any inaccuracies or misstatements in such certificate this individual bidder shall be liable under 
the penalties of perjury. 

________________________________________   __________________  

Signature of Individual       Date 

______________________________________________________________________________ 

TOWN OF ROTTERDAM 
WAIVER ON IMMUNITY CLAUSE 

The undersigned bidder agrees to sign a Waiver of Immunity Clause agreeing if called before a 
Grand Jury to testify concerning the bid or contract, to sign a Waiver of Immunity against Criminal 
transaction, bid or contract: 

Name of Firm:_________________________________________________________________ 

Signed by:_________________________________ Title: ______________________________ 

Signature:_________________________________________ Date:_______________________ 
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903  Non-Discrimination and Harassment (Including Sexual Harassment) in the Workplace 

Policy Statement – It is the policy of the Town of Rotterdam to promote a productive work 
environment and to prohibit conduct by any Elected Official or employee (as defined in Section 
104 of the Employee Handbook) that disrupts or interferes with another’s work performance or 
that creates an intimidating, offensive, or hostile work environment. In keeping with this goal, the 
Town is committed to educate Elected Officials and employees in the recognition and prevention 
of workplace discrimination and harassment, including sexual harassment, and to provide an 
effective means of eliminating such discrimination and harassment from the workplace. In short, 
the Town does not tolerate any form of discrimination or harassment, including sexual harassment, 
and will take all steps necessary to prevent and stop the occurrence of such activity in the 
workplace. The accompanying complaint procedure is intended to provide an effective mechanism 
for reporting, and resolving promptly, complaints of discrimination and harassment, including 
sexual harassment, without any risk of repercussion to any individual covered by this policy who, 
in good faith, files such complaint. 

Applicability of Policy – This policy applies to all Elected Officials, Appointed Members of 
Boards and Commissions, employees, supervisors, and Department Heads, whether employed full 
or part-time, temporary or seasonal, paid or unpaid interns, volunteers, and those employed by 
companies contracting to provide services in the workplace. Depending on the extent of the 
Town’s exercise of control, this policy may be applied to the conduct of non-Town employees 
with respect to harassment of Town employees in the workplace. 

Prohibited harassment (including sexual harassment) is not limited to the physical workplace itself. 
It can occur while Elected Officials, employees or other individuals covered by this policy are 
traveling for Town business or at Town sponsored events or parties. Calls, texts, emails, and social 
media usage by employees or other individuals covered by this policy can constitute workplace 
harassment, even if they occur away from the workplace premises, on personal devices, or during 
non-work hours. 

Prohibited Activity – No Elected Official, employee or other individuals covered by this policy 
shall engage in any of the following: 

• Harassment: Unwanted, unreasonable verbal or physical conduct directed toward or 
affecting another person that disturbs, frightens, insults, threatens, intimidates, 
demeans, or offends that other person, that continues or is repeated after a request to 
cease, and that: 1) has the purpose or effect of creating an intimidating, hostile, or 
offensive work environment; 2) has the purpose or effect of unreasonably interfering 
with an individual’s work performance; or 3) otherwise  adversely affects an 
individual’s  employment opportunities. Harassment includes offensive or 
inappropriate images or written materials or electronic communications (e.g. letters, 
e-mail, text messages, or graffiti) as well as bias-based harassment and sexual 
harassment (see below). 

• Bias-Based Harassment: Harassment that denigrates, offends or shows hostility or 
aversion toward an individual on the basis of sex, (including gender identity and the 
status of being transgender), sexual orientation, race, color, national origin, religion, 
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disability, pregnancy, age, marital status, veteran status, military status, arrest or 
conviction record, genetic information or predisposing characteristics, domestic 
violence victim status, or any other protected status. Bias-based harassment includes, 
but is not limited to: epithets, slurs or negative stereotyping; threatening, intimidating, 
or hostile acts; denigrating jokes; and written, electronic, or graphic material that 
denigrates, ridicules, objectifies, or shows hostility, aversion or contempt toward an 
individual or group and that is placed on walls, bulletin boards, lockers or elsewhere 
on or in the Town’s premises, vehicles, or equipment, or is circulated in the workplace, 
including through electronic means. 

• Discrimination: The Town of Rotterdam is an Equal Opportunity Employer.  The 
Town does not unlawfully discriminate on the basis of sex, (including gender identity 
and the status of being transgender), sexual orientation, race, color, national origin, 
religion, disability, pregnancy, age, marital status, veteran status, military status, arrest 
or conviction record, genetic information or predisposing characteristics, domestic 
violence victim status, or any other protected status. Unlawful discrimination based 
on membership in these categories is prohibited by applicable federal, state, or local 
laws. This policy applies to all terms and conditions of employment, including, but 
not limited to, hiring, placement, assignments, compensation, promotion, transfer, 
training, leave of absence, and termination. 

Definition of Sexual Harassment – This policy places special attention on the prohibition of 
sexual harassment in the workplace. 

Sexual harassment is a form of sex discrimination and is unlawful under federal, state, and (where 
applicable) local law. Sexual harassment includes harassment on the basis of sex, sexual 
orientation, self-identified or perceived sex, gender expression, gender identity and the status of 
being transgender. 

Sexual harassment includes unwelcome conduct which is either of a sexual nature, or which is 
directed at an individual because of that individual’s sex when: 

• Such conduct has the purpose or effect of unreasonably interfering with an 
individual’s work performance or creating an intimidating, hostile or offensive work 
environment, even if the reporting individual is not the intended target of the sexual 
harassment; 

• Such conduct is made either explicitly or implicitly a term or condition of 
employment; or 

• Submission to or rejection of such conduct is used as the basis for employment 
decisions affecting an individual’s employment. 

A sexually harassing hostile work environment includes, but is not limited to, words, signs, jokes, 
pranks, intimidation or physical violence which are of a sexual nature, or which are directed at an 
individual because of that individual’s sex. Sexual harassment also consists of any unwanted 
verbal or physical advances, sexually explicit derogatory statements or sexually discriminatory 
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remarks made by someone which are offensive or objectionable to the recipient, which cause the 
recipient discomfort or humiliation, or which interfere with the recipient’s job performance. 

Sexual harassment also occurs when a person in authority tries to trade job benefits for sexual 
favors. This can include hiring, promotion, continued employment or any other terms, conditions 
or privileges of employment. This is also called “quid pro quo” harassment. 

Any employee who feels harassed should report so that any violation of this policy can be corrected 
promptly. Any harassing conduct, even a single incident, can be addressed under this policy. 

Examples of Sexual Harassment - The following describes some of the types of acts that may be 
unlawful sexual harassment and that are strictly prohibited: 

• Physical acts of a sexual nature, such as: 

o Touching, pinching, patting, kissing, hugging, grabbing, brushing against another 
employee’s body or poking another employee’s body; 

o Rape, sexual battery, molestation or attempts to commit these assaults. 

• Unwanted sexual advances or propositions, such as: 

o Requests for sexual favors accompanied by implied or overt threats concerning 
the target’s job performance evaluation, a promotion or other job benefits or 
detriments; 

o Subtle or obvious pressure for unwelcome sexual activities. 

• Sexually oriented gestures, noises, remarks or jokes, or comments about a person’s 
sexuality or sexual experience, which create a hostile work environment. 

• Sex stereotyping occurs when conduct or personality traits are considered 
inappropriate simply because they may not conform to other people's ideas or 
perceptions about how individuals of a particular sex should act or look. 

• Sexual or discriminatory displays or publications anywhere in the workplace, such as: 

o Displaying pictures, posters, calendars, graffiti, objects, promotional material, 
reading materials or other materials that are sexually demeaning or pornographic. 
This includes such sexual displays on workplace computers or cell phones and 
sharing such displays while in the workplace. 

• Hostile actions taken against an individual because of that individual’s sex, sexual 
orientation, gender identity and the status of being transgender, such as: 

o Interfering with, destroying or damaging a person’s workstation, tools or 
equipment, or otherwise interfering with the individual’s ability to perform the 
job; 

o Sabotaging an individual’s work; 

o Bullying, yelling, name-calling. 
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Prohibition Against Retaliation – Unlawful retaliation can be any action that could discourage 
an employee from coming forward to make or support a claim of discrimination or harassment, 
including sexual harassment. Adverse action need not be job-related or occur in the workplace to 
constitute unlawful retaliation (e.g., threats of physical violence outside of work hours). 

Unlawful retaliation against any employee who has engaged in “protected activity” is strictly 
prohibited by this policy as well as (where applicable) federal, state, and local law. Protected 
activity occurs when a person has: 

• made a complaint of harassment or discrimination, either internally or with any anti- 
discrimination agency; 

• opposed harassment or discrimination by making a verbal or informal complaint to 
management, or by simply informing a supervisor or management of harassment or 
discrimination; 

• reported that another employee has been subjected to harassment or discrimination; 

• encouraged a fellow employee to report harassment or discrimination; 

• participated in a workplace investigation regarding harassment or discrimination; 

• testified or assisted in a proceeding involving harassment or discrimination under the 
Human Rights Law or other anti-discrimination laws. 

Even if the alleged discrimination or harassment does not turn out to rise to the level of a violation 
of law, the individual is protected from retaliation if the person had a good faith belief that the 
practices were unlawful. However, the retaliation provision is not intended to protect persons 
making intentionally false charges of discrimination or harassment. 

Reporting of Discrimination and Harassment (including Sexual Harassment) – Reports of 
alleged discrimination and/or harassment (including sexual harassment) or retaliation may be made 
verbally or in writing. A form for the submission of a written complaint is attached to this policy 
and individuals are encouraged to use this form. If an individual chooses to submit a verbal 
complaint, such complaint will be recorded by the receiver of this complaint on this form. 
Employees are encouraged to report incidents of discrimination, harassment (including sexual 
harassment), or retaliation to their Department Head and/or the Town Supervisor as soon as 
possible after their occurrence. If the employee’s Department Head is believed to be involved in 
the incident, or if the employee is not comfortable in addressing the incident with the Department 
Head, the report should be made directly to the Town Supervisor. If the Town Supervisor is 
believed to be involved in the incident or the employee is not comfortable reporting the incident 
to the Town Supervisor, the employee should report the incident to a member of the Town Board. 
Employees who believe they have been discriminated against or harassed and would like to obtain 
guidance as to how to proceed in filing a complaint, should contact their immediate supervisor, 
their Department Head, the Town Supervisor, or any member of the Town Board. Employees who 
work during off-hours are encouraged to contact their supervisor, their Department Head, the 
Town Supervisor, or any member of the Town Board at home if these individuals do not work 
during the employee’s shift. Non-employees are encouraged to report incidents of alleged 
discrimination and harassment (including sexual harassment) to either the Department Head of the 
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department where services are being provided, the Town Supervisor, or a member of the Town 
Board. 

Supervisory Responsibility – Supervisory personnel must make every effort to ensure a work 
environment that is free from discrimination and harassment, including sexual harassment. Any 
Department Head or supervisor who receives a complaint or information about suspected 
prohibited activity (as outlined above), observes behavior that may constitute prohibited activity, 
or for any reason suspects that prohibited activity is occurring, is required to report such suspected 
prohibited activity to the Town Supervisor, or any member of the Town Board. 

In addition to being subject to corrective action or discipline if they engaged in prohibited activity 
themselves, supervisory personnel will be subject to discipline for failing to report suspected 
prohibited activity or otherwise knowingly allowing prohibited activity to continue. Supervisory 
personnel will also be subject to corrective action or discipline for engaging in any form of 
retaliation prohibited by this policy. 

Investigation of Complaint – The Town Supervisor, in consultation with the Town Board, will 
determine the appropriate individual(s) to conduct the investigation. All complaints pursuant to 
this policy, whether reported in verbal or written form, will be investigated promptly, thoroughly, 
and in as impartial a manner as possible. The investigation will normally include conferring with 
the parties involved and any named or apparent witnesses. All employees are required to cooperate 
in an investigation, if so directed. All persons involved, including complainants, witnesses and 
alleged perpetrators will be accorded due process to protect their rights to a fair and impartial 
investigation. All relevant materials, including all electronic communications, documents, emails 
or phone records that are relevant to the allegations will also be considered. A written report will 
be prepared documenting the results of the investigation. The individual who reported the 
complaint and the individual about whom the complaint was made will be notified of the final 
determination. 

Confidentiality – Complaints of discrimination and harassment, including sexual harassment, will 
be handled and investigated promptly and in a manner that is as impartial and confidential as 
possible. In no event will information concerning a complaint be released by the Town to third 
parties or to anyone within the Town employment who is not directly involved in the investigation 
or handling of the complaint unless otherwise required by law. 

 

Corrective Action and Discipline – Any employee who is found to have violated any aspect of 
this policy will be subject to corrective or disciplinary action, up to and including termination of 
employment, as provided by Town operating procedures, including Civil Service Law Section 75, 
or a collective bargaining agreement. Any Elected Official who violates this policy will be subject 
to remedial action as provided for and/or allowed under NYS Public Officers Law, as well as any 
other applicable statutes. Any vendor, supplier, visitor, customer, or other non-employee who 
violates this policy will be subject to remedial action, to the extent that the Town is empowered to 
take such action. 

Legal Protections and External Remedies – Nothing in this policy should be construed as in any 
way limiting employees’ rights to file a formal complaint with the appropriate state or federal 

584 August 14, 2024

DRAFT



agencies responsible for administering anti-discrimination laws. Complainants should be aware 
that time restrictions may apply and need to be considered.  

Harassment (including sexual harassment) is not only prohibited by Town policy but is also 
prohibited by federal, state, and (where applicable) local law. Aside from the Town’s internal 
process, employees may also choose to pursue legal remedies with the following governmental 
entities at any time. 

New York State Division of Human Rights (DHR) 

The Human Rights Law (HRL) applies to employers in New York State with regard to harassment 
and protects employees and non-employees regardless of immigration status.  A complaint alleging 
violation of the Human Rights Law may be filed either with DHR or in New York State Supreme 
Court. Complaints with DHR may be filed any time within one year of the harassment. If an 
individual did not file at DHR, they can sue directly in state court under the HRL, within three 
years of the alleged discrimination. An individual may not file with DHR if they have already filed 
an HRL complaint in state court. Filing an internal complaint with the Town does not extend the 
time limits to file with DHR or in court. The one year or three years is counted from date of the 
most recent incident of harassment. An attorney is not needed to file a complaint with DHR, and 
there is no cost to file with DHR. DHR will investigate the complaint and determine whether there 
is probable cause to believe that discrimination has occurred. Probable cause cases are forwarded 
to a public hearing before an administrative law judge. If discrimination is found after a hearing, 
DHR has the power to award relief, which varies but may include requiring the Town to take action 
to stop the harassment, or redress the damage caused, including paying monetary damages, 
attorney’s fees and civil fines. 

DHR’s main office contact information is: NYS Division of Human Rights, One Fordham Plaza, 
Fourth Floor, Bronx, New York 10458, (718) 741-8400. Contact DHR at (888) 392- 3644 or visit 
dhr.ny.gov/complaint for more information about filing a complaint. The website has a complaint 
form that can be downloaded, filled out, notarized and mailed to DHR. The website also contains 
contact information for DHR’s regional offices across New York State. 

United States Equal Employment Opportunity Commission (EEOC) 

The EEOC enforces federal anti-discrimination laws, including Title VII of the 1964 federal Civil 
Rights Act (codified as 42 U.S.C. § 2000e et seq.). An individual can file a complaint with the 
EEOC anytime within 300 days from the harassment. There is no cost to file a complaint with the 
EEOC. The EEOC will investigate the complaint and determine whether there is reasonable cause 
to believe that discrimination has occurred, at which point the EEOC will issue a Right to Sue 
letter permitting the individual to file a complaint in federal court. The EEOC does not hold 
hearings or award relief but may take other action including pursuing cases in federal court on 
behalf of complaining parties. Federal courts may award remedies if discrimination is found to 
have occurred. If an employee believes that he/she has been discriminated against at work, he/she 
can file a “Charge of Discrimination.” The EEOC has district, area, and field offices where 
complaints can be filed. Contact the EEOC by calling 1-800-669-4000 (1-800-669-6820 (TTY)), 
visiting their website at www.eeoc.gov or via email at info@eeoc.gov. If an individual filed an 
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administrative complaint with DHR, DHR will file the complaint with the EEOC to preserve the 
right to proceed in federal court. 

Local Protections 

Many localities enforce laws protecting individuals from sexual harassment and discrimination. 
An individual should contact the county, city or town in which they live to find out if such a law 
exists. 

Contact the Rotterdam Police Department 

If the harassment involves physical touching, coerced physical confinement or coerced sex acts, 
the conduct may constitute a crime. Contact the Rotterdam Police Department. 

 

586 August 14, 2024

DRAFT



RESOLUTION NO. 325.24  

TO ADOPT THE FACTUAL FINDINGS CONTAINED IN THE REPORT OF 
PERSONNEL MATTER 02142024 

  

THEREFORE, UPON MOTION OF Councilmember _________________________, 

seconded by Councilmember __________________________,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  The Town Board of the Town of Rotterdam hereby adopts the factual 
findings contained in the report on personnel matter 02142024. 

 SECTION 2.  This resolution shall become effective August 14, 2024. 

DATED:  August 14, 2024 

                                   
 

 

          

 

 

 

 

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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RESOLUTION NO. 326.24 

REQUEST FOR PROPOSALS (RFP) FOR NATURAL RESOURCES INVENTORY 
PROFESSIONAL SERVICES  

THEREFORE, UPON MOTION OF Councilmember _________________________, 

seconded by Councilmember __________________________,  

BE IT RESOLVED BY THE TOWN BOARD AS FOLLOWS: 

SECTION 1.  The Town Board of the Town of Rotterdam hereby authorizes the 
Supervisor to call for proposals for Natural Resources Inventory Professional Services. 

 SECTION 2. The Town Clerk of the Town of Rotterdam shall cause the following public 
notice to be published in the official newspaper of the Town of Rotterdam, and the Supervisor of 
the Town of Rotterdam shall cause the following public notice be published to the Empire State 
Purchasing Group on BidNet (http://www.bidnetdirect.com/townofrotterdam) at least five (5) days 
before the date of reception of bid proposals:  

TOWN OF ROTTERDAM 
NOTICE TO BIDDERS 

PLEASE TAKE NOTICE: That all proposals received by the Town Board of the Town of 
Rotterdam, by Monday, the 23rd day of September 2024, at 10:00 A.M., will be opened 
electronically and in person at that time. The Town Board will subsequently post an official report 
to the Empire State Purchasing Group on BidNet (http://www.bidnetdirect.com/townofrotterdam) 
by the close of business the next day, of all proposal submissions received pursuant to this notice. 
Additionally, the official proposal report and all proposals shall be available in the office of the 
Town Clerk for public inspection during regular business hours, for the purchase by the Town of 
Rotterdam of the following: 

NATURAL RESOURCES INVENTORY PROFESSIONAL SERVICES 

Digital Copies of Specifications may be obtained from the Empire State Purchasing Group on 
BidNet at http://www.bidnetdirect.com/townofrotterdam. Copies of RFP documents obtained 
from any other source are not considered official copies. The Town of Rotterdam cannot guarantee 
the accuracy of any information not obtained from the BidNet Direct website and is not responsible 
for any errors contained by any information received from an alternate source. Only those vendors 
who obtain ITB, RFP or RFQ documents from the BidNet system are guaranteed to receive 
addendum information, if such information is issued. If you obtain the document from a source 
other than the source indicated, it is recommended that you register on the Empire State Purchasing 
Group website, http://www.bidnetdirect.com/new-york and obtain an official copy. 

ALL PROPOSALS MUST BE SUBMITTED TO THE TOWN CLERKS OFFICE AT 
1100 SUNRISE BLVD. PRIOR TO 10:00 A.M., MONDAY SEPTEMBER 23, 2024 

 
ALL HANDLING COSTS (MAIL, DELIVERY SERVICES, PRINTING ETC.) SHALL 

BE THE RESPONSIBILITY OF THE BIDDER 
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 The Town Board reserves the right to accept or reject any and all proposals or any 
specific part of any item of any proposal. 

 BY ORDER OF THE ROTTERDAM TOWN BOARD 
DIANE M. MARCO, TOWN CLERK 

DATED: August 14, 2024 
BidNet: Please publish on August 16, 2024 
Daily Gazette: Please publish once on August 16, 2024 
Town Clerk Post 
 
 SECTION 3. This resolution shall become effective August 14, 2024 
 
DATED: August 14, 2024 
                                   

 

 

          

 

 

NAME AYES NOES ABSTAIN 
Dodson    
Mastroianni    
Gallucci    
Schlag    
Collins    
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 

 
 

LEGISLATIVE REQUEST FORM 
 
 
DATE:       August 6, 2024       
      
TO:     Mollie Collins, Town Supervisor     
       
FROM:   Bruce Bonacquist, On Behalf of the Town of Rotterdam 

Conservation Advisory Council     
  

TITLE OF REQUEST:    Natural Resources Inventory (NRI) Request for Proposals  
         
TOWN BOARD MEETING:  August 14, 2024        
 
Background Information: In December 2022, the Town Board adopted a Comprehensive 

Plan.  The Plan recommends, in part, “the development of a Natural 
Resources Inventory.” the purpose of which is to “provide factual 
and scientific based information for decision making in Town.” 

 
Evaluation/Analysis:                The NRI can be used to accomplish multiple Comprehensive Plan 

recommendations.  The NRI will also assist the Town Board, 
Planning Commission, Zoning Board of Appeals, Town 
departments and committees, landowners, businesses, and residents 
with implementation of the Comprehensive Plan.  An NRI is an 
important tool for local land use planning and management, policy 
making, and regulatory decisions.  The estimated cost of a NRI is 
approximately $40,000 to $50,000.  This cost can be covered in the 
existing 2024 Planning Budget. 

 
Recommendation(s):  The Town of Rotterdam Conservation Advisory Council 

respectfully requests that the Town Board authorize the issuance of 
a Request for Proposals for a Natural Resources Inventory.  Dates 
will be incorporated once approval has been granted. 

  
Attachment/Documents:  NRI – Supporting Memorandum 

Natural Resources Inventory Request For Proposals   
     

Compliance with Purchasing Policy: YES; RFP has been reviewed by the Town Comptroller  
  
Effect(s) on Existing Law(s):  None 
 
 
LEGISLATION WILL BE PREPARED BY: N/A  
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TOWN OF ROTTERDAM, NEW YORK 
1100 SUNRISE BOULEVARD 

SCHENECTADY, NEW YORK 12306 
 

“NATURAL RESOURCES INVENTORY” 
 
PROPOSAL DUE DATE: MONDAY, SEPTEMBER 23, 2024 @ 10:00 A.M. 

(PREVAILING TIME) 
 
 

NOTICE OF REQUEST FOR PROFESSIONAL SERVICES PROPOSALS 
 

The Town of Rotterdam, New York (The Town) is seeking proposals from 
qualified firms to provide the above referenced service.  The Town seeks to 
purchase excellent, affordable, quality service(s). 
 
A formal Request for Proposals (“RFP”) will be available on Friday August 16, 
2024, on the New York’s Capital Region Purchasing Group website link at 
www.govbids.com/scripts/crpg/public/home1.asp.  Specific requirements are 
provided in the RFP. 
 
The respondent’s qualifications, cost, and compliance with the requirements will 
be used during the evaluation of the respondent selection. 
 
The response to this Request for Proposal must be received no later than 
Monday, September 23, 2024 @ 10:00 A.M. (prevailing time), by Diane 
Marco, Town Clerk.  Proposals received after that date and time will be rejected. 
 
The Town reserves the right to reject any or all proposals, in whole or in part, to 
waive any and all informalities, and to disregard all non-conforming, non-
responsive, or conditional proposals. 
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SECTION I: INTRODUCTION 
 
The Town of Rotterdam, New York (The Town) hereby solicits sealed proposals 
from respondents to provide The Town with a NATURAL RESOURCES 
INVENTORY (NRI). 
 
The purpose of this Request for Professional Services Proposal (RFP) is to select a 
firm to provide the service that will best satisfy the current and future requirements 
of The Town. 
 
Any factual information contained in this RFP is for informational purposes only, 
and is subject to independent verification by the respondent. 
 
SECTION II: DESCRIPTION OF THE TOWN OF ROTTERDAM, NY 
 
The Town of Rotterdam, NY is in Schenectady County, and lies along the 
southwest bank of the Mohawk River.  The New York State Thruway (I-90) passes 
through the Town,  along with the Mohawk-Hudson Bike-Hike Trail.   
 
The Town is comprised of 36.45 square miles, and has a population of 30,523 
(2020 census).  The bulk of the population and developed areas lie to the east of 
the Delaware & Hudson Railway Co. rail line.   
 
The area west of the rail line is primarily rural, and includes two small population 
centers; the hamlets of Rotterdam Junction and Pattersonville.  This area includes 
the Plotter Kill Nature Preserve and the Moccasin Kill Sanctuary.   
 
The Town is also home to the Schenectady Aquifer, which is the principle water 
supply for the Town and surrounding communities.  The aquifer lies within a 
designated Aquifer Overlay District. 
 
SECTION III: SCOPE OF SERVICES 
 
Services are for the preparation of a Natural Resources Inventory (NRI).  This NRI 
will be prepared in cooperation with the Town of Rotterdam Conservation 
Advisory Council (RCAC) and The Town Planning/Zoning Department.  The 
Town of Kent, New York, Natural Resources Inventory, dated 2023, is to serve as 
a template for the format and detail required by the Town of Rotterdam.  A copy of 
the Town of Kent NRI can be accessed at the following link; https://wisteria-
synthesizer-4fjp.squarespace.com/maps-reports#Natural-Resource-Inventories 
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The purpose of the NRI is to assist the Town Board, the Town Planning 
Commission, The Town Zoning Board of Appeals, various Town departments and 
committees, landowners, businesses, and residents with implementation of the 
Town’s Comprehensive Plan; and for local land use planning and management, 
policy making, and regulatory decisions.  
 
 The NRI will identify important resources in the Town, describe their significance 
to ecosystems and the human community, and provide recommendations for 
conservation.  
 
The following topics must be included in the NRI; 
 

1. Physical Setting 
• Topography 
• Geology – bedrock, surface material, soils 
• Watersheds 

 
2. Natural Resources 

• Mineral 
• Water – aquifer, groundwater, streams and water bodies, the Mohawk 

River, wetland and upland habitats, uses and quality 
• Biological – habitats, plants, animals, areas of conservation concern 
• Farmlands  
• Historic, scenic vistas and recreational 

 
3. Historical and Present-Day Uses of Natural Resources 

• Early settlements 
• Current industries and agriculture 

 
4. Threats to Natural Resources 

• Climate change 
• Water – groundwater and surface water 
• Biological – habitat loss and degradation, invasive species, impacts on 

recreation 
• Agriculture, farmland and scenic vistas 

 
5. Conservation of Natural Resources 

• Water 
• Biological 
• Farmlands 
• Historic, recreational and scenic vistas 

594 August 14, 2024

DRAFT



   5 

 
 

6. Existing Protections for Natural Resources 
• Protected lands 
• Regulatory 

 
7. Achieving Conservation Goals 

• Tools 
• Partners 
• Recommendations for conservation action 

 
The NRI must include; 

• A series of maps and tables depicting important natural resources 
• Descriptions and analysis of the landscape features of conservation concern 
• Known and anticipated threats to important resources 
• Other available means and tools for conservation 
• Other organizations, agencies, and individuals to serve as conservation 

partners 
• Recommendations for protecting important resources and methods to 

maintain ecosystem integrity and promote resilient landscapes in a changing 
environment through both voluntary and regulatory actions 

 
SECTION IV: DELIVERABLES 

• Up to four meetings (in person or remote) with Town staff & the RCAC 
during preparation of the NRI 

• Up to four color drafts of the NRI for review by Town staff & the RCAC 
• One presentation (in person) to Town staff, the RCAC and the public during 

preparation of the NRI 
• Final color NRI in PDF format 
• 20 printed and bound color copies of the NRI 
• One public presentation (in person) at a Town Board meeting after 

publication of the NRI 
• Two implementation workshops (in person or remote) with Town staff and 

the RCAC after publication of the NRI to assist with the direction of future 
conservation efforts 

 
SECTION V: RFP SUBMISSION REQUIREMENTS & MATERIAL 

• Copy of most recent NRI (or link to PDF) & the number of municipal NRI’s 
completed in the previous five years 

• List of staff, and a description of their expertise, who will work on the NRI  
• Timeline once the contract has been awarded  
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• Work plan to complete the NRI 
• Any assistance that can be provided to The Town to secure grants and other 

funding sources 
• Three municipal references 
• Fee structure and payment schedule 

 
SECTION VI: PROPOSAL EVALUATION 
 

A. Evaluation of Proposals 
 

• A committee composed of members of the Town Conservation Advisory 
Council (RCAC), employee(s) of the Town Planning/Zoning Department 
and the Town Board member RCAC liaison(s) will evaluate each proposal 
submitted, and make a recommendation to The Town Board. 
 

• Each proposal will be evaluated according to the aforementioned criteria. 
 

• Finalist may be required to provide an oral presentation to The Town Board 
 

B. Evaluation Criteria 
 

Evaluation criteria have been established to assist The Town in determining 
which respondent will provide the best-suited, quality service(s), which most 
nearly satisfies the requirements of The Town.  The evaluation will be made 
taking the following criteria into consideration: 

           POINTS 
• NRI preparation experience and example of a completed NRI         15   
• Comprehensive work plan with inclusion of all required topics      20  
• Oral interview             15 
• Staff and related expertise           15  
• References              20   
• Fees & fee schedule            15 

 
C. Final Selection 

 
The final selection will be made on the basis of The Town’s determination 
of the respondent’s overall ability to provide and manage the current and 
future service needs for The Town. 
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SECTION VII: RFP SCHEDULE 
 
The anticipated schedule of key events with regard to this proposal process is as 
follows: 
 

 RFP issued     8/16/2024 
 Clarification no later than  9/16/2024 
 RFP Due Date    9/23/2024 
 Board Award    10/9/2024 

 
Note: The Town reserves the right to revise these dates. 
 
SECTION VIII: GENERAL PROVISIONS 
 

• Request(s) for Content Clarification 
If discrepancies or omissions are found by a respondent, or if there is doubt 
as to the true meaning of any part of this RFP, a written request for a 
clarification or interpretation shall be made to Peter Comenzo, 
Planning/Zoning Department, via US mail, or by e-mail at 
pcomenzo@rotterdamny.org   Said request must be received by Mr. 
Comenzo at least 20 business days prior to the RFP due date. 

 
• Request for Proposal Submission  

All submission requirements and material identified in Section V must be 
submitted by the due date. 
 
Please note that six (6) paper, hard copy sets (original and five (5) 
copies) of the respondent’s proposal, in its entirety, should be returned 
with the respondent’s submittal.  Each should be marked as either the 
“original” or “copy”.  Further, one (1) additional copy is to be submitted 
electronically. 
 
The proposal must be signed by a person authorized to legally bind the entity 
submitting the proposal, enclosed in a sealed envelope or package clearly 
marked on the exterior with “NATURAL RESOURCES 
INVENTORY”, and be received by mail or hand delivered to the Town 
Clerk at the address shown below. Any proposal received after the stated 
time will be returned unopened.  
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Proposals are to be delivered to: 
 
 TOWN OF ROTTERDAM 

C/O DIANE MARCO 
TOWN CLERK  
1100 SUNRISE BOULEVARD 
SCHENECTADY, NEW YORK 12306 

 
• Damaged/Illegible Proposals 

The Town is not responsible for any proposal or portion of a proposal 
submittal that has been damaged or destroyed while in transit.  Respondents 
should take the necessary precautions to ensure that their submittal is 
received intact.  Illegible proposals or documents will be rejected. 

 
• Late Proposals 

All proposals will be dated and time stamped with the official time upon 
receipt.  Proposals received by The Town after the submittal deadline shall 
be rejected.  The Town is not responsible for lateness of mail, carrier, etc. 
and the date/time stamp shall be utilized in all cases to determine the official 
time of receipt. 
 

• Altering Proposals 
Proposals cannot be altered or amended after submittal deadline.  Any 
interlineation, alteration, or erasure made before opening time must be 
initialed by the authorized signer of the proposal, guaranteeing authenticity. 

 
• Exclusion 

No oral, telegraphic, telephonic, electronic or faxed proposals will be 
considered. 

 
• Rights to Accept or Reject 

It is understood that The Town reserves the right to accept or reject any/all 
proposals for any/all services covered in this RFP.  It is further understood 
that the Town reserves the right to waive irregularities or technical 
deficiencies that in the judgment of The Town, best meet the requirements. 
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• Please include this signature page with proposal submission acknowledging 
receipt of the Town of Rotterdam’s Non-Discrimination and Harassment 
(Including Sexual Harassment) in the Workplace 

 
 
 
 

 
     __________________  

Signature 
 

     __________________  
Name of Company or Corporation 

 
     __________________  

Address 
 

     __________________  
City     State  Zip 

 
_____________________________ 

Email 
 
I understand if I am chosen, that I must comply with all federal, state, and local laws, as well as 
rules, regulations, policies and guidance, including the State of New York’s newly released 
guidance on sexual harassment.  By submitting a proposal, I acknowledge receipt of the Town of 
Rotterdam “Non-Discrimination and Harassment (Including Sexual Harassment) in the 
Workplace” Policy. 
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903  Non-Discrimination and Harassment (Including Sexual Harassment) in the Workplace 

Policy Statement – It is the policy of the Town of Rotterdam to promote a productive work 
environment and to prohibit conduct by any Elected Official or employee (as defined in Section 
104 of the Employee Handbook) that disrupts or interferes with another’s work performance or 
that creates an intimidating, offensive, or hostile work environment. In keeping with this goal, the 
Town is committed to educate Elected Officials and employees in the recognition and prevention 
of workplace discrimination and harassment, including sexual harassment, and to provide an 
effective means of eliminating such discrimination and harassment from the workplace. In short, 
the Town does not tolerate any form of discrimination or harassment, including sexual harassment, 
and will take all steps necessary to prevent and stop the occurrence of such activity in the 
workplace. The accompanying complaint procedure is intended to provide an effective mechanism 
for reporting, and resolving promptly, complaints of discrimination and harassment, including 
sexual harassment, without any risk of repercussion to any individual covered by this policy who, 
in good faith, files such complaint. 

Applicability of Policy – This policy applies to all Elected Officials, Appointed Members of 
Boards and Commissions, employees, supervisors, and Department Heads, whether employed full 
or part-time, temporary or seasonal, paid or unpaid interns, volunteers, and those employed by 
companies contracting to provide services in the workplace. Depending on the extent of the 
Town’s exercise of control, this policy may be applied to the conduct of non-Town employees 
with respect to harassment of Town employees in the workplace. 

Prohibited harassment (including sexual harassment) is not limited to the physical workplace itself. 
It can occur while Elected Officials, employees or other individuals covered by this policy are 
traveling for Town business or at Town sponsored events or parties. Calls, texts, emails, and social 
media usage by employees or other individuals covered by this policy can constitute workplace 
harassment, even if they occur away from the workplace premises, on personal devices, or during 
non-work hours. 

Prohibited Activity – No Elected Official, employee or other individuals covered by this policy 
shall engage in any of the following: 

• Harassment: Unwanted, unreasonable verbal or physical conduct directed toward or 
affecting another person that disturbs, frightens, insults, threatens, intimidates, 
demeans, or offends that other person, that continues or is repeated after a request to 
cease, and that: 1) has the purpose or effect of creating an intimidating, hostile, or 
offensive work environment; 2) has the purpose or effect of unreasonably interfering 
with an individual’s work performance; or 3) otherwise  adversely affects an 
individual’s  employment opportunities. Harassment includes offensive or 
inappropriate images or written materials or electronic communications (e.g. letters, 
e-mail, text messages, or graffiti) as well as bias-based harassment and sexual 
harassment (see below). 

• Bias-Based Harassment: Harassment that denigrates, offends or shows hostility or 
aversion toward an individual on the basis of sex, (including gender identity and the 
status of being transgender), sexual orientation, race, color, national origin, religion, 
disability, pregnancy, age, marital status, veteran status, military status, arrest or 
conviction record, genetic information or predisposing characteristics, domestic 
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violence victim status, or any other protected status. Bias-based harassment includes, 
but is not limited to: epithets, slurs or negative stereotyping; threatening, intimidating, 
or hostile acts; denigrating jokes; and written, electronic, or graphic material that 
denigrates, ridicules, objectifies, or shows hostility, aversion or contempt toward an 
individual or group and that is placed on walls, bulletin boards, lockers or elsewhere 
on or in the Town’s premises, vehicles, or equipment, or is circulated in the workplace, 
including through electronic means. 

• Discrimination: The Town of Rotterdam is an Equal Opportunity Employer.  The 
Town does not unlawfully discriminate on the basis of sex, (including gender identity 
and the status of being transgender), sexual orientation, race, color, national origin, 
religion, disability, pregnancy, age, marital status, veteran status, military status, arrest 
or conviction record, genetic information or predisposing characteristics, domestic 
violence victim status, or any other protected status. Unlawful discrimination based 
on membership in these categories is prohibited by applicable federal, state, or local 
laws. This policy applies to all terms and conditions of employment, including, but 
not limited to, hiring, placement, assignments, compensation, promotion, transfer, 
training, leave of absence, and termination. 

Definition of Sexual Harassment – This policy places special attention on the prohibition of 
sexual harassment in the workplace. 

Sexual harassment is a form of sex discrimination and is unlawful under federal, state, and (where 
applicable) local law. Sexual harassment includes harassment on the basis of sex, sexual 
orientation, self-identified or perceived sex, gender expression, gender identity and the status of 
being transgender. 

Sexual harassment includes unwelcome conduct which is either of a sexual nature, or which is 
directed at an individual because of that individual’s sex when: 

• Such conduct has the purpose or effect of unreasonably interfering with an 
individual’s work performance or creating an intimidating, hostile or offensive work 
environment, even if the reporting individual is not the intended target of the sexual 
harassment; 

• Such conduct is made either explicitly or implicitly a term or condition of 
employment; or 

• Submission to or rejection of such conduct is used as the basis for employment 
decisions affecting an individual’s employment. 

A sexually harassing hostile work environment includes, but is not limited to, words, signs, jokes, 
pranks, intimidation or physical violence which are of a sexual nature, or which are directed at an 
individual because of that individual’s sex. Sexual harassment also consists of any unwanted 
verbal or physical advances, sexually explicit derogatory statements or sexually discriminatory 
remarks made by someone which are offensive or objectionable to the recipient, which cause the 
recipient discomfort or humiliation, or which interfere with the recipient’s job performance. 
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Sexual harassment also occurs when a person in authority tries to trade job benefits for sexual 
favors. This can include hiring, promotion, continued employment or any other terms, conditions 
or privileges of employment. This is also called “quid pro quo” harassment. 

Any employee who feels harassed should report so that any violation of this policy can be corrected 
promptly. Any harassing conduct, even a single incident, can be addressed under this policy. 

Examples of Sexual Harassment - The following describes some of the types of acts that may be 
unlawful sexual harassment and that are strictly prohibited: 

• Physical acts of a sexual nature, such as: 

o Touching, pinching, patting, kissing, hugging, grabbing, brushing against another 
employee’s body or poking another employee’s body; 

o Rape, sexual battery, molestation or attempts to commit these assaults. 

• Unwanted sexual advances or propositions, such as: 

o Requests for sexual favors accompanied by implied or overt threats concerning 
the target’s job performance evaluation, a promotion or other job benefits or 
detriments; 

o Subtle or obvious pressure for unwelcome sexual activities. 

• Sexually oriented gestures, noises, remarks or jokes, or comments about a person’s 
sexuality or sexual experience, which create a hostile work environment. 

• Sex stereotyping occurs when conduct or personality traits are considered 
inappropriate simply because they may not conform to other people's ideas or 
perceptions about how individuals of a particular sex should act or look. 

• Sexual or discriminatory displays or publications anywhere in the workplace, such as: 

o Displaying pictures, posters, calendars, graffiti, objects, promotional material, 
reading materials or other materials that are sexually demeaning or pornographic. 
This includes such sexual displays on workplace computers or cell phones and 
sharing such displays while in the workplace. 

• Hostile actions taken against an individual because of that individual’s sex, sexual 
orientation, gender identity and the status of being transgender, such as: 

o Interfering with, destroying or damaging a person’s workstation, tools or 
equipment, or otherwise interfering with the individual’s ability to perform the 
job; 

o Sabotaging an individual’s work; 

o Bullying, yelling, name-calling. 

Prohibition Against Retaliation – Unlawful retaliation can be any action that could discourage 
an employee from coming forward to make or support a claim of discrimination or harassment, 
including sexual harassment. Adverse action need not be job-related or occur in the workplace to 
constitute unlawful retaliation (e.g., threats of physical violence outside of work hours). 
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Unlawful retaliation against any employee who has engaged in “protected activity” is strictly 
prohibited by this policy as well as (where applicable) federal, state, and local law. Protected 
activity occurs when a person has: 

• made a complaint of harassment or discrimination, either internally or with any anti- 
discrimination agency; 

• opposed harassment or discrimination by making a verbal or informal complaint to 
management, or by simply informing a supervisor or management of harassment or 
discrimination; 

• reported that another employee has been subjected to harassment or discrimination; 

• encouraged a fellow employee to report harassment or discrimination; 

• participated in a workplace investigation regarding harassment or discrimination; 

• testified or assisted in a proceeding involving harassment or discrimination under the 
Human Rights Law or other anti-discrimination laws. 

Even if the alleged discrimination or harassment does not turn out to rise to the level of a violation 
of law, the individual is protected from retaliation if the person had a good faith belief that the 
practices were unlawful. However, the retaliation provision is not intended to protect persons 
making intentionally false charges of discrimination or harassment. 

Reporting of Discrimination and Harassment (including Sexual Harassment) – Reports of 
alleged discrimination and/or harassment (including sexual harassment) or retaliation may be made 
verbally or in writing. A form for the submission of a written complaint is attached to this policy 
and individuals are encouraged to use this form. If an individual chooses to submit a verbal 
complaint, such complaint will be recorded by the receiver of this complaint on this form. 
Employees are encouraged to report incidents of discrimination, harassment (including sexual 
harassment), or retaliation to their Department Head and/or the Town Supervisor as soon as 
possible after their occurrence. If the employee’s Department Head is believed to be involved in 
the incident, or if the employee is not comfortable in addressing the incident with the Department 
Head, the report should be made directly to the Town Supervisor. If the Town Supervisor is 
believed to be involved in the incident or the employee is not comfortable reporting the incident 
to the Town Supervisor, the employee should report the incident to a member of the Town Board. 
Employees who believe they have been discriminated against or harassed and would like to obtain 
guidance as to how to proceed in filing a complaint, should contact their immediate supervisor, 
their Department Head, the Town Supervisor, or any member of the Town Board. Employees who 
work during off-hours are encouraged to contact their supervisor, their Department Head, the 
Town Supervisor, or any member of the Town Board at home if these individuals do not work 
during the employee’s shift. Non-employees are encouraged to report incidents of alleged 
discrimination and harassment (including sexual harassment) to either the Department Head of the 
department where services are being provided, the Town Supervisor, or a member of the Town 
Board. 

Supervisory Responsibility – Supervisory personnel must make every effort to ensure a work 
environment that is free from discrimination and harassment, including sexual harassment. Any 
Department Head or supervisor who receives a complaint or information about suspected 
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prohibited activity (as outlined above), observes behavior that may constitute prohibited activity, 
or for any reason suspects that prohibited activity is occurring, is required to report such suspected 
prohibited activity to the Town Supervisor, or any member of the Town Board. 

In addition to being subject to corrective action or discipline if they engaged in prohibited activity 
themselves, supervisory personnel will be subject to discipline for failing to report suspected 
prohibited activity or otherwise knowingly allowing prohibited activity to continue. Supervisory 
personnel will also be subject to corrective action or discipline for engaging in any form of 
retaliation prohibited by this policy. 

Investigation of Complaint – The Town Supervisor, in consultation with the Town Board, will 
determine the appropriate individual(s) to conduct the investigation. All complaints pursuant to 
this policy, whether reported in verbal or written form, will be investigated promptly, thoroughly, 
and in as impartial a manner as possible. The investigation will normally include conferring with 
the parties involved and any named or apparent witnesses. All employees are required to cooperate 
in an investigation, if so directed. All persons involved, including complainants, witnesses and 
alleged perpetrators will be accorded due process to protect their rights to a fair and impartial 
investigation. All relevant materials, including all electronic communications, documents, emails 
or phone records that are relevant to the allegations will also be considered. A written report will 
be prepared documenting the results of the investigation. The individual who reported the 
complaint and the individual about whom the complaint was made will be notified of the final 
determination. 

Confidentiality – Complaints of discrimination and harassment, including sexual harassment, will 
be handled and investigated promptly and in a manner that is as impartial and confidential as 
possible. In no event will information concerning a complaint be released by the Town to third 
parties or to anyone within the Town employment who is not directly involved in the investigation 
or handling of the complaint unless otherwise required by law. 

 

Corrective Action and Discipline – Any employee who is found to have violated any aspect of 
this policy will be subject to corrective or disciplinary action, up to and including termination of 
employment, as provided by Town operating procedures, including Civil Service Law Section 75, 
or a collective bargaining agreement. Any Elected Official who violates this policy will be subject 
to remedial action as provided for and/or allowed under NYS Public Officers Law, as well as any 
other applicable statutes. Any vendor, supplier, visitor, customer, or other non-employee who 
violates this policy will be subject to remedial action, to the extent that the Town is empowered to 
take such action. 

Legal Protections and External Remedies – Nothing in this policy should be construed as in any 
way limiting employees’ rights to file a formal complaint with the appropriate state or federal 
agencies responsible for administering anti-discrimination laws. Complainants should be aware 
that time restrictions may apply and need to be considered.  

Harassment (including sexual harassment) is not only prohibited by Town policy but is also 
prohibited by federal, state, and (where applicable) local law. Aside from the Town’s internal 
process, employees may also choose to pursue legal remedies with the following governmental 
entities at any time. 
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New York State Division of Human Rights (DHR) 

The Human Rights Law (HRL) applies to employers in New York State with regard to harassment 
and protects employees and non-employees regardless of immigration status.  A complaint alleging 
violation of the Human Rights Law may be filed either with DHR or in New York State Supreme 
Court. Complaints with DHR may be filed any time within one year of the harassment. If an 
individual did not file at DHR, they can sue directly in state court under the HRL, within three 
years of the alleged discrimination. An individual may not file with DHR if they have already filed 
an HRL complaint in state court. Filing an internal complaint with the Town does not extend the 
time limits to file with DHR or in court. The one year or three years is counted from date of the 
most recent incident of harassment. An attorney is not needed to file a complaint with DHR, and 
there is no cost to file with DHR. DHR will investigate the complaint and determine whether there 
is probable cause to believe that discrimination has occurred. Probable cause cases are forwarded 
to a public hearing before an administrative law judge. If discrimination is found after a hearing, 
DHR has the power to award relief, which varies but may include requiring the Town to take action 
to stop the harassment, or redress the damage caused, including paying monetary damages, 
attorney’s fees and civil fines. 

DHR’s main office contact information is: NYS Division of Human Rights, One Fordham Plaza, 
Fourth Floor, Bronx, New York 10458, (718) 741-8400. Contact DHR at (888) 392- 3644 or visit 
dhr.ny.gov/complaint for more information about filing a complaint. The website has a complaint 
form that can be downloaded, filled out, notarized and mailed to DHR. The website also contains 
contact information for DHR’s regional offices across New York State. 

United States Equal Employment Opportunity Commission (EEOC) 

The EEOC enforces federal anti-discrimination laws, including Title VII of the 1964 federal Civil 
Rights Act (codified as 42 U.S.C. § 2000e et seq.). An individual can file a complaint with the 
EEOC anytime within 300 days from the harassment. There is no cost to file a complaint with the 
EEOC. The EEOC will investigate the complaint and determine whether there is reasonable cause 
to believe that discrimination has occurred, at which point the EEOC will issue a Right to Sue 
letter permitting the individual to file a complaint in federal court. The EEOC does not hold 
hearings or award relief but may take other action including pursuing cases in federal court on 
behalf of complaining parties. Federal courts may award remedies if discrimination is found to 
have occurred. If an employee believes that he/she has been discriminated against at work, he/she 
can file a “Charge of Discrimination.” The EEOC has district, area, and field offices where 
complaints can be filed. Contact the EEOC by calling 1-800-669-4000 (1-800-669-6820 (TTY)), 
visiting their website at www.eeoc.gov or via email at info@eeoc.gov. If an individual filed an 
administrative complaint with DHR, DHR will file the complaint with the EEOC to preserve the 
right to proceed in federal court. 

Local Protections 

Many localities enforce laws protecting individuals from sexual harassment and discrimination. 
An individual should contact the county, city or town in which they live to find out if such a law 
exists. 

Contact the Rotterdam Police Department 
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If the harassment involves physical touching, coerced physical confinement or coerced sex acts, 
the conduct may constitute a crime. Contact the Rotterdam Police Department. 
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NRI - SUPPORTING MEMORANDUM 
 
TO:  Rotterdam Town Board 
  Town Planning/Zoning Department 
FROM: Town of Rotterdam Conservation Advisory Council 
DATE: July 26, 2024 
RE:  Natural Resource Inventory Request for Proposals 
 
In accordance with the Town’s Comprehensive Plan, The Town of Rotterdam 
Conservation Advisory Council (RCAC) respectfully requests that the Town Board 
authorize the issuance of the attached Request for Proposals (RFP) for a Natural 
Resources Inventory (NRI).  The RFP is to be issued by the RCAC, in cooperation 
with the Town Planning/Zoning Department.  Dates will be incorporated once 
approval has been granted. 
 
Purpose 
In December 2022, the Rotterdam Town Board adopted a Comprehensive Plan 
(Plan). 
 
The Plan contains multiple recommendations, including “the development of a 
Natural Resources Inventory” (NRI), the purpose of which is to “provide factual 
and scientific based information for decision making in Town.” 
 
A NRI will assist the Rotterdam Town Board, the Planning Commission, Zoning 
Board of Appeals, and various Town departments and committees, landowners, 
businesses, and residents with Plan implementation.  It will be a useful tool for 
future decisions regarding local land use planning and management, policy 
making, and regulatory decisions.  
 
The NRI can also be used to help accomplish the following additional Plan 
recommendations: 
 

1) “Create an open space plan for the Town of Rotterdam to develop a plan of 
action to protect and preserve open space, agricultural lands and 
environmentally significant areas of Town.”  

2) “Protect the Town’s unique plants, animals and habitats, particularly in the 
western upland and rural areas of Town.”  

3) “Encourage smart growth principles in development and redevelopment 
projects to protect natural resources while supporting economic growth of 
the Town.”  
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4) “Position the Town of Rotterdam to be prepared and resilient in the face of 
climate change.  Plan ahead for more frequent extreme weather events, 
particularly for flood prone areas along the Mohawk River corridor, by 
conducting a climate vulnerability assessment.” 

 
Background 
The RCAC became aware of the need for a NRI while assisting the Town Energy 
Advisory Committee with development of a new Solar Energy Facilities Law. 
 
The RCAC then conducted discussions concerning NRI development for 
Rotterdam with the Town of Niskayuna Conservation Advisory Council, the 
Schenectady County Soil & Water Conservation District, and Hudsonia, Ltd.  
Hudsonia, Ltd is a local not-for-profit that specializes in environmental research 
and planning. 
 
Based on these discussions, and a review of recently completed NRI’s, it was 
determined that the material included in the Town of Kent’s recently completed 
NRI would best serve Rotterdam’s needs.  The Town of Kent NRI cost 
approximately $40,000 to $50,000 to develop.  The RCAC then developed the 
attached RFP.   
 
The draft RFP has been reviewed by the Town Planning/Zoning Department, 
Chairs of both the Planning Commission & Zoning Board of Appeals, and the 
Town Comptroller.  Suggestions and recommendations by each have been 
incorporated into the RFP.  The RFP was also vetted by the Town Board RCAC 
liaisons. 
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 51130-2-703 

BOND RESOLUTION NO. 327.24 
(SUBJECT TO PERMISSIVE REFERENDUM) 

At a regular meeting of the Town Board of the Town of Rotterdam, Schenectady County, 

New York, held at Town Hall, in Rotterdam, New York, in said Town, on the 14th day of 

August, 2024, at 7:00 o’clock P.M., Prevailing Time. 

The meeting was called to order by _______________________________________, and 

upon roll being called, there were 

PRESENT: 

ABSENT: 

The following resolution was offered by __________________________________, who 

moved its adoption, seconded by ___________________________________, to-wit: 
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BOND RESOLUTION 327.24              DATED AUGUST 14, 2024 

A RESOLUTION AUTHORIZING, SUBJECT TO PERMISSIVE 
REFERENDUM, THE ISSUANCE OF $28,500,000 BONDS OF THE TOWN 
OF ROTTERDAM, SCHENECTADY COUNTY, NEW YORK, TO PAY THE 
COST OF THE ACQUISITION OF A PARCEL OF LAND AND 
CONSTRUCTION THEREON OF A NEW POLICE/COURT BUILDING IN 
AND FOR SAID TOWN. 

WHEREAS, all conditions precedent to the financing of the capital project hereunder 

described, including compliance with the provisions of the State Environmental Quality Review 

Act, have been performed; and 

WHEREAS, the capital project hereinafter described has been determined to be an Unlisted 

Action pursuant to the regulations of the New York State Department of Environmental 

Conservation promulgated pursuant to the State Environmental Quality Review Act, the 

implementation of which as proposed, the Town Board has determined will not have a significant 

adverse impact on the environment; and 

WHEREAS, it is now desired to authorize the financing of such capital project, NOW,  

THEREFORE, UPON MOTION OF Councilmember __________________________, 

seconded by Councilmember _____________________,  

BE IT RESOLVED, by the Town Board of the Town of Rotterdam, Schenectady County, 

New York, as follows:  

Section 1. The acquisition of a parcel of land of approximately 3.67 acres located at 

369 Duanesburg Road in and for the Town of Rotterdam, Schenectady County, New York, and 

the construction thereon of a new Police/Court building, including original furnishings, 

equipment, machinery, apparatus, appurtenances, site work (including demolition of existing 
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building) and incidental improvements and expenses in connection therewith, is hereby 

authorized at a maximum estimated cost of $28,500,000. 

Section 2. The plan for the financing of the aforesaid maximum estimated cost is by 

the issuance of $28,500,000 bonds of said Town, hereby authorized to be issued therefor 

pursuant to the provisions of the Local Finance Law. 

Section 3. It is hereby determined that the period of probable usefulness of the 

aforesaid specific object or purpose is thirty (30) years, pursuant to subdivision 94 based upon 

subdivisions 11(a) and 21(a) of paragraph a of Section 11.00 of the Local Finance Law.  It is 

hereby further determined that the maximum maturity of the serial bonds herein authorized will 

exceed five years. 

Section 4. The faith and credit of said Town of Rotterdam, Schenectady County, 

New York, are hereby irrevocably pledged for the payment of the principal of and interest on 

such bonds as the same respectively become due and payable.  An annual appropriation shall be 

made in each year sufficient to pay the principal of and interest on such bonds becoming due and 

payable in such year.  There shall annually be levied on all the taxable real property in said 

Town, a tax sufficient to pay the principal of and interest on such bonds as the same become due 

and payable. 

Section 5. Subject to the provisions of the Local Finance Law, the power to authorize 

the issuance of and to sell bond anticipation notes in anticipation of the issuance and sale of the 

bonds herein authorized, including renewals of such notes, is hereby delegated to the Supervisor 

of said Town, the chief fiscal officer.  Such notes shall be of such terms, form and contents, and 

shall be sold in such manner, as may be prescribed by said Supervisor, consistent with the 

provisions of the Local Finance Law. 
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Section 6. All other matters except as provided herein relating to the bonds herein 

authorized including the date, denominations, maturities and interest payment dates, within the 

limitations prescribed herein and the manner of execution of the same, including the 

consolidation with other issues, and also the ability to issue bonds with substantially level or 

declining annual debt service, shall be determined by the Supervisor, the chief fiscal officer of 

such Town.  Such bonds shall contain substantially the recital of validity clause provided for in 

Section 52.00 of the Local Finance Law, and shall otherwise be in such form and contain such 

recitals, in addition to those required by Section 51.00 of the Local Finance Law, as the 

Supervisor shall determine consistent with the provisions of the Local Finance Law. 

Section 7. The validity of such bonds and bond anticipation notes may be contested 

only if: 

1) Such obligations are authorized for an object or purpose for which said Town is 

not authorized to expend money, or 

2) The provisions of law which should be complied with at the date of publication of 

this resolution are not substantially complied with, 

and an action, suit or proceeding contesting such validity is commenced within twenty days after 

the date of such publication, or 

3) Such obligations are authorized in violation of the provisions of the Constitution. 

Section 8. This resolution shall constitute a statement of official intent for purposes 

of Treasury Regulations Section 1.150-2.  Other than as specified in this resolution, no monies 

are, or are reasonably expected to be, reserved, allocated on a long-term basis, or otherwise set 

aside with respect to the permanent funding of the object or purpose described herein. 
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Section 9. Upon this resolution taking effect, the same shall be published in summary 

form in the official newspaper of said Town for such purpose, together with a notice of the Town 

Clerk in substantially the form provided in Section 81.00 of the Local Finance Law. 

Section 10. THIS RESOLUTION IS ADOPTED SUBJECT TO PERMISSIVE 

REFERENDUM. 
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The question of the adoption of the foregoing resolution was duly put to a vote on roll 

call, which resulted as follows: 

DATED: August 14, 2024 

 

  

 

 

           

 

 

The resolution was thereupon declared duly adopted. 

*    *     *     *     *     * 

 

NAME AYES NOES ABSTAIN 

Dodson    

Mastroianni    

Gallucci    

Schlag    

Collins    
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CERTIFICATION FORM 

STATE OF NEW YORK ) 
 ) ss.: 
COUNTY OF SCHENECTADY ) 

I, the undersigned Clerk of the Town of Rotterdam, in the County of Schenectady, New 

York (the “Issuer”), DO HEREBY CERTIFY: 

1) That a meeting of the Issuer was duly called, held and conducted on the 14th day of 

August, 2024. 

2) That such meeting was a    special    regular    (circle one) meeting. 

3) That attached hereto is a proceeding of the Issuer which was duly adopted at such 

meeting by the Board of the Issuer. 

4) That such attachment constitutes a true and correct copy of the entirety of such 

proceeding as so adopted by said Board. 

5) That all members of the Board of the Issuer had due notice of said meeting. 

6) That said meeting was open to the general public in accordance with Section 103 of the 

Public Officers Law, commonly referred to as the “Open Meetings Law”. 

7) That notice of said meeting (the meeting at which the proceeding was adopted) was given 

PRIOR THERETO in the following manner: 

PUBLICATION (here insert newspaper(s) and date(s) of publication) 

POSTING (here insert place(s) and date(s) of posting) 

IN WITNESS WHEREOF, I have hereunto set my hand and affixed the seal of the Issuer 

this ______ day of August, 2024. 

______________________________________ 
Town Clerk 

(CORPORATE SEAL) 
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NOTICE OF ADOPTION OF RESOLUTION  

NOTICE IS HEREBY GIVEN that the Town Board of the Town of Rotterdam, 

Schenectady County, New York, at a meeting held on the 14th day of August, 2024, duly 

adopted the resolution published herewith subject to a permissive referendum. 

Dated: Rotterdam, New York, 
August 14, 2024. 

                     /s/ Diane M. Marco 
Town Clerk 

BOND RESOLUTION NO. 327.24                           DATED AUGUST 14, 2024  

A RESOLUTION AUTHORIZING, SUBJECT TO PERMISSIVE 
REFERENDUM, THE ISSUANCE OF $28,500,000 BONDS OF THE TOWN 
OF ROTTERDAM, SCHENECTADY COUNTY, NEW YORK, TO PAY THE 
COST OF THE ACQUISITION OF A PARCEL OF LAND AND 
CONSTRUCTION THEREON OF A NEW POLICE/COURT BUILDING IN 
AND FOR SAID TOWN. 

WHEREAS, all conditions precedent to the financing of the capital project hereunder 

described, including compliance with the provisions of the State Environmental Quality Review 

Act, have been performed; and 

WHEREAS, the capital project hereinafter described has been determined to be an Unlisted 

Action pursuant to the regulations of the New York State Department of Environmental 

Conservation promulgated pursuant to the State Environmental Quality Review Act, the 

implementation of which as proposed, the Town Board has determined will not have a significant 

adverse impact on the environment; and 

WHEREAS, it is now desired to authorize the financing of such capital project, NOW, 

THEREFORE, 
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BE IT RESOLVED, by the Town Board of the Town of Rotterdam, Schenectady County, 

New York, as follows:  

Section 1. The acquisition of a parcel of land of approximately 3.67 acres located at 

369 Duanesburg Road in and for the Town of Rotterdam, Schenectady County, New York, and 

the construction thereon of a new Police/Court building, including original furnishings, 

equipment, machinery, apparatus, appurtenances, site work (including demolition of existing 

building) and incidental improvements and expenses in connection therewith, is hereby 

authorized at a maximum estimated cost of $28,500,000. 

Section 2. The plan for the financing of the aforesaid maximum estimated cost is by 

the issuance of $28,500,000 bonds of said Town, hereby authorized to be issued therefor 

pursuant to the provisions of the Local Finance Law. 

Section 3. It is hereby determined that the period of probable usefulness of the 

aforesaid specific object or purpose is thirty (30) years, pursuant to subdivision 94 based upon 

subdivisions 11(a) and 21(a) of paragraph a of Section 11.00 of the Local Finance Law.  It is 

hereby further determined that the maximum maturity of the serial bonds herein authorized will 

exceed five years. 

Section 4. The faith and credit of said Town of Rotterdam, Schenectady County, 

New York, are hereby irrevocably pledged for the payment of the principal of and interest on 

such bonds as the same respectively become due and payable.  An annual appropriation shall be 

made in each year sufficient to pay the principal of and interest on such bonds becoming due and 

payable in such year.  There shall annually be levied on all the taxable real property in said 

Town, a tax sufficient to pay the principal of and interest on such bonds as the same become due 

and payable. 
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Section 5. Subject to the provisions of the Local Finance Law, the power to authorize 

the issuance of and to sell bond anticipation notes in anticipation of the issuance and sale of the 

bonds herein authorized, including renewals of such notes, is hereby delegated to the Supervisor 

of said Town, the chief fiscal officer.  Such notes shall be of such terms, form and contents, and 

shall be sold in such manner, as may be prescribed by said Supervisor, consistent with the 

provisions of the Local Finance Law. 

Section 6. All other matters except as provided herein relating to the bonds herein 

authorized including the date, denominations, maturities and interest payment dates, within the 

limitations prescribed herein and the manner of execution of the same, including the 

consolidation with other issues, and also the ability to issue bonds with substantially level or 

declining annual debt service, shall be determined by the Supervisor, the chief fiscal officer of 

such Town.  Such bonds shall contain substantially the recital of validity clause provided for in 

Section 52.00 of the Local Finance Law, and shall otherwise be in such form and contain such 

recitals, in addition to those required by Section 51.00 of the Local Finance Law, as the 

Supervisor shall determine consistent with the provisions of the Local Finance Law. 

Section 7. The validity of such bonds and bond anticipation notes may be contested 

only if: 

1) Such obligations are authorized for an object or purpose for which said Town is 

not authorized to expend money, or 

2) The provisions of law which should be complied with at the date of publication of 

this resolution are not substantially complied with, 

and an action, suit or proceeding contesting such validity is commenced within twenty days after 

the date of such publication, or 
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3) Such obligations are authorized in violation of the provisions of the Constitution. 

Section 8. This resolution shall constitute a statement of official intent for purposes 

of Treasury Regulations Section 1.150-2.  Other than as specified in this resolution, no monies 

are, or are reasonably expected to be, reserved, allocated on a long-term basis, or otherwise set 

aside with respect to the permanent funding of the object or purpose described herein. 

Section 9. Upon this resolution taking effect, the same shall be published in summary 

form in the official newspaper of said Town for such purpose, together with a notice of the Town 

Clerk in substantially the form provided in Section 81.00 of the Local Finance Law. 

Section 10. THIS RESOLUTION IS ADOPTED SUBJECT TO PERMISSIVE 

REFERENDUM. 
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CERTIFICATION OF POSTING 

STATE OF NEW YORK ) 
 ) ss.: 
COUNTY OF SCHENECTADY ) 

I, the undersigned Clerk of the Town of Rotterdam, Schenectady County, New York, DO 

HEREBY CERTIFY: 

That on the ______ day of August, 2024, I caused to be posted on the official signboard 

maintained by me pursuant to subdivision 6 of Section 30 of the Town Law, a Notice of 

Adoption of a bond resolution adopted by the Town Board of said Town on the 14th day of 

August, 2024. 

A true and correct copy of such Notice of Adoption is attached hereto. 

                                                                        
Town Clerk 

Sworn to before me this ____ day 

of August, 2024. 

_____________________________________ 
Notary Public 
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John F. Kirvin Government Center  1100 Sunrise Boulevard  Rotterdam, NY 12306 
Telephone: 518-355-7575   Fax: 518-355-7976  Website: www.rotterdamny.org  
 

 
 
 

LEGISLATIVE REQUEST FORM 
 
 
DATE:    August 8, 2024        
     
TO:    Mollie Collins – Town Supervisor           
 
FROM:     Peter Comenzo – Senior Planner    
        
      
TITLE OF REQUEST:   Authorization of the issuance of $28,500,000 in Bonds for improvements 

for the purchase of 369 Duanesburg Road and the construction of a new 
Town Court and Police Facility.      
  

 
TOWN BOARD MEETING: August 14, 2024        
 
Background Information: The Town of Rotterdam contracted with Barton and Lojudice to conduct a 

feasibility study to analyze options for necessary improvements to the 
existing court and police facility which has many deficiencies and is past 
its useful life.  The Town Board determined that the construction of a new 
facility would best meet the needs of the Town.   

 
 
Evaluation/Analysis:              An authorization $28,500,000 in bonds is necessary to proceed forward 

with the construction of a new Town Court and Police Facility. 
 
 
Recommendation(s): Adoption of a bond resolution for $28,500,000 in bonds for the 

construction of a new Town Court and Police Facility. 
  
Attachment/Document(s): Certified affidavits and legal notices as posted by the Town Clerk.  
       
 
Compliance with Purchasing Policy: Project to be bid  
 
Effect(s) on Existing Law(s):              N/A 
 
 
LEGISLATION WILL BE PREPARED BY:  Supervisor’s Office   
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ORDER 2.24 

51130-2-704 

At a regular meeting of the Town Board of 
the Town of Rotterdam, Schenectady 
County, New York, held at the John F. Kirvin 
Government Center, Town Hall, in 
Rotterdam, New York, in said Town, on 
August 14, 2024, at 7:00 o’clock P.M., 
Prevailing Time. 

PRESENT: 

  
Supervisor 

  
Councilman 

  
Councilman 

  
Councilman 

  
Councilman 

In The Matter 
Of 

The Establishment of Extension No. 17 
(Condos at Helderberg Meadows Extension) 
to the Town of Rotterdam Sewer District No. 
2 in the Town of Rotterdam, Schenectady 
County, New York 

ORDER 
CALLING 
PUBLIC 
HEARING 

 
WHEREAS, the Town Board of the Town of Rotterdam, Schenectady County, New York 

(the “Town”), has duly caused to be prepared a map showing the boundaries of a proposed sewer 

district extension in said Town, to be known as Extension No. 17 (Condos at Helderberg Meadows 

Extension) to the Town of Rotterdam Sewer District No. 2 in the Town of Rotterdam (hereinafter, 
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the “Extension”) a general plan to serve said Extension, and a report of the proposed method of 

operation thereof including capital improvements therefore and an estimate of cost thereof; and 

WHEREAS, said map, plan and report, including an estimate of the cost, dated November 

18, 2021, and last revised June 4, 2024, were prepared by Brett L. Steenburgh, PE, PLLC, 

competent engineers duly licensed by the State of New York, and after review and acceptance by 

the Town Board, are being filed in the office of the Town Clerk of said Town, where the same are 

available during regular office hours for examination by any persons interested in the subject 

matter thereof, including estimate of cost; and 

WHEREAS, the boundaries of said Extension shall be as described in Exhibit A attached 

hereto and hereby incorporated herein; and 

WHEREAS, the improvements proposed for said Extension consist of construction of a 

sanitary sewer collection system, sewer mains and laterals, pump station, and original equipment, 

machinery, apparatus, appurtenances, and incidental improvements and expenses in connection 

therewith, all as more fully described in the map, plan and report hereinbefore described; and 

WHEREAS, the maximum estimated cost of said improvements is $250,530; and 

WHEREAS, the developer of the extension area has agreed to pay the cost of the 

establishment of the Extension and the improvements therefore; and 

WHEREAS, the estimated cost of said Extension to the typical property, being a 

condominium building apartments therein, is $385.08 in the first year in which operation, 

maintenance, and other charges and expenses are to be paid; and 

WHEREAS, a detailed explanation of the manner by which were computed said estimated 

costs of connection and first-year costs to typical property has been filed in the office of the Town 
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Clerk at the Town Hall in Schenectady, New York where the same are available during regular 

office hours for examination by any person interested in the subject manner thereof; and 

WHEREAS, said establishment of the Extension and the capital project therefor has been 

determined to be an Unlisted Action pursuant to the regulations of the New York State Department 

of Environmental Conservation promulgated pursuant to the State Environmental Quality Review 

Act (“SEQRA”), the implementation of which as proposed, it has been determined will not result 

in a significant environmental effect and SEQRA compliance materials are on file in the office of 

the Town Clerk where they may be inspected during normal office hours; and 

WHEREAS, it is now desired to call a public hearing upon the question of the 

establishment of said Extension and the improvements proposed therefor, all pursuant to Section 

209 d of the Town Law; NOW,  

THEREFORE, UPON MOTION OF Councilmember __________________________, 

seconded by Councilmember _____________________,  

IT IS HEREBY ORDERED, by the Town Board of the Town of Rotterdam, Schenectady 

County, New York, as follows: 

Section 1. A meeting of the Town Board of the Town of Rotterdam, Schenectady 

County, New York, shall be held at the Rotterdam Junction Volunteer Fire Department #1, in 

Rotterdam Junction, New York, in said Town, on the 11th day of September, 2024, at 7:00 o’clock 

P.M., Prevailing Time, for the purpose of holding a public hearing to consider the establishment 

of a sewer district extension in said Town as described in the preambles hereof, to be known as 

Extension No. 17 (Condos at Helderberg Meadows Extension) to the Town of Rotterdam Sewer 

District No. 2, and the improvements proposed therefor, and to consider the map, plan and report 

in relation thereto hereby accepted by this Town Board which approves of its contents after review 
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thereof and hereby directed to be filed in the office of the Town Clerk, and to hear all persons 

interested in the subject matter thereof concerning the same, and for such other action on the part 

of said Town Board as may be required by law or shall be proper in the premises. 

Section 2. The Town Clerk is hereby authorized and directed to cause a copy of this 

order, together with the “Notice of Adoption”, to be published once in the official newspaper of 

said Town, said publication thereof to be not less than ten nor more than twenty days before the 

day set herein for the hearing as aforesaid, and said Town Clerk shall also cause a copy thereof to 

be posted on the sign board of the Town maintained pursuant to subdivision 6 of Section 30 of the 

Town Law not less than ten nor more than twenty days before the day set for the hearing as 

aforesaid. 

Section 3. This Order shall take effect immediately. 
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The question of the adoption of the foregoing Order was duly put to a vote on roll call, 

which resulted as follows: 

DATED: August 14, 2024 

 

The Order was thereupon declared duly adopted. 

*      *      *      *      * 

 

NAME AYES NOES ABSTAIN 

Dodson    

Mastroianni    

Gallucci    

Schlag    

Collins    
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CERTIFICATION 

STATE OF NEW YORK ) 
 ) ss.: 
COUNTY OF SCHENECTADY ) 

I, the undersigned Clerk of the Town of Rotterdam, Schenectady County, New York (the 

“Issuer”), DO HEREBY CERTIFY: 

That a meeting of the Issuer was duly called, held and conducted on the 14th day of August, 2024. 

That such meeting was a   special   regular   (circle one)   meeting. 

That attached hereto is a proceeding of the Issuer which was duly adopted at such meeting by the 

Board of the Issuer. 

That such attachment constitutes a true and correct copy of the entirety of such proceeding as so 

adopted by said Board. 

That all members of the Board of the Issuer had due notice of said meeting. 

That said meeting was open to the general public in accordance with Section 103 of the Public 

Officers Law, commonly referred to as the “Open Meetings Law”. 

That notice of said meeting (the meeting at which the proceeding was adopted) was given PRIOR 

THERETO in the following manner: 

PUBLICATION (here insert newspaper(s) and date(s) of publication) 

POSTING (here insert place(s) and date(s) of posting) 

IN WITNESS WHEREOF, I have hereunto set my hand and affixed the seal of the Issuer 

this ____ day of August, 2024. 

  
Town Clerk 

(CORPORATE SEAL) 
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AFFIDAVIT OF POSTING 

STATE OF NEW YORK ) 
 ) ss.: 
COUNTY OF SCHENECTADY ) 

I, the undersigned Clerk of the Town of Rotterdam, Schenectady County, New York, 

depose and say: 

That on the ___ day of August, 2024, I caused to be posted on the official signboard 

maintained by me pursuant to subdivision 6 of Section 30 of the Town Law, an Order, certified by 

me, duly adopted by said Town Board on the 14th day of August, 2024.  A true and correct copy 

of such order in the exact form in which the same was actually posted is attached hereto and made 

a part hereof. 

  
Town Clerk 

Subscribed and sworn to before me 
this _____ day of August, 2024. 

  
Notary Public 
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EXHIBIT A 

Boundaries of Proposed Extension No. 17 (Condos at Helderberg Meadows Extension) 
to the Town of Rotterdam Sewer District No. 2 in the 
Town of Rotterdam, Schenectady County, New York 

Tax Map ID. No. 58.19-1-10 
(formerly known as the Gianetti Parcel) 

[ATTACH BOUNDARIES] 
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NOTICE OF ADOPTION OF ORDER CALLING A PUBLIC HEARING 
ON THE ESTABLISHMENT OF EXTENSION NO. 17 

(CONDOS AT HELDERBERG MEADOWS EXTENSION) 
TO TOWN OF ROTTERDAM SEWER DISTRICT NO. 2 

IN THE TOWN OF ROTTERDAM 

PLEASE TAKE NOTICE that the Town Board of the Town of Rotterdam, Schenectady 

County, New York (the “Town”) on the 14th day of August, 2024, duly adopted the Order 

published herewith calling a Public Hearing on the establishment of a new sewer district extension 

in the Town to be known as Extension No. 17 (Condos at Helderberg Meadows Extension) to the 

Town of Rotterdam Sewer District No. 2, said Public Hearing to be held at the Rotterdam Junction 

Volunteer Fire Department #1, in Rotterdam Junction, New York on September 11, 2024 at 7:00 

o’clock P.M. 

Dated: Schenectady, New York 
_______________________, 2024 

/s/ Diane M. Marco 
Town Clerk 

[ATTACH ORDER WITH EXHIBIT A HERE FOR PUBLICATION AND POSTING]
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